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eCourts Special Civil Part – Filing an Application for Wage Execution 

Topic:  
eCourts Special Civil – Wage 
Executions 

 

This Guide is for:  
Attorney filers who wish to submit an application for wage execution. 
 

 
Select the Filing Type as Post 

Judgment and the Filing 

Description as Application for 

Wage Execution, before 

selecting the specific VJ 

related to this filing.   
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When on the Select 

Movant/Adversary screen, the 

debtor’s employer information 

must be added prior to 

proceeding.  

 

If the user attempts to continue 

from this screen without 

adding the appropriate 

employer data, they will 

receive the following error 

message. 
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To add the employer, click the 

blue plus sign icon, which will 

launch the Add Employer 

popup.  After entering the 

required data, click Save. 

 
 
Please take note that the data 

inputted on this screen will be 

directly reflected on the 

ensuing draft wage form 

being created by the system. 
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To update the debtor’s 

address, click the Modify link 

displayed in the right hand 

column, which will launch the 

Modify Address popup.  After 

entering the new address 

information, click Save. 
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After the Select 

Movant/Adversary screen, 

proceed to the Verify/Update 

Amounts screen.   

 

The fields on this screen will 

display the amounts that will 

ultimately be captured on the 

wage execution form itself. 

 

The majority of the data on 

this screen will be pre-

populated with data taken 

directly from the court’s case 

management system. 
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The following fields are 

available to update/edit: 

1. New Miscellaneous 

Other Fee 

2. New Interest on this Writ 

3. New Credits on this Writ 

4. Execution Fees & 

Mileage 

 

The data inputted into these 

fields will be added and 

accounted for in the 

calculation of the total amount 

due and will appear 

accordingly on the wage form 

being created by the system. 
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After the Verify/Update 

Amounts screen, proceed to 

the Upload Documents screen. 

Please attach all required 

documents for the filing as 

well as input any necessary 

Mileage Fees.  A draft version 

of the wage is now available 

which is created by the system.  

Click the View Draft Wage 

Execution button. 
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After clicking the button, the 

system will launch a popup 

that contains a draft version of 

the wage form including all of 

the data that was previously 

entered within the filing 

package.  Please ensure that all 

of the data on this document is 

captured correctly, as court 

staff will be reviewing this 

same form for accuracy prior 

to processing the filing in the 

case management system.   

 

If any edits are required, 

please return to the Select 

Movant/Adversary or 

Update/Verify Amount screens 

to make the necessary 

changes.    

 

 

After the draft form and all 

pertinent data has been 

reviewed, submit the filing 

package. 

 

 
 


