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INTRODUCTION

The primary focus of this manual is to assist participating attorneys in creating
electronic foreclosure case files that can be transmitted to and read by the New
Jersey Courts via the Judiciary’s Electronic Filing and Imaging System (JEFIS).

The JEFIS Foreclosure Attorney Filing Manager allows participating attorneys
to file documents in foreclosure proceedings with the New Jersey Courts
electronically through the Internet. It also provides a mechanism for the New
Jersey Courts to send correspondence to JEFIS “e-filing” attorneys, as well as
direct case inquiry capabilities to e-filing attorneys.

E-Filed cases are available to the public via public access terminals. Older,
non-imaged paper-based files will remain available through the SCCO.

This manual describes the data needed and used during an electronic filing. It
provides details regarding how each document type is to be submitted and the
components needed for each XML file. Additionally, it provides an overview of
the public access systems: Automated Case Management System — Public
Access and NJ JEFIS Services.

The key result of the Foreclosure Attorney Filing Manager is the creation of an
Extensible Markup Language (XML) file sent in combination with the
document(s) e-filed. Files can be created either manually, or by using the
mechanized XML files. XML technology represents a standard method of
communicating data that resulted from the need to improve the functionality of
Web technologies through the use of a more flexible and adaptable means to
identify information.
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JEFIS Foreclosure Features

e E-filing through JEFIS is free. There is no application fee and no charge to use
JEFIS. NOTE: Standard filing fees still apply and are paid through a collateral
account.

e E-filing is available daily (23 x 7).

e All e-filed documents are saved to a Judiciary mainframe and backed-up
regularly.

e Participation in JEFIS e-filing provides free access to ACMS-PA, JEFIS case
jackets and electronic access to collateral accounts.

JEFIS Foreclosure System Requirements

e Microsoft .NET Framework 2.0 or higher.

e MS-Windows operating system (Windows 7, XP or Vista) using a minimum
screen resolution of 1024 by 768 pixels.

e Internet access through Internet Explorer version 6.0 sp2 or higher.

e Acrobat application to create Portable Document Files (PDF) files (Optional).

Optional Requirements

e A word processing application to create Rich Text Format (RTF) files.

e A scanner capable of 300 dots per inch (dpi) with a document feeder to create
Tagged Image Format (TIF) files for exhibits. The TIF file must be TIF group 4
[2d-fax] and together with its e-filed document, cannot exceed 4MB.

JEFIS Support

Support is available Monday through Friday from 8:30AM thru 4:30PM for
guestions related to the installation and use of the JEFIS application through the
Judiciary Problem Reporting Desk at (800) 343-7002 or (609) 633-2275.
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ACCESSING THE JEFIS FORECLOSURE ATTORNEY
FILER

The process of accessing the JEFIS Attorney Filer on a PC is by:

Accessing the JEFIS Foreclosure Attorney Filing Manager - The JEFIS
Attorney Filing Manager is available to create an XML file to accompany
document(s) e-filed to the New Jersey Courts.

NOTE: This manual explains the process of creating XML files using the
JEFIS Attorney Filing Manager. Those who wish to mechanize their XML file
creation process will find the STATEWIDE ELECTRONIC FILING PROGRAM
Specifications for XML Data Files at the following link on its website.

http://www.judiciary.state.nj.us/jefis/GetStartedWithJEFIS XML v2.0.2 ForclPrimer.pdf

This manual does NOT provide instructions on creating mechanized XML files.

Accessing the JEFIS Attorney Filing Manager

Access to the JEFIS Attorney Filing Manager is available to generate XML files
with documents to be e-filed.

To access the JEFIS Attorney Filing Manager, start at the NJ Courts Online
page at the following address:

https://njcourts.judiciary.state.nj.us/jefis/

NJ1Courts Online

+New Jersey Courts

‘lll ndependence  Integrity - Fairmess + Quality Service

Login

Enter your User 1D and password.
If you have been provided with a temporary password, login below.

User Id:

Password:

© Copyright NJ Judiciary 2007

Enter your ID and Password previously provided by the Superior Court Clerk’s
Office and click the Login button. The NJ JEFIS page displays.


http://www.judiciary.state.nj.us/jefis/GetStartedWithJEFIS_XML_v2.0.2_ForclPrimer.pdf�
https://njcourts.judiciary.state.nj.us/jefis/�
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NJ JEFIS Page

NI JEFIS Deocumentation | Help | Logout

L e -
+New Jersey Courts i l:{:‘ et il
=0 = s B i . =

M st iy v - o Senicn

User ID: juatty1

Welcome to the NJ Judiciary
Electronic Filing & Imaging System (JEFIS)

Attorney Filing Manager ACMS PA  Legacy Electronic Filer

This site allows access to the following Electronic Filing (eFiling) functions: Recent Announcements
s Attorney Filing Manager. 11/16/10 As of Friday, November 1%, 2010
® Automated Case Management System - Public Access (ACMS PA). ACMSPA, ACMS Public Access, will
* NJJEFIS Services: include access to more docket

< Search and View DC and Foreclosure Case Jackets and eFilings. tvpes.

o Download Notices. 08/01/09% JEFIS users can access ACMS for

o View and download Collateral Account information. Docket Type free of charge.

o View important Announcements. 07/10/0% Filing Fees - Special Civil Part
& Legacy Electronic Filer.

View All

Copyright 2008 New Jersey Judiciary

JEFIS Service Application Welcome screen

The Welcome screen provides attorneys with links to the attorney document filer
application, JEFIS Services application, ACMS Public Access (ACMS-PA) and
JEFIS announcements.

In addition to the Attorney Filing Manager link that accesses the New Jersey
Courts — NJ JEFIS, Attorney Filing Manager page, the page also displays links
to supporting applications as follow:

e Automated Case Management System — Public Access (ACMS-PA) is a
case management and docketing system utilized by the civil courts within
the state of New Jersey. The ACMS Public Access application allows
inquiry-only access to docket information.

e The NJ JEFIS Services Application provides participating attorneys with
access to their case jackets (where they are the attorney of record for the
case), access to their collateral account balance and notices, and court
announcements related to the JEFIS application. Attorneys are provided
with the following features related to their filings:

= Search eFilings
= Retrieve Case Jacket
= Retrieve Notices

The NJ JEFIS Services Application also allows access to the JEFIS
Attorney Filing Manager, ACMS-PA (Automated Case Management
System—Public Access) and Legacy Electronic Filer applications.
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Refer to the on-line Attorney Service manual for information regarding this
application:
http://www.judiciary.state.nj.us/jefisS/JEFIS foreclosure_services _manual.pdf

The Legacy Electronic Filer link provides access to the previous version
of the Judiciary’s electronic filing application. The Attorney Filing Manager
has replaced the Legacy Electronic Filer and will not be available after
July 1, 2010.



http://www.judiciary.state.nj.us/jefis/JEFIS_foreclosure_services_manual.pdf�
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New Jersey Courts — NJ JEFIS, Attorney Filing Manager

Click the Attorney Filing Manager link to access the New Jersey Courts — NJ
JEFIS, Attorney Filing Manager page.

New Jersey Courts - NI JEELS i
Attorney Filing/Manager.

Name: Attorney Filing Manager

Version: 8.2.0.25

Publisher: New Jersey Courts - NJ JEFIS

Click the Run button to launch the application. The process will display the

Launching Application message below while it verifies application
requirements.

Launching Application

e @

Werifying application requirements, This may take a few moments,
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After completing the verification of application requirements, the Application
Run window will display if the JEFIS Attorney Filing Manager was not previously
accessed or if updates to the application exist and need to be downloaded.

Application Run - Security Warning

Do you want to run this application?

Marme: Attorney Filing Manager
Fram: njcourts.judiciary.state.nj.us

Publisher:  Judiciary Courts of the State of New Jersey

Fun ] [ Don't Run

™ ‘While applications from the Internet can be useful, they can potentially harm your
computer, IF wou do nok trust the saurce, do nat run this software, Mare Information, ..

Click the Run button to download the JEFIS Attorney Filing Manager. The
progress of the download is indicated by the Downloading Attorney Filing
Manager window below.

Note: This step ensures that the latest version is downloaded.

(61%) Downloading Attorney Filing Manager E||E|PE|
Downloading Attorney Filing Manager ﬁi}l‘;
This may take several minukes, ¥ou can use your compuker bo do okher tasks ot

during the installation.

'j Mame: Attorney Filing Manager

From: njcourtsjudiciary.state.nj.us

Downloading: 1.58 MBE of 2.56 MB

Cancel

10
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Once the download process has completed, the Attorney Filer Settings
message below will display the first time the JEFIS Attorney Filing Manager is
accessed.

Attorney Filer Settings

Settings Hawve Mok Been Completed for Attorney Filer, Please complete the settings.

Click the OK button to display the Account Information window

Note: This step may be skipped if the account information is already completed.

Account Information

File
Firrn Id Ervironment

6095551234 (W2 v

Collateral Accounts

Account Dezcription Collateral [d
4 juaty12 140003
juattyl3 140003
*
S|
Aftorney [dz %
Altorney Mame Aftarney 1d Email Address / Wweb Uszer Id
» 12121214 juattyl2
juatty13 13N 3I7AN juatty13
*

Default wWork Directory

|C:\E-Manua|Scans'\DncumentSamples H ]

Save Settings

Enter the Firm ID as provided by the Superior Court Clerk’s Office and click the
down arrow on the Environment field to choose the PROD environment.

Enter an Account Description and Collateral ID for each Collateral Account
obtained from the Judiciary for the payment of filing fees. Attorneys and/or law

11
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firms must establish collateral accounts with the Superior Court Clerk’s Office for
the payment of filing fees before their use of JEFIS Foreclosure Attorney Filer
can begin.

Enter an Attorney Name (first name, middle initial and last name), Attorney ID
(the ID# provided by the State Bar Association) and Web User ID (the UserID
provided by the Superior Court Clerk’'s Office with the account password) for
each attorney as provided to the Superior Court Clerk’s Office in the participation
agreement.

Enter a Default Work Directory by typing the directory path in the Default Work
Directory field or by clicking the button to the right of the Default Work
Directory field and selecting a directory. This directory should contain the files
to be transmitted during the JEFIS Foreclosure e-filing process.

Click the Save Settings button (found in the lower left corner of the Account
Information Window) to retain the entries and then click the OK button when the
message ‘Settings Saved Successfully’ displays in the Attorney Filer popup
window.

Attorney Filer, E|

Settings Saved Successfully

The Attorney Filer Login then displays. If only one Attorney Name was
entered on the Account Information window, that Attorney Name will display in
Username field. If more than one Attorney Name was entered on the Account
Information window, an entry will not appear in Username field. If the
Username field is blank, click the down arrow to the right of Username field and
select a user from the dropdown that will appear. With an entry in the Username
field, enter the user’s Password and click the OK button to access the JEFIS
Attorney Filing Manager.

Attorney Filer Login ['-:J@E|

|l zername: L

Pazgword: |

[ OF. H Cancel ]

[ Account |nformatian ]

12
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NOTE: The Account Information window is accessible in one of two ways.
First, from the Attorney Filer Login click the Account Information button
(see above) or from the JEFIS Attorney Filing Manager click on the File menu,
then click the Account Information menu selection (see below).

JEFIS Attorney Filing Manager Z E [-E
File | About
Account \qformation ceount Nurbar Aty D
refeshFile s o] Juatyto, 101010100, uaty 10 v
Exit
el ) |um|..|| T Illlla 1
Court Document Type Venue Docket Mumber — Year

A | g 8§ [l

( W 10 |

SM3R0011:03 AM

JEFIS Attorney Filing Manager

About
Firm 1D Collateral Account Number Attorney 1D
|5095551: | |Juatty10, 140009 v| Juatty 10, 101010100, Juatty10 v
Single Filing | Batch Filings |
Court Document Type Wenue
F 4 § 2B
] Field Validation
iC:\Document Samples ‘ E]
= . T = Selected Files
File Name File Type Size File Selection Modified 3
D‘ acknowledgement of fi... .pdf 121k
F acknowledgement of s... pdf 46k i
| adjournment request pdf 57k
[ affidavit general pdf 56k
[ sffidavit of senice pdf 130k
[ alias writ of execution pdf 149k
[ amend answer pdf 457k
[ amended complaint pdf 463k
1 answ with 3rd prtcom pdf 548k
[ answ with crossclaim pdf 381k
[ answer pdf 658k
O answer with counterel... pdf 327k
O answer with jurydema.. .pdf 194k
] answr to counterclaim pdf 137k
O appearance pdf 190k b
< >
Transmit Single Filing ] [ Save to Batch List } [ Newi Filing Total Plaintiffs 4 ]
Total Defendants @ 0
File:
51172010 11:55 AW

To exit the application once the JEFIS Attorney Filing Manager has displayed
Click File, then click Exit to close this window.

13
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JEFIS FORECLOSURE E-FILING DOCUMENT FORMATS

Four file formats can be used in the process of e-filing JEFIS Foreclosure
documents:

e Rich Text Format (RTF)
e Tagged Image Format (TIF)
e Portable Document Format (PDF)

For each document submitted, a ‘Lead’ file designation is required (at a
minimum) while the ‘Exhibit’ document is optional in most cases. These
documents can be in .PDF, .RTF or .TIF format.

Below is a sample e-filing package for an Answer document:

e Answer.RTF (lead)

e Exhibit. TIF (exhibit)

e Exhibit.PDF (exhibit)

e Answer.XML (created during the process of efiling)

The discussion that follows provides a description of the creation of these file
types.

Rich Text Format (RTF) Files

To e-file a pleading document such as a complaint, answer or motion, the
document can be created in a word processing application and saved as an RTF
document. When using a word processing application to create pleading
documents it is important to adhere to the following restrictions:

¢ Do not protect documents with passwords.
¢ Do not include formulas in documents such as an automatic date function.
e Do not use proprietary fonts on documents.

It is recommended to create documents for e-filing, using fonts available with
Windows, such as Arial or Times New Roman, and a 10 or 12 point font size.
Documents containing passwords, formulas or proprietary fonts will not be
processed by JEFIS and will be returned to the attorney who submitted them.

Please refer to the Supreme Court Rule Relaxation Order at:
http://www.judiciary.state.nj.us/jefis/ge_foreclosure.html  for details relating to
the signature.

14
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The following screens from Microsoft Word are used to illustrate the process of
saving a document as an RTF file, however, any word processing application
with the ability to create RTF files can be used.

To create an RTF file, open a document in Microsoft Word and click File, Save
As to display the Save As dialog box.

Save As E]@
Savein: | ) efilng v @ b & X i Ed - Tools-~
fc
My Recent
Dacuments
-
Deskbop
My Documents
-
L o
oL
My Computer
:__‘} File name: JEFISAttorneyefiling. rtf v
Iy Metwork, =
Places Save as bype! | Rich Text Format N

Click the down arrow to the right of the Save as type field, select Rich Text
Format (*.rtf) and then click the Save button. This will allow the Microsoft Word
document to be saved as an RTF file.

Tagged Image Format (TIF) Files

To e-file a pleading document such as a complaint, answer or motion, the
document can be in .TIF format (also known as .TIFF for Tagged Image File
Format). Probably the simplest method of .TIF file creation is to scan in a
document and save as a .TIF file. The TIF file must be TIF group 4 [2d-fax].

Portable Document Format (PDF) Files

To e-file a pleading document such as a complaint, answer, judgment or motion,
the document may be created in an Acrobat word processing application and
saved as a PDF file.

When using a word processing application to create pleading documents it is
important to adhere to the following restrictions:

¢ Do not protect documents with passwords.
e Do not include formulas in documents such as an automatic date function.

15
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e Do not use proprietary fonts on documents.

Documents containing passwords, formulas or proprietary fonts will not be
processed by JEFIS and will be returned to the attorney who submitted them.

NOTE: The letter ‘'S’ followed by a forward slash (/) and an attorney’s name
can be used as a substitute for the attorney’s signature.
S/Jane E. Doe
The above provides the equivalent of attorney Jane E. Doe’s written signature.

Efiling Package

The JEFIS Attorney Filing Manager uses the efiled documents to create an XML
file, which is the final package that is efiled.

NOTE:. Those who wish to mechanize the XML file creation process will find the
New Jersey Judiciary XML data file at the following link on its website.

http://www.judiciary.state.nj.us/jefis/GetStartedWithJEFIS XML v2.0.2 ForclPrimer.pdf

This manual does NOT provide instructions on creating mechanized XML
files.

16
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CREATING a PACKAGE to EFILE USING THE JEFIS ATTORNEY FILING
MANAGER

To e-file, first implement the instructions outlined in Accessing the JEFIS
Attorney Filing Manager. Clicking the Run button each time the Attorney Filing

Manager application is accessed will allow the latest version of the application to
be downloaded.

New Jersey Courts - NI JEELS
Attorney Filing/Manager.

Name: Attorney Filing Manager

Version: 8.2.0.25

Publisher: New Jersey Courts - NJ JEFIS

The JEFIS Attorney Filing Manager displays the Attorney Filer Login Window as
shown below. Please input the correct value in the Password field and click OK.

- [B]x]

% Attorney Filer Login

Usernarne; | juatte10, 101070100, juatty10 b |

Paszword: | |

[ ] _][ Cancel ]

[ Account [nfarmation J

17
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JEFIS Attorney Filing Manager

Eile  About

Firm 1D Collateral Account Number Attorney 1D

] ': | Juatty10, 140009 v | |Juatty 10, 101010100, Juatty10 v

Single Filing | Batch Filings

Court Document Type Venue

F » | v
Field Validation
|C-\Document Samples [ [:]
Selected Files
File Name File Type ;!'E File Selection | Date —(n
ize Modified
ir___‘:acknowledgement offi... .pdf 121k
L] acknowledgement of ... .pdf 46k
E adjournment request pdf 57k
E affidawit general pdf BBk
[ affidavit of service .pdf 130k
[ alias writ of execution .pdf 148k
[ amend answer pdf 457k
[ amended complaint .pdf 463k
] answ with 3rd prtcom pdf 5438k
[ answ with crossclaim pdf 381k
[ answer pdf 658k
[] answer with counterel pdf 327k
[ answer with jurydema... .pdf 194k
[ answrto counterclaim .pdf 137k
E appearance pdf 190k M
£ >
Tranemit Single Filing Save to Batch List ] \ New Filing l Total Plaintiffs 0
Total Defendants - 0
File:
Si11/2010 11:56 AM

The JEFIS Attorney Filing Manager first displays the Single Filing and
Attachments tabs with Court dropdown defaulted to ‘F’ and Document Type
and Venue dropdowns defaulted to blank. To sort the files by name, type, size
or modification date, click once on the corresponding column title (e.g. File
Name, File Type).

Select a Document Type before the Filing Data, Additional Parties and/or
Party Association Tabs become available. Tab availability will depend on the
Document Type selected. The sections immediately following will show which
tabs are used with which documents.

The collateral account, attorney ID and files contained in the default work
directory that were recorded during the process of downloading and installing the
JEFIS Attorney Filing Manager are displayed.

NOTE: If more than one collateral account or attorney ID is recorded on the
Account Information window, the Collateral Account Number and/or
Attorney ID field will be blank. To select an account and/or ID, click the down
arrow next to the Collateral Account or Attorney ID fields. For information
on changing Account Information window settings see the section titled
Accessing the JEFIS Attorney Filing Manager within the ACCESSING THE
JEFIS FORECLOSURE ATTORNEY FILER chapter of this manual.

18
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To display the files of a different directory, click on the button to the right of the
default directory name. The Browse for Folder window will display.

Browse for Folder

Browse For Folder

CNE-Manual ScansiDocument Samples

@' Deskkop LS
= j My Computer
[= == Local Disk ()
=) dell
| Documents and Settings
(S I -[Manual Scans
| Document Samples
| Document Samples 1
|2 Document Sarmples 2
) 18M
[ JEFFISS
) JEFIS
[ Jefist b

Make Mew Folder ] [ (04 l [ Cancel

Select the desired directory from the Browse For Folder window by clicking on
the folder you want to be your default directory. Then click the OK button to
return to the JEFIS Attorney Filing Manager. The JEFIS Attorney Filing Manager
will point to the directory you select to find the documents intended for e-filing.

19
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JEFIS Attorney Filing Manager

File  About
Firm ID Collateral Account Mumber Attomey 1D
(09251054 | [Juattyt0, 140009 v| [Juatty 10, 101010100, Juatty10 |
Single Filing :Elalch Filings |
Court Document Type Venue
Field Validation
|C:\Document Samples [ E]
- Selected Files
File Name FieType  £I° File Selection | D2t =N
ize Modified |
;‘@tacknowledgamam of fi... .pdf 121k
F acknowledgement of s... _pdf 46k |
E adjournment request pdf 57k
E affidawit general pdf BBk
[ affidavit of service pdf 130k
[ alias writ of execution pdf 149k
[ amend answer pdf 457k
[] amended complaint pdf 463k
] answ with 3rd prtcom  .pdf 548k
[ answ with cressclaim pdf 381k
[ answer pdf 658k
[ answer with counterel... .pdf 327k
[] answer with jurydema... pdf 194k
[ answr to counterclaim .pdf 137k
E appearance pdf 190k M
< >
Transmit Single Filing Save to Batch List ] [ New Filing l Total Plaintiffs 3 0
Total Defendants - 0
File:
5/11/2010 11:56 AN

To refresh the file list, click File, Refresh File List. This will allow files that were
added to the default work directory after the JEFIS Attorney Filing Manager was
accessed to display during the current application session.

JEFEIS Attorney Filing Manager

File | About
Account Information
| RefreshFile List |
Exit

R b B S - R R IIIIIHD'

To e-file, start by clicking the New Filing button (to remove any data retained
from the previous filing). Then select the File Name of the RTF, PDF and/or TIF
document you plan to send by clicking in the box to the left of the File Name and
clicking the dropdown box to the right of the file name indicating if it is a Lead,
Exhibit or other type (to be described in greater detail based on the Document
Type later in this manual). Only one Lead document can exist for each filing but
as many Exhibits and other types as needed may be selected. File(s) are
displayed based on the order of selection from the Attachments tab screen on
the JEFIS Attorney Filing Manager. The lead and attachments must be from the
same folder.
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After selecting the RTF, PDF and/or TIF document(s) needed click the Filing
Data tab to display the filing data. If the Collateral Account Number and/or
Attorney ID fields on the JEFIS Attorney Filing Manager are blank, the following
message will display when clicking the Filing Data tab.

File Selection

& Collateral Account Mumber and Attorney Id must be selected

Account Information PX|

Collateral Account Musk Be Set

Account Information E'

Akkorney Id Must Be Sek

If any of the above messages display, click the OK button and select a Collateral
Account Number and/or Attorney ID before clicking the Filing Data tab again.

The sections that follow explain how to process the Attachments, Filing Data,
Additional Parties and/or Party Association tab screen(s). The resulting
transmission(s) will create the XML files for the numerous document types found
in JEFIS Foreclosure processing.
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Filing an Adjournment

To file an Adjournment, start by clicking the New Filing button (to remove any
data retained from the previous filing) then execute the following steps:
1. Please select the collateral account number and attorney id for the specific
Adjournment being filed.
2. The JEFIS Attorney Filing Manager displays the account number, attorney
id and default work directory.
3. The JEFIS Attorney Filing Manager displays options to select the court,
document type, venue and docket number.
4. Please select the court as “F” for Foreclosure and document type as
“Adjournment”.
Enter the venue based on property location.
Enter the docket number applicable for the case.
Please select the required supporting documents for Adjournment from
the default work directory folder. The JEFIS Attorney Filing Manager
displays all the RTF, PDF and/or TIF files available in the selected folder
from the Attachments tab screen on the JEFIS Attorney Filing Manager. A
different folder may be selected if required. See Accessing the JEFIS
Attorney Filing Manager for details.

No o
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JEFIS Attorney Filing Manager

JEFIS Attorney Filing Manager,
File  Abott

Firm 1D Collateral Account Number Attomey ID

Juatty, 140009 v | Jualty10, 101010100, Juatiy1D v

Single Fiing | Baich Fiings

Court Dacument Type WEMUE Docket Mumber  Year
‘F VHAdjuummem il VHCAM V| F |1231156 ‘
\ Party ASSUCia“Dnl Field Validation
|C:\E-Manua| Scans\Document Samples | D
Selected Files
File Name File Type File Size File Selection mtg'\ adjoumment reuest p
affidavit general. paf
O acknowledgem... .pdf 121k ¥
O acknowledgem... .pdf 48k ¥ a1
adjournment re... pdf 7k Lesd ¥ o1
affidavit general pdf A6k V20100
1 affidanit of seni.. pdf 130k ¥ a1
O ahas writof exe... pdf 148k ¥t
O zmend answer .pdf 457k ¥
[ amended com.. pf 483k ¥ o200
O answwith 3rd . pdf ik ¥ 01
O znew with cros... pdf 381k ¥ 2010
O anewer it BEBK ¥ 2010
00 answerwith co. pdf 327k ¥ 2010
O answerwith jur... pdf 154k ¥ o
O anewrto count... pdf 137k ¥ o200
O appearance pdf 180k ¥ 2010
O assigh of bid pdf 47k ¥ o1
O assignment of .. .pdf 151k ¥
O assignmentof .. pdf 118k ¥ a1
(D bankiotl A 17k v 201)0;"

Total Plaintiffs @ 0
Total Defendants = 0

Save to Betch List ]

Tranzmit Single Fiing e Fiing

File:

S 32010 %54 AM

Please select the Adjournment file(s) by clicking the check box to the left of the
file name and clicking the dropdown box to the right of the file name indicating if it
is a Lead or Exhibit document. Only one Lead document can exist for each
Adjournment that is filed but as many Exhibits as needed may be selected.
File(s) are displayed based on the order of selection from the Attachments tab
screen on the JEFIS Attorney Filing Manager.
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JEFIS Attorney Filing Manager

[ JEFIS Attorney Filing Manager

Firm 1D Collateral Azcount Number Attamey 10
[rreezsiosa | [Juatty1o, 140009 | [usttyto, 101010100, Juatty10 v
"Single Fiing | Batch Fiings |
Court Document Type Wenle Docket Mumber  Year
[F v [adioumment v v|[cam v F [ 12346 | 1o

Aftachments I Party Association

Field Validation

Pritnary or Party Last Party First el

Middle
Target MName Marme Initial

E® Party Association

Description Entry Detail Help

» Primary or Target ™ P - Primary, T

Party Last Mame * b aximum num

Party First Mame * M arimum num

Party Middle Initial Maximum num

<

s

Tl
indicates required field J

SM32010 352 aM

When filing a foreclosure document, please click the Party Association tab to
display the Party Association tab screen. The Party Association tab is used to
identify the Primary filing party(s) and the Target party(s) against whom the
document is being filed. This role would change based on the document type.
For example, when filing an answer to a complaint the debtor would be the
Primary and lender would be the Target.

To access and implement the Party Association Tab please refer to the Party
Association Section within the COMMON PROCEDURES WHILE FILING
chapter for a detailed description of the procedure.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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Filing an Answer

To file an Answer, start by clicking the New Filing button (to remove any data
retained from the previous filing) then execute the following steps:

1. Please select the collateral account number and attorney id for the specific
answer being filed.

2. The JEFIS Attorney Filing Manager displays the selection of account number,
attorney id and default work directory based on prior selections.

3. The JEFIS Attorney Filing Manager displays options for you to select the
court, document type, venue and docket number.

4. Please select the court as “F’ for Foreclosure and document type as
“Answer”.

5. Enter the venue based upon the location of the property.

6. Enter the docket number applicable for the case.

7. Please select the required supporting documents for Answer from the default
work directory folder where The JEFIS Attorney Filing Manager displays all the
RTF, PDF and/or TIF files available in the selected folder from the Attachments
tab screen on the JEFIS Attorney Filing Manager. A different folder may be
selected if required. See Accessing the JEFIS Attorney Filing Manager for
details.
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JEFIS Attorney Filing Manager

JEFIS Attorney Filing Manager
File  About

Firm D Callateral Account Number Attomey ID

Jutty10, 140002 v\ Juety10, 101010100, duaty10 v

Single Filing | Bateh Filings

Court Documert Type Wenug Docket Mumber  ear
‘F VHAnswerﬂ VHCAM V‘ F
Attachments ‘ Filing Data ‘ Addtional Parties ‘ Party Association ‘ Field Validation
‘C:RE-Manual Scans\Document Samples ‘ D
7] Selected Files
File Marne File Type File Size File Selection || angwer. paf
ansuwer with counte
L amend answer pdf 457k —
[ amended cam... pdf 463k
00 answwith 3nd .. e 54k
O ansuwith cros... pf a8tk
angwier pdf fiR8k Lead
answerwith co... pdf 227k
O answer with jur... pdf 184k
[ ansr to count.. pdf 137k
O appearance pdf T80k
O assignofbis~~pif 47k
O assignment of ... pdf 151k
O assignmentof .. pdf 118k
[ bankpt! A 17k 3
¢ 3
Tranzmit Single Filing ‘ Saveto Batch List ‘ NewFiing | *indicates required field  Total Plaintffs @ 0

Total Defendants = 0
File:

SN32010 5:43 AM

8. Please select the Answer file(s) by clicking the check box to the left of the file
name and clicking the dropdown box to the right of the file name indicating if it is
a Lead or Exhibit document. Only one Lead document can exist for each
Answer that is filed but as many Exhibits as needed may be selected. File(s)
are displayed based on the order of selection from the Attachments tab screen
on the JEFIS Attorney Filing Manager.
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9. Please click the Filing Data tab to display the filing data screen.

JEFIS Attorney Filing Manager

[E® JEFIS Attorney Filing Manager,

Firm 1D Caollateral Account Number Attomey D
[foseas 234 | [juatty12, 140009 ] [jatty12, 121212121, juatty12 v

Single Filing |Ba1ch F\Imgs|

Court Dacument Type Wenue Docket Mumber  ear  Refile Indicator

[F v [Answer v vl[cam ¥ F [ 1oa ][]

Attachments [EIERREIER Additional Parties I Party Association | Field Validation
Description Entry Detail Help

4 Certification of Mo Other Acti Walid Values: (¥)Yes,(N)No
Answer Signed © (YesfN)o
Certification pursuant to Rule Yalid Yalues: (Y)yes,(N)No
Certification of Service * Walid Values: (¥ves (N)No
Dehit Amount * Farmat 939 899
Charge Reference Number Format 989933993
Deficiency Reviewer Last Name Mandatory and applicakle anly if the document is a re-file

7] ¥

Transmit Single Fiing ] [ Seve to Betch List } [NewFHing J * indicates required field  Tatal Plaintiffs a
Total Defendants o

File:

10.The JEFIS Attorney Filing Manager displays the entry fields for the Answer
document information where mandatory fields are marked with an asterisk in the
Description column and Field validation / formats appear in the Help column.

11.Place entries in the Entry column using the information provided in the Help
column as a guide to formatting and placing valid field entries. Click an entry in
the Help column to view the entry’s full text in the Field Validation section of the
screen. Please review APPENDIX A for further detail regarding Answer fields.

27



E-Filing Using the JEFIS Foreclosure Attorney Filer

JEFIS Attorney Filing Manager

£ JEFIS Attorney Filing Manager
File  About

Firm D Collateral Account Number Attorney 1D
74| dustty1n, 140009 ¥ JuatyD, 101010100, Juaty10 v

(=N

Single Filng | Batch Filings|

Court Document Type Wenue Docket Mumber — Year
|F V||Answerv1 V| ‘CAM V| F | 123486 |ﬁ|
Attachments | Fiing Dats ERCUCIEUEIERN Party Association | Field Validation
Paty atliation DAV e Name s First Micdle
Type Code i Corporation | Name Initial el
Complaint
Add Party
i Description Eniry Detal Help
4 | Party Type * Valid walues: [
| Atflision Cods ™ Valid values: £
Party to Initial Complaint * alid values: Y
Last Mame / Carporation * Values qreater
First Name M arimum num
| Widdle el Mawimum num
Address 17 M arimum num
Address 2 Marimum num
City * Mawimum num
State ™ M arimum num
Zip Code ™ M awimum num
Phone M asimum num
Altemate Type Code AK - Also Knor
Altermate Afiiation Code Valid alues: £
Altemate Last Mame / Corporation * Values gieater
I Altenate First Name W awimum num
| Altemate Middle Initial Marimum num
[ * indicates required field Hddtional Altemal | Validate Party
File:
SH2p010 25T

The JEFIS Attorney Filing Manager displays and you may select the Additional
Parties tab. All parties including the foreclosed property need to be identified
when an initial complaint is filed. This process can be accomplished by using the
Additional parties tab when filing a complaint document type. If any parties were
not identified during the initial complaint process they should be added using the
Additional parties tab when filing an Answer, Amended Complaint, Third Party
Complaint, or any other document type where a party is being added.

If you need to access and implement the Additional Parties Tab please refer to
the Additional Parties Section within the COMMON PROCEDURES WHILE
FILING chapter.
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JEFIS Attorney Filing Manager

3% JEFIS Attorney Filing Manager

File  Apout
Firm D Collateral Account Mumber Attomay ID
[poesge1234 | [Juattyio, 140009 v| [Juatty10, 101010100, Justty10 v
Single Filing | Batch Filings|
Court Dacumert Type “enue Docket Mumber — Year
‘F VHAnswerﬂ VHCAM V‘ F
Attachments | Filing Data | Additional Parties WliREEEHHEIE Field Validation

Primary or Party Last Party First el

Middle
Target Marme MNarme nitial

i Party Association

Description Entry Detail Help

3 Primary or Target * P - Primary, T - Target

Paty Last Mame ™ M aximum number of characters Last Ma

Party First Mame * Masimum number of characters: 9

Party Middle Initial Magimurm number of characters: 1

]

il
|: * indicates required field

|ne

File:

51202010 256 PM

When filing a foreclosure document, please click the Party Association tab to
display the Party Association tab screen. The Party Association tab is used to
identify the Primary filing party(s) and the Target party(s) against whom the
document is being filed. This role would change based on the document type.
For example, when filing an answer to a complaint the debtor would be the
Primary and lender would be the Target.

To access and implement the Party Association Tab please refer to the Party
Association Section within the COMMON PROCEDURES WHILE FILING
chapter for a detailed description of the procedure.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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Filing Answer Non-Contesting

To file Ans-Non-Contest (Non Contesting Answer), start by clicking the New
Filing button (to remove any data retained from the previous filing) then execute
the following steps:

1.

2.

N oo

Please select the collateral account number and attorney id for the specific
answer being filed.

The JEFIS Attorney Filing Manager displays account number, attorney id
and default work directory based on prior selections.

The JEFIS Attorney Filing Manager displays options for you to select the
court, document type, venue and docket number.

Please select the court as “F” for Foreclosure and document type as “Ans-
Non-Contest”.

Enter the venue based upon the location of the property.

Enter the docket number applicable for the case.

Please select the required supporting documents for Ans-Non-Contest
from the default work directory folder where The JEFIS Attorney Filing
Manager displays all the RTF, PDF and/or TIF files available in the
selected folder from the Attachments tab screen on the JEFIS Attorney
Filing Manager. A different folder may be selected if required. See
Accessing the JEFIS Attorney Filing Manager for detalils.
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JEFIS Attorney Filing Manager

JEFIS Attorney Filing Manager,
File  About

Firrn D Collateral Account Number Attorney D

] [aatyto, 140008 v] [duattyl0, 1T10100, duatty 0 v

Single Filing Batch Filings

Court Document Type Venue Docket Mumber  Year
|F VHAns-Non-ComesWHCAM "i F |i| EEI
' 8 ‘ Filing Data ] Additional Pames] Party Association ] Field Validation
EC:\E-ManuaI Scans\Document Samples | D
- Selected Files
File Name FleTye  E° Fll Seecton L | —
IZ8 Wodified |
- amend answer. pdf
O acknowledgement of fi.. pdf 121k ¥ 20100612
O acknowledgement of ¢, pdf 46k ¥ 20100612 -
O adjournment request pdf 57k ¥ 201060612
O affidavit genetal pdf Gtk ¥ 201060612
[ affidavit of senvice pdf 130k ¥ 201060612
[ alias witof exacution pdf 148k ¥ 201000612
arnend answer o s [ETETHRN v 20100
O amended complaint pdf 463k ¥ 201060612
O answith 3rd pricom pdf G4k ¥ 201060612
O answ with crossclaim pdf 381k ¥ 2010i0a12
anier il BA8k. Lead ¥ 20100612
[ answerwith courterel.. pf 327k ¥ 20100612
O anzet with jury dema... pdf 164k ¥ 20100612
[ answrto counterclaim pf 137k ¥ 20100612
O appearance il 160k ¥ 20100612
O assign of bid pdf 47k ¥ 20100502
O aszignment of judgment pdf 161k ¥ 201060612
O aszignment of mortgage pdf 118k ¥ 201000612
[T bankrpt! f 17k ¥ 201000512
[ brkept185 f 25k ¥ 201000812 v
¢ | &
Trarwsmt Single Fiing l Save to Batch List l NewFiing | *indicates required field  Total Plaindgffs @ 0
Total Defendants @ 0
File:
SH2R010 243 P

8. Please select the Ans-Non-Contest file(s) by clicking the check box to the
left of the file name and clicking the dropdown box to the right of the file
name indicating if it is a Lead or Exhibit document. Only one Lead
document can exist for each Ans-Non-Contest that is filed but as many
Exhibits as needed may be selected. File(s) are displayed based on the
order of selection from the Attachments tab screen on the JEFIS Attorney
Filing Manager.
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JEFIS Attorney Filing Manager

EE] JEFIS Attorney Filing Manager

File  About
Firm ID Caollateral Account Number Aftorney 1D
[poosss 250 ] [juaty12, 140009 v [juatty12,121212121, juatty12 -

Single Filing |Bat:h Filings |

Court Docurme nt Type Venue Dacket Number  Vear Refile Ingicator
‘F vHAnernannmesi vl |CAM \'l iz | 104 ‘
Attachments Additional Parties I Party Association I Field Validation
Descrintion Entry Detall Help
4 Certification of Mo Other Acti Walid Values: (Y)Yes (NjNo
Answer Signed * (Y)EesAN)o
Certification pursuant to Rule Yalid Values: (¥)¥es (N)No
Certification of Service * Walid Values: (Y)Yes (N)MNo
Debit Amount ™ Format: 399 99
Charge Reference Mumber Format: 999955999
Deficiency Reviewer Last Name Mandatory and applicable only if the document is a re-file

&

-

[ Transmit Single Filing ] [ Save to Batch List } [Naw Filing ] *indicates required field  Total Plaintiffs 0
Total Defendants 0

File:

Please click on the “Filing Data” tab. The JEFIS Attorney Filing Manager then
displays the data entry fields for the Ans-Non-Contest related information
where mandatory fields are marked with an asterisk in the Description column
and Field validation / formats appear in the Help column. Please review the
APPENDIX A for further detail regarding Ans-Non-Contest data entry fields.
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JEFIS Attorney Filing Manager

| JEFIS Attorney Filing Manager
File  About
Firm D Collateral Account Mumber Attamey D

luatty10, 140009 v| Lausttyn, 101010100, Juatty10 v

Single Filing |Balch F\hngs|

Court Dacument Type Wenue Docket Mumber — Year
IF vl [AnsNon-Contest ] [camt ¥ F [ 41 |[oa)
Aftachments i Fling Data EROBIMEINRENEER Party Association I Field Valiclation
Party Affiliation P?’Wm Last Name /  First Middle
Tyne Code Inial ) Corporation  Name Initial it
Complaint
\ | Description Entry Detall Help
4 | Party Type Valid values: [
| Affilistion Code * Valid values: £
! Party ta Initial Camplaint * Valid values: h
! Last Mame / Corporation * Yalues qreater
| First Name Marimum num
| Middle Initial Marimum num
! Address 17 Marimum num
! Address 2 Marimum num
| City ™ M awimum num
| State ™ Marimum num
! Zip Code ™ Marimum num
! Phane Marimum num
| Alternate Type Code AK - s Ko
| Altemate Affiiation Code Valid values: £
! Alternate Last Name / Corporation * Values greater
! Altemate First Mame Marimum num
‘ | Altermate Middle Initial Makimum num
& I »
[ * indicates required field Addi | Validate Party |
File
SH2R010246PM

The JEFIS Attorney Filing Manager displays and you may select the Additional
Parties tab. All parties including the foreclosed property need to be identified
when an initial complaint is filed. This process can be accomplished by using the
Additional parties tab when filing a complaint document type. If any parties were
not identified during the initial complaint process they should be added using the
Additional parties tab when filing an Answer, Amended Complaint, Third Party
Complaint, or any other document type where a party is being added.

If you need to access and implement the Additional Parties Tab please refer to
the Additional Parties Section within the COMMON PROCEDURES WHILE
FILING chapter.
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{B| JEFIS Attorney Filing Manager

~ File  About
Firmn 1D Callateral Account Murber Attomay D
s | uatty1n, 140009 v | [Justiy10, 101010100, Juattyio v
Single Filing M|
Court Document Type Werug Docket Number — vear
|F VHAHS-NUH-CUHIESI V‘ |CAM v| F | 421 |
Attachments | Filing Data | Additional Parties [EEURESEEELY P —

Primary or Party Last Party First Eﬂ?ddle
Target Narmne Narme

Initial

[ Party Association

‘ Description Entry Dretail Help

b Primary or Target ™ F - Primary, T

Party Last Mame ™ Marimunm num

Party First Name ™ I aximum nurm

Party Middle Iritial b aximum num

<l T 3|

( indicates required field

Total LETendants U

File:

SHH2M012:52PM

When filing a foreclosure document, please click the Party Association tab to
display the Party Association tab screen. The Party Association tab is used to
identify the Primary filing party(s) and the Target party(s) against whom the
document is being filed. This role would change based on the document type.
For example, when filing an answer to a complaint the debtor would be the
Primary and lender would be the Target.

To access and implement the Party Association Tab please refer to the Party
Association Section within the COMMON PROCEDURES WHILE FILING
chapter for a detailed description of the procedure.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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Filing Bankruptcy

To file for Bankruptcy, start by clicking the New Filing button (to remove any

data retained from the previous filing) then execute the following steps:

1. Please select the collateral account number and attorney id for the specific
Bankruptcy being filed.

2. The JEFIS Attorney Filing Manager displays account number, attorney id and
default work directory based on prior selections.

3. The JEFIS Attorney Filing Manager displays options for you to select the
court, document type, venue and docket number.

4. Please select the court as “F” for Foreclosure and document type as

“Bankruptcy”.

Enter the venue based upon the location of the property.

Enter the docket number applicable for the case.

Please select the required supporting documents for Bankruptcy from the

default work directory folder where The JEFIS Attorney Filing Manager

displays all the RTF, PDF and/or TIF files available in the selected folder from

the Attachments tab screen on the JEFIS Attorney Filing Manager. A different

folder may be selected if required. See Accessing the JEFIS Attorney Filing

Manager for details.

No o
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JEFIS Attorney Filing Manager

JEFIS Attorney Filing Manager

File  About
Fim D Collateral Account Nurnber Attomey 1D
oess iz | atyto, 140008 o] datty, 101010100, dutyo v
Single Fiing | Batch Filnge |
Court Dacumert Type Wenue Dicket Mumber  Yegr
iF VHBankruptcy Wl V} |CAM V} F @ U@
Attachments | ] Party Association l Field Validation
iC:\E-ManuaI Scans\Jocument Samples \ D
: Selected Files
Fil Narme FleTwe OO FleSeeton o P —
IZE Madified e
cert of inguiry. pef
[0 ssign ofbid pdf 47k ¥ 201000812
O agzsignment of judament pdf 157k ¥ 2010Mman2
O agzignment of morigage pdf 118k ¥ o2010men2
bankrpt! nf 17k Lead ¥ 2010m812 —
O brkept1 85 A 25 g/
O briefin support of moti.. pdf 356k 5/
O cettin oppositian ta . pdf Ak 15!
O centin suppart of motion pdf 278k il
[ et of ammount due pdf 284k il
cent of inguiny pdf 436k 5]
00 certof ey status o 130 g/
[T cot of search fees pdf a7k 5/
[T ot of semvice pdf 238k I
O et of service of Final . pdf 48k ¥ a010msnz
O cert supportof outof ot pdf A6k, ¥ 2010manz
O centification general pdf Bk ¥ 00manz
[ certication in suppart... pdf A0k ¥ 20n0manz
O complaint pdf 458k ¥ 201000812
O ontesting ansiver pdf 135k ¥ 2010Mman2
O corespond disp ot ba.. pdf 48k ¥ 20100612
{ |
l Transmit Single Filng | | Save to Batch List | NeWFiImgl Total Plaintiffs — © 0
Total Defendants = 0
Fle:
SN2R00 221 PM

Please select the Bankruptcy file(s) by clicking the check box to the left of the
file name and clicking the dropdown box to the right of the file name indicating if it
is a Lead or Exhibit document. Only one Lead document can exist for each
Bankruptcy that is filed but as many Exhibits as needed may be selected.
File(s) are displayed based on the order of selection from the Attachments tab
screen on the JEFIS Attorney Filing Manager.
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JEFIS Attorney Filing Manager

H® JEFIS Attorney Filing Manager EHEHE
File  About
Firm 1D Collateral Account Mumber Attarney 1D
055551234 [Juatty10, 140009 | [Juatty10, 101010100, Justty10 v

Single Filing | Batch Filings |

Court Documert Type “enue Docket Mumber  Year

‘F VHBankruplcy\d VHCAM V‘ F

Attachments | Party Association

Field Validation

Primaryor  Partylast | PartyFirst LAY

Middle
Target MNarme Narme ikt

[} Party Association

Description Entry Detail Help

3 Primnary or Target * P - Primary, T - T argst

Party Last Name * Maximum number of characters Last Ma

Party First Mame * Maximurn number of characters: 9

Party Middle Iritial Maximum number of characters: 1

- 1 & 1
[ " indicates required held

File:

[

51202010 226 PM

When filing a foreclosure document, please click the Party Association tab to
display the Party Association tab screen. The Party Association tab is used to
identify the Primary filing party(s) and the Target party(s) against whom the
document is being filed. This role would change based on the document type.
For example, when filing an answer to a complaint the debtor would be the
Primary and lender would be the Target.

To access and implement the Party Association Tab please refer to the Party
Association Section within the COMMON PROCEDURES WHILE FILING
chapter for a detailed description of the procedure.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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Filing Certifications v1

To file Certifications v1, start by clicking the New Filing button (to remove any
data retained from the previous filing) then execute the following steps:

1.

2.

No o

Please select the collateral account number and attorney id for the specific
Certifications being filed.

The JEFIS Attorney Filing Manager displays account number, attorney id
and default work directory based on prior selections.

The JEFIS Attorney Filing Manager displays options for you to select the
court, document type, venue and docket number.

Please select the court as “F” for Foreclosure and document type as
“Certifications v1”.

Enter the venue based upon the location of the property.

Enter the docket number applicable for the case.

Please select the required supporting documents for Certifications v1 from
the default work directory folder where The JEFIS Attorney Filing Manager
displays all the RTF, PDF and/or TIF files available in the selected folder
from the Attachments tab screen on the JEFIS Attorney Filing Manager. A
different folder may be selected if required. See Accessing the JEFIS
Attorney Filing Manager for details.
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JEFIS Attorney Filing Manager

JEFIS Attorney Filing Manager

File  About
Firm 10 Collateral Account Number Attormey ID
sty 14008 v Atomey Egh, EB366366D uatyBaoc

Singe Fiiny | Batch Fiings

Court Document Type Venug DocletMumber ‘e Refile Indicator

P [oaticaionst ¥ can v [ B[] \
‘ Party Assaciation ‘ Field Validation
‘C:UEFIS\E-ManuaI Seans\Document amples ‘ l:]
Selected Files

File Name  ~ File Type File Size File Selection Eﬂitde"ﬁ cerification general pd
0 appeatance pif 180k ¥ 20
0 assignofhid 4ik ¥ 20100
0 oot of seanch . pdf 87k ¥ 200
certfication ge... bk Lead ¥ 200
0 complaint pif 458k ¥ 20
0 corespond dis... pf 48k ¥ 200
0 corespondenc... pdf 37k ¥ 2000
Ol intervener corn.. pdf 22k ¥ 200
O feter brifin op... pdf 154k ¥ 200
O notice of partial... pdf Bk ¥oamin
0] notice of remnaval pdf 177k ¥ 200
[0 iotice of setle.. pdf 48k ¥ 2000
0 notice to produ... pdf 77k v 2D1Uf[\i
¢ | }

Trannit Sngle Filng | | Save to Batch List ‘ e Fiing Total Plaintiffs 0

Total Defendants = 0
File:

352011 1:53 P

gstat.  C€6 Lo [fh @ (B[4 [He [ co/m |Gy s

Please select the Certifications v1 file(s) by clicking the check box to the left of
the file name and clicking the dropdown box to the right of the file name
indicating if it is a Lead or Exhibit document. Only one Lead document can exist
for each Certification v1 that is filed but as many Exhibits as needed may be
selected. File(s) are displayed based on the order of selection from the
Attachments tab screen on the JEFIS Attorney Filing Manager.
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E®] JEFIS Attorney Filing Manager

Firm 1D Collateral Account Number Attorney ID
[p05ss51234 | [juatty12, 140009 v [juatty12, 121212121 juatty12 -
Single Filing ‘m‘

Docket Mumber  ear Refile Indicator

Count Documert Type  Verus
Fl 104 |[m]
Field Validation

F | [Certfications v | [cam v
Attachments NEUGRERREIEN Party Association |
‘ |Desmutinn Entry Detail Help

Mandatory and applicanle only if the document s a re-fils

» Deficiency Reviewer Last Name

o
1}

Transmit Single Filing ] [ Save to Batch List } [Newﬁnng } * indicates required field  Total Plaintiffs
Total Defendants :

File:

Please click on the “Filing Data” tab. The JEFIS Attorney Filing Manager then
displays the data entry fields for the Certifications V1 related information where
mandatory fields are marked with an asterisk in the Description column and
Field validation / formats appear in the Help column. Please review the
APPENDIX A for further detail regarding Certifications V1 data entry fields
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JEFIS Attorney Filing Manager

3% JEFIS Attorney Filing Manager

File  About
Firm 1D Collateral Account Number Attomey ID
FI9665173¢ | [juattys, 140009 v| [Attomey Eight, 83383388, justtyB@aoc i ¥

Single Filing | Batch Filings |
Court Dacument Type YEnLE Docket Mumber  Year Refile Indicator
IF v| [corfications 1 w[cam ] F [ 48 |[10
Attachments | Party Association Field Validation
Primary or  Partylast  Party First ;?[;E{E [%
Target Narne Name ilial
{8 Party Association
Descrption Entry Detall Help
4 Primary or Target * P - Primary, T
Party Last Mame * Waximum num
Party First Mame Maximum num
Party Midde Initial M i nur
31520
4 start CEG [fo [Ca (B [y [Cs (Do (@1 Me ‘| WLV L e ey

When filing a foreclosure document, please click the Party Association tab to
display the Party Association tab screen. The Party Association tab is used to
identify the Primary filing party(s) and the Target party(s) against whom the
document is being filed. This role would change based on the document type.
For example, when filing an answer to a complaint the debtor would be the
Primary and lender would be the Target.

To access and implement the Party Association Tab please refer to the Party
Association Section within the COMMON PROCEDURES WHILE FILING
chapter for a detailed description of the procedure.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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Filing Certifications v2

This document submission is to handle Affidavit for Due Diligence documents
that would be submitted by attorney firms, reviewed and processed by court
clerks to address Emergent Amendments to rules 1:5-6, 4.64-1 and 4:64-2. To
file Certifications v2, start by clicking the New Filing button (to remove any data
retained from the previous filing) then execute the following steps:

1.

2.
3.

8.

9.

Please select the collateral account number and attorney id for the specific
Certifications v2 being filed.
Please select the court as “F” for Foreclosure and document type as

“Certifications v2”.
System displays options for the user to select the court, document type,
venue, docket number and mandatory payload value for case status

under “Filing Data” tab with Field Name Rule 4:64-2(d) Affidavit *:

Filing Data field values for Certifications v2 :
“O” for Affidavit of due diligence for residential mortgage foreclosure
actions pending.

“S” for Affidavit of due diligence for residential mortgage foreclosure
actions in which judgment was entered but no sale of the property has yet
occurred.

* Mandatory field

Please select the court as “F” for Foreclosure, “Certifications v2” for
document type, venue based upon the location of the property for the
document, enters the docket number for the related case and updates the
indicator based on the status of the case jacket.

System validates docket number entry and displays user selections.
Enter the venue based upon the location of the property.

10. Enter the docket number applicable for the case.
11. Please select the required supporting documents for Certifications v2

from the default work directory folder where The JEFIS Attorney Filing
Manager displays all the RTF, PDF and/or TIF files available in the
selected folder from the Attachments tab screen on the JEFIS Attorney
Filing Manager. A different folder may be selected if required. See
Accessing the JEFIS Attorney Filing Manager for detalils.
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JEFIS Attorney Filing Manager
12. System displays options for the user to select the court, document type,
venue, docket number and mandatory payload value for case status
under “Filing Data” tab with the following values:

“O” for Affidavit of due diligence for residential mortgage foreclosure
actions pending.

“S” for Affidavit of due diligence for residential mortgage foreclosure
actions in which judgment was entered but no sale of the property has
yet occurred.

Filing Data field for Certifications v2

Field Description: Rule 4:64-2(d) Affidavit *

Field Values: “O”, “S”

Help: “O”: Pending residential mortgage foreclosure actions, “S”:
Judgment entered and awaiting sale of the property.

* Mandatory field

13.User selects the court as “F” for Foreclosure, “Certifications v2” for
document type, venue based upon the location of the property for the
document, enters the docket number for the related case and updates the
indicator based on the status of the case jacket.

14. System validates docket number entry and displays user selections.
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Please select the Certifications v2 file(s) by clicking the check box to the left of
the file name and clicking the dropdown box to the right of the file name
indicating if it is a Lead or Exhibit document. Only one Lead document can exist
for each Certification v2 that is filed but as many Exhibits as needed may be
selected. File(s) are displayed based on the order of selection from the
Attachments tab screen on the JEFIS Attorney Filing Manager.

JEFIS Attorney Filing Manager

& JEFIS Attorney Filing Manager

File  About
Firm ID Collsteral Accaunt Number Attorney 1D
IOty 140000 v Atomey Egh, BB36636ED uattBaoc
Singe Fiiny | Batch Filiys |
Court Dicument Type Venue Docket lumber— Year
Fo v oot v can v F[ o [0]
tachments GIRIERY Field Valdation
‘C:UEFISUEF\S Fareclosure TestingF oreclosure Case Jacl«‘ D
0 Selected Files
File Name File Type File Size File Selection Mﬁ FI00708 Certification «
[ F100708 Cettinapp.. pd 2% v
01 #100708 Gertficafo.. pdt 221k van
[ F100708 Certicati.. p 58k ¥
F100708 Certfiatio.. pof 141k PRI - 2
[ F100708 Cerficatio.. pl k ¥
01 F100708 Gerticato.. pdt 161k van
[ 7100708 Certicatio.. pof 28k ¥
01 F100708 Certficato.. pdt 14k ¥
[ F100708 Certied .. pdt 5Bk van
[ F100708 Ceficstion... pdf 57k v
0 F100708 Requestof.. pdf 200k van
[ F100708 Requestto.. pd 328 ¥
¢ | ’
Tranamit Singe Filng | | Save to Betoh List ‘ MewFiing | *indicates required fild  Total Plaintifs 0
Total Defendants = 0
Flle:
340011 453 P

CEG [Ca @ [E Gy )
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EEI JEFIS Attorney Filing Manager |_
Firrn 1D Collateral Account Nurnber Attarney 1D
RO%EE1734 | |juattys, 140009 v | Attomey Eigh, BEGBEBEEB, juattyB@anc ji ¥,

Single Fiing  Batch Filings|

Court Document Type e Docket Mumber ey
F v [Confications 2 ¥/ (caM v F [ 421 |[10]

Attachments MAlIEREEIE

Field Validation Q

Description Entry Detail Help
4 Rule 4 64-2(d) Affidavit * 0: Pending residential mortga

& Rule 4 64-2(d) Afidavit * - Select fr... K]
' Delal

Judgment entered and awaiting sale of the property

[ I »

Trarsmit Single Filing ] [ Saveto Bateh List ] [New Filing J *indicates required figld - Total Plaingffs @ 0
Total Defendants : 0

File

3M42011 455

Ly, & W 4sspm

The JEFIS Attorney Filing Manager displays the entry fields for the
Certifications v2 document information where mandatory fields are marked with
an asterisk in the Description column and Field validation / formats appear in
the Help column.

Place entries in the Entry column using the information provided in the Help
column as a guide to formatting and placing valid field entries. Click an entry in
the Help column to view the entry’s full text in the Field Validation section of the
screen. Please review APPENDIX A for further detail regarding Certification v2
fields.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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Filing a Complaint

To file a Complaint, start by clicking the New Filing button (to remove any data
retained from the previous filing) then execute the following steps:

1.

Select the Collateral Account Number and Attorney User Id for filing, if not
prefilled.

2. Select the Document Type using the drop-down menu.
3.

Select Complaint V1 for:
= Residential Mortgage Foreclosure

OR

Select Complaint V2 for:

=  Condominium Foreclosure
Commercial Foreclosure
Optional Foreclosure Procedure
Time Share Foreclosure
Strict Foreclosure

Next, select the venue the foreclosure property is located

Select the Complaint LEAD document from the Attachments tab by
clicking the check box to the left of the file name and clicking the
dropdown box to the right of the file name indicating if it is a Lead or an
Exhibit document. Only one Lead document can exist for each
Complaint

Choose the required supporting documents for Complaint from the
default work directory folder where the JEFIS Attorney Filing Manager
displays all the RTF, PDF and/or TIF files available in the selected folder
from the Attachments tab screen on the JEFIS Attorney Filing Manager.

File(s) are displayed based on the order of selection from the Attachments
tab screen on the JEFIS Attorney Filing Manager.
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Supporting Documents for Complaint V1:

The following documents are mandatory to be a part of the Complaint V1

package when they are filed:

Certification of Title Search (CertTitleSearch.xxx)

Certification of Due Diligence (CertDueDiligence.xxx)

Certification of No Other Actions (CertNoActions.xxx)

Certification of Redaction of Personal Identifiers (CertRedaction.xxx)

JEFIS Attorney Filing Manager

% JEFIS Attorney Filing Manager

File  About

Firm D Collateral Account Mumber Attomey 1D
Juatty12, 140009 M| juatty12, 121212121, juatty12 g

Single Filing | Batch Filings

Retile Indicator
O
CA\E-Manual Scans\Document Samples\Complaint 2012071 IB
_ — ; = Selected Files
File Name - File Type File Size File Selection Modiied
[ Copy of Copy of F11460... .pdi 173k ¥ 2012007726
[ mort_gage? pdf 1015k v 20120724
O mort_gage? pdi 1015k - 201 207530
O mort_gage3 i 1015k g:ﬂ,’:: gﬁi’;:;.. 201207130
[ mort_gaged pdi 1015k Cert-No Other Actions™ 2012107724
O mort_gages ot 1015k oo Txdoiomonollten lagiskion
E mori_gaged pdi 1015k ¥ 201207524

Supporting Documents for Complaint V2:

The following documents are mandatory to be a part of the Complaint V1

package when they are filed:

Certification of Title Search (CertTitleSearch.xxx)
Certification of No Other Actions (CertNoActions.xxx)
Certification of Redaction of Personal Identifiers (CertRedaction.xxx)

Note: The Certification of Due Diligence is only required for residential mortgage

foreclosures
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JEFIS Attorney Filing Manager

2 JEFIS Attorney Filing Manager

File About
Firm ID Collateral Account Mumber Attomey ID
juatty12, 140009 » | |juattyl2, F21212121 ,_jualt_;_r12 b
Single Filing | Batch Filings |
Coist Documert Type Ve R Indhcator
F ~ [Csmplaim v2 ¥ CAM O
(r Commercial/Condo/OptionalfTime Share/Strict
BB Filing Data | Additional Parties Iampar’qr'

(CAE-Manual Scans\Docurnent Samples\Complaint\201 2072 B

Selected Files

2 p ; Date
File Name ~ File Type File Size File Selection Modifisd E:;;:Iy ga: lg:;p:; ;l F114600
Copy of Copy of F11460... pdf 173k Lead ~ 201200724 || mon_gage3. pdf

] mon_gagel pdi 1015k

Lead M 2012007724 || ™ort_gage2 pdf
mor_gagez pdt 1015k :

Cert-Title Search™ ;

Cert-Mo Other Actions™ 2012007126
Cer-Redact Personal [den® 2012107524
Exchibit

Note: The supporting documents must be added as separate documents from
the Complaint.

mof_gage3 .pdf 1015k

A different folder may be selected if required. See Step 2 — Accessing the JEFIS
Attorney Filing Manager for details.

Note: In Rem and In Personam complaints types should be mailed in paper.

8. Click the Filing Data tab

Use the mouse or Tab key to move the cursor to and enter information in the
Entry column fields. The items followed by an asterisk (*) in the Description

column are fields that require an entry. Attempts to save the XML file without an
entry in these fields will result in an error message.
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JEFIS Attorney Filing Manager
File  About

Firm 1D
. |juatty12, 140009

Single Filing | Batch Filings |

Collateral Account Nurmber

JEFIS Attorney Filing Manager

| Attomey 1D
V| juatty12, 121212121, juatty12 v

Court Document Type enue Refile Indicator
F v|[complaintvt > [cam ] O
Attachments LIRS Additional Parties ] F'roperty]
' Description Entry Detail Help 28
. Law Firm Case D * FW2345671R77 Attarney/Law Firm Internal Case 1D

Foreclosure Case Type ™ ORF Residential ... “alid Yalues: ORF-Residential Mortgage Foreclosure
Plaintiff Affiliation * ERrK Eank Yalid Walues: ADM - Administrator, AGY-Agency, BMk-|
Plaintiff Last Name/Carporati... MajorBank Maxirmum number of characters Last Name/Corporatior
Plaintiff First Name Maxirmum number of characters: 8
Plaintiff Middle Initial Maximum number of characters: 1
Plaintiff Address 1 Maximum number of characters: 36
Plaintiff Address 2 Maxirum number of characters: 36
Flaintiff City Maxirmum number of characters: 16
Plaintiff State Maxirmurm number of characters: 2
Plaintiff Zip Code Either & numbers or 8 numbers
Flaintiff Phone Must be 10 numbers
Alternate Plaintiff Code YWalid Walues: Ak-Also Known As, DB-Doing Business »
Alternate Flaintiff Affiliation Yalid Yalues: B - Business, | - Individual
Alternate Flaintiff Last Name/... Maximum number of characters Last Name/Corporatior
Alternate Plaintiff First Name Maxirmum number of characters: 9
Alternate Plaintiff Middle Initial Maxirmum number of characters: 1
Defendant Affiliation * IND Individual Yalid Yalues: AGY-Agency, BMK-Bank, BUS-Business,
Defendant Last Mame/Corpor... Smith Maximum number of characters Last Name/Corporatior

K Defendant First Mame John Maxirmum number of characters: 8
Defendant Middle Initial Maxirmum number of characters: 1
Defendant Address 1 Maxirum numBber of characters: 36
Defendant Address 2 Maxirmum number of characters: 36
Defendant City Maxirmum number of characters: 16
Defendant State Maxirmum number of characters: 2
Defendant Zip Code Either & numbers or 9 numbers

3 MNefandant Phnne tdriet e 10 nmkhears . b

Additional Defendant Names Additional Plaintiff Names
% l Tranzmit Single Filing l Save to Batch List l Mew Filng | * indicates required field  Total Plaintiffs i

File:

Total Defendants i]

Tables of valid entries are available for some fields that require the entry of a
code. These tables are accessed by using the F1 key when the cursor is in the
field or by double-clicking in the field. For example, placing the cursor in the
Entry field for ‘Foreclosure Case Type’ and pressing F1 (or double-clicking the
field) will display a table of valid case type entries.
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JEFIS Attorney Filing Manager
&#l JEFIS Attorney Filing Manager

Firm 1D Collateral Account Mumber Attarney 1D
BO95551234 juatty12, 140009 v |juatty12, 121212121, juatty12

Single Filing | Batch Filings |

Court Document Type Yenue Refile Indicatar

‘F v||CnmpIaint V2 V| |C*E'*M v| =

Attachments BELGENEEIER Additional Parties | F'rnpertj,rl

Description Entry Detail Help

Law Firm Case 1D~ FWW1234265R77 Attorneys/Law
L4 Foreclosure Case Type ™ e "_ Les:

Plaintiff Affiliation * f® Foreclosure Case Type * - Select fro... li]

Plaintiff Last Mame/Corporati. .. | Detail L]
Plaintiff First Mame E Condominium Foreclosure aTilsg
Plaintiff Middle Initial i Commercial Foreclosure aTuls
Plaintiff Address 1 Optional Foreclosure Procedure R
Plaintiff Address 2 I Time Share Foreclosure R
Plaintiff City i Strict Foreclosure

Plaintiff State

Plaintiff Zip Code

Plaintiff Phone

Alternate Plaintiff Code
Alternate Plaintift Affiliation
Alternate Plaintiff Last Name/...
Alternate Plaintiff First Name

Alternate Plaintiff Middle Initial PASHIFTILIE P
Cefendant Affiliation * Walid Walues:
Defendant Last Mame/Corpor. .. bAExirmum U

Clicking a Foreclosure Case Type in the table places the case type code in the
corresponding Entry field on the Filing Data tab screen and places the code’s
description in the Detail column. The foreclosure case type will depend on the
type of Complaint selected.

Similarly Plaintiff affiliation and Defendant affiliation are also selected from a pop-
up menu or table of values as shown below:
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Plaintiff Affiliation

FIS Att

File  About

Firm 1D Collateral Account Mumber Attomey 1D

| |juatty12, 140003 v | [juatty12, 121212121, juatty12

Single Filing | Batch Filings |

Court Documert Type WEnLe Refile Indicatar
F v||Complaintvl v | CAM v O
Attachments | Additional Parties ] F'ropeny]
| Description " Entry Detail Help
: Law Firm Case ID * FW234567T1RTT _ Attorney/Law F
| Foreclosure Case Type ™ ORF Residential ... ‘valid Values:
> Plaintiff Affliation * Valll Values: A

Plaintiff Last NamefCDr_pnrati...

Plaintiff Affiliation * - Select from List

' Plaintiff First Name , i num

! Dretail e

| Plaintiff Micidlle Initial » Lirn num
Plaintiff Address 1 [ Lirm rm

o e B | &gency |
Plaintiff Address 2 S I lm onum

[ TR —— Bank [

% | Plaintiff City R LI

Plaintiff State [ I num

s A Compary - ;
Plaintiff Zip Code [ . 5 numkbg

|l e e Corporation fif=llA
Plaintiff Phone EE 210 nu

| County .

| Alternate Plaintiff Code == alues: 4
Alternate Plaintift Affiliation [ alues: B

- T b it Executar x
Alternate FPlaintiff Last Mames. . T um num

| Salery A R e Individual
Alternate Plaintiff First Mame o Lirn num

! M unicipality ~

| Alternate Plaintiff Midcle Initial LI nurm

| Defendant Affiliation * | . Valid Values: A

| Derendantl ast Name/Carmar:, . L Tl

| Defendant First Name | _ haximum num
Diefendant Middle Initial hdaximum num
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Defendant Affiliation

] - e —
En_‘-—‘ - 3 ]

File  About
Firm D Caollateral Account Mumber
: / | juatty12, 140009

Single Filing | Batch Filings |

Plaintiff First Mame

Plaintiff Middle Initial

Plaintiff Address 1

Plaintiff Address 2

Plaintiff City

Plaintiff State

Plaintiff Zip Code

Flaintiff Phone

Alternate Plaintiff Code

Alternate Plaintiff Affiliation

Alternate Plaintiff Last Mame/. .

Alternate Plaintiff First Name

Alternate Plaintiff Middle Initial
4 Defendant Affiliation *

Defendant Last Name/Corpar...

Ciefendant First Mame

Ciefendant Middle Initial

Defendant Address 1

: Attormey ID
e Ejuatty12, 121212121, juatty12 v

Court Document Type enue Refilz Indicator
IF v|[complaintvt v [cam ] O
Attachments Additional Parties ] F'roperty]
. Description Entry Detail Help
Law Firm Case ID ¥ FW2345671R77 Attorney/Law Firm Internal Ca
Foreclosure Case Type ™ ORF Residential ... ‘alid Values: DRF-Residentig
Plaintiff Affiliation = BhK Bank valid Values: ADM - Administl
Plaintiff Last Name/Corporati...  MajorBank Waximum number of characte

Agency bracte
[Bank Numbe

Business
. Compary NOWn
.Eorpolation 55, |-
. Cournty hracte
Estate bracte
.Executor fEracte
. Heir icy, B
Indvidual o fpracte
Fracte

Maxirmum nurmber of characte
Maxirmum nurmber of characte

Continue to place entries in the Entry column using the information provided in

the Help column as a guide to formatting and valid field entries.
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Click on an entry in the Help column to view the entry’s full text in the Field
Validation section of the screen.

Field Validation
Dietail Help R Macitnum number of characters Last Name/Corporation: 20030
Attorney/Law Firm Internal Case ID
Condominiv... “alid Yalues: 0CD-Condominium Foreclosure, 0CF-Ct
Bank walid Values: ADM - Administrator, AGY-AQency, BMK-|
Maxirurn number of characters Last Name/Corporatior
Maximum number of characters: 9

Maximum number of characters:
Maximurm number of characters: 36
Maximurmn number of characters: 36
Maximurm number of characters: 16
Maximurm number of characters: 2
Either & numbers or 9 numbers
rust be 10 numbers
Walid Walues: AK-Also Known As, DB-Doing Business ¢
Walid Walues: B - Business, | - Individual
Maximurn number of characters Last Name/Carparatior
Maximurm number of characters: 9
Maximum number of characters: 1
Individual Yalid Walues: AGY-Agency, BNKk-Bank, BUS-Business,

um numbe
Maxirturm number of characters: 9
Maximurn number of characters: 1
Maximurmn number of characters: 36
Maximum number of characters: 36

Maximum number of characters: 16
Maximurm number of characters: 2

Either & numbers ar 8 numbers
kst he 10 Aombars

NOTE: The APPENDIX A contains a description of each Entry field on the
Filing Data tab screen for Complaint.
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9. Next, you may select the Additional Parties tab. All parties need to be
identified when an initial complaint is filed.
10.Click ‘Add Party’ to display the Add Party screen. Enter all relevant details.

JEFIS Attorney Filing Manager

File  About
Firm D Callateral Account Mumber Aftarmey D
095551234 |juatty12, 140009 v| [juatty1z, 121212121, juatty12 v|

Single Filing |Eatch Filings |

Court Cocumert Type Wenueg Refile Indicator
|F VHComp\amt wl V| ‘CAM V| [
Attachrnents | Filing Data RASKNTEREEITEER Froperty | Field Validation
e Party
?ar‘[y »éf‘flcl!latlnn Party Last Party First T s T e
=] ode e -
o [ Add Party h X

Description Entry Detail Help
3 Party Type ™ alid values: [
Affiliation Code * Walid values: £
Party Last Mame/Corparation M aximurn num
Party First Hame M aximurn num
Party Middle Initial M azimurn Aum
Address 1 Masimum num
Address 2 M aximum num
City M aximurn num
State: Mawimum num
Zip Code Must be either
Phone bdust be 10 dic
Party ta Initial Complaint i Yes[r] for Initi
Altemate Type Code AKAlzo Know
Alternate Affiliation Code E - Business, |
Alternate Last Name M asimum rum
Altemate First Name Mazximum rum
Alternate bMiddle Initial M aximum rum
i | ¥

* indicates required field Additianal Alternate Names alidate Party

i »

Addd Party

Transmit Single Filing ] [ Save to Bateh List J [New Filing ] * indicates required field  Total Plaintiffs 4 0
Total Defendants : 0
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Select Party Type and Affiliation Code from the pop-up menu.

£ Add Party

[ escription Entry Dietail Help
3 Party Tupe ™ Yalid values: [
Alffiliation Code * Walid values: £
Party Last M ame/Corporation e asirnurn num
Party First Name Maxirum num
Farty Middle Initial M amimurn rum
Address 1 M aximum rum
Address 2 Mawirnurn rum
City Maxirnumm mm
State I awirnurn mum
Zip Code Must be either
FPhone Must be 10 dic
Party to Initial Complaint * Yes[Y'] for [niti
Alternate Type Code Al-alzo Know
Alternate Affiliation Code B - Business, |
Alternate Last Mame Mawirurn rum
Alternate First Marne Maximurn num
Alternate Middle |nitial Maximum num
* indicates required field Additional Altemate Names

Affiliation Code

D ezcription Entry Dretail Help
Party Type * D efendant Walid walues: [
» Adffiliation Code Affiliation Code * 0 j ; Yalid values: £
Party Last Mame/Corporation Distail ~ I asirrarn
Party First Mame )—M 1 M awirurm mm
Party Middle |nitial Agency b aximLm num
Address 1 Bank L P awimurn num
Address 2 Bligifses F P airum rum
City Company b airLrn rLnm
State Corparation e M aimurn nurm
Zip Code County Must be either
Phore Estate Must be 10 dic
Farty to Initial Complaint * Esd YeslY] for Initi.
Alternate Type Code Fictitious Ak-Also Know
Alternate Affiliation Code _ . Fictitious Spouse 2 B - Business. |
Alternate Last Name i | I awirum rum
Alternate First Mame I airmurn fum
Alternate Middle Initial P airmurn nurm

* indicates required field Additional Alternate Mames Walidate Party

11.Click ‘Validate Party’ once all the details are entered. The system
validates for any errors.
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12.Select the Property Tab, and click ‘Add Property’ to enter the details of all
the foreclosed properties.

£ JEFIS Attorney Filing Manager

File  About
Firrm 1D Collateral Account Murmber Attorney 1D
BO95551234 juatty12, 140009 | liattytz, 121212121, juatty1z v|

Single Filing | Batch Filings |

[ frmAddProperty

Court Document Type “enue Refile Indicator
[F | Complaintvl  v|[caM v O
Attachments | Filing Data | Additional Parties [[HETE00
Farty Municipality  Municipality | County Municipality  High Risk Affiliation Sl
Type Block Lot{s) MName Code Mortgage Code

EEX

Description

Dietail

Help |

Party Type *

Vald value |

Municipality Block *

Thig field is

tunicipality Lot[s] *

ax chara

County Name *

Lze walid [

Municipality Code *

Use validt = |

High Risk Mortgage ™

|z this & hig

Affiliation Code *

Walid value

Addiesz 17

I awimum ¢

Addiess 2

b aimum ¢

City *

Makimumr

State

M arimumm t

Zip Code *

Must be gi |
&

| Save |

s

A Propetty

NOTE: Ensure that at least one venue of the properties listed, matches with

the base venue selected for filing the complaint. For example-if while filing a

Complaint the venue is ‘Camden’ then, at least one property listed in the property

tab must have the venue as ‘Camden’.

If the user clicks on “Transmit” for a Complaint document type without adding a
Foreclosed Property (FRP) party to the complaint, the system displays an error
message indicating that the user must add a Foreclosed Property (FRP) party to

the complaint.
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NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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Filing Complaint-Other

To file for ‘Complaint-Other’ Document Type, start by clicking the New Filing
button (to remove any data retained from the previous XML file’s creation), select
‘F’ (Foreclosure) from the Court dropdown select the complaint's RTF, PDF
and/or TIF from the Attachments tab screen on the JEFIS Attorney Filing
Manager. Please select the Complaint-Other file(s) by clicking the check box to
the left of the file name and clicking the dropdown box to the right of the file name
indicating if it is a Lead or Exhibit document. Only one Lead document can exist
for each Complaint-Other that is filed but as many Exhibits as needed may be
selected. File(s) are displayed based on the order of selection from the
Attachments tab screen on the JEFIS Attorney Filing Manager. Then select the
Filing Data tab to display the filing data.

On the Attachments tab screen, click the down arrow on the Document Type
field and select Complaint-Other; and then click the down arrow on the Venue
field and select a venue code.

JEFIS Attorney Filing Manager

JEFIS Attorney Filing Manager

File  About
Firm 1D Collateral Account Mumber Attamey 1D
Juatty10, 140009 | |Juatty10, 101010100, Juatty10 v
Single Filing | Batch Filings
Court Documert Type Venue Docket Mumber  Year
F ¥ |Complaint-Other v | CAM v F 421 08
EUEN Filing Data | Party Association Field Validation
CAE-Manual Scans\Docurnent Samples C]
: Selected Files
File Mame File Type E!IE File Selection Dal® amended complaint.p
ize Mo :
answr to counterclairm
amended caomplaint pdf 463k Lead 2o
O answ with 3rd prt com pdf B48k ¥ zm
O answ with crogsclaim pdf 381k ¥ 2m
[ answer odf 658k ~ 201
[ answer with counterel.. pdf 327k M o2m
(] answer with jury dema... .pdf 194k »oZm
answr to counterclaim pdf 137k w201
O appearance pdf 190k ¥ om
O aszzign of bid pdf 47k W om
O assignment of judgment pdf 151k M o2m
D assignment of mortgage .pdf 118k »oZm
[ briefin support of moti.. .pdf 356k 2o
[ certin opposition to m... .pdf a0k ¥ om
[ certin support of motion .pdf 278k ¥ m
[ cert of amount due pdf 284k ¥ 2m
O cert of inquiry pdf 436k ~ 20
[T cert of military status pdf 130k »oZm
[0 cert of search fees pdf 87k |
[ cert of senice pdf 238k ~ 201
[ Cert of service of Final .. pdf 48k M 2071 |w
< ¥
Transmit Single Filing Save to Batch List ] Mew Filng | * indicates required field  Total Plaintirs . u]
Total Defendants 1]
File
SM212010 1:37 PM
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Use the mouse or Tab key to move the cursor to and enter information in the
Entry column fields. The items followed by an asterisk (*) in the Description
column are fields that require an entry. Attempts to save the XML file without an
entry in these fields will result in an error message.

JEFIS Attorney Filing Manager

[ JEFIS Attorney Filing Manager
File  About
Firm 1D Caollateral Account Number Attomey 1D
[pesaa 734 | [juatiy12, 140009 ] [justty12, 121212121, juatty12 v

Single Filing |Ba|:h Filings |

Court Documer it Type Wenue Docket Mumber  Vear  Refile Indicator

F | [Complaint-Other +| [cam v F [ 04 ][]
attachments [JEIEEIEERN Farty Associstion | Field Validation
Description Entry Detail Help
I Document Type * ‘alid Yalues: COB-Amended Complaint, C12-Third Party
Reason to Amend Complaint alid values: Add Party/ Judgment Creditor, Add Partyf |
comments Max Message length: 72 Chars
Original Filing Date Mandatory and applicable only if the document is a re-file

Transmit Single Filing ] [ Save to Batch List ] [Nemeng } *indicates required field  Total Plaintiffs X o
Total Defendants © 0

File:

Tables of valid entries are available for some fields that require the entry of a
code. These tables are accessed by using the F1 key when the cursor is in the
field or by double-clicking in the field. For example, placing the cursor in the
Entry field for ‘Document Type’ and pressing F1 (or double-clicking the field) will
display a table of valid Document type entries.

Clicking a Document type in the table places the Document type code in the

corresponding Entry field on the Filing Data tab screen and places the code’s
description in the Detail column.
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JEFIS Attorney Filing Manager

[ JEFIS Attorney Filing Manager

| File About
Firrn 1D Collateral Azcount Number Attorney 1D
[Fosesa osn | [juany12, 140009 ] [justiy12, 121212121, juatty12 v

Single Filing |Ba1:h F\\ings\

Court Document Type Wenue Docket Mumber  Vear  Refile Indicator
F ~|[complaint-Other | [cam v F [ s ][]
Attachments Party Association | Field Validation
Description Entry Detail Help
> Docurmnent Type * walid Walues: COB-Amended Complaint, C12-Third Party
Reason to Amend Cormplaint walid values: Add Partyf Judgment Creditor, Add Party F
Comments Max Message length: 72 Chars
Original Filing Date Mancatory and applicable only if the document is a re-file

B Document Type * - Select from List ]

Third Farty Complaint

Crossclaim

Counterclaim

Intervener Complaint

] i >

Transmit Single Filing ] [ Save to Batch List ] [NEW Filing } *indicates required field  Total Plaintiffs T o
Total Defendants a

File:

Continue to place entries in the Entry column using the information provided in
the Help column as a guide to formatting and valid field entries. Click on an
entry in the Help column to view the entry’s full text in the Field Validation
section of the screen.

NOTE: The APPENDIX A contains a description of each Entry field on the
Filing Data tab screen for Complaint-Other.
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JEFIS Attorney Filing Manager

(% JEFIS Attorney Filing Manager, |;”E”Xl
File  About
Firm 1D Collateral Account Nurber Attomey ID
[proessizan | [uatey1o, 140009 v| L Juattyto, 101010100, Juatty10 v
Single Filing | Batch Filings |
Court Documert Type Wenue Docket Mumber — Year
F ¥ [complaint-0ther | [cam ¥ F [ 221 |[og]
Atlachmemsl FIGFREER arty Association Field Validation

Party
hiddle
Initial

Primary ar Party Last Party First
Target Mame Name

Associate Party

Transmit Single Filing [ Save to Batch List ] [ Mew Filing

*indicates required field  Total Plaintiffs o0
Total Defendants @ 0

File:

SN220101:40PM

When filing a foreclosure document, please click the Party Association tab to
display the Party Association tab screen. The Party Association tab is used to
identify the Primary filing party(s) and the Target party(s) against whom the
document is being filed. This role would change based on the document type.
For example, when filing an answer to a complaint the debtor would be the
Primary and lender would be the Target.

To access and implement the Party Association Tab please refer to the Party
Association Section within the COMMON PROCEDURES WHILE FILING
chapter for a detailed description of the procedure.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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Filing Correspondence-Gen(eral)

To file Correspondence-Gen (Correspondence General), start by clicking the
New Filing button (to remove any data retained from the previous filing) then
execute the following steps:

1.

2.

o o

Please select the collateral account number and attorney id for the specific
Correspondence-Gen being filed.

The JEFIS Attorney Filing Manager displays account number, attorney id
and default work directory based on prior selections.

The JEFIS Attorney Filing Manager displays options for you to select the
court, document type, venue and docket number.

Please select the court as “F” for Foreclosure and document type as
“Correspondence-Gen”.

Enter the venue based upon the location of the property.

Enter the docket number applicable for the case.

Please select the required supporting documents for Correspondence-
Gen from the default work directory folder where The JEFIS Attorney
Filing Manager displays all the RTF, PDF and/or TIF files available in the
selected folder from the Attachments tab screen on the JEFIS Attorney
Filing Manager. A different folder may be selected if required. See
Accessing the JEFIS Attorney Filing Manager for details.

62



E-Filing Using the JEFIS Foreclosure Attorney Filer

JEFIS Attorney Filing Manager

JEFIS Attorney Filing Manager
File  About

Firm ID Collateral Account Number Attarmey 1D

uatylD, 140009 v JuattylD, 101010100, Justy10 v

Single Filing | Batch Filinge

Court Dacumert Type Werue Docket Mumber — ear
|F VHCorresp-GeneraI VHCAM V| F ‘ 421 |
' l Party Association l Field Validation
|C:\E-Manua| Scang'Document Samples | D
= Selected Files
File Narme FleTyse 0O FileSelction ag‘f conespondence to th
cerification general.p
O assignment of mottgage pdf 118k ¥ am
O briefin support of moti... pdf 3h6k v am
O cattin oppositiontom.., pdf Bk ¥
O certin support of mation pdf 278k ¥ m
[0 cart of amount dus pdf 294k ¥ am |
O cert of inguiry pf 436k ¥
O cartot military status pf 130k ¥
[0 cart of search fees pdf 87k ¥ am
L certof semice it pit v
O Certof semvice of Final . pf 48k ¥
O et support of outof st pdf 4k, ¥ oo
certification general pdf 5dk
O certification in support... pdf 40k ¥
O contesting answer pf 138k ¥
O correspond disp ofba..  pdf 48k ¥
correspondence to the.. pdf 37k Lead ¥m
0 counterdiaim it 753k v 201
U cossclaim pit 254k v 0
[ demand for documents pdf 141k ¥ am
O digcharge of debtor pf 47k vilw
[ b

Total Plaintiffs — © 0
Total Defendants @ 0

Tranzmit Single Fling

Save to Batch List l

e Filing

File:

322010 1:22 PM

Please select the Correspondence-Gen file(s) by clicking the check box to the
left of the file name and clicking the dropdown box to the right of the file name
indicating if it is a Lead or Exhibit document. Only one Lead document can exist
for each Correspondence-Gen that is filed but as many Exhibits as needed
may be selected. File(s) are displayed based on the order of selection from the
Attachments tab screen on the JEFIS Attorney Filing Manager.
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JEFIS Attorney Filing Manager

£ JEFIS Attorney Filing Manager

File  About
Firm ID Collateral Account Mumber Attorney D
[poessei234 | [duattyto, 140009 | |Juatty10, 101010100, Juatty1D v
Court Cocumert Type Venue Docket Mumber  Year
|F VHCorresp—General V||CAM V| F | 421 |
Attachments | Party Association

Field Validation

Primaryor | Partylast  ParyFirst | o

Widdle
Target Mame Name Initial

[ party Association

[rescription Entry Deetail Help

» Primany or Target * F - Frimary, T - Target

Party Last Mame ® M arimum number of characters Last Na

Party First Mame * Maximum nurmber of characters: 9

Party kiddle Initial td aimum number of characters: 1

i.

(e

" indicates required field

File:

SH220101:25PM

When filing a foreclosure document, please click the Party Association tab to
display the Party Association tab screen. The Party Association tab is used to
identify the Primary filing party(s) and the Target party(s) against whom the
document is being filed. This role would change based on the document type.
For example, when filing an answer to a complaint the debtor would be the
Primary and lender would be the Target.

To access and implement the Party Association Tab please refer to the Party
Association Section within the COMMON PROCEDURES WHILE FILING
chapter for a detailed description of the procedure.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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Filing EXC-CIRC V1

To file Affidavit of Exceptional Circumstances start by clicking the New Filing
button (to remove any data retained from the previous filing). The following steps
can then be implemented:

1.

Select the collateral account number and attorney id for the Affidavit of
Exceptional Circumstance being filed unless The JEFIS Attorney Filing
Manager has already correctly defaulted to the appropriate account
number and attorney id.

If appropriate, change your work directory by clicking the button to the
right of the Default Work Directory field and selecting another directory
Select the court as “F” for Foreclosure from the Court dropdown then click
the down arrow on the Document Type field and select EXC-CIRC.

Click the down arrow on the Venue field and select a venue code; then
enter a Docket Number and Year.

Select the required Lead and optional supporting documents for EXC-
CIRC from the default or selected work directory folder by using the check
box next to the file name. You may select a different folder, if required,
using the browse button (....). The JEFIS Attorney Filing Manager
displays all the RTF, PDF and/or TIF files available in the selected folder.
Please select a ‘Lead’ document by clicking the check box to the left of the
file name and clicking from the File Selection column’s dropdown for that
specific row from the Attachments tab screen on the JEFIS Attorney Filing
Manager. Files are displayed based on the order of selection.
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JEFIS Attorney Filing Manager

JEFIS Attorney Filing Manager.
File  About

Firm ID Collateral Account Number Attorney D
| [juatty12, 140008 v| [iuatty2, 121212121, juatty12 v

Single Filing ‘7Elatch Filings |

Court Daocument Type Wenue Dacket Mumber  Year Refile Indicatar

F v|[Ecticvl v [cam v AEEHIE |
| Filing Data | Party Association | Fistd Validation
|C.\E—Manua| Scans\Document Samples | C]
Selected Files
File Mame « File Type File Size File Selection r?ngt;fied AR_EXC_Circurn. nf
-— Attomeys Cver 1,000 - Revis

] ~§ze_sample i Ok v 201140818
Aff_EXC_Gircurm it 9248k Lead ¥oz2mannizz

Attorneys Over 1 000 - Revis rtt 9Bk Exhibit ¥ 20120515
[ centoSmeDef2 it 0248k ¥ 201200818
[ centlaSveDef3 it 9248k ¥ 20znofzz
[ centloSmeDetd it 9248k ¥oamznons
O centaSrcDetd pdf 7BOk ¥ a0znong
O CentoSrcDets it 9248k ¥ 201200515
O centiingr ndf 151k v 201260509
[ copy of Attarneys Over 1,000, o 96k v ooz
O Copy of attorneys Ower 1,000 rt 81k ¥ 20120811
O Copy of Copy of F114B008_... pdf 173k ¥ 2012008/07
O Copy of pubaccess2 i 165578k Mooz
[ copy of SampleBa436-R1 it 50650k ¥ 201200831

% [ F1146008 Summons pdf 198k ¥ 201200716

O tent receivers bond pdf 1588k ¥ 2012005/249
O size_sample it 10690k ¥ oz2ominan
[ size_sample_1 i 10457k ~ 20111005
O size_sample_2 rt 10499k ¥ o20;nz2in
O subpoena duces tecumn pdf 116k o201z
[ substitution of attorney pdf 176k ¥ 2011J08/29
O sugaestion of bankruptoy pdf 45k ¥ 2011J09/06
O surarnons pdf 130k ¥ 2012/05/15

* indicates required field  Total Plaintiffs
Total Defendants

Save to Batch List ] ’ e Filing

I Transmit Zingle Filing ]

Following documents types are available for filing EXC-CIRC V1.:

1. Lead
2. Exhibit
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Click on the Filing Data tab to display the Filing Data columns for Description,
Entry, Detail and Help. On the Filing Data tab screen while the Single Filing
Tab remains active, the appropriate input is entered into the Entry column.

JEFIS Attorney Filing Manager

BBl JEFIS Attorney Filing Manager,

Firrn 1D Collateral Account Nurmber Attarney 1D
[osggsizsa | [juatty12, 140009 | [iuatty12, 121212121, juatty12 ~

Single Filing | Batch F\\ingsl

Court Documert Type Venue Docket Number — Year Refile Indicator
|F v'HE}u:—C\rc vl v_| |CAM \r‘ F ‘ 250 | !
Attachments SEIERSEIER Party Association | Field Validation
| Description Entry Detail Help

4 Deficiency

Reviewer Last Name

Mandatory and applicable only if the document is a re-file

0
0

[ Save to Batch List ] [New Filing ] *indicates reguired field Total Plaintiffs

[ Transmit Single Filing
Total Defendants

Enter data only if it is a re-file.
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JEFIS Attorney Filing Manager

File  About
Fitrn 1D Collateral Account Murber Attorney 1D
[eeaiesn | [juattytz, 140009 v [juatty1z, 121212121, juatiytz2 ~]

Single Filing |Eatch Filings |

Court Document Type WVerue Docket Mumber  Year Refile Incicator

|F VHExc-ClrcM "| ‘CAM V| F| 250 ‘ o

Atachments | Filing Data Field Validation

[ Party Association

Diescription nir etail Help

PFrimary or Taget * P - Frimary, T

Party Last Name ™ b amimum num

Party First Mame Maximum num

Party Middle Initial P aimum num

Associste Party

[ Transmit Single Filing l [ Save to Batch List ] [New Filing ] *indicates required field  Total Plaintiffs
Total Defendants

When filing a foreclosure document, please click the Party Association tab to
display the Party Association tab screen. The Party Association tab is used to
identify the Primary filing party(s) and the Target party(s) against whom the
document is being filed. This role would change based on the document type.
For example, when filing an answer to a complaint the debtor would be the
Primary and the lender would be the Target.

To access and implement the Party Association Tab please refer to the Party
Association Section within the COMMON PROCEDURES WHILE FILING
chapter for a detailed description of the procedure.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.

Note: The APPENDIX A contains a list of each Document Type and definition.
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Filing Judgments

There are multiple Judgment types.

To file any type of judgment, start by clicking the New Filing button (to remove
any data retained from the previous filing). The following steps can then be
implemented:

1.

Select the collateral account number and attorney id for the specific
judgment being filed unless The JEFIS Attorney Filing Manager has
already correctly defaulted to the appropriate account number and
attorney id.

Select the court as “F” for Foreclosure from the Court dropdown then click
the down arrow on the Document Type field and select the appropriate
Judgment type.

JEFIS Attorney Filing Manager

File  About
Firm ID Collateral Account Number Attorney D
Juatty12, 140009 v juatty12, 121212121, juatty12 v
Single Filing | Batch Filings
Court Document Type Wenue
F v ¥ |CAM v
Judgments vl -
Judgments w10
Attachments | Judgments 11
Judgments v3
CAE-Manual LCJudgmentS W5 @ ples C]
Judgments v7 Date
. Jud tev v I . )
File Mame|Judgments File size File Selection wodified
[ ~$ze_sample f 0k
—

If appropriate, change your work directory by clicking the button to the
right of the Default Work Directory field and selecting another directory
Click the down arrow on the Venue field and select a venue code; then
enter a Docket Number and Year.

Select the required and optional supporting documents for the selected
Judgment type from the default or selected work directory folder by using
the check box next to the file name. You may select a different folder, if
required, using the browse button (....). The JEFIS Attorney Filing
Manager displays all the RTF, PDF and/or TIF files available in the
selected folder.

Please select a ‘Lead’ document by clicking the check box to the left of the
file name and clicking from the File Selection column’s dropdown for that
specific row from the Attachments tab screen on the JEFIS Attorney Filing
Manager. Documents marked with an asterisk in the File Selection
dropdown box are mandatory to file a judgment package. Files are
displayed based on the order of selection.
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JEFIS Attorney Filing Manager

JEFIS Attorney Filing Manager

File  About
Firm 1D Collateral Account Mumber Attarney ID
| [juattyt2, 140009 v| [justtyt2, 121212121, juatiy12 v
Single Filing | Batch Filings |
Court Document Type Wenue Docket Mumber  Year Refile Indicatar
|F v|!Judgments 1 V| ‘CAM V| F | 277 |Ei O
@ JudgRes
iling Data ] Party Association ] F‘mpeny] Field Validation
|C WE-Manual Scans\Docurment Samplesyudgements | E]
. . . . Date Selected Files
File Name ~ File Type File Size File Selection Modified FORECLOSURE JUD TRLE
FORECLOSURE JUD PROF
[ FOR JUD METES... nif 2k ¥ o2meznios JugmntCerthailDitReq. pdf
FOR JUD MORT .. rf 2 True Copy of Mortgage® ¥ 2012111/08 :;?Lii’]‘r'ggmg%ﬁ-g;;m
FORJUDNOTE ... .rif 2k True Copy of Note™ ¥ 2012111008 JugmnthioteTruCpy. pelf
FORJUDPROP ... .rf 2k Proposed Judagment* w20 ziioe pos ntc cure 201101071533
O FORJUD TAX CO.. ot 2% v 2012011008 ESENJUSSKADSETH;RUE 55
[J FORECLOSURE ... rif 2k ¥ oZ01zr1/08 FOR JUD MOTE TRUE COF
[J FORECLOSURE ... .rif 4k, ¥ 20121008 FOR JUD PROP JUD.
[l FORECLOSURE .. TIF 148k v 201211/08 R A
O FORECLOSURE j... .rf 12k ¥ 2mz2n1/og -
FORECLOSURE rf 2k PrSve Mic bt Entr Final ¥ o20$2A1/08
FORECLOSURE rf 2k Lead ¥ o20$12M1/08
O JugmnhetesBnd... pdf 17k M oZ2mzn1/os
[ JugrmnPOSkcd..  pdf 57k ¥ o2mzrims
O JugmntafDlantlng pdf B0k ¥ Z2mzn1/os
[ Jugramaditlontil. pdf 145k ¥ o201zr1/08
] JugmntsffSrchFee  pdf 35k M Z0zn1os
JugmniCerthdailD... pdf 75k Cert Due Diligence (CODIL* % 201211/08
O JugrmmtFrlldint pdf Fdk ¥ oZ0zr1/08
[ JugmniLedCrPr.. pdf 7hk ¥ 20121008
L] JugmnthdodTruCpy  pdf 1278k M Zmzniog
JugmntioteTruCpy  pdf 248k True Copy of Mote™ M Z2mznijog
O JugmntPOS NtcC.. pdf 180k ¥ 2mz2n1/og
4] JugmntPribdail pdf 739k Cert Costs to be Taxed™ ~ 2001211/08
E JugmmniTaxCstCert  pdf 35k ¥ 201211/08
[ JugrntwnEs pdf 81k ¥ o20mzrims
e
[ Transmit Single Filing ] [ Save to Batch List J [New Filing J *indicates required field  Total Plaintiffs 0
Total Defendants : O

Each Judgment type has its own set of attachments, out of which some may be
mandatory. Refer to Appendix C for the attachment list for each judgment type.

70



E-Filing Using the JEFIS Foreclosure Attorney Filer

JEFIS Attorne‘ FiIini Manai er
JEFIS Attorney Filing Manager

File  About
Firm 1D Callateral Account Mumber Attorney 1D
[juatty12, 140009 | [jatty1z, 121212121, juatty12 v
Single Filing | Batch Filings
Court Document Type Wenle Docket Mumber  Year Refile Indicatar
F ~|[udgments vt | [cam ~ F [ ooo2r7 | (| O
i| JudgRes

Attachments Party Association ‘ Property | Field Validation
Description Entry Detail Help =

» | Notice of Mation for Final Jud... Y "y for Yes valid value: "y" for Yes
Mortgagee Name Thamas Hardy Current Mortgage Owner. Format First Mame, Middle
Default Amount § 200150.00 Unpaid principal balance of the mortgage loan on the ¢
Last Contracted Due Date * 0s012010 The date the loan went into default, such as typical ten
Date of Amount Due Stateme... 10012010 The date the lender or lender's servicer prepares and
Default Rate of Interest 2.345 Interest Rate authorized by the Note upon default; repc
Interest Rate at Origination *  2.340 The Interest Rate of the loan at origination; report 3 de
Per Diem $ ~ 2.33 Dallar amount of interest accruing on the principal and
Date Late Charges Accrue * 09152010 The Date when late charges began to accrue on the lo
Final Late Charge Date * 10152010 Date can not be later than Complaint date. Format: Mt
Manthly Late Charges $ * 123.66 Dollar amount of monthly late charge. Format 99999
Wonths Past Due * 5] Number of rmanths between the reparting date and the
Reqguesting Interest on Adva... v “alid Yalues: (Y Yes, (N) No
First Advance Date 05012008 Date on which the first advance for taxes or insurance
Last Advance Date 08012008 Date on which the last advance for taxes or insurance *
Advance Real Estate Taxes $ * 234575 Armount paid for property taxes by the lender. Format
Advance Home Owners Insur... 2345.00 Arnount paid for property insurance by the lender. For
Advances Mortgage Insuranc... 765.00 Amount paid for property mortgage insurance by the le
Advances Inspections $ * 1234.00 Amnaount paid for property inspections by the lender. Fe
Advances Winterizing/Securi... 543200 AmoLnt paid for property winterizing/securing oy the le
Advances Others $ (ternize) All other amounts paid for property claimed by the lenc
Less Escrow Manies $ * 2000.00 Escrow amounts held by lender and applied in satisfac
Advances Accrual Start Date 06012008 First date on which the lender is calculating interest on
Advances Accrual End Date 08312008 Last date on which the lender is calculating interest on
Interest on Advances § * 2345.00 Format 9999999
Other Charges $ Format: 99559 .99

n Fee for Filinn | ic Pendene % FEA N0 Fnrmat O4Q g 3 b

l Transmit Single Filing I [ Save to Batch List I [ Mew Filing l *indicates required field  Total Plaintitfs o

Total Defendants = 0

¢ Click on the Filing Data tab to display the Filing Data columns for
Description, Entry, Detail and Help. On the Filing Data tab screen while the
Single Filing Tab remains active the appropriate input is entered into the
Entry column.

NOTE: A simple order for judgment must be e-filed as an Orders-no-Motion
document type and not as a Judgment document type. Use the mouse or
Tab key to move to and enter information in the Entry column fields. The
items followed by an asterisk (*) in the Description column are fields that
require an entry. Attempts to save the XML file without an entry in these fields
will result in an error message.
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JEFIS Attorney Filing Manager

File  About
Firm ID
| [juatty12, 140009
Single Filing | Batch Filings
Court
[F

Documert Type
¥ | LJudgments v

i JudgRes

Description

Advances Accrual End Date
Interest on Advances § *
Other Charges §

Fee for Filing Lis Pendens § *
Mumber of Motion(s) Filed *
Title Search Fees § ™

Costs on Applicatidn for Wit ...
Original Loan Amount $ *
Debt Instrument Execution D...
Type of M age

Mdr‘tgage Execution Date *
wortgage Recording Date *
Mortgage Recording County ™
tMortgage Book *

Wortgage Page *

ARM Reset Date

Mext ARM Reset Rate

Collateral Account Number

WenLe

| [cam

adtamey [D

¥ |Juatty12, 121212121, juatty12

Refile Indicator

O

Docket Mumber  Year

Fl 27 |2

Attachments WELBEREEES | Party Association I Proparty

Detail

Entry

Help

X

Type of Mortgage - Select from List
Detail
Fix ]
Fixed-Period ARM
. Hybrid AR M

Interest Only

late

EBalloon
| Option ARM
| Convertible ARM
| Graduated Payment Mortgage

Reverse Martgage

& on which the lender is calculating interest an
9909 99

23333 55

eisiegete

of mations claimed by the [ender to the taxed ¢
9999384 98

23333 59

binal principal amount of the debt secured by th
& of execution of the notesbond. Format: MMD
alid values only

e of execution bf the mortgage. Format MuDC
Clerk's/iRedistrar's mortgage recording date. F
where the mortgage on the subject property is
mortgage book volume where the mortgage on

‘County mortgage book page in the mortgage book valt
The date on which the next ARM reset is due to ocour.
The expected interest rate on an ARM loan at the next

Tables of valid entries are available for some fields that require the entry of a
code. These tables are accessed by using the F1 key when the cursor is in the
field or by double-clicking in the field. For example, placing the cursor in the
Entry field for ‘Type of Mortgage’ and pressing F1 (or double-clicking the field)
displays a table of valid document entries.

Clicking a Detail item places the code that corresponds to the text shown on the
‘Type of Mortgage’ Detall field in the Filing Data’s ‘Type of Mortgage’ Entry
field.

NOTE: The APPENDIX A contains a list of each Document Type and field
definition. For each Judgment document type, each data field to be submitted
with an electronic filing is listed with both, the basic technical requirements and
common descriptions.

Appendix A- Judgment Types
Judgments V1- JudgRes
Judgments V10- JudgOSTOpSt
Judgments V11- JudgStrict
Judgments V3- JudgComm
Judgments V4- JudglnRem
Judgments V5- JudgOpt
Judgments V7- JudgOSTTax
Judgments V8- JudgPers
Judgments V9- JudgPersUSA

72



E-Filing Using the JEFIS Foreclosure Attorney Filer

JEFIS Attorney Filing Manager

ﬂgl—JEFIS Attorney Filing Manager

Firm 1D Collateral Account Number Attorney 1D
[pusseaizza | [ustty12, 140009 | [juatty12, 121212121, juatiy12 v

Single Filing | Batch Filings|

Court Document Type Wenue Docket Mumber — Year Refile Indicator

|F VHJudgmems w1 V| ‘CAM v‘ F ‘ 277 | O
@ JudyRes
Attachments ! Filing Data WEEUNESEEREENLIN Fropert y | Field Validation

[ Party Association

Dezcription Entry Detail Help

» Primary or Target ® P - Primary, T

Party Last Mame/Carporation * Maimum nur

Party First Mame Maimum rumm

Party Middle Iritial Maimum rumm

Defendant Tupe Select valid ve

Form of Service Select valid vi

Amount of Service Format; 9933

L

|2

* indicates required figld

Associate Party

When filing a foreclosure document, please click the Party Association tab to
display the Party Association tab screen. The Party Association tab is used to
identify the Primary filing party(s) and the Target party(s) against whom the
document is being filed. This role would change based on the document type.
For example, when filing an answer to a complaint the debtor would be the
Primary and the lender would be the Target.

To access and implement the Party Association Tab please refer to the Party
Association Section within the COMMON PROCEDURES WHILE FILING
chapter for a detailed description of the procedure.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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JEFIS Attorney Filing Manager

1 JEFIS Attorney Filing Manager

File  Abott

Firm 10 Collateral Account Number Attorney D
[pressaiose | [juaty12, 140009 | [juattyz, 121212121, juatty12 v

Single Filing | Batch Filings |

Court Document Type “enue Docket Number  Year Refile Indicator
‘F VHJudgmems w1 V| ‘CAM V‘ F | i | O
G\ JudyRes

Attachments I Filing Data | Party Association MRS Field Validation

Party Municipallty — Municipality | County Municipality
Type Block Lot(s) Name Code

[ frmAddProperty [@WEEa) eraetown

Address 1 Address 2 City

Description Entiy Detail Help

3 Party Type * 0R Walid walues: [
Municipality Block * This field iz me
Municipality Lat{z] * Max character
County Mame * Use valid Cou
Municipality Code * Use valid Mur
Address 17 Maximum rum
Address 2 I awimurn mum
City ™ Mairumm num
State ™ HJ Magimum num
Zip Code ™ Must be either

Save :

Bld Property

Next, click the Property Tab to enter the property details for the judgment being
filed. This is a mandatory requirement for all judgment types.
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Filing Motion or Motion-OF(Office of Foreclosure)

To file Motion or Motion-OF (Motion - Office of Foreclosure), start by clicking
the New Filing button (to remove any data retained from the previous filing) then
execute the following steps:

ST Q D0 oW

Please select the collateral account number and attorney id for the
specific motion being filed.

The JEFIS Attorney Filing Manager displays account number, attorney id
and default work directory based on settings.

Please select the court as “F” for Foreclosure and document type as
“Motion” / “Motion-OF” based upon the type of motion, venue based
upon the location of the property for the document and enter the docket
number for the case.

The JEFIS Attorney Filing Manager displays options for you to select
the court, document type and venue.

The JEFIS Attorney Filing Manager validates the format to check if a
valid docket entry is made and displays available selections.

Please select the required supporting documents from the default work
directory folder. A different folder may be selected if required using the
browse button (....).

The JEFIS Attorney Filing Manager displays all the RTF, PDF and/or TIF
files available in the selected folder.

Please select a ‘Lead’ document by clicking the check box to the left of
the file name and clicking from the File Selection column’s dropdown for
that specific row from the Attachments tab screen on the JEFIS
Attorney Filing Manager. Documents marked with an asterisk in the File
Selection dropdown box are mandatory to file a motion. Files are
displayed based on the order of selection with an option to assign a
document type for each selected file.

Following documents types are available for filing Motion / Motion-OF :

. Notice of motion (is the lead document for Motion/Motion-OF) *
. Certification in support of motion *

Proposed form of order *

. Certification of service *
. Exhibit A

Exhibit B

. Exhibit C
. Exhibit D

Exhibit E
Exhibit

You can select multiple documents with a document type of Exhibit. All those
marked with *" are required documents.
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JEFIS Attorney Filing Manager

JEFIS Attorney Filing Manager

File  About
Firm 1D Collateral Account Number Aftarnay ID
Juatty10, 140009 | |Juatty10, 101010100, Juatty10 A
Single Filing | Batch Filings
Court Document Type Wenue Diocket Mumber  Year
F | | hdotion i ¥ CAM v F 420 |08
CUELENER Filing Data | Party Association % Field Validation
CAE-Manual Scans\Document Samples D
= = e =] Selected Files
File Mame File Type Size SeflEEiEn Madified Mot@om.nf
Mation10.rtf
[ mation Hif 33k ¥ 2010/08n2 Motion11. itf
O rnation it 10k v 2010msnz || Motiont2ntf
Mation13.rtf
Mationd i S0k Lead 201081 2
kotion10 rif 49k Aff-Sprt boti.. ¥ 2070/0612
hotion11 Hif 50k Prop Order® ¥ 2010i0512
hotion12 i 50k Aff-Service™ ¥ 2070/0512
Mation13 i S0k Legal Brief % 201000512
[ Motion14 rif 50k ¥ 20100802
[ Mation1s Hif 50k ¥ 2010/08n2
[ Mation1 a5 i 25k ¥ 20100802
[ Mationz i 38k 201081 2
[ Motion3 rif 38k ¥ 20100802
[ Mationd Hif 38k ¥ 2010/08n2
[ mations i 38k ¥ 20$mo0snz2
[ Motionf rif 38k ¥ 2010/08M2
[ Mation? Hf 50k ¥ 2010/0812
[ mationd i 50k ¥ 20100502
[ Mationa i 50k ¥ 20$mo0snz2
[J Motnord rif Tk ¥ 2010/08M2
[ Motnard2 Hf Tk ¥ 2010/0812 w
< ¥
Transmit Single Filing Save to Batch List l Mew Filing | * indicates required field  Total Plaintiffs : 0
Total Defendants 0
File:
SH 202010 11:55 &b

Document types filed as “Exhibit” are stored alphabetically example: if you files 3
documents with a document type of “Exhibit” they are stored as Exhibit F,
Exhibit G and Exhibit H.

“Notice of motion” is the lead document for the motion / motion-of package and
only one Lead document can exist for each package that is filed.

Document types are mandatory for all the selected files and documents marked
with an asterisk are mandatory to file a motion / motion-of package. Assign a
document type for all the selected files.

Selected file(s) are displayed based on the order of selection.
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Please click on “Filing Data” tab.

JEFIS Attorney Filing Manager

[ JEFIS Attorney Filing Manager

File  About
Firm 1D Collateral Account Mumber Attorney 1D
[puzsssiz5a | [juatty12, 140008 v] [juatty12, 121212121, juattyl2 v

Single Filing ‘Eatch Filings |

Court Docurmer it Type Verue Docket Number  Year  Refile Indicator

F | [Motion v1 v [cam v F [ o10a ][

Attachments Party Association | Field Validation
Description Entry Detall Help

4 Debit Amount § ~ Format: 399 99
Charge Reference Number Format: 999955935
Deficiency Reviewer Last Name Mandatory and applicalle only if the document is a re-file

Transmit Single Fiing ] [ Save to Batch List J [Naw Filing ] *indicates required field  Total Plaintiffs 0
Total Defendants 0

File:

The JEFIS Attorney Filing Manager displays the additional data entry fields for
the Motion or Motion-OF related information, where mandatory fields are
marked with an asterisk in the Description column and Field validation / formats
appear in the Help column. Please review the APPENDIX A for further detail
regarding Motion or Motion-OF data entry fields.
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E-Filing Using the JEFIS Foreclosure Attorney Filer

JEFIS Attorney Filing Manager

JEFIS Attorney Filing Manager

Firm 1D Collateral Account Mumber Attarmey 1D
[oosaa s || duattyln, 140009 v| [Juaty10, 101010100, Juaty1o v
Court Documert Type Wanue Diocket Mumber — Year
[F | [Mmation v v|[cam ¥ F | 220 g
Attachments I EILERAEEW Farty Association Field Validation

Primary ar Party Last Party First Eeliy

Middle
Target Mame MName Initial

[ Party Association

Description Entry Detail Help

4 Primary or Tarnget * F - Frimary, T - Target

Party Last Mame * b aximum number of characters Last Ma

Paity First Mame * I aximum number of characters: 9

Party Middle [nitial Maimurn number of characters: 1

L4

|se

*indicates required field

File

SH220M01202Pm

When filing a foreclosure document, please click the Party Association tab to
display the Party Association tab screen. The Party Association tab is used to
identify the Primary filing party(s) and the Target party(s) against whom the
document is being filed. This role would change based on the document type.
For example, when filing an answer to a complaint the debtor would be the
Primary and lender would be the Target.

To access and implement the Party Association Tab please refer to the Party
Association Section within the COMMON PROCEDURES WHILE FILING
chapter for a detailed description of the procedure.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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Filing Motion-Surp-Fun (Motion for Surplus Funds)

To file Motion-Surp-Fun (Motion for Surplus Funds), start by clicking the New
Filing button (to remove any data retained from the previous filing) then execute
the following steps:

Please select the collateral account number and attorney id for the
specific motion being filed.

The JEFIS Attorney Filing Manager displays account number, attorney id
and default work directory based on your settings.

Please select the court as “F” for Foreclosure and document type as
“Motion-Surp-Fun” based upon the type of motion, venue based upon
the location of the property for the document and enter the docket
number for the case.

The JEFIS Attorney Filing Manager displays options for you to select
the court, document type and venue.

The JEFIS Attorney Filing Manager validates the format to check if a
valid docket entry is made and displays your selections.

Please select the required supporting documents from the default work
directory folder. A different folder may be selected if required using the
browse button (....).

The JEFIS Attorney Filing Manager displays all the RTF, PDF and/or TIF
files available in the selected folder.

Please select a ‘Lead’ document by clicking the check box to the left of
the file name and clicking from the File Selection column’s dropdown for
that specific row from the Attachments tab screen on the JEFIS
Attorney Filing Manager. Documents marked with an asterisk in the File
Selection dropdown box are mandatory to file a Motion for Surplus
Funds. Files are displayed based on the order of selection with an option
to assign a document type for each selected file.

Following documents types are available for filing Motion-Surp-Fun:

a. Notice of motion (is the lead document for Motion-Surp-Fun) *
b. Certification in support of motion *

c. Proposed form of order *

d. Certification of service *

e. Exhibit A

f. Exhibit B

g. Exhibit C

h. Exhibit D

i. Exhibit E

j. Exhibit

You can select multiple documents with a document type of Exhibit. Documents
showing *' are required.
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JEFIS Attorney Filing Manager

JEFIS Attorney Filing Manager

File  About
Firm ID Collateral Accaunt Number Attarney 1D
ulty'0, 40008 v luetylD, 10101010, sty v
Singl Filing | Batch Filings
Court Document Type Yene Docket Humber  Year
F ¥ Motorupfun v oaM v F [ 42 [og
Aftachrments ‘ Filing Diata ] Party Association } Fietd Validation
‘C:\E-Manua\ Scans\Document Samples ‘ D
- - o 3 Selected Files
; IIg IIE ale = .
Fle Name FIETWE  ge  Selecton  Moded | moentf
Motion11.nf
O acknowledgement offi... pdf 121k ¥ 2010man2 Motion10.1f
[ acknowledgementof s pdf 45k v aoimsnz | morgage.pdf
. Mation1.f
O adjournment request  pdf a7k ¥ 2010man2
[ afdanit general pdf Atk ¥ 20100512
C affidanit of semice pdf 130k ¥ 201mnana
[ alias writ of execution pdf 149k ¥ 2010man2
O amend answer pdf 457k ¥ o201mnang
[ amended complaint  pdf 463k ¥ 2010man2
O arsarwith 3rd prtcom  pdf hdk ¥ 200man 2
O answwith crossclaim pdf 61k ¥ 2010manz
[ answer pdf fi5Bk ¥ 20100512
O arswerwith courterd.. pdf 327k ¥ 201mnana
O angwer with jury dema... pdf 104k, ¥ 2010man2
O arswr to counterclaimm pdf 137k ¥ 201mnana
O appearance pdf 190k ¥ 2010man2
O assign of bid pdf 47k ¥ 20100512
O aszignment of judament pdf 151k ¥ 2010man2
O assighment of mortgage  pdf 118k ¥ 20100512
O briein supportof moti,..  pdf 306k ¥ 201mnana
O certin oppositiontom... pdf A0k ¥ 20100512 v
< |
Transmi Single Fling | | SevetoBatchlist | | MewFiing | *incicates required field  Total Plaintifs @ O
Total Defendants = 0
File:
SH2201011.45 AM

Document types are mandatory for all the selected files and documents marked
with an asterisk are mandatory to file a Motion-Surp-Funds v1. Please assign a
document type for all the selected files.

Selected file(s) are displayed based on the order of selection.
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Please click on “Filing Data” tab.

JEFIS Attorney Filing Manager

B JEFIS Attorney Filing Manager

File  About
Firm 1D Collateral Account Mumber Attorney 1D
005551750 | juatty12, 140008 v] [juatty12, 121212121, juatty12 v

Single Filing |Ba(th Filings |

»

Plaintiff Full Name *

Format First Name, Middle Initial, Last Name ar full name

First Defendant Full Name ™

Format First Name, Middle Initial, Last Name ar full name

Mame of Attorney or Law Fir

Farmat: First Mame, Middle Initial, Last Name or full name

Claimant's Name *

Format: First Name, Middle Initial, Last Name or full name

Reguested Amount $ *

All or portion of surplus maoney claimed due. Format 993

Amaunt Claimed Due $*

Format: 9999599939 99

Street Address ™

Maximum number of characters: 40

Municipaliy

Maximum number of characters: 40

County *

Maxirnum number of characters: 40

MWortgagors/Owner's Names *

Format First Name, Middle Initial, Last Name ar full name

Former Owner-Defendant's N

Format: First Name, Middle Initial, Last Mame or full name

Representation of Business

Maximum number of characters: 40

Debit Amount *

Format 988 89

Charge Reference Number

Format: 999933999

Deficiency Reviewer Last Name

Mandatory and applicable anly if the document is a re-file

Court Document Type Wene Docket Number  Vear Refile Indicator
[F | [Motion-Surp-Fun v | [cam v P 1o |10
Attachments Party Association | Field Validation
Description Entry Detail Help

Transmit Single Filing ] [ Save to Batch List ] [NEW Filing } *indicates required field  Total Plaintiffs T o
Total Defendants a

File:

NOTE: The APPENDIX A contains a list of each Document Type and definition.
For each document type, each data field to be submitted with an electronic filing
is listed with both the basic technical requirements and common descriptions,
where appropriate.
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JEFIS Attorney Filing Manager

o .IL_k_"_IS Attorney Filing Manager

 File  Abot
Firm D Collateral Account Mumber Attorney ID
5095551234 | duatty10, 140009 | |Justty10, 101010100, Justty10 v

Single Filing |Eatch angs|

Court Cocument Type Wenue Docket Mumber  Year

IF v | Motion-Surp-Fun | [CaM v Pl a2z |[og

Attachments i FILVIEEE Farty Association

Field Validation

Frimary or Party Last Party First Bl

Middle
Target Name Name nitial

B Party Association

D escription Entry Detal Help

» Primany or Target * P - Primary, T

Party Last Mame * b awirnurn num

Party First Mame * b aximum num

Party kiddle Initial M aimum num

<

[lse

* indicates required field

File:

SM2/201011:50 aM

When filing a foreclosure document, please click the Party Association tab to
display the Party Association tab screen. The Party Association tab is used to
identify the Primary filing party(s) and the Target party(s) against whom the
document is being filed. This role would change based on the document type.
For example, when filing an answer to a complaint the debtor would be the
Primary and lender would be the Target.

To access and implement the Party Association Tab please refer to the Party
Association Section within the COMMON PROCEDURES WHILE FILING
chapter for a detailed description of the procedure.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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Filing Obj-Amt-Due (Objection to Amount Due)

To file an Obj-Amt-Due (Objection to Amount Due), start by clicking the New
Filing button (to remove any data retained from the previous filing) then execute
the following steps:

1.

2.

o o

Please select the collateral account number and attorney id for the specific
Obj-Amt-Due being filed.

The JEFIS Attorney Filing Manager displays account number, attorney id
and default work directory based on prior selections.

The JEFIS Attorney Filing Manager displays options for you to select the
court, document type, venue and docket number.

Please select the court as “F” for Foreclosure and document type as “Obj-
Amt-Due”.

Enter the venue based upon the location of the property.

Enter the docket number applicable for the case.

Please select the required supporting documents for Obj-Amt-Due from
the default work directory folder where The JEFIS Attorney Filing Manager
displays all the RTF, PDF and/or TIF files available in the selected folder
from the Attachments tab screen on the JEFIS Attorney Filing Manager.
A different folder may be selected if required. See Accessing the JEFIS
Attorney Filing Manager for details.
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JEFIS Attorney Filing Manager

JEFIS Attorney Filing Manager
File  About

Firm D Collateral Account Nurber Attorney ID

Juaty10, 140009 v luaity10, 101010100, Juatty10 v

Single Filing | Batch Fiings

Caurt Documert Type Yenue Docket Mumber ear
Fo v/ [oAnDedt vlcaw v F
| Paty Associaton | Field Validation
‘C:\E-Manual Scans\Document Samples ‘ D
—] =elected Files
File Mame File Type File Size File Selection
O acknowledgem... pdf 121k |
O acknowledgem... pdf bk
O adjournment re... .pdf a7k
O affidavit general pdf Ak
[ afidavit of servi.. pef 130K
[T alias writ of exe.. pif 144k
O amend answer pef 457k W
[ amended corn.. pif dfik
O answwith 3. pef 548k
O s with cros.. puf Mk
O answer puf fa8k
O answerwith co.. puf 327k
O anzwer with jur.. pdf 194k v %
{ b

Total Plaintiffs = 0
Total Defendants @ 0

Mew Filing

Save to Batch List ‘

Transmit Single Filing ‘

File:

SN 32010 5:30 An

Please select a ‘Lead’ document by clicking the check box to the left of the file
name and clicking from the File Selection column’s dropdown for that specific
row from the Attachments tab screen on the JEFIS Attorney Filing Manager.
Indicate if it is a Lead document or Exhibit. Only one Lead document can exist
for each Obj-Amt-Due that is filed but as many Exhibits as needed may be
selected. Files are displayed based on the order of selection with an option to
assign a document type for each selected file.
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JEFIS Attorney Filing Manager

{5 JEFIS Attorney Filing Manager
File  About

Firrn ID Collateral Account Number Attorney 1D

B9

| Juatty10, 140009 | [duatty10, 101010100, Juatty1D v

Single Filing | Batch Filings |

Court Documert Type Wanue Docket Mumber  year
[F v [Ob-amt-Due vt v|[cam | Floaz |
Attachments I Party Association

Field Validation

Farty
Middle
Initial

Primary or Party Last Party First
Target Mame Name

[ Party Association

Drescription Entiy Detail Help

» Primary or Target * P - Primary. T

Party Last Mame * b aximum num

Party First Name * Maximum nurm
Party Middle Initial

Maximum num

LE[8

il i
[ * indicates required field

File

SH20201011:32 &M

When filing a foreclosure document, please click the Party Association tab to
display the Party Association tab screen. The Party Association tab is used to
identify the Primary filing party(s) and the Target party(s) against whom the
document is being filed. This role would change based on the document type.
For example, when filing an answer to a complaint the debtor would be the
Primary and lender would be the Target.

To access and implement the Party Association Tab please refer to the Party
Association Section within the COMMON PROCEDURES WHILE FILING
chapter for a detailed description of the procedure.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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Filing Obj-Motion (Objection to Motion)

To file an Obj-Motion (Objection to Motion), start by clicking the New Filing
button (to remove any data retained from the previous filing) then execute the
following steps:

1.

2.

o o

Please select the collateral account number and attorney id for the
specific Obj-Motion being filed.

The JEFIS Attorney Filing Manager displays account number, attorney
id and default work directory based on prior selections.

The JEFIS Attorney Filing Manager displays options for you to select
the court, document type, venue and docket number.

Please select the court as “F” for Foreclosure and document type as
“Obj-Motion”,

Enter the venue based upon the location of the property.

Enter the docket number applicable for the case.

Please select the required supporting documents for Obj-Motion from
the default work directory folder where The JEFIS Attorney Filing
Manager displays all the RTF, PDF and/or TIF files available in the
selected folder from the Attachments tab screen on the JEFIS
Attorney Filing Manager. A different folder may be selected if required.
See Accessing the JEFIS Attorney Filing Manager for details.
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JEFIS Attorney Filing Manager

JEFIS Attorney Filing Manager

File  About
Firm 1D Callateral Accaunt Number Attomey ID
Juatty10, 140009 v Juattyl0, 101010100, Juatty10 v
Single Filing | Batch Filings
Court Dacument Type Yenug Docket Mumber — Year
F ¥ |Obi-Motionvl ¥ [CAM ¥ Fo42 0
| Patly Association | Field Validation
CAE-Manual Scans\Document Samples E
e = i 7] Selected Files
Fie Name FIETWE 5 Gelecton  Moofieg | Motion!lf
Muation12.1f
O martgage pif 1075k v 20m0i0en2
O otion H 33k ¥ 2010/08M2
I rmotion tif 10k v 201000802
[ #ofiont H A0k v 200i0an2
I wotiont0 H 48k ¥ 2010/08M2
Mution11 H A0k Lead ¥ 201000802
Matian?2 A B0k V| 201000512
[ Motion13 H A0k ¥ 2010/08M2
[ #otiontd H A0k % ¥ 201000802
[ #otiont5 H G0k V201000802
[ Motian185 H 25k ¥ 2010/08M2
[ Motion? H KEIS ¥ 201000802
[ Motion3 H 38k v 201000802
[ Motiond H 38k ¥ 2010/08M2
[ Motions H KEIS ¥ 201000802
[ Motioné H 38k v 201000802
[ #ofion? H A0k v o20moinan2
[ Motiond H A0k ¥ 201000802
[ Motiond H G0k v 201000802
O #otnard H Ik ¥ o2mo0ang v
¢ H
Tranamit Single Fiing Save to Batch List ‘ Mew Filng l Total Plaintifs 0
Total Defendants = 0
File:
51 20201011:03 AM

Please select the Obj-Motion file by using the check box to the left of the file
name and indicating if it is a Lead document or Exhibit using the dropdown box
to the right. Only one lead document can exist for each Obj-Motion that is filed
but as many Exhibits as needed may be selected. Selected file(s) are displayed
based on the order of selection from the Attachments tab screen on the JEFIS
Attorney Filing Manager.
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JEFIS Attorney Filing Manager

[ JEFIS Attorney Filing Manager
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File:
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When filing a foreclosure document, please click the Party Association tab to
display the Party Association tab screen. The Party Association tab is used to
identify the Primary filing party(s) and the Target party(s) against whom the
document is being filed. This role would change based on the document type.
For example, when filing an answer to a complaint the debtor would be the
Primary and lender would be the Target.

To access and implement the Party Association Tab please refer to the Party
Association Section within the COMMON PROCEDURES WHILE FILING
chapter for a detailed description of the procedure.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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E-Filing Using the JEFIS Foreclosure Attorney Filer

Filing Ord-F-A-T-PI (Order Fixing Amount Time and Place)

To file an Ord-F-A-T-Pl (Order Fixing Amount Time and Place), start by
clicking the New Filing button (to remove any data retained from the previous
filing) then execute the following steps:

1.

2.

N oo

Please select the collateral account number and attorney id for the
specific Ord-F-A-T-PI being filed.

The JEFIS Attorney Filing Manager displays account number, attorney
id and default work directory based on prior selections.

The JEFIS Attorney Filing Manager displays options for you to select
the court, document type, venue and docket number.

Please select the court as “F” for Foreclosure and document type as
“Ord-F-A-T-PI".

Enter the venue based upon the location of the property

Enter the docket number applicable for the case.

Please select the required supporting documents for Ord-F-A-T-PI from
the default work directory folder where The JEFIS Attorney Filing
Manager displays all the RTF, PDF and/or TIF files available in the
selected folder from the Attachments tab screen on the JEFIS Attorney
Filing Manager. A different folder may be selected if required. See
Accessing the JEFIS Attorney Filing Manager for detalils.
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JEFIS Attorney Filing Manager

JEFIS Attorney Filing Manager
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Please select the Ord-F-A-T-PI file by using the check box to the left of the file
name and indicating if it is a Lead document or Exhibit using the dropdown box
to the right. Only one lead document can exist for each Ord-F-A-T-PI that is filed
but as many Exhibits as needed may be selected. Selected file(s) are displayed
based on the order of selection from the Attachments tab screen on the JEFIS
Attorney Filing Manager.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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Filing Ord-No-Motion (Orders No Motion)

To file an Ord-No-Motion (Orders No Motion), start by clicking the New Filing
button (to remove any data retained from the previous filing) then execute the
following steps:

1.

2.

3.

o o

Please select the collateral account number and attorney id for the
specific Ord-No-Motion being filed.

The JEFIS Attorney Filing Manager displays account number, attorney
id and default work directory based on prior selections.

The JEFIS Attorney Filing Manager displays options for you to select
the court, document type, venue and docket number.

Please select the court as “F” for Foreclosure and document type as
“Ord-No-Motion”.

Enter the venue based upon the location of the property.

Enter the docket number applicable for the case.

Please select the required supporting documents for Ord-No-Motion
from the default work directory folder where The JEFIS Attorney Filing
Manager displays all the RTF, PDF and/or TIF files available in the
selected folder from the Attachments tab screen on the JEFIS
Attorney Filing Manager. A different folder may be selected if required.
See Accessing the JEFIS Attorney Filing Manager for details.
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JEFIS Attorney Filing Manager

JEFIS Attorney Filing Manager
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Please select the Ord-No-Motion file by using the check box to the left of the file
name and indicating if it is a Lead document or Exhibit using the dropdown box
to the right. Only one lead document can exist for each Ord-No-Motion that is
filed but as many Exhibits as needed may be selected. Selected file(s) are
displayed based on the order of selection from the Attachments tab screen on
the JEFIS Attorney Filing Manager.
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JEFIS Attorney Filing Manager _

[ JEFIS Attorney Filing Manager
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When filing a foreclosure document, please click the Party Association tab to
display the Party Association tab screen. The Party Association tab is used to
identify the Primary filing party(s) and the Target party(s) against whom the
document is being filed. This role would change based on the document type.
For example, when filing an answer to a complaint the debtor would be the
Primary and lender would be the Target.

To access and implement the Party Association Tab please refer to the Party
Association Section within the COMMON PROCEDURES WHILE FILING
chapter for a detailed description of the procedure.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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Filing Pri-Motion (Priority Motion Documents)

To file a Pri-Motion (Priority Motion Documents), start by clicking the New
Filing button (to remove any data retained from the previous filing) then execute
the following steps:

1.

2.

Please select the collateral account number and attorney id for the
specific motion being filed.

The JEFIS Attorney Filing Manager displays account number, attorney id
and default work directory based on Your settings.

Please select the court as “F” for Foreclosure and document type as
“Pri-Motion” based upon the type of motion

Enter the venue based upon the location of the property for the
document.

Enter the docket number for the case.

The JEFIS Attorney Filing Manager validates the format to check if a
valid docket entry is made and displays selections.

Please select the required supporting documents from the default work
directory folder. A different folder may be selected if required using the
browse button (....).

The JEFIS Attorney Filing Manager displays all the RTF, PDF and/or TIF
files available in the selected folder.

94



E-Filing Using the JEFIS Foreclosure Attorney Filer

JEFIS Attorney Filing Manager

JEFIS Attorney Filing Manager
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Please select the Pri-Motion file by using the check box to the left of the file
name and indicating if it is a Lead document or Exhibit using the dropdown box
to the right. Only one Lead document can exist for each Pri-Motion that is filed
but as many Exhibits as needed may be selected. Selected file(s) are displayed
based on the order of selection from the Attachments tab screen on the JEFIS
Attorney Filing Manager.
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Please click on “Filing Data” tab.

JEFIS Attorney Filing Manager
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File:

Please click on “Filing Data” tab. The JEFIS Attorney Filing Manager displays
the following additional data entry fields for the Pri-Motion related information
and where mandatory fields are marked with an asterisk in the Description
column and Field validation / formats appear in the Help column.

NOTE: The APPENDIX A contains a list of each Document Type and definition.
For each document type, each data field to be submitted with an electronic filing
is listed with both the basic technical requirements and common descriptions,
where appropriate.
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JEFIS Attorney Filing Manager

[ JEFIS Attorney Filing Manager
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When filing a foreclosure document, please click the Party Association tab to
display the Party Association tab screen. The Party Association tab is used to
identify the Primary filing party(s) and the Target party(s) against whom the
document is being filed. This role would change based on the document type.
For example, when filing an answer to a complaint the debtor would be the
Primary and lender would be the Target.

To access and implement the Party Association Tab please refer to the Party
Association Section within the COMMON PROCEDURES WHILE FILING
chapter for a detailed description of the procedure.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.

97
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Filing Proof-Mail (Proof of Mailing)

To file a Proof-Mail (Proof of Mailing), start by clicking the New Filing button
(to remove any data retained from the previous filing) then execute the following

steps:

1.

2.

No o

Please select the collateral account number and attorney id for the
specific Proof of Mailing document(s) being submitted.

The JEFIS Attorney Filing Manager displays account number, attorney id
and default work directory based on prior selections.

The JEFIS Attorney Filing Manager displays options for you to select
the court, document type, venue and docket number.

Please select the court as “F” for Foreclosure and document type as
“Proof-Mail”.

Enter the venue based upon the location of the property.

Enter the docket number applicable for the case.

Please select the required supporting documents for Proof-Mail from the
default work directory folder where The JEFIS Attorney Filing Manager
displays all the RTF, PDF and/or TIF files available in the selected folder
from the Attachments tab screen. A different folder may be selected if
required using the browse button (....).
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JEFIS Attorney Filing Manager
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Please select the Proof-Mail file by using the check box to the left of the file
name and indicating if it is a Lead document or Exhibit using the dropdown box
to the right. Only one Lead document can exist for each Proof-Mail that is filed
but as many Exhibits as needed may be selected. Selected file(s) are displayed
based on the order of selection from the Attachments tab screen on the JEFIS
Attorney Filing Manager.
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Please click on “Filing Data” tab. The JEFIS Attorney Filing Manager displays
the following additional data entry fields for the Proof-Mail related information
and where mandatory fields are marked with an asterisk in the Description
column and Field validation / formats appear in the Help column.

Tables of valid entries are available for some fields that require the entry of a
code. These tables are accessed by using the F1 key when the cursor is in the
field or by double-clicking in the field. For example, placing the cursor in the
Entry field for ‘What was Mailed 1" and pressing F1 (or double-clicking the field)
displays a table of valid document entries.

Clicking a Detail item in the table places the code the table assigns the ‘What
was Mailed 1’ Detail field to the Filing Data’s ‘What was Mailed 1’ Entry field.

NOTE: The APPENDIX A contains a list of each Document Type and definition.
For each document type, each data field to be submitted with an electronic filing
is listed with both the basic technical requirements and common descriptions,
where appropriate.
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JEFIS Attorney Filing Manager
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When filing a foreclosure document, please click the Party Association tab to
display the Party Association tab screen. The Party Association tab is used to
identify the Primary filing party(s) and the Target party(s) against whom the
document is being filed. This role would change based on the document type.
For example, when filing an answer to a complaint the debtor would be the
Primary and lender would be the Target.

To access and implement the Party Association Tab please refer to the Party
Association Section within the COMMON PROCEDURES WHILE FILING
chapter for a detailed description of the procedure.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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E-Filing Using the JEFIS Foreclosure Attorney Filer

Filing Reqg-Default (Request for Default)

To file a Req-Default (Request for Default), start by clicking the New Filing
button (to remove any data retained from the previous filing) then execute the
following steps:

1.

2.

o o

Please select the collateral account number and attorney id for the
specific answer being filed.

The JEFIS Attorney Filing Manager displays account number, attorney id
and default work directory based on prior selections.

The JEFIS Attorney Filing Manager displays options for you to select
the court, document type, venue and docket number.

Please select the court as “F” for Foreclosure and document type as
“Req-Default”.

Enter the venue based upon the location of the property.

. Enter the docket number applicable for the case.

Please select the required supporting documents for Req-Default from the
default work directory folder where The JEFIS Attorney Filing Manager displays
all the RTF, PDF and/or TIF files available in the selected folder from the
Attachments tab screen on the JEFIS Attorney Filing Manager. A different folder
may be selected if required using the browse button
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JEFIS Attorney Filing Manager
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Please select the Req-Default file by using the check box to the left of the file
name and indicating if it is a Lead document or Exhibit using the dropdown box
to the right. Only one Lead document can exist for each Req-Default that is filed
but as many Exhibits as needed may be selected. Selected file(s) are displayed
based on the order of selection from the Attachments tab screen on the JEFIS
Attorney Filing Manager.
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JEFIS Attorney Filing Manager
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When filing a foreclosure document, please click the Party Association tab to
display the Party Association tab screen. The Party Association tab is used to
identify the Primary filing party(s) and the Target party(s) against whom the
document is being filed. This role would change based on the document type.
For example, when filing an answer to a complaint the debtor would be the
Primary and lender would be the Target.

To access and implement the Party Association Tab please refer to the Party
Association Section within the COMMON PROCEDURES WHILE FILING
chapter for a detailed description of the procedure.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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E-Filing Using the JEFIS Foreclosure Attorney Filer

Filing Return-Service

To file a Return-Service, start by clicking the New Filing button (to remove any
data retained from the previous filing) then execute the following steps:
1. Please select the collateral account number and attorney id for the
specific Return-Service being filed.
2. The JEFIS Attorney Filing Manager displays account number, attorney id
and default work directory based on prior selections.
3. The JEFIS Attorney Filing Manager displays options for you to select the
court, document type, venue and docket number.
4. Please select the court as “F” for Foreclosure and document type as
“Return-Service”.
. Enter the venue based upon the location of the property.
. Enter the docket number applicable for the case.

o 01

Please select the required supporting documents for Return-Service from the
default work directory folder where The JEFIS Attorney Filing Manager displays
all the RTF, PDF and/or TIF files available in the selected folder from the
Attachments tab screen on the JEFIS Attorney Filing Manager. A different folder
may be selected if required. See Accessing the JEFIS Attorney Filing Manager
for details.
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JEFIS Attorney Filing Manager
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Please select the Return-Service file by using the check box to the left of the file
name and indicating if it is a Lead document or Exhibit using the dropdown box
to the right. Only one Lead document can exist for each Return-Service that is
filed but as many Exhibits as needed may be selected. Selected file(s) are
displayed based on the order of selection from the Attachments tab screen on
the JEFIS Attorney Filing Manager.
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JEFIS Attorney Filing Manager
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Please click on “Filing Data” tab. The JEFIS Attorney Filing Manager displays
the following additional data entry fields for the Return-Service related
information and

Tables of valid entries are available for some fields that require the entry of a
code. These tables are accessed by using the F1 key when the cursor is in the
field or by double-clicking in the field. For example, placing the cursor in the
Entry field for ‘Service Type’ and pressing F1 (or double-clicking the field)
displays a table of valid document entries.

Clicking a Detail item in the table places the code the table assigns the ‘Service
Type’ Detail field to the Filing Data’s ‘Service Type’ Entry field.

NOTE: The APPENDIX A contains a list of each Document Type and definition.
For each document type, each data field to be submitted with an electronic filing
is listed with both the basic technical requirements and common descriptions,
where appropriate.
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JEFIS Attorney Filing Manager
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When filing a foreclosure document, please click the Party Association tab to
display the Party Association tab screen. The Party Association tab is used to
identify the Primary filing party(s) and the Target party(s) against whom the
document is being filed. This role would change based on the document type.
For example, when filing an answer to a complaint the debtor would be the
Primary and lender would be the Target.

To access and implement the Party Association Tab please refer to the Party
Association Section within the COMMON PROCEDURES WHILE FILING
chapter for a detailed description of the procedure.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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Filing Stips-Sett-Disml (Stipulation of Settlement Dismissal)

To file a Stips-Sett-Disml (Stipulation of Settlement Dismissal), start by
clicking the New Filing button (to remove any data retained from the previous
filing) then execute the following steps:

1.

2.

3.

o O

Please select the collateral account number and attorney id for the
specific Stips-Sett-Disml being filed.

The JEFIS Attorney Filing Manager displays account number, attorney id
and default work directory based on prior selections.

The JEFIS Attorney Filing Manager displays options for you to select
the court, document type, venue and docket number.

Please select the court as “F” for Foreclosure and document type as
“Stips-Sett-Disml”.

Enter the venue based upon the location of the property.

Enter the docket number applicable for the case.

Please select the required supporting documents for Stips-Sett-Disml
from the default work directory folder where The JEFIS Attorney Filing
Manager displays all the RTF, PDF and/or TIF files available in the
selected folder from the Attachments tab screen on the JEFIS Attorney
Filing Manager. A different folder may be selected if required. See
Accessing the JEFIS Attorney Filing Manager for details.
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JEFIS Attorney Filing Manager
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Please select the Stips-Sett-Disml file by using the check box to the left of the
file name and indicating if it is a Lead document or Exhibit using the dropdown
box to the right. Only one Lead document can exist for each Stips-Sett-Disml
that is filed but as many Exhibits as needed may be selected. Selected file(s)
are displayed based on the order of selection from the Attachments tab screen
on the JEFIS Attorney Filing Manager.
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JEFIS Attorney Filing Manager
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When filing a foreclosure document, please click the Party Association tab to
display the Party Association tab screen. The Party Association tab is used to
identify the Primary filing party(s) and the Target party(s) against whom the
document is being filed. This role would change based on the document type.
For example, when filing an answer to a complaint the debtor would be the
Primary and lender would be the Target.

To access and implement the Party Association Tab please refer to the Party
Association Section within the COMMON PROCEDURES WHILE FILING
chapter for a detailed description of the procedure.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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E-Filing Using the JEFIS Foreclosure Attorney Filer

Filing Sub-Atty (Substitution of Attorney)

To file a Sub-Atty (Substitution of Attorney), start by clicking the New Filing
button (to remove any data retained from the previous filing) then execute the
following steps:

1.

2.

oo

Please select the collateral account number and attorney id for the specific
Sub-Atty being filed.

The JEFIS Attorney Filing Manager displays account number, attorney id
and default work directory based on prior selections.

The JEFIS Attorney Filing Manager displays options for you to select the
court, document type, venue and docket number.

Please select the court as “F” for Foreclosure and document type as “Sub-
Atty”.

Enter the venue based upon the location of the property

Enter the docket number applicable for the case.

Please select the required supporting documents for Sub-Atty from the
default work directory folder where The JEFIS Attorney Filing Manager
displays all the RTF, PDF and/or TIF files available in the selected folder
from the Attachments tab screen on the JEFIS Attorney Filing Manager.
A different folder may be selected if required. See Accessing the JEFIS
Attorney Filing Manager for details.
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Please select the Sub-Atty file by using the check box to the left of the file name
and indicating if it is a Lead document or Exhibit using the dropdown box to the
right. Only one Lead document can exist for each Sub-Atty that is filed but as
many Exhibits as needed may be selected. Selected file(s) are displayed based
on the order of selection from the Attachments tab screen on the JEFIS
Attorney Filing Manager.
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JEFIS Attorney Filing Manager
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When filing a foreclosure document, please click the Party Association tab to
display the Party Association tab screen. The Party Association tab is used to
identify the Primary filing party(s) and the Target party(s) against whom the
document is being filed. This role would change based on the document type.
For example, when filing an answer to a complaint the debtor would be the
Primary and lender would be the Target.

To access and implement the Party Association Tab please refer to the Party
Association Section within the COMMON PROCEDURES WHILE FILING
chapter for a detailed description of the procedure.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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Filing Warr-Satisfy (Warrant to Satisfy)

To file a Warr-Satisfy (Warrant to Satisfy), start by clicking the New Filing
button (to remove any data retained from the previous filing) then execute the
following steps:

1.

2.

o o

Please select the collateral account number and attorney id for the
specific Warr-Satisfy being filed.

The JEFIS Attorney Filing Manager displays account number, attorney id
and default work directory based on prior selections.

The JEFIS Attorney Filing Manager displays options for you to select
the court, document type, venue and docket number.

Please select the court as “F” for Foreclosure and document type as
“Warr-Satisfy”.

Enter the venue based upon the location of the property

Enter the docket number applicable for the case.

Please select the required supporting documents for Warr-Satisfy from
the default work directory folder where The JEFIS Attorney Filing
Manager displays all the RTF, PDF and/or TIF files available in the
selected folder from the Attachments tab screen on the JEFIS Attorney
Filing Manager. A different folder may be selected if required. See
Accessing the JEFIS Attorney Filing Manager for details.
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JEFIS Attorney Filing Manager
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Please select the Warr-Satisfy file(s) by clicking the check box to the left of the
file name and clicking the dropdown box to the right of the file name indicating if it
is a lead or exhibit document. Only one lead document can exist for each Warr-
Satisfy that is filed but as many Exhibits as needed may be selected. Those
file(s) are displayed based on the order of selection from the Attachments tab
screen on the JEFIS Attorney Filing Manager.
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JEFIS Attorney Filing Manager
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When filing a foreclosure document, please click the Party Association tab to
display the Party Association tab screen. The Party Association tab is used to
identify the Primary filing party(s) and the Target party(s) against whom the
document is being filed. This role would change based on the document type.
For example, when filing an answer to a complaint the debtor would be the
Primary and lender would be the Target.

To access and implement the Party Association Tab please refer to the Party
Association Section within the COMMON PROCEDURES WHILE FILING
chapter for a detailed description of the procedure.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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E-Filing Using the JEFIS Foreclosure Attorney Filer

Filing WD-Motion (Withdrawn Motion)

To file a WD-Motion (Withdrawn Motion), start by clicking the New Filing
button (to remove any data retained from the previous filing) then execute the
following steps:

1.

2.

3.

o o

Please select the collateral account number and attorney id for the
specific WD-Motion being filed.

The JEFIS Attorney Filing Manager displays account number, attorney id
and default work directory based on prior selections.

The JEFIS Attorney Filing Manager displays options for you to select
the court, document type, venue and docket number.

Please select the court as “F” for Foreclosure and document type as
“WD-Motion”.

Enter the venue based upon the location of the property.

Enter the docket number applicable for the case.

Please select the required supporting documents for WD-Motion from
the default work directory folder where The JEFIS Attorney Filing
Manager displays all the RTF, PDF and/or TIF files available in the
selected folder from the Attachments tab screen on the JEFIS Attorney
Filing Manager. A different folder may be selected if required. See
Accessing the JEFIS Attorney Filing Manager for details.
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Please select the WD-Motion file(s) by clicking the check box to the left of the file
name and clicking the dropdown box to the right of the file name indicating if it is
a Lead or Exhibit document. Only one Lead document can exist for each WD-
Motion that is filed but as many Exhibits as needed may be selected. Those
file(s) are displayed based on the order of selection from the Attachments tab
screen on the JEFIS Attorney Filing Manager.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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Filing Writ

To file a Writ, start by clicking the New Filing button (to remove any data
retained from the previous filing) then execute the following steps:

1.

2.

3.

o u

Please select the collateral account number and attorney id for the
specific Writ being filed.

The JEFIS Attorney Filing Manager displays account number, attorney id
and default work directory based on prior selections.

The JEFIS Attorney Filing Manager displays options for you to select
the court, document type, venue and docket number.

Please select the court as “F” for Foreclosure and document type as
“Writ”.

Enter the venue based upon the location of the property.

Enter the docket number applicable for the case.

Please select the required supporting documents for Writ from the
default work directory folder where The JEFIS Attorney Filing Manager
displays all the RTF, PDF and/or TIF files available in the selected folder
from the Attachments tab screen on the JEFIS Attorney Filing Manager.
A different folder may be selected if required. See Accessing the JEFIS
Attorney Filing Manager for details.
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JEFIS Attorney Filing Manager
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wirlt of execution ndf 171k Lead ¥ 10i0am
wiit of pasession pof 85k Exhibit vonomsm o,
4 }

Save to Batch List ‘

NewFihngl’iﬂdiC&tESfEQWEdﬂE\U Total Plaintifs ;0

l Trarismt Single: Fiing ‘
Total Defendants = 0

File:

1102010 346 PM

Please select the Writ file(s) by clicking the check box to the left of the file name
and clicking the dropdown box to the right of the file name indicating if it is a
Lead or Exhibit document. Only one Lead document can exist for each Writ that
is filed but as many Exhibits as needed may be selected. Those file(s) are
displayed based on the order of selection from the Attachments tab screen on
the JEFIS Attorney Filing Manager.
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JEFIS Attorney Filing Manager

= JEFIS Attorney Filing Manager
File  About

Firm 1D Collateral Account Mumber

Attorney 1D

[Fesa st | [juanty1z, 140009

v [jattyl2, 121212121, juanty12 -

Single Filing |Ba(th Filings |

Court Document Type Wenue

Docket Number — Yesr Refile Indicstor

[F | [t 1 v|[cam v

P 104 |[10]

Attachments BRICIEEEN Party Association |

Description Entry

Detail Help

Plaintiff Name *

Format: First Name Middle Initial Last Name or Full Name

Defendant Name ™

Format: First Name Middle Initial Last Name or Full Name

Judgment Date *

MMD DY YV

Street Address *

Max Address length: 72 chars

Municipality Name *

Max Name length: 40 chars

Purchasers Name

Farmat: First Name Micdle Initial Last Name or Full Mame

» Wit Type

Yalid Walues: Wit of Execution(E), Writ of Possession (P)

Deficiency Reviewer Last Name

Mandatory and applicable only If the document is a re-file

[ Writ Type - Select from List X

Field Validation

Transmit Single Filing ] [ Save to Batch List ] [NEW Filing } *indicates required field  Total Plaintiffs T 0
Total Defendants 0

File:

Please click on “Filing Data” tab. The JEFIS Attorney Filing Manager displays
the following additional data entry fields for the Writ related information and
mandatory fields are marked with an asterisk in the Description column and
Field validation / formats appear in the Help column.

Tables of valid entries are available for some fields that require the entry of a
code. These tables are accessed by using the F1 key when the cursor is in the
field or by double-clicking in the field. For example, placing the cursor in the
Entry field for ‘Writ Type’ and pressing F1 (or double-clicking the field) displays
a table of valid document entries.

Clicking a Detail item in the table places the code the table assigns the ‘Writ
Type’ Detail field to the Filing Data’s ‘Writ Type’ Entry field.

NOTE: The APPENDIX A contains a list of each Document Type and definition.
For each document type, each data field to be submitted with an electronic filing
is listed with both the basic technical requirements and common descriptions,
where appropriate.
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JEFIS Attorney Filing Manager

= JEFIg Attorney Filing Manager

File About
Firrm 1D Collateral Account Number Attorney 1D
Fos5 250 | duatnyt, 140009 V| dustyl0, 101010100, Juatty 10 v

Single Filing ‘ Batch F|I|ngs|

Court Documert Type Venue Docket Mumber  Year
|F v it 1 v|[cam v F[ 212 |[og]
Aftachments | R EEl Party Association e

Primary or Party Last Party First el

Middle
Target WName Name Initial

[B Party Association

Description Entry Detail Help

» Primary or Target P - Primary, T
Party Last Name * Mawimum num
Party First Mame * Mawimurm num
Party Middle Initial P aximum num

< il &

— *indicates required field

5112

When filing a foreclosure document, please click the Party Association tab to
display the Party Association tab screen. The Party Association tab is used to
identify the Primary filing party(s) and the Target party(s) against whom the
document is being filed. This role would change based on the document type.
For example, when filing an answer to a complaint the debtor would be the
Primary and lender would be the Target.

To access and implement the Party Association Tab please refer to the Party
Association Section within the COMMON PROCEDURES WHILE FILING
chapter for a detailed description of the procedure.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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Filing X-Code-Doc

To file an X-Code-Doc, start by clicking the New Filing button (to remove any
data retained from the previous filing) then execute the following steps:

1.

2.

o o

Please select the collateral account number and attorney id for the
specific X-Code-Doc being filed.

The JEFIS Attorney Filing Manager displays account number, attorney id
and default work directory based on prior selections.

The JEFIS Attorney Filing Manager displays options for you to select
the court, document type, venue and docket number.

Please select the court as “F” for Foreclosure and document type as “X-
Code-Doc”.

Enter the venue based upon the location of the property

Enter the docket number applicable for the case.

Please select the required supporting documents for X-Code-Doc from
the default work directory folder where The JEFIS Attorney Filing
Manager displays all the RTF, PDF and/or TIF files available in the
selected folder from the Attachments tab screen on the JEFIS Attorney
Filing Manager. A different folder may be selected if required. See
Accessing the JEFIS Attorney Filing Manager for detalils.
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JEFIS Attorney Filing Manager

JEEIS Attorney Filing Manager
File  About

Firm D Collateral Account Number Attorney ID

s | [ouatyn, o v et 100010100 v

Singe Filng | Gateh Fings

Court Document Typg Yene Docket Number — VYear

F W[soomocd wom ¥ f[ 42 ]

Aftachments ‘ Fling Data l Party Association } Field Validation

}C:\E-Manual Seans\Document Samples ‘ D
Selected Files

FileName « FileType  File 3z File Selection aant[;ﬂed ; brief in support of mun.:.

conespond fiom party c|

briefin support .. pdf IRk Lead ¥ 2010mam

O eertin oppositi... pdf a0k ¥ 2mnoam

O certin support... pdf 278k ¥ 2mnoam

O certof amount . pdf 294k ¥ 2000am %

0 certofinquiy  pdf 436k ¥ o201

O certofrilharys... i 130k ¥ 20101051

O cortof search .. pdf 87k ¥ 2010MAM

[ cortof semice pdf 238k ¥ 2010mAM

O Gertof semvice . pdf 48k ¥ 2010imaM

O certsupportof .. pdf i ¥ 2010mam

0 cerification ge... pdf ik ¥ 200oam

O certfication n.. pdf a0k ¥ 2mnoam

0 complaint pdf 458k ¥ 200oam

0 contesting anz... pdf 138k ¥ a0

0 correspond dis... 48k ¥ 2010mam

correspond fro.. 42k Exhibit ¥ 2010mAM

(I_I nnnnnnnnn dann il by v ot it Y,

l 3ave to Batch List l

* Indlicates required field - Total Plaintifs = 0
Total Defendants = 0

Transmt Singe Filing New Filing

Flle:

5172010332 P

Please select the X-Code-Doc file(s) by clicking the check box to the left of the
file name and clicking the dropdown box to the right of the file name indicating if it
is a Lead or Exhibit document. Only one Lead document can exist for each X-
Code-Doc that is filed but as many Exhibits as needed may be selected. File(s)
are displayed based on the order of selection from the Attachments tab screen
on the JEFIS Attorney Filing Manager.

125



E-Filing Using the JEFIS Foreclosure Attorney Filer

JEFIS Attorney Filing Manager

- BK

Attorney Filing Manager

|
Fim D Collateral Accaunt Nurber Attorney 1D
Juaty10, 140008 v/ dutyt0, 100010100, uaty10 v

Singe Fiing | Batch Filngs

Court Dicumert Type Venue Docket Mumber  Year

Fo o Coteloct o ¥ F[ 42 [

Attachments MHUREER Paty Association | Field Validation

| Destrintion Ertry Deta Heln
Max Messzge lentt 72 chars

Comrments

NewFinng‘*indicatesrequiredﬂe\d Total Plaintifs. ;00

i Trarismit Single Fling H Save to Batch List ]
Total Defendants @ 0

Filg:

spimmo sz

Please click on “Filing Data” tab. The JEFIS Attorney Filing Manager then
displays the following data entry fields for the X-Code-Doc related information
where mandatory fields are marked with an asterisk in the Description column
and Field validation / formats appear in the Help column.

NOTE: The APPENDIX A contains a list of each Document Type and definition.
For each document type, each data field to be submitted with an electronic filing
is listed with both the basic technical requirements and common descriptions,

where appropriate.
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JEFIS Attorney Filing Manager

E% JEFIS Attorney Filing Manager EH@[XI
File  About
Firrn 1D Collateral Account Mumber Attorney D
R | duattylD, 140009 | uatty10, 101010100, Juatty10 v|

Single Filing | Batch Filings |

court Document Type WenLe Docket Mumber — Year
F | %Cosebocwt v|[cam ¥ F [ a2 |
Attachments | Fiing Data [EEICRACEEEETEN Field Validation

Pritary or | Party Last Party First el

Middle
Target Marme Marme Initial

i Party Association

Description Entry Dretail Help

13 Primary or Tanget * P - Frimary, T

Party Last Name T awimum num

Paity First Mame * M aximum num

Party Middle Initial M arimun num

[l <

|»

m
*indicates required figld

SM12010335PM

When filing a foreclosure document, please click the Party Association tab to
display the Party Association tab screen. The Party Association tab is used to
identify the Primary filing party(s) and the Target party(s) against whom the
document is being filed. This role would change based on the document type.
For example, when filing an answer to a complaint the debtor would be the
Primary and lender would be the Target.

To access and implement the Party Association Tab please refer to the Party
Association Section within the COMMON PROCEDURES WHILE FILING
chapter for a detailed description of the procedure.

NOTE: See COMMON PROCEDURES WHILE FILING for detailed description of
procedures, issues and concerns surrounding file creation thru JEFIS Attorney
Filing Manager. Functional sections include detailed description of Saving the
File, Correcting Invalid Field Entries, Save to Batch List, Editing Batch
Filings, Transmit Single Filing, Batch Filings and Confirmation of E-filed
Documents.
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RE-File a DOCUMENT

If a document has been returned because of a deficiency it should resubmitted
though the Attorney Filing Manager.

Any corrected or amended documents should also be resubmitted through the
Re-file procedure outlined below.

The table below specifies the document types which may be re-filed and the
corresponding filing data that needs to be included.

Ans-Non-Contest v1 Y Deficiency Reviewer Last Name Y
Answer v1 Y Deficiency Reviewer Last Name Y
Bankruptcy v1 N N/A N/A
Certifications v1 Y Deficiency Reviewer Last Name
Certifications v2 N N/A N/A
Complaint v1 Y Original Filing Date Y
Complaint-Other v1 Y Original Filing Date Y
Corresp-General v1 Y N/A N/A
Judgmentsvl Y Original Filing Date Y
Judgments v2 N Original Filing Date Y
Judgments Opt-

Forecl v1 Y Original Filing Date Y
Motion v1 Y Deficiency Reviewer Last Name Y
Motion-OF v1 Y Deficiency Reviewer Last Name Y
Motion-Surp-Funds

vl Y Deficiency Reviewer Last Name Y
Obj-Amt-Due v1 Y N/A N/A
Obj-Motion v1 Y N/A N/A
Ord-F-A-T-Pl v1 Y N/A N/A
Ord-No-Motion v1 Y N/A N/A
Post-J-Doc v1 N N/A N/A
Pri-Motion v1 Y Deficiency Reviewer Last Name Y
Proof-Mail v1 Y N/A N/A
Req-Default v1 Y N/A N/A
Return-Service v1 Y N/A N/A
Stips-Set-Disml v1 N N/A N/A
Sub-Attny v1 N N/A N/A
Warr-Satisfy v1 N N/A N/A
WD Motion v1 N N/A N/A
Writ v1 Y Deficiency Reviewer Last Name Y
X-Code-Doc v1 N N/A N/A
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Procedure

If the Re-file Indicator is checked for any document type, user is mandated to
enter mandated fields as submitted in original filing and in addition include re-file
fields as listed in the table above. A screen shot is provided below:

{% JEFIS Attorney Filing Manager

File About
Firm ID Collateral Account Mumber Attoney ID
Juatty12, 140009 v juatty12, 121212121, juatty12 b
Single Filing | Batch Filings |
Courd Document Type Venue Docket Mumber  Year Refile Indicator
F v||Judgments vt ¥ [CAM v Fl 102 |[d V%
GUECUIEIIER Filing Data | Party Association
|C:AE-Manual Scans\Document Samples [:'
Date =] Selected Files
File Name =« File Type File Size File Selection Modified Note True Copy.pdf
[ ~$ze_sample  nf Ok ¥ 20110818
O Aftorneys Over . rif 96k ¥ 20110920
O Aftorneys COver . rif 81k ¥ 2011/0906
[l BURCmpint pdf 334k ¥ 201110005
[ CenNoSwecDef3 _pd 760k ¥ 201110005
O cenMoSrveDeid  pdi M 201171004
O cen nqry2 rtf 204 ¥ 20110929
O cenofingya pdi 151k ¥ 201140930
O ceniingnd pdf 151k M 201111 0/05
[ centoOfingns f 1804k ¥ 2011/09/30
[ copy of atome... nf 96k ¥ 2011/0818
O Copy of Attorne... .if 81k ¥ 2011/o08ng
[ Copy of pubace... rif 165578k ¥ 20110818
O Copy of Sarnpl... rf 50650k ¥ 20110808
[ Metes Bound I... .otf 4k ¥ 2011/08N8
| 1015k ¥ 20110906
7] Note True Copy) effpebm———————278k Ro_file Document ¥ 2011/08N8
36k ¥ 2011/08M8

Required Attachments

When re-filing a document or documents, the user will not be mandated to
include certain attachments as filed when they submitted the original filing. The
user may choose which attachments they are submitting, which is provided in the
File Selection drop down.

Mandated attachment selections will not be applicable at the time of re-filing.
The user may choose to send only a single document. The only required
attachment a user must select while re-filing is the “LEAD” document.

If needed, all original documents may also be resubmitted but it is not necessary,

unless requested by the Office of Foreclosure or Foreclosure Processing
Services.
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Original Filing v. Re-file Filing

Example of a Re-file for Judgment

Features Judgment Judgment —Re-file
Attachments 8 attachments are Attachments are not
mandatory mandatory
Filing Data

Deficiency Reviewers

Last Name

Reviewer’s last name is
not mandatory

Reviewer's last name is
mandatory

Original Filing Date

Original Filing Date is not
mandatory

Original Filing Date is
mandatory

Party Association

Mandatory for P and T

Mandatory for P and T

After selecting the Filing Data tab some fields need to be entered. This would
depend on the document type. Refer to the table above for reference.

See the screen shot below:

£ JEFIS Attorney Filing Ranager
File  About
Firm ID Collateral Account Number
Juatty12, 140009

Single Filing | Batch Filings

Court Documert Type Werue

F ¥ | Judgmentsvl v |[CAM v

Aftachments Party Association |
Description Entry
Interest on Advances § *

Other Charges $

Fee for Filing Lis Pendens $*
Nurnber of Motion{s) Filed =
Title Search Fees Pursuant $
Costs on Application for Writ ...
Original Loan Amount $ *

Debt Instrument Execution D...
Type of Mortgage *

Mortgage Execution Date
Mortgage Recording Date
Mortgage Recording County
Mortgage Book

Mortgage Page

Mortgage Recording Instrum.,
ARM Reset Date

Next ARM Reset Rate
Amortization Term at Originat..
Pre-Payment Penalty
Pre-Payment Penalty Amount $
ARM Index

Date Contract Interest Rate .
Deficiency Reviewer Last Narfl——
Debit Amount $ *

Charge Reference Number

Original Filing Date =

£
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Depending on the document type that is being re-filed, the two new fields include
DEFICIENCY REVIEWER LAST NAME and ORIGINAL FILING DATE.

Deficiency Reviewer Last Name — Last name of reviewer that has requested
re-file of documents. This information may be found on the Deficiency Notice
returned to filer. Mandatory and applicable only if the document is a re-file.
Maximum number of characters is 30.

Original Filing Date — The date the original filing was transmitted. Mandatory
and applicable only if the document is a Re-file. Format: MMDDYYYY.

NOTE: Where attorneys have developed mechanized attorney filer processes,
the attribute below has to be included. The default value can be either blank (") -
or- set to "N" when NOT performing a re-file. Value is set to "Y" only when
performing a re-file.

docketNumber="ATLF 00009999" collateralAccount="123456" caseTitle=""
refile=""" version="1">
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AUTOMATED CASE MANAGEMENT SYSTEM - PUBLIC
ACCESS

The JEFIS e-filing application provides free access to the Automated Case
Management System — Public Access (ACMS-PA) for e-filing attorneys.

To enter ACMS-PA, start by accessing the NJ Courts Online Login page at the
following address:

https://njcourts.judiciary.state.nj.us/jefis/

NJCourts Online MICourts Online

I ndependence « intagrity « Falmess + Quality Sarvice .-.v__ T .
Login

Enter your User ID and password.
If you have been provided with a temporary password, login below. [%

User Id:
Password: :
& Copyright NI Judiciary 2007

When the NJ Courts Online Login page displays, enter your ID and Password
(as provided by the Superior Court Clerk’s Office during the JEFIS participation
process) and click the Login button. The NJ JEFIS page then displays.

NOTE: The login screen only appears once per session and will not display if
access to the JEFIS Attorney Filing Manager was established prior to

accessing ACMS-PA.
NJ JEFIS Page

NJ JEFIS Documentation | Help | Leogout
L34 o — . P
ﬁNew Jersey Courts a8 @ay)
“ ndependendce - Inegrity - Faimess « Quality Sarvice _! :'.

User ID: juatty10

Welcome to the NJ Judiciary
Electronic Filing & Imaging System (JEFIS)

Attorney Filing Manager ACMS PA  Legacy Electronic Filer

This site allows access to the following Electronic Filing {eFiling) functions: T ——
¢ Attorney Fiting Manager. 02/18/10 Legacy Electronic Filer to be
& Automated Case Management System - Public Access (ACMS PA). Sunset July 1, 2010
— sunset July 1, 2070
* NJJEFS Services: 09/01/09 Security enhanced with Verisign
< Search and View DC Case Jackets and eFilings. 0B/01/09 JEFIS users can access ACMS for DT
o Download Notices. Docket Type free of charge.
o View and download Collateral Account information. 07/10/09 Filing Fees - Special Civil Part

< View important Announcements.

» Legacy Electronic Filer. Wiew All

Copyright 22003 MNew Jersey Judiciary

Click the ACMS PA link to display the ACMS-PA application.

NOTE: Refer to the manual at this link for instruction on using the ACMS-PA
application.

http://www.judiciary.state.nj.us/jefis/acmspa.pdf
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COMMON PROCEDURES WHILE FILING

Saving the File

To save a filing package containing the entries on the Attachments tab, Filing
Data tab, the Party Association tab and/or the Additional Parties tab screen (if
applicable) click one of the following buttons on the JEFIS Attorney Filing
Manager:

Transmit Single Filing — Click this button to allow the filing of a foreclosure
document and its related RTF, PDF and/or TIF attachments. Upon successful
transmission, the files are saved in a subdirectory automatically created and
named with the transmission date by the JEFIS Attorney Filing Manager
application. The Correcting Invalid Field Entries section on the next page
explains the process of correcting invalid entries that prevent a single filing
transmission.

Save to Batch List — Click this button to save the package of attachments and
filing data for e-filing at a later time. This function is explained on the following
pages after instruction on correcting invalid entries that prevent a successful
batch save.

NOTE: The RTF , PDF and/or TIF file attached to an XML file that was saved
to batch and waiting to be transmitted will appear grayed-out on the Single
Filing, Attachments tab screen where it will remain until the XML file is
transmitted.

The ‘Total Plaintiffs’ and ‘Total Defendants’ on the JEFIS Attorney Filing Manager
are automatically calculated during the process of saving an XML file through the
Transmit Single Filing or Save to Batch List buttons.

JEFIS Attorney Filing Manager Detail

Total Plaintiffs 1
Total Defendants - 2
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Correcting Invalid Field Entries

If an invalid entry is placed in the Entry column on the Filing Data tab screen,
the following error message will display when clicking the Transmit Single Filing
or Save to Batch List buttons.

- 91X
Collateral Account Mumber Attamey D
Juaty10, 140009 v/ Juattyln, 101010100, JustyD v
Single Filing |Batch Fiings
Document Type e Docket Number  Year
v mnverd v oM v DI
Atiachmerts [ERTRREN Adiionsl Paties | Patty Associatin | Field Validation

Description Entry Dietail Heln Reeciredd field ‘Certfication pursuant to Rule 135 " is
Certfication of No Cther Act. ¥ Yes Valld Values: Y)Yes (NN T
Ansier S\gned * N ND [YJESI(N)D Reguired field Debt Amourt * is emety
Certfication pursuant to Rule... Walid Values: (¥)es, ()0
Certficaton of Senvice * Valid Values: (1)Yes NNO
Debit Amount * Format: 999 99
Charge Reference Number Farmat; 999999999

Save As

Evar Saving Document ; Trvalid entries, Please review Field Valdation,

i ¥

*indicates required field - Total Plainti's —© 0
Total Defendants = 0

l Trarsmt Single Filing H Sawe to Batch List ‘ hes Fiing

Filg: ANSWER.CAM.CAMF 00041209 Xl

smozoae

If the message above displays, click the OK button to return to the JEFIS
Attorney Filing Manager and correct the invalid entries on the Filing Data tab
Entry column aligned with the row(s) beneath the Description column
highlighted in RED.
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Save to Batch List

To save filing package for e-filing at a later time, click the Save to Batch List
button on the JEFIS Attorney Filing Manager.

If more than one collateral account number or attorney ID was entered on the
Account Information window during the process of downloading and installing
the JEFIS Attorney Filing Manager, the Collateral Account Number and/or
Attorney ID fields on the JEFIS Attorney Filing Manager may be blank.

NOTE: See the section titled Accessing the JEFIS Attorney Filing Manager of
this manual for direction on changing Account Information window settings.

Attempts to save a document with a blank collateral account number will result in
the following error message after clicking the Save to Batch List button.

Save As EJ

Error Sawving Document : Collateral Account Number must be selected.

Attempts to save a document with a blank attorney ID will result in the following
error message after clicking the Save to Batch List button.

Error Saving Document : Attorney ID must be selected.

Click the OK button on the collateral account number error message or the
attorney ID error message to return to the JEFIS Attorney Filing Manager. Select
a collateral account number or attorney ID by clicking the down arrow on the
Collateral Account Number or Attorney ID fields on the JEFIS Attorney Filing
Manager.
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Click the Save to Batch List button again to save the package for efiling later.

The XML file is saved to a folder automatically created and dated with the
transmission date and placed inside the directory where the RTF, PDF and/or
TIF files were retrieved. The file hame consists of the document type, venue
code, e-filing date and internal tracking number. For example, the following file
name contains the document type (ANSWER), venue code (CAM— Camden),
Docket Number (CAMF 00041209).

ANSWER.CAM.05112010161145.XML
Once the XML file has been saved, the Field Validation section on the JEFIS
Attorney Filing Manager displays the message ‘Completed Successfully.’

JEFIS Attorney, Filing Manager

File  About
Firm 1D Collateral Account Number Attorney D
Juatty10, 140008 ¥ Juatty10, 101010100, Juatty10 v
Single Fiing | Batch Filings
Court Dacument Type enue
F v v v
Field Validation
GEQ F CAM ANSWER
D ‘Docket Number 'CAMF 00041 209"
Selected Files
FleName = FleType  FileSze  File Selection Enate.‘ -
ndified Completed Successfully
0 acknowledgem... pdf 121k
O acknowledger... pif ik GEQ F CAMPARTY
0 adjournment re.. pdf 57k
O affidavit general pdf Bk
Completed Successfully
[T affidanit of serd.. pdf 130k
O alss witof e . o 148 GEQ F CAM ASSOCIATED PARTY
[ amend answer ndf 457k
[ amended com... ndf 463k
O ansurwith 3rd ndf Bk Completed Successfully
O ansurwith cros... pdf Ik
[ answer pdf BRok
[ answerwith co.. pdf 327k
O answerwith jur., pdf 194k [%
[ ansurto count.. pdf 137k
O appearance pdf 190k
O assignofbid i 47k
O assignment of ... pdf 151k
O assignmentof .. pdf 18k 7
ql s
Trangimi Singfe Fiing l Save to Batch List ] Me Filng Total Plaintifts — © 0
Total Defendants = 0
File:
SHAR00 241 PM
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The saved XML file name also appears in the File Name list on the Batch
Filings tab screen.

JEFIS Attorney Filing Manager ZE‘E |
File - Agout
Firm D Collateral Account Number Aftomey [0

<

FEETL |ty 1O

Jugtty!0, 101010100 Juatty !0 A

Sige g Bt s

CAE-Manual SeanstDacument Samples ‘ D Filig Statistics

(1 Al Filings for Selected Aftomey Fiings Requested = 1
Fle e Felpe  FieSie  DdeModlied A{ Fies n llFings = 3
[ acknoutedgenent o fing e M Fiings Processed= 0
[] ackrowlsdgenent of senvics ot ik M0 i Files Not Processed = 0
] afoment e o ik 00k File Vaidation

[ dicat gene i ek, 020

0] et of s it 1

(1] i it of evecalon it L S]]

[] aend angner o T S 11

] amendd conpli o S 111

0 anwovith 3 pteom ot M I

[ atiswwit crssclam ot 1L S 1A

] aowet wih el o 0] S 14

[ atowe withay demand i 1 0w

ANSWER CAM CAMF 00041209 il 10k nomsm

[] awe it Bak 20004

] atown b coueicin o 13 20000

1 annesianee il 190k M b

¢ [

05

The file is now ready to be e-filed at a later time using the Transmit button on the
Batch Filings tab screen. See the section tited COMMON PROCEDURES
WHILE FILING in this manual for detailed instructions on e-filing documents
using the Batch Filings tab screen.

NOTE: Please be mindful that the JEFIS Attorney Filing Manager will NOT
provide a warning if a file needs to be saved prior to accessing another
attachment or exiting the application. To ensure that the file is saved
successfully, click the Transmit Single Filing or Save to Batch List buttons
prior to accessing another attachment or exiting the application. This will also
perform data validation and call attention to any data values that require
change.
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If the Transmit Single Filing button was not yet clicked, the Attorney Filer
Login will display.

Attorney Filer Login Z E|[Z|

Ilzemame: | |

Password: | ETYYYPR) |

[ Q. l[ Cancel ]

Enter your name’s Password and click the OK button to save the additional
alternate names, process the e-filing and return to the JEFIS Attorney Filing
Manager.

JEFIS Attorney Filing Manager

File  About
Firrm 1D Collateral Account Mumber Attorney (D
Juatty10, 140009 | Juatty10, 101010100, Juatty10 v
Single Filing | Batch Filings
Court Document Type Wenue
4 &
Field Validation
Completed Transmission for

P o] SO COE-Manual ScansiDocument
(IS T b= al oc

[ e Manual L] . Samples\COMPLAINT MON. 0512201

-1 Selected Files | ooa4345.xmi Na errors Fiing 1D :
File Mame File Type File Size File selectio — 364523 TimeStamp : 2010-05-12
= 03:43 53 522264

O acknowledgem... .pdf 121k
O acknowledgem... .pdf A6k,
O adjournment re... .pdf A7k
O affidavit general _pdf Rfik
[ affidavit of seri... pdf 130k
O alias writ of exe... pdf 148k
O armend answer pdf 457k
'_| A A A A= !
< | >

Transmit Single Filing l Save to Batch List l Meswe Filing Total Flaintiffs : 0

Total Defendants 0
File:
SH202010 544 AM
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The Field Validation section of the JEFIS Attorney Filing Manager indicates that
the file was successfully transmitted.

NOTE: See the section titted COMMON PROCEDURES WHILE FILING in
this manual for detailed instructions on e-filing documents using the Transmit

Single Filing function.

If the Save to Batch List button was clicked prior to entering additional alternate
names, the JEFIS Attorney Filing Manager displays.

fi
| &5 JEFIS Attorney Filing Manager
File  Abolt

Firrn 1D Collateral Account Number Attamey 1D
Juatty10, 140009 v |Juatty10, 101010100, Juatty10 v

Single Filing | Batch Filings

Court Documert Type Wenue

Field Validation

Total Defendants i
File:

S2010 211 PM

GEQ F CAM ANSWER
! D "Diocket Number 'CAMF 00041209
Selected Files
File Name File Type File Size File Selection Eﬂaot[;ﬂed B
Completed Successfully
O acknowledgem... .pdf 121k
O acknowdedgern... pdf 46k GEQ F CAMPARTY
| O adjournment re... .pdf 57k
O affidavit general  .pdi bk
Completed Successfully
[J affdavit of sewi.. pdf 130K
0 alias writ of exe.. pdf 148k SO F CAM ASSOCIATED PARTY
00 amend answer pdf 457k
| [ amended com... .pdf 463k
O snswwith 3rd . pdf Rk Completed Successfully
O answwith cros. pdf 381k
[ answer pdf 58k
0 arswerwith co.. pdf 327k
O anawer with jur... pdf 164k %
[ answrto court.. pdf 137k
00 appearance pdf 160k
00 assign of bid pdf 47k
00 assignment of j.. pdf 151k
O assignmentof .. pdf 118k 2
</ P
Transmit Single Filing l Save to Batch List l Mew Fling Total Plaintiffs 0
|

The Field Validation section of the JEFIS Attorney Filing Manager indicates that
the file and related additional alternate names were successfully saved to the
Batch Filings tab screen for transmission at a later time.
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NOTE: See the section titled Save to Batch List within the Common
Procedures While Filing section of this manual for detailed instructions on
using the Save to Batch List button.
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Editing Batch Filings

To edit an existing XML file start at the Batch Filings tab screen of the JEFIS
Attorney Filing Manager and double-click the XML file name to be edited. Be sure
to point to the subdirectory you created and now store the XML and other
associated files for this transmission.

EFIS Attorney Filing Manager

File  About
Firm 1D Callateral Account Number Attomey D
F09sss na | [Juatty10, 140009 v [Juatty10, 101010100, Justty10 v
&9'9 Iﬁhngi Batch Filings |

|C:\E-Manua\ Scans\Documnent Samples | D Filing Statistics

[ Al Filings for Selected Attarney Filings Requested = 1
File Name Fie Type | FleGize | Date Modiied ~ Files in all Filings = 3
[ iacknowledgemert of fiing pdf 121k 2010/04/20 Filings Processed = o
[ acknowledgement of service .pdf 4Bk 2010/04/09 t Files Mot Processed= 0
[ adioumment request pdf 57k 2010/04/20 File Validation
[ affidavit general .pdf 5Bk 2010/04720
[ affidavit of service .pdf 130K 2010/04/20
[ alias wit of execution pdf 143k 2010/04/09
[ amerd answer pdf 457k 2010/04/21
[ amended complaint .pdf 463k 2010/04/09
[ answe with 3d prt com pdf Bl 2010/04/21
[ answ with crossilaim pdf il 2010/04/21
[ ansveer with counterclaim pdf 327k 2010/04/21
[ answer with jury demand .pdf 154k 200/04/20
ANSWER CAM CAMF 00041209 sl 10k 2010/06/411
[ answer pdf 658k 2010/04/20
[ ansv to counterclaim .pdf 137k 2010/04/09
1 annearance ridf 1800 AM0/04471 M
¢ £

SH12010 215 PM

The RTF, PDF and/or TIF file(s) attached to the XML file will reopen and the file
name will display at the bottom of the JEFIS Attorney Filing Manager.

JEFIS Attorney Filing Manager

File  About
Firm 1D Collateral Account Mumber Attorney 1D
[ | [duatty1o, 140009 ~| [Juatty1o, 101010100, Juatty1o ~
Single Filing | Batch Filings
Court Document Type wenue Docket Mumber  Year
~ | [answer v ~|[cam ~] F | oooatz
Field Validation
|C “E-Manual ScanstDocument Samples | E]
- Selected Files
File Mame File Type File Size File Selection | | an=w with Srd prt o
answ with crosscla
O acknowledgern... .pdf 121k L3
[ acknowledgem... .pdf 4Gk
O adjournrment re... .pdf 57k
[ affidavit general .pdf 118
[ atfidavit of servi pdf 130k
[ alias writ of exe... .pdf 149k
[ amend answer pdf 457k
[ armended corm... .pdf AE3k
answ owith 3rd .. .pdf 548k Lead
answ with cros pdf gk Exhibit
O answer pdf B50k
[ answer with co pdf 227k
[ answer with jur.. pdf 1894k
O answrto count...  .pdf 137k <
< | 3
Transmit Single Fiing ] [ Seve to Betch List ] [New Fiing | * indicates required field  Total Plaintiffs .0
Total Defendants 1
File: ChRE-Manual ScansiDocument SamplesvaMSWER . CAM.CAMF 00041209 xml

SHAM2010 217 Pha
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JEFIS Attorney Filing Manager

JEFIS Attorney Filing Manager
X e About

Firrm ID Collateral Account Number Attorney 1D
Juatty10, 140002 ~ | |Juatty10, 101010100, Juatty10 v

Single Filing | Batch Filings

Court Document Type Wenue Docket Mumber  vear
F | | Answer vl W | CAM v F | 000412 | |09
UERUEIER Filing Data | Additional Parties | Party Association ] Field Validation
CAE-Manual Scans'\Document Samples E]
-] Selected Files
File Mame File Type File Size File Selection answ with 3rd prt o
answ with crosscla
.} acknowledgem pdf 121k
O acknowledgem... .pdf A6k
.} adjournment re pdf 57k
O affidavit general .pdf BEk
[ atfidavit of servi pdf 130k
[ alias writ of exe... pdf 149k
[ amend answer pdf 457k
O amended corm... pdf 463k
ansu with 3rd pdf 548k Lead
angw with croz..  pdf 381k Exhibit
[ answer pdf B58k
O answer with co... pdf 327k
.} answer with jur pdf 194k
O answerta count... pdf 137k B
<l >
Transmit Single Filing ] Save to Batch List ] Mew Filing | ™ indicates required field  Total Plaintiffs : o

Total Defendants 1
File: ChE-Manual ScansiDocument SamplesANSWER . CAM.CAME 00041209 xml

SM152010 217 PM

An RTF, PDF and/or TIF file is attached to a reopened XML file so it can also be
unselected. To edit the selected file name on the Attachments tab screen return
to the subdirectory within which it currently resides and open in the respective
editor(s) used for .PDF, .RTF or .TIF.

Unchecking the file will prevent the attachment from being selected and saved by
overwriting the existing XML file. Clicking the Transmit Single Filing or Save to
Batch List button will result in the following Overwrite message.

Overwrite

Lo wou wank to overwrite the existing file?

[ es l [ Mo ]

To save the edited XML file, click the Yes button when asked to overwrite the
existing file. Click the No button to cancel the editing operation to save the
previous XML file. Any updates will be lost.

RTF, PDF and/or TIF documents accompanied by XML files can be e-filed to the
New Jersey Courts using the Transmit Single Filing function or the Batch
Filings tab screen of the JEFIS Attorney Filing Manager.
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Transmit Single Filing

To e-file a single document (having a PDF, RTF and/or TIF attachment and
required XML file), access the JEFIS Attorney Filing Manager, select an RTF,
PDF and/or TIF file from the Attachments tab screen, complete the Filing Data
tab screen and, if applicable, the Additional Parties and/or Party Association
tabs, and click the Transmit Single Filing button.

NOTE: See the section titled Filing Using the JEFIS Attorney Filing
Manager in this manual for detailed instructions on using the Attachments,
Filing Data, Associate Parties and Party Association tab screens, as well
as instructions on filing for all JEFIS Attorney Filing Manager Document
Types.

The following Steps will likely follow:

Review the data entry and click on “Transmit Single Filing”.

The JEFIS Attorney Filing Manager performs field validation to check if
mandatory fields have been entered. All errors are listed under the “Field
Validation” section and data fields with an error are marked in red for
correction.

Make the required changes and click on “Transmit Single Filing”.

The JEFIS Attorney Filing Manager prompts you for credentials if
transmitting for the first time.

Enter the credentials if transmitting for the first time.

The JEFIS Attorney Filing Manager validates the credentials and provides
a confirmation message if data has been transmitted successfully.

The JEFIS Attorney Filing Manager will generate an XML file and create a
new folder with the current date if one does not exist. The new folder
contains the generated XML file along with the supporting files used for e-
filing.

The JEFIS Attorney Filing Manager sends an Acknowledgement email
once the Document Type has been received.
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If more than one collateral account number or attorney ID was entered on the
Account Information window during the process of downloading and installing
the JEFIS Attorney Filing Manager, the Collateral Account Number and/or
Attorney ID fields on the JEFIS Attorney Filing Manager may be blank.

Attempts to e-file a document with a blank collateral account number will result in
the following error message after clicking the Transmit Single Filing button.

Error Sawving Document : Collateral Account Number must be selected.

Attempts to e-file a document with a blank attorney ID will result in the following
error message after clicking the Transmit Single Filing button.

Attorney Filing

Please select an Attorney ID prior bo kransmitking the filingls).

Click the OK button on the collateral account number error message or the
attorney ID error message to return to the JEFIS Attorney Filing Manager. Select
a collateral account number or attorney ID by clicking the down arrow on the
Collateral Account Number or Attorney ID fields.

Click the Transmit Single Filing button again. If the file to be transmitted is a
complaint with an alternate plaintiff and/or defendant name, a message will
appear allowing the entry of additional alternate plaintiff and/or defendant names
when the Transmit Single Filing button is clicked. To add additional alternate
plaintiff or alternate defendant names, click the Yes button on the Save Filing
message to display the Add Additional Alternate Names window.

Click the Transmit Single Filing button again to begin the transmission process
through the Attorney Filer Login.
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Attorney Filer Login

Ilzermame; | |

Password: | ETTTTY |

[ 1] H Cancel ]

Enter your name’s Password and click the OK button to process the e-filing and
return to the JEFIS Attorney Filing Manager.

JEFIS Attorney Filing Manager

File  Abolt
Firm D Collateral Account Mumber Attamey 1D
lusity10, 140009 v Juatyt0, 101010100, Justty10 v
Single Fiing | Batch Filings
Court Document Type YWenue
||
1 Field Validation
Completed Tranzmission for C:E-Manusal
=y Seang'Document Samplesi0B-MOTION CAM CAMF
‘C'\E Manuzl ScansiCocument Samples | D ) 00041209 xml Na errors Fling 1D - 364424
o = Selected Files TimeStamp : 2000-05-11 14:34:43 51 4531
File Name File WDE File Size File Selection Modified
0 acknowledgem... pdf 121k
O acknowdedgem... pdf A6k 1
| adjournmentre... pdf BTk
| affidavit general pdf Bkk
O sfidavit of seri... pi 130k
O s writ of exce... pdt 143k
[ amend answer pdt 457k
[ amended com. pdt 463k
O angwwith 3rd.. B4k
O ansurwith cros.. pdf 381k
0 znswer pdt 658k
[0 answervith co... pdt 327k
| answet with jur... pdf 194k
O answrio count.. pdf 137k
| appearance pdt 190k v
LS |
Transmi Singie Filing j‘ l Save to Batch List l New Filing Total Plaintiffts 0
Total Defendants = 0
File:
SH172010 255 P
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JEFIS Attorney Filing Manager

JEEIS Attorney Filing Manager Q@E| |
File  About
Firm ID Collateral Account Number Attorney ID
Juatty10, 140009 v [ Juatty0, 101010100, Juatty10 v

Single Filing | Batch Filings

Court Dacumert Type  Venuz

I Field Validation

Campleted Transmission for CE-Manual
CAE-Manual Scans\Document Samples D g;ggf;%gmm zﬁ:gf‘se;}ﬁsf[')mggfgfm‘CAMF
_ _ T ] Selected Files TimeStamp - 201 0-05-11 14:34:43 514631
File Name File Type File Size File Selection Modified

O acknowledgerm... .pdf 121k

O acknowledgem... pdf 46k

0 adjournment re... pdf a7k

O affidavit general pdf a6k

O afdavitof serd.. pdf 130k

[ alias writ o eve... pdt 143k

O amend answer pdf 457k

[ amended com pdf 483k

O answith 3rd . pdf 548k

O ansuw with cros pdf 381k

[ answer pdt 08k

[ answer with co... pdt 327k

O answer with jur... pdf 194k

[ answrto count.. pdt 137k

O0 appeatance pdf 190k v

4 13

Total Plaintits 0
Total Defendants © 0

e Filing

Saveto Batch List ]

Transmit Single Filing ‘

File:

SH20102:34 Pt

The attachments that were e-filed are removed from the File Name list and the
Field Validation section displays the status of the e-filing. In the example
above, no errors were encountered during the transmission process and the XML
file and its attachment were e-filed successfully. Should an error occur, the Field
Validation section will display the name of the invalid field now highlighted in red
on its associated Tab and the error that needs to be corrected prior to e-filing the
XML file, its RTF, PDF and/or TIF attachment again.

NOTE: The Attorney Filer Login only requires the entry of a password
during the initial single e-filing. The Attorney Filer Login will retain the
password for subsequent single e-filings until a different attorney ID is selected
or the JEFIS Attorney Filing Manager is closed and reopened.
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Successfully transmitted e-filings are saved in a folder automatically created by
the JEFIS Attorney Filing Manager and placed inside the directory where the
RTF (PDF and/or TIF, if applicable) file(s) was(were) retrieved for e-filing. The
subdirectory name is the date the successful e-filing transmission occurred in
YYYYMMDD format.

JEEIS Attorney Filing Manager |'._||'E|r5__(|
File  About
Firm ID Collateral Account Number Attamey 1D
Juatty10, 140009 | |duatty10, 101010100, Juatty10 v
Single Filing| Batch Filings |

|C:\E—Manua| Scansi\Document Samples | E Filing Statistics

[ &l Filings for Selected Attorney Filings Requested = 0
File Name File Type  FileSize | Date Modified ~ Files in all Filings = 0
O azsign of hid ot 47k 2010404409 Filings Processed = 0
[ azsignment of judgment pdf 151k 2010404420 Files Mot Processed = 0
[ azsignment of mortgage pdf 118k 2010/04/09 File Validation
[ brief in support of motion pdf 386k 2010404420
[ cest in opposition to motio... . pdf B0k 201004420
[ cert in support of mation pdf 278k 201004420
[ cert of amount due pdf 294k 2010404420
[ cert af inguiry pdf 436k 2010404420
[ cest of military stabus pdf 130k 200/04409
[ cert of search fees pdf a7k 2010404409
[ Cert af zervice of Final Jud.. pdf 48k 2010/04427
[ cert of service pdf 238k 2010/04/21
[ cet support of out of state... pdf 46k, 2010404420 B
[ cestification general pdf B4k 201004420
[ certification in support of 0., pdf 40k 2010404409
[] CERTIFICATIONS. CAM.C... .smil Sk 20408411
[ complairt pdf 458k 2M0:0442
O contesting anzwer pdf 135k 2004421
[] CORRESP-GEMERAL.CA... .mml 9k 2M0/05411
[ comespond dizp of bankiup —pdf 48k 2010/04/09
[ comespond from party carr... —pdf 242k 2010404409
[ comespondence to the court . pdf 37k 201004409
[ counterclaim pdf TRk 201004420
[ crozsclaim pdf 2Rdk 2010404420
[ demand far dacuments pdf 141k 2010404409
[ discharge of debtar pdf 47k 200/04409
[ doc deficiency I pdf 162k 20004421
[ exibit cover pdf 25k, 2010/04/21
[ tee waiver request pdf Ak 2010404420
O forbearance granked pdf 32k 201004409 3
/1 . . " =i AT T e —
< I

5152010 1:44 PR

In the above example, XML and associated files were successfully e-filed on May
11, 2010. Copies of the files are automatically placed in a folder named with the
current date that is created by the JEFIS Attorney Filing Manager application
within the directory of ‘C:\E-Manual Scans\Document Samples.’

See the section titled Confirmation of E-filed Documents within the Common
Procedures While Filing chapter of this manual for information on an error that
may display during the e-filing process and for information on confirmations sent
from the Judiciary verifying receipt of e-filed documents.
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Batch Filings

Documents (each having an RTF, XML, PDF and/or TIF extension) saved using
the Save to Batch List function, can be e-filed using the Batch Filings tab
screen on the JEFIS Attorney Filing Manager.

The following steps and explanations capture the key tasks The JEFIS Attorney
Filing Manager will need to e-file documents in batch:

Enter the data and instead of transmitting the document as a single filing
click on the Batch Filings tab on the JEFIS Attorney Filing Manager to
display the Batch Filings tab screen. This allows the option of creating a
batch list file that would allow you to transmit multiple document types as a
batch.

The JEFIS Attorney Filing Manager validates your input and if no errors
persist will generate an XML file and store the supporting files for batch
transmission. All the files are displayed on the batch filings tab.

You can choose to transmit individual files for the selected attorney, or use
the check box to transmit all filings for that attorney

The JEFIS Attorney Filing Manager displays the XML files for the selected
attorney and the “Filing Statistics” section displays the total files being
included in the batch transmission.

Please click Transmit button after your selection(s).

The JEFIS Attorney Filing Manager transmits the batch files and provides
a confirmation message if data has been transmitted successfully.

The JEFIS Attorney Filing Manager creates a new folder with the current
date if one does not exist. The new folder contains the generated XML file
along with the supporting files used for e-filing.

The JEFIS Attorney Filing Manager sends an acknowledgement email
once the batch file has been reviewed for technical errors.
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JEFIS Attorney Filing Manager

File  About
Firm IO Collateral Account Mumber Attarney 1D
[ | [Juanyio, 140009 ~| [Juatyio, 101010100, Juatty1o >
Single Filing | Batch Filings
|C:\E—Manua| ScanshDocument Samples | E] Filing Statistics
[ &Il Filings for Selected Attorney Filings Requested — o
File M ams File Type | Fils Size D ate Modifisd ~ Files in all Filings = o
[1 assian of bid pdf A7k 201004409 Filings Processed = 1]
[ assignment of judarnent pdf 151k 2010404420 Files Mot Processed = 0
[ assignment of mortgage et 118k 2010/04/09 File Validation
[ brief in support of mation pctf == 2010404420
[ cert in opposition ta maotic pctf a0k 2010404420
[ cert in support of mation pctf 278k 2010404420
[ cert of amount due .pdf 294k 2mos04/20
[ cert of inguiny .pdf 436k 2mos04/20
[ cert of military status .pdf 130k 2mos04,09
[ cert of zearch fees .pdf 87k 2mos04,09
[ Cert of zervice of Final Jud... .pdf 48k 2M0/04527
[ cert of zervice .pdf 238k 2mos04421
[ cert support of out of state... pdf 4Bk 2Mmos04/20 B
[ cerification general pdf Bk 20100420
[ cerification in support of o .pdf A0k 201004409
[] CERTIFICATIONS.CAM.C... .=ml Sk 2010/05411
[ complaint pdf 452k 2010/04421
[ contesting answer pdf 135k 2010/04421
[0 CORRESP-GEMERAL.CA... .=ml k. 2010/05411
[ corespond disp of bankup .pdf 42k 201004409
[ corespond from party corr... .pdf 242k 201004409
[ cormespondence to the court .pdf 27k 201004409
O counterclaim pdf TE2k 20100420
[ crossclaim pdf 264k 20100420
[ demand for documents pdf 141k 201004409
[ discharge of debtor pdf A7k 201004409
[ doc deficiency i pdf 1E2k 2010/04421
[ exibit cover pdf 26k 201004421
[ fee waiver request pdf Tak 201004420
[ forbearance aranted pdf 32k 2010404409 =
[ . s e P e
<4 |
501152010 1:41 PR

To display the files of a different directory, click the button to the right of the
default directory name to display the Browse for Folder window.

Browse For Folder

CHE-Manual Scans)Document Samples

@ Desktop
= vj My Computer
=) % Local Disk (C:)
I dell
[ Documents and Settings
= [C5) E-Manual Scans
= urmenk
[C5) Document Samples 1
[C5) Document Samples 2
I 1M
|3 JEFFISS
I JEFIS
I3 Jefist bt

[

[ Make Mew Folder ] [ Ik, ] [ Cancel ]

Select the desired directory from the Browse for Folder window and then click
the OK button to return to the JEFIS Attorney Filing Manager.
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JEFIS Attorney Filing Manager

EE| JEFIS Attorney Filing Manager,

File  About
Firm ID Collateral Account Number Attamey 1D
Juatty10, 140009 | |duatty10, 101010100, Juatty10 v
Single Filing| Batch Filings |

|C:\E—Manua| Scansi\Document Samples | E Filing Statistics

[ &l Filings for Selected Attorney Filings Requested = 0
File Name File Type  FileSize | Date Modified ~ Files in all Filings = 0
O azsign of hid ot 47k 2010404409 Filings Processed = 0
[ azsignment of judgment pdf 151k 2010404420 Files Mot Processed = 0
[ azsignment of mortgage pdf 118k 2010/04/09 File Validation
[ brief in support of motion pdf 386k 2010404420
[ cest in opposition to motio... . pdf B0k 201004420
[ cert in support of mation pdf 278k 201004420
[ cert of amount due pdf 294k 2010404420
[ cert af inguiry pdf 436k 2010404420
[ cest of military stabus pdf 130k 200/04409
[ cert of search fees pdf a7k 2010404409
[ Cert af zervice of Final Jud.. pdf 48k 2010/04427
[ cert of service pdf 238k 2010/04/21
[ cet support of out of state... pdf 46k, 2010404420 B
[ cestification general pdf B4k 201004420
[ certification in support of 0., pdf 40k 2010404409
[] CERTIFICATIONS. CAM.C... .smil Sk 20408411
[ complairt pdf 458k 2M0:0442
O contesting anzwer pdf 135k 2004421
[] CORRESP-GEMERAL.CA... .mml 9k 2M0/05411
[ comespond dizp of bankiup —pdf 48k 2010/04/09
[ comespond from party carr... —pdf 242k 2010404409
[ comespondence to the court . pdf 37k 201004409
[ counterclaim pdf TRk 201004420
[ crozsclaim pdf 2Rdk 2010404420
[ demand far dacuments pdf 141k 2010404409
[ discharge of debtar pdf 47k 200/04409
[ doc deficiency I pdf 162k 20004421
[ exibit cover pdf 25k, 2010/04/21
[ tee waiver request pdf Ak 2010404420
O forbearance granked pdf 32k 201004409 3
/1 . . " =i AT T e —
A I

5152010 1:44 PR

To refresh the file list, click File, Refresh File List. This will allow files that were
added to the default work directory after the JEFIS Attorney Filing Manager was
accessed to display on the current application session.

File | About

- Account Information
| RegfeshFile List
Exit

| b ___ o R | II_HJII.LFIII IIIIIH-\JI
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JEFIS Attorney Filing Manager

File  About
Firm ID Collateral Accaunt Number Attorney 1D
uatty10, 140009 v | uattyl0, 01019100, Juaity v
Single Filing Batch Filings |
I

|M\Supermr Court\E-Manual Scans\Ducumenf’\Eamples ‘ D Filing Statistics

[ All Filings for Selected Attomey Fiings Requested = 0
Fil Name FleTye | FleSie  Dale Modiied |  FilesinallFiings= 0
O cant of iy i B AV Fiings Processed = 0
[ cett of miitary stahus pdf 130k 2010/0409 Files Not Processed= 0
[ cett of search fess pdf Bk 201040409 File Validation
[ Cettof sewvice of Final Judgment pdf 48k 2000/04087
[ cett of servioe pdf 238k 2010/0471
[ cett support of out of state service pdf 46k 2010004720
O cetiication general pdf Gdk 2010004720
[0 cetification in support of rder pdf 4k 2010/04/09
[C] CERTIFICATIONS, CAM CEMF 00042108 il B A00/EA3
[ camplaint o 450k A
[0 cantesting answer pdf 135k 2010/04741
[ CORRESP-GENERAL.CAM.CAMF 00042108 il B numeni
[ comespond disp of barkmup pdf 48k 201040409
[ comespond from pary conesp gen pdf 242k 201040409
[0 conespondence to the court pdf Tk 201040409
[0 counterclaim pdf 758k 2010004720
O crossclaim pdf 2dk 2010004720
[0 demand for documents pdf 141k 2010004709
[0 discharge of debtor pdf 47k 2010/04/09 =
[ doc deficiency pdf 162k 2010004721
[ et cover pdf 2k 2010/04741
[ fee waiver request pdf 9% 2010/04720
[ forbearance gianted pdf % 201040409
[ forbearance request pdf ek 201004741
[ in rem severance complaint pdf Bk 2010/04220
[ intenogatories pdf 548k 2010/04/09
[0 interverer complairt pdf 3tk 2010004720
[ udgment o 122k 2010/0404
[0 lepdl memorardum pdf 248k 2010004720
[J et brisf in cpposiion of mation pdf 194k 2010004720
O mertgage pdf 1015k 2010/0409
[ rion contesting answer pdf 161k 2010/04722
[0 note pdf 173k 010/04109
[ ice of disnissal pdf 108k 2010/04442
[J rofice of mation pdf 162k 2010/04220
[ rice of patial vol dismissal pdf il3 2010004722 ¥
¢ L

SHIRM01:A4 PM

To select all the XML files created by the attorney displayed in the Attorney ID
field at the top of the JEFIS Attorney Filing Manager, click the box to the left of
the All Filings for Selected Attorney field. This will place a checkmark next to
each of the XML files created by the attorney in the Attorney ID field.

Alternately, XML files created by the attorney in the Attorney ID field can be
selected individually by clicking in the box to the left of the file name. Note that
any file can be selected; however, if it is not for the selected attorney an error will
result.
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JEFIS Attorney Filing Manager

JEFIS Attorney Filing Manager r._l FE‘ El
File  About
Firm 1D Collateral Account Mumber Attarney 1D
Juatty10, 140009 | |duatty1, 101010100, Juatiy10 v
Single Filing | Batch Filings |
|C:\E—Manua| Scans\Document Sarmples | E] Filing Statistics
[ &Il Filings for Selected Attorney Filings Requested = 2
File Name File Type File Size Date Modified ~ Files in all Filings = 5
[ iacknowledasment of filing pof 121k 2010/04,/20 Filings Processed = 0
[ acknowledgement of service pdf 4Bk 2010/04/09 Filez Not Processed = 0O
[ adiourmment request pdf 57k 2010/04,/20 File Validation
[ aftidavit general pdf BEk 2010/04/20
[ affidavit of service pdf 130k 2010/04/20
[ aliss wiit of execution pdf 145k 2010/04/09
[ amend arswer pdf 457k 2010/04,/21
[[1 amended complaint pdf 463k 201040409
[ answ with 3rd prt com pdf 548k 2010/04/21
[ answ with crossclaim pdf 3|1k 2010/04/21
[ answer with counterclaim pdf 327k 2010/04,/21
[T answer with jury demand pdf 194k 2010/04/20
[ answer pdf B5Bk. 2010/04/20
[ answ to counterclaim pdf 137k 2010/04/09
[ appearance pdf 190k 2010/04,/21
[ assign of bid .pof 47k 200/04/03
[ assignment of judgment pdf 151k 2010/04/20
[ assignment of mortgage pdf 118k 2010/04/09
[ brief in support of motion pdf 356k 2010/04,/20
[1 et in opposition to mation far final jdgmt pdf 80k 2010/04/20
[ cert in suppart of motion pdf 278k 2010/04/20
[ cert of amaunt due pdf 294k 2010404720
[ cett of inguiry pdf 436k 2010/04,/20
[T ot of militany status pdf 130k 201040409
[ cert of search fees pdf a7k 201040409
[ Cert of service of Final Judgment pdf 48k 2010/04/27
[ cett of service pdf 238k 2010/04,/21
[1 cert support af out of state service pdf 4Bk 2010/04/20
[ certification general pdf Bk 2010/04/20
[ cetification in suppart of order pdf 40k 2010/04/09
CERTIFICATIONS. CAM. CaMF 00041203 xml 9k 201040511
[1 complaint pdf 458k 200/04/21
[ contesting answer pdf 138k 2010/04/21
CORRESP-GEMERAL CAM.CAMF 00000909 xml Tk 2010/05/11
[ corespond disp of bankiup .pof 45k 20100409 v
< >
5M1/2010 1:38 PM

Filing Statistics are recorded as XML files are selected. In the example above,
the Filing Statistics section of the Batch Filings tab screen records the
selection of three XML files. The total files contained in the e-filing are calculated
as five.

Click the Transmit button to begin the process of e-filing the selected XML files
and display the Attorney Filer Login.

NOTE: Selecting and e-filing XML files created by an attorney other than the
attorney displayed in the Attorney ID field at the top of the JEFIS Attorney
Filing Manager will result in an incomplete transmission error. Be sure the
attorney displayed in the Attorney ID field is the attorney who created the
XML file to be transmitted.

If more than one collateral account number or attorney ID was entered on the
Account Information window during the process of downloading and installing
the JEFIS Attorney Filing Manager, the Collateral Account Number and/or
Attorney ID fields on the JEFIS Attorney Filing Manager may be blank.
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NOTE: See the section titled Accessing the JEFIS Attorney Filing Manager
within the ACCESSING THE JEFIS FORECLOSURE ATTORNEY FILING
MANAGER chapter of this manual for direction on changing Account
Information window settings.

Attempts to e-file a document with a blank collateral account number will result in
the following error message after clicking the Transmit button.

File Selection

& Collateral Account Mumber and &ktorney Id must be selected

Attempts to e-file a document with a blank attorney ID will result in the following
error message after clicking the Transmit button.

Attorney Filing

Please select an Attorney 1D prior ko transmitting the Filing(s).

Click the OK button on the collateral account number error message or the
attorney ID error message to return to the JEFIS Attorney Filing Manager. Select
a collateral account number or attorney ID by clicking the down arrow on the
Collateral Account Number or Attorney ID fields.

Click the Transmit button on the Batch Filings tab screen again to display the
Attorney Filer Login.
Attorney Filer Login

Attorney Filer, Login E|@|Fg|

Ilzermame; | |

Password: | FETTTT |

[ QE. H Cancel ]

Enter Password and click the OK button to process the e-filing and return to the
JEFIS Attorney Filing Manager.
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JEFIS Attorney Filing Manager

JEFIS Attorney Filing Manager,

File  About
Firm 1D Collateral Account Mumber Attormey 1D
Juaity10, 140009 v Juatty10, 101010100, Juatty10 v
Single Fiing| Batch Filings |

|C:\E-Manua\ Scansi\Document Samples | D Filing Statistics

[] All Filings for Selected Attorney Filings Requested = 0
File Name FieType | FleSize | Date hodfied ~ Files in all Filings = 0
[0 acknowledgement of fiing pf 121k 200404420 Filings Processed = 1
[ acknowledgement of service pdf 46k 2010404409 Files Mot Processed= 0
O adiourrrnent request pdt 57k 2010/04/20 File Validation
[ affcavi genel pdf o A Cornpleted Transmit for BANKRUPTCY. CAM,. CAMF
S pdl T3k 20004 00041209 i, No errors Filing 10 : 364413 TimeStamp :

. . g 10 imeStamp
[ slias writ of execution pdt 145k 2010/04/09 INHE-11 131113 475364
[ amend arawer pdt 457k 2010/0442
[ amended complaint p 463k 2010404409
O ariew with Id prt zam pdt 548k 2010/04/2
[ anw with crozzclaim pdt 3tk 2010/0442
[ answer with counterclaim pdt 327k 200/04/21 =
O arewer with jury demand pdt 194k 2010/04/20
O answer pdt Bk 2010/04420
O answr to counterclsim pdt 137k 2010404409
O apperance pdf 1390k 2010/04/4
[ assign of tid pf 47k 2010/04/09
[ sssigrment of judgment pdt 157k 2010/04/20
O assignment of mortgage pdf 118k 2010404409
[ bt in support of mation pdf A6k 2010/04520
O cett in oppostion to mation for final jdgmt pdt a0k 2010/04/20
O certin support of motion pdt 278k 2010/04/20
O et of amount due pdf 254k 2010/04520 %
O et of inquiry pdt 436k 2010/04/20
O et of military status pdt 130k 2010/04/03
O cert of search fees pdf a7k 2010404409
[ Cert of zervice of Fingl Judgrent pdt 48k 2010/04527
O cert of service pdt Zaak. 2010/0442
[ et support of out of state service p 46k 2010/04/20
[ zentifization generl pdt Bk 2010/04/20
O certification in support of order pdt 40k, 2010/04/03
O complaint p 488k 2010404/
O contesting answer pdt 135k 2010/04/2
O coezpond disp of bankup pdt 48k 2010/04/03
[ conezpond from party comesp gen pdt 242k 2010404409
[ comespondznee to the court pt 37k 2010404409 b/
¢ [
SH120101:11 Pu

The XML files that were e-filed are removed from the File Name list and the File
Validation section displays the status of the e-filed XML files. In the example
above, no errors were encountered during the transmission process and the XML
file and PDF attachment was e-filed successfully. Should an error occur, the File
Validation section will note the error(s) that affect required fields first then those
that fail data validation tests for optional fields.

NOTE: The Attorney Filer Login only requires the entry of a password
during the initial batch e-filing for a selected attorney ID. The Attorney Filer
Login will retain the password for subsequent batch e-filings until a different
attorney ID is selected or the JEFIS Attorney Filing Manager is closed and
reopened.
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Successfully transmitted e-filings are saved in a folder automatically created by
the JEFIS Attorney Filing Manager and placed inside the directory where the
RTF, PDF and/or TIF file was retrieved for e-filing. The subdirectory name is the
date the successful e-filing transmission occurred in YYYYMMDD format.

® 20100511 - [B/X
Fle Edit View Favorites Tools Help '?,"
eBack v J Ll; pSearch [L_ Folders v

fddress | C:\E-Manual Scans\Document Samples 20100511 V| Go

¢ * BARKRUPTCY,CAM CAMF ~ et of bankruptcy
*| Doo41209 Adobe Acrobat Document

= | ML Document oty KB

File and Folder Tasks

e

j Make & new Folder

@ Fublish this folder to the
U]

&l Share this Folder

Other Places

|3 Document Samples

|D My Dacuments %

d My Camputer

In the above example, XML and associated PDF files were successfully e-filed
on May 11, 2010. Copies of the files are automatically placed in the subdirectory
‘20100511’ created by the JEFIS Attorney Filing Manager application within the
directory of ‘C:\E-Manual Scans\Document Samples.’

Confirmation of E-filed Documents

Confirmations of receipt of e-filed documents will be returned from the Judiciary
through e-mail.
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Confirmation of E-filed Documents

Confirmations of receipt of e-filed documents will be returned from the Judiciary
through e-mail.

To view confirmations of receipt of e-filings, click the Inbox folder of the e-mail
account that was provided to the Superior Court Clerk’s Office in the participation
agreement..

The Inbox folder contains confirmations of received e-filings along with a
message displaying the type of document received, the name of the receiving
county, related attachment(s) and Filing ID. This Filing ID is the same ID that
appears in the Field Validation section when transmitting the files.

From: "jefisaee.mailbox@judiciar y.state.nj.us" <jefisaee. mailbox@judiciary state.njus =
To: larryi@abclender.com

Sent: Thu, May 6, 2010 2:14:16 PM

Subject: E-Filing Received by 798265930: COMPLAINT.CAM.CAMF 01371600, xm|

Your Complaint has been received by SCCO.

Your attachment(s) are: complaint. pdf, exhibit tif

Any guestions regarding your filing, please refer to Transaction number ar Filing 1D
20107501392700, 363033,

E@SCCOComplaint20107501392700| complaint. pdf] exhibit.tif

Sample confirmation message

NOTE: Do NOT reply to a JEFIS email confirmation as such replies are not
received by the courts and are automatically deleted.

In the example above, the Inbox folder contains confirmation of a complaint from

Camden County, its attachments (complaint.pdf, exhibit.tif) and its Transaction
number and Filing ID.
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The Inbox folder may also contain messages indicating that an electronic filing
was rejected, the reason for its rejection, the receiving county, transaction ID and
instructions to correct the invalid file.

From: "jefisase. mailbox@judiciary.state.nj us" <jefisase. mailbox@judiciary.state.nj.us =
To: larry@abclender.com

Sent: Thu, May 7, 2010 11:34:00 AM

Subject: Re: Certifications

Your Electronic ﬁlinglhas been rejected because the Docket Mumber was not found for venue:
CaM.
Transaction number 20107 5E13809800

FPlease resend with 3 valid docket number

Sample rejection message

In the example above, the Inbox folder contains a message indicating an e-filed
certification was rejected due to an invalid docket number. Instruction is provided
to correct the docket number prior to re-filing the certification electronically.

Party Association

To associate parties to a Document Type, click the Party Association tab on the
JEFIS Attorney Filing Manager to display the Party Association tab screen.

Follow the steps outlined below:

Review the data and click on the Party Association tab.

The JEFIS Attorney Filing Manager displays the Party Association tab
and an option to “Associate Party”

Please click on “Associate Party”.

The JEFIS Attorney Filing Manager displays “Party Association” screen
with the following data entry fields for all document types except
Judgment and Judgment-OptF:

Field Name Mandatory (Y / N) Help Values
Primary or Target Y Valid values: P Primary, T Target
Party Last Name Y except when Party | Maximum no of characters : 30

Affiliation Code is ‘FRP
— Forclosure Property’
Not Mandatory, N.

Party First Name N Maximum no. of characters : 9

Party Middle Initial N Maximum no. of characters : 1
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e Mandatory fields are displayed on the screen with an asterisk next to the
field name.

e Enter the data values and if in doubt press F1 or move the mouse-over the
data entry field for additional information about the valid values / format to
be used for the specific field.

NOTE: The Party Association tab will only display when a document type is
selected on the Filing Data tab screen and that type has the Party
Association tab enabled.
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Click the Associate Party button on the Party Association tab screen to display
the Party Association window.
Party Association

(1 JEFIS Attorney Filing Manager |:||”X‘
Firm 1D Collateral Account Number Aftomey D

R095551 234

Juatty4, 140009 ¥ |Attomey Fourteen, 141414141, juattyld v

S ERGIREEEY oF arty Association
Court Descrintion Entry Detal Help
F ¥ Frimary ar Target ™ P Primary, T
Parly Last Name/Camaration ™ Mamum rum
Attachments | d i :
Party First Hame e asimum num
Party Middle Initial W asimum num
4 Defendant Type ’ Select valid v
: endant Type - Select from List :
Fom of Service Mamum rum

Lmount of Service Fomat 3333

Condaminium/Homeowner Association Lien

Docketed Judgrent

Mortgagar
Dbligor
Dbligor and Mortgagor

Superior Mortgage

Subordinate Margage

TaiLien

Tenant

Spause

¢ I 3

*indicates required fisld

Transmi Single Firg HSaveioBatchLisi HNeWangJ *indlicatzs reguired field  Total Plaintiffs < 0
Total Defendants = 0

File:

THE 211

T, ce6 [Ge[Cx [G0 B @@ o SRR e T DT

The items followed by an asterisk (*) in the Description column are required
fields. Attempts to save the Party Association without an entry in these fields
will result in an error message. ONLY Judgments and Judgments-OptF have
the Party Association fields as shown above.
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Continue to place entries in the Entry column using the information provided in
the Help column as a guide to formatting and valid field entries.

Click the Save button when completed placing entries in the Entry column. |If
entry errors exist, an error message will display indicating the fields with invalid
or missing entries. In the example below, the ‘Party Last Name’ field is blank and
requires an entry prior to saving.

If an error message displays, click the OK button to return to the Party
Association window and correct the error prior to clicking the Save button again.

If no entry errors exist, clicking the Save button on the Party Association
window will display the JEFIS Attorney Filing Manager with the Additional parties.

Party Association

£ JEFIS Attorney Filing Manager

Flle  About
Firm D Callateral Account Mumber Attorney ID
[Eoeggsi2ad | [gusnty10, 140009 v| [Juattyt0, 101010100, Justy10 v
Court Document Type Wenue Docket Mumber — Vear
|F v anwerst v|feam v f [ ow |[m)
Attachments | Filing Data i Additional Parties NaElEEEEEEEN] Field Validation

Primary or Party Last Party First Eﬂ?crjtc}?e
Target Narme Narne

Initial

B Party Association

£

1

*indicates required field

‘ Description Entry Detail Help
3 Primary or T arget P - Primary, T
Party Last Mame ™ M awinum nium
Party First Mame * bl aimnum num
Party btiddle Initial b aximum num

File:

SHARO01245PM

NOTE: Double-clicking on a party displayed in the Party Association tab
screen will provide access to the entries recorded for the party on the Party
Association window.

160



E-Filing Using the JEFIS Foreclosure Attorney Filer

Additional Parties

If Additional Parties exist, click the Additional Parties tab on the JEFIS Attorney
Filing Manager to display the Additional Parties tab screen.

NOTE: The ability to add an additional party is based on the Document Type
selected on the Filing Data tab screen. See the APPENDIX for a list of
document types that can contain Additional Parties and their detailed data
description.

File

Allorne
About

Firm ID Collateral Account Mumber Attorney D
[Eossss1220 | [duatty10, 140009 v [Juatty10, 101010100, Juatty10 v

Single Filing | Batch Filings |

Court Documert Type WEnLUE Docket Mumber  Vear
1 1
F | [Angwer v v [cam ] F | o5 |[og|
Attachments ] Filing Data [EeEEIGIERETIES ! Party Association I Field Validation
| Party Affiliation ety LastMame/  Flrst Micdle
| Type Code il Corporation | Mame Initial
Caomplaint
Add Party
I Description Entry Detail Help
» Paily Type * Walid values: [
Alffiliation Code ™ Walid values: £
Party ta Initisl Complaint * YWalid values: 4
Last Mame / Corparation * Values areatel
First Wame b axirum num
Middle Initial I aximum num
Address 17 M aximum num
Address 2 M aximum num
City * Maximum num
State ™ I aximum num
Zip Code * M arimun rnum
Fhone I aximum num
Alternate Type Code AK - Also Knor
Alternate Affilistion Code “Walid values: E
Alternate Last Mame / Corparation * Walues areatel
Alternate First Mame M aximum num
Alternate Middle Initial b axirmum num
o = [ >
[ * indicates required field addiional Altemate Name Walidate Party
File:

SMZ01012:43 PM

On the Additional Parties tab screen, click the Add Party button to display the
Add Party window. The items followed by an asterisk (*) in the Description
column are required fields. Attempts to validate a party without an entry in these
fields will result in an error message.

Tables of valid entries are available for some fields that require the entry of a
code. These tables are accessed by using the F1 key when the cursor is in the
field or by double-clicking in the field. For example, clicking in the Entry column
next to the ‘Affiliation Code’ Description and pressing F1 (or double-clicking in
the field) displays a table of valid party type entries.
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[l JEFIS Attorney Filing Manager

Fie About
Firm 1D Collateral Account Nurnber Attarney 1D
AO95551294 | | Juatty10, 140009 v| |dustty10, 101010100, Justty10 v
Single Filing | Batch Filings |
Court Dacument Type ‘enue Docket Number  Vear
|F V||Answerv1 V||CAM V| F
Attachments | Filing Data EBEIEENEEEN Party Association | Field Validation

Party Affiiation | eyt LastMName/  First Middle
Type Code Complaint Corporation | Name Initial

£=| Add Party

Description Eritry Cietail Help
Party Type ™ o SHT 5 Y alid walues: [
L EB Affiliation Code * - Select from List
4 Affiiation Code " Yalid values: £
- - | Dretail N -
Paity to Initial Complaint * '— Yalid values:
Last Mame / Corporation ™ Yalues greater
- Agency -
Firzt M ame b axirnum rum
Bank =
Middle Iritial ; F I asirmum rum
Buginess
Address 17 b aimuim rum
Compary
Address 2 - awirmumn rurm
- Corporation = -
Citp ™ A asirnuirn rum
Estate -
State I aximum rum
- Executor -
Zip Code ™ — b awirnum num
Fictitious -
Pharie — b axirnurm rum
Fictitious Spouse
Alternate Tvpe Code AF, - Alzo Knot
— Fareclosed Property v -
Altemate Affilistion Code - Y alid walues: E
Alternate Last Wame / Corporation Walues greatel
Alternate First Mame: b awimum rurm
&lternate Middle Initisl A axirnum rum
£ | | 2
B :
* indicates required field Additional Alternate Names Y alidate Party

File’

SI1ZM01235PM

Clicking an ‘Affiliation Code’ in the table places the Affiliation Code value in the
corresponding Entry field on the Add Party window and places the code’s
description in the Detail column.

NOTE: The APPENDIX contains a description of each Entry field on the
Additional Parties window.

Continue to place entries in the Entry column on the Add Party window using

the information provided in the Help column as a guide to formatting and valid
field entries. When completed, click the Validate Party button.
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Add Party Window

EFIS Attorney Filing Manager

Firm 1D Collateral Account Number Attormey 10
BIEEESIZ3 | |Juatyl0, 140009 v/ | Juatty10, 101010100, Juatty10 v
Single Filing Batch Filings |
Court Dicument Type Yerue Docket Mumber  ‘Year
|F V'| |Answerv1 V| |CAN1 V| F ‘ us7 |
Attachments | Filing Data RERMIEREIEER Party Assaciation | Field Validation
Party Affliation mlrgl’ ! LastName/  First Middle I
Tyoe Code Comiat Corporation  Name Initial
Deseription Entry Detal Help
4 Party Type * Yalid valugs: [
Affiliation Code * Walid values: £
Paity ta Initial Carnplaint * Walid values
Last Name / Corporation * Yalues greatel
First M ame ML num
Middle Iritial Masimum rum
Address 17 b i rum
Address 2 [EER
City * Wi rum
State ™ b i rum
ZipCode ® Masimum num
Phane b i rum
Altemate Type Code AK - Also Kot
Alremate Affliation Code Walid values £
Altemate Last Name / Carporation * Walies greatel
Altemate First Name Masimum rum
Alremate Middle Initial MawimLm rum
- i | 1 | l
[ * indicates required field Additional Altemate Names Yalidate Party
File:
SH1R0I01243PM
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If an invalid entry is placed in the Entry column, an error message will display
indicating the reason the additional party cannot be validated. Also, the text
found in the Description Column will turn RED.

&5 JEFIS Attorney Filing Manager

File  About
Firm D Collateral Account Number Attormey 1D
F95 25| duattylD, 140009 v |Juatyl0, 101010103, Justty10 v
Bingle Filing | Batch Filings |
Court Document Type Wenue Docket Humber  Yesr
|F V||Answerv1 VHCAM V| F | g7 |
Atachments | Filing Data NaUGLUIEREERTEN Party Association | Field Validation
Paty aion Y0 Lasthanes i Middle |
Type Code Complaint Corporation — Mame Initial
£ Add Party
Description Entry Detall Help
Farty Type * DF Defendant Walid values: [
Affiliation Code * BN Bank. Walid values: £
3 Party to Initial Complaint * Walid values:
Last Name / Corporation * hartyValidation Walues greatel
First Name Party can't be saved, I awimnum rium
Midde Iritial GEQ F CAMPARTY M awiruir num
Addrezz 17 b asimum num
Aiddress 2 PARTY TO INITIAL COMPLAINT has no value I amirriur rum
— LAST MAME | CORPORATION has no value :
City CITY has no value M kit nm
. ZIP CODE has no valoe ’
sty ALTERNATE LAST NAME | CORPORATION has na value it
Zip Code ® M awimum num
Fhane M asimun rum
Altemate Type Code AK - Also Knor
Alvernate Affiiation Code Walid values: £
Altemate Lagt Name / Corporation * Walues greater
Albernate Firzt W ame b aimuinn rm
Hlrernate Middle Initial b awimum num
£ il | 2
Transmi
* indicates required field Additional Alternate M amez Walidate Party
File:
SM1201012:19Pm 4
— —

If an error message displays, click the OK button to return to the Add Party
window and correct the invalid entries prior to clicking the Validate Party button
again.
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&l JEFIS Attorney Filing Manager

File  About
Firm ID Collateral Account Number Attomey D
R95551234 |Juat13,r1D,1f1I]DDB V‘ ‘Juattym,1D1D1D1DD,Juatt3r1D V‘
Single Filing | Batch Filings |
Court Document Type Yenue Docket Mumber  Year
‘F VH»‘-‘«nswerﬂ VHCAM V‘ F
Attachments | Filing Data NECCULIEIGENEEN Party Association | Field Validation
Party Mfiation TV LastName/  Firs
Type Code Complaint Corporation | Mame
AGY ki Bennets

¢ 1l b
Acd Party
Transmit Single Filing ‘ ‘ Save fo Batch List ‘ Mew Fiing | *indicates required field  Total Plaintiffs . 0

Total Defendants . 0
File:

SH1RI01210PM

If no entry errors exist, clicking the Validate Party button on the Add Party
window will display the JEFIS Attorney Filing Manager with the Additional
Parties.
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Certification Overwrite Issue

Scenario 1: User tries to save a Certification v1 to the batch file containing
Certification v2 for the same case jacket.

System prompts the user to overwrite the existing file in the batch file
(Certification v2) with Certification v1.

Owverwrite

Do wol wank ko overwrite the existing File?

[ Yes l [ Mo ]

If user clicks “Yes” for the above message system overwrites Certification v2 with
Certification v1 in the batch file.

Scenario 2: User tries to save a Certification v2 to the batch file containing
Certification v1 for the same case jacket.

System prompts the user to overwrite the existing file in the batch file
(Certification v1) with Certification v2.

Overwrite

Do ol wank bo overwrite the existing file?

[ es l [ Mo ]

If user clicks “Yes” for the above message system overwrites Certification v1 with
Certification v2 in the batch file.

Resolution: In either of the above scenarios the user will be able to file only one
of the certification files for a case jacket.

Users can resolve this issue by using different work directories for Certification v1
and Certification v2 or filing them as separate batch lists.
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APPENDIX A

The following glossary is arranged by document type, with each section relating
to a specific document type, or category of documents, which can be
electronically filed via JEFIS Foreclosure. For each document type, each data
field to be submitted with an electronic filing is listed with both the basic technical
requirements and common descriptions, where appropriate. Depending on the
data field it may include the following elements:

Element Example
Field Name Defendant First Name
Required/Not Required Required
Size 72 Characters
Data Type Numeric
Data Format MMDDYYYY

Available Codes and Descriptions

B — Business

Description/Purpose of the Field Data

To record the municipal tax map block of the property

A sample XML specification is shown below:

GEQ, F, Additional Parties, 2

Order, Display Id, Map Id, Rule Type, Rule

01, Primary or Target, PT ID, VALUES,
<rows><reqParentDocs></reqParentDocs><row><display>Primary</display><submit>P</submit></row><row><di
splay>Target</display><submit>T</submit></row></rows>

01, Primary or Target, PT ID, REQUIRED, True

02, Party Last Name/Corporation, PLast Name, REQUIRED, True

02, Party Last Name/Corporation, PLast Name, REGEX, ([A-Za-z ]{1,20})|*([a-zA-Z]{0})$

03, Party First Name, PFirst Name, REQUIRED, True

03, Party First Name, PFirst Name, REGEX, ([A-Za-z ]{1,9})|" ([a-zA-Z]{0})$

04, Party Middle Initial, PMid Ini, OPTIONAL, None

04, Party Middle Initial, PMid Ini, REGEX, ([A-Za-z ]{1,1})|*([a-zA-Z]{0})$

04, Party Middle Initial, PMid Ini, LENGTH, 0,1

05, Defendant Type, Def Type, VALUES, <rows><row><display>Certificate of Debt</display><submit>Certificate
of Debt</submit></row><row><display>Condominium/Homeowner Association Lien</display><submit>Condo
Assoc Lien</submit></row><row><display>Docketed Judgment</display><submit>Docketed
Judgment</submit></row><row><display>Mortgagor</display><submit>Mortgagor</submit></row><row><displa
y>Obligor</display><submit>Obligor</submit></row><row><display>Obligor and
Mortgagor</display><submit>Oblig and Mortgagor</submit></row><row><display>Superior
Mortgage</display><submit>Superior Mortgage</submit></row><row><display>Subordinate
Mortgage</display><submit>Subordinate Mortgage</submit></row><row><display>Tax
Lien</display><submit>Tax
Lien</submit></row><row><display>Tenant</display><submit>Tenant</submit></row><row><display>Spouse</
display><submit>Spouse</submit></row><row><display>Other</display><submit>Other</submit></row></rows>
05, Defendant Type, Def Type, REQUIRED, True

06, Form of Service, Form of Svc, VALUES, <rows><row><display>Acknowledgement of
Service</display><submit>Ackngmt of Service</submit></row><row><display>First
Class</display><submit>First Class</submit></row><row><display>Certified Mail</display><submit>Certified
Mail</submit></row><row><display>Registered Mail</display><submit>Registered
Mail</submit></row><row><display>Regular Mail</display><submit>Regular
Mail</submit></row><row><display>Publication</display><submit>Publication</submit></row><row><display>P
rocess Server</display><submit>Process
Server</submit></row><row><display>Sheriff</display><submit>Sheriff</submit></row></rows>

06, Form of Service, Form of Svc, REQUIRED, True

07, Amount of Service, Amt of Svc, REQUIRED, True

07, Amount of Service, Amt of Svc, REGEX, (\b\d{1,5}\.\d{2,2}\b)
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Data Format Standards

When entering a name in the JEFIS Attorney Filing Manager, do not include a
hyphen, apostrophe, period, comma or slash and if possible, do not use ‘THE’
prior to a name. Names submitted in the correct format will experience faster
court processing time than names submitted in the wrong format. Examples of

wrong and correct name formats are below.

= Do not include a hyphen in a name.

WRONG FORMAT

CORRECT FORMAT

Claire Smith-Todd

Claire Smith Todd

Jo-Ellen Brown

Jo Ellen Brown

L-C-Y Corporation

L C Y Corporation

= Do not include an apostrophe in a name

WRONG FORMAT

CORRECT FORMAT

Kate O'Brien

Kate Obrien

John La’Ray

John LaRay

Saint Mary’s Church

Saint Marys Church

= Do not include a period in a name

WRONG FORMAT

CORRECT FORMAT

Donald Smith Jr.

Donald Smith Jr

Melissa St. Laurent

Melissa St Laurent

Div. of Public Works

Div of Public Works

= Do notinclude a comma in a name

WRONG FORMAT

CORRECT FORMAT

Benjamin Harrison, Il

Benjamin Harrison Il

Robert Nelson, Jr

Robert Nelson Jr

Daily News, Inc

Daily News Inc

= Do not include a slash in a name

WRONG FORMAT

CORRECT FORMAT

Susan Smith/Varney

Susan Smith Varney

State/Local Initiative

State Local Initiative

Office of EEB/CBA

Office of EBB CBA

= Do not include THE at the beginning of a name, if possible

WRONG FORMAT

CORRECT FORMAT

The State of NJ

State of NJ

The Automobile Association

Automobile Association

The First National Bank

First National Bank

168




E-Filing Using the JEFIS Foreclosure Attorney Filer
ANSWER

Answer Data Fields

The following fields are used to create an XML file for an answer document. The
fields are presented in the order they appear on the Filing Data tab screen for
answers on the JEFIS Attorney Filing Manager.

Certification of No Other Action — A required field allowing the following codes:

e N-No
e Y-Yes

Answer Signed — A required field allowing the following codes:

e N—-No
e Y-Yes

Certification Pursuant to Rule 1:38 — A required field allowing the following
codes:

e N-No
e Y-Yes

Certification of Service — A required field allowing the following codes:

e N—-No
e Y-Yes

Debit Amount — A required numeric field with a 999.99 format that records the
amount charged for filing.

Charge Reference Number — An optional numeric field allowing up to 9 digits.
Deficiency Reviewer Last Name — Mandatory and applicable only if the
document is a re-file. Maximum number of characters is 30.

Additional Parties

Party Type — A required field allowing the following codes:

e DF — Defendant
e PF — Plaintiff
e OR — Other

Affiliation Code — A required field allowing the following codes:
e ADM — Administrator

e AGY — Agency

e BNK — Bank
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e BUS — Business
e COM — Company
e CRP — Corporation
e EST — Estate
e EXE — Executor
e FIC — Fictitious
e FSP — Fictitious Spouse
e FRP — Foreclosed Property
e HEI — Heir
e IND — Individual
e JCR — Judgment Creditor
e LIE — Subordinate Lienholder
e REG — Registered Agent
e SNJ — State of New Jersey
e SUP — Superior Lienholder
e TNT — Tenant
e OTH — Other

Party to Initial Complaint — A required alpha field allowing the following codes:

e N—-No
e Y-Yes

Last Name/Corporation — A required alpha/numeric field allowing up to 20
characters/digits for last name and 30 characters/digits for a corporation. Values
greater than 30 characters may be entered in the First Name and Middle Initial
fields.

First Name — An optional alpha/numeric field allowing up to 9 characters/digits.
Middle Initial — An optional alphabetic field allowing only 1 character.

Address1 — A required alpha/numeric field allowing up to 36 characters/digits.
Address2 — An optional alpha/numeric field allowing up to 36 characters/digits.
City — A required alpha/numeric field allowing up to 16 characters/digits.

State — A required alphabetic field allowing two characters.

Zip Code — A required numeric field allowing either 5 or 9 digits
Phone — An optional alpha/numeric field allowing 10 characters/digits.

Alternate Type Code — An optional field allowing the following codes:

e AK — Also Known As
e DB — Doing Business As
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FK — Formerly Known As
FL — Full Spell

NK — Now Known As

OB — On Behalf Of

SC — Successor

SU — Surrogate

TA — Trading As

Alternate Affiliation Code — An optional field allowing the following codes:

e B — Business
e | — Individual

Alternate Last Name/Corporation — An optional alpha/numeric field allowing up
to 20 characters/digits for last name and 30 characters/digits for a corporation.
Values greater than 30 characters may be entered in the Alternate First Name
and Alternate Middle Initial fields.

Alternate First Name — An optional alpha/numeric field allowing up to 9
characters/digits.

Alternate Middle Initial — An optional alphabetic field allowing only 1 character.

Party Association

Primary or Target — A required alpha field of 1 character allowing the following
values:

e P — Primary

e T — Target

Party Last Name — A required alpha/numeric field allowing up to 20
characters/digits for last name and 30 characters/digits for a corporation. Values
greater than 30 characters may be entered in the Party First Name and Party
Middle Initial fields.

Party First Name — An optional alpha/numeric field allowing up to 9
characters/digits.

Party Middle Initial — An optional alphabetic field allowing only 1 character.
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Answer Non-Contesting Data Fields

The following fields are used to create an XML file for a non-contesting answer
document. The fields are presented in the order they appear on the Filing Data
tab screen for non-contesting answers on the JEFIS Attorney Filing Manager.

Certification of No Other Action — A required field allowing the following codes:

e N-No
e Y-Yes

Answer Signed — A required field allowing the following codes:

e N—-No
e Y-Yes

Certification Pursuant to Rule 1:38 — A required field allowing the following
codes:

e N-No
e Y-Yes

Certification of Service — A required field allowing the following codes:

e N—-No
e Y-Yes

Debit Amount — A required numeric field with a 999.99 format that records the
amount charged for filing.

Charge Reference Number — An optional numeric field allowing up to 9 digits.

Deficiency Reviewer Last Name — Mandatory and applicable only if the
document is a re-file. Maximum number of characters is 30.

Party Entry

Party Type — A required field allowing the following codes:

e DF — Defendant

e PF — Plaintiff

e OR - Other

Affiliation Code — A required field allowing the following codes:
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e ADM — Administrator

e AGY — Agency

e BNK — Bank

e BUS — Business

e COM — Company

e CRP — Corporation

e EST — Estate

e EXE — Executor

e FIC — Fictitious

e FSP — Fictitious Spouse

e FRP — Foreclosed Property
e HEI — Heir

¢ IND — Individual

¢ JCR — Judgment Creditor

e LIE — Subordinate Lienholder
e REG — Registered Agent

e SNJ — State of New Jersey
e SUP — Superior Lienholder
e TNT — Tenant

e OTH — Other

Party to Initial Complaint — A required alpha field allowing the following codes:

e N-No
e Y-Yes

Last Name/Corporation — A required alpha/numeric field allowing up to 20
characters/digits for last name and 30 characters/digits for a corporation. Values
greater than 30 characters may be entered in the First Name and Middle Initial
fields.

First Name — An optional alpha/numeric field allowing up to 9 characters/digits.
Middle Initial — An optional alphabetic field allowing only 1 character.

Address1 — A required alpha/numeric field allowing up to 36 characters/digits.
Address2 — An optional alpha/numeric field allowing up to 36 characters/digits.
City — A required alpha/numeric field allowing up to 16 characters/digits.

State — A required alphabetic field allowing two characters.

Zip Code — A required numeric field allowing either 5 or 9 digits.

Phone — An optional alpha/numeric field allowing 10 characters/digits.
Alternate Type Code — An optional field allowing the following codes:
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AK — Also Known As

DB — Doing Business As
FK — Formerly Known As
FL — Full Spell

NK — Now Known As

OB — On Behalf Of

SC — Successor

SU — Surrogate

TA — Trading As

Alternate Affiliation Code — An optional field allowing the following codes:

e B — Business
e | — Individual

Alternate Last Name/Corporation — An optional alpha/numeric field allowing up
to 20 characters/digits for last name and 30 characters/digits for a corporation.
Values greater than 30 characters may be entered in the Alternate First Name
and Alternate Middle Initial fields.

Alternate First Name — An optional alpha/numeric field allowing up to 9
characters/digits.

Alternate Middle Initial — An optional alphabetic field allowing only 1 character

Party Association

Primary or Target — A required alpha field of 1 character allowing the following
values:

e P — Primary

e T — Target

Party Last Name — A required alpha/numeric field allowing up to 20
characters/digits for last name and 30 characters/digits for a corporation. Values
greater than 30 characters may be entered in the Party First Name and Party
Middle Initial fields.

Party First Name — An optional alpha/numeric field allowing up to 9
characters/digits.

Party Middle Initial — An optional alphabetic field allowing only 1 character.
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BACKLOADING

Backloading

This document type is visible in the JEFIS Attorney Filing Manager, but it should
not be used. It is for administrative purposes only.
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Bankruptcy Data Fields

The following fields are used to create an XML file for a bankruptcy document.

Party Association

Primary or Target — A required alpha field of 1 character allowing the following
values:

e P — Primary

e T — Target

Party Last Name — A required alpha/numeric field allowing up to 20
characters/digits for last name and 30 characters/digits for a corporation. Values
greater than 30 characters may be entered in the Party First Name and Party
Middle Initial fields.

Party First Name — An optional alpha/numeric field allowing up to 9
characters/digits.

Party Middle Initial — An optional alphabetic field allowing only 1 character.
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Certification vl Data Field

Deficiency Reviewer Last Name — Mandatory and applicable only if the
document is a re-file. Maximum number of characters is 30.

Certification v2 Data Field

The following field is used to create an XML file for a Certification v2 document.
The field is presented as it appears on the Filing Data tab screen for
Certifications v2 on the JEFIS Attorney Filing Manager.

Rule 4 64-2(d) Affidavit *- A required field which elicits the following codes:

. “O” for Affidavit of due diligence for residential mortgage foreclosure
actions pending.
. “S” for Affidavit of due diligence for residential mortgage foreclosure

actions in which judgment was entered but no sale of the property has yet
occurred.

* Mandatory field
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Complaint V1 and V2 Data Fields for all case types except 088
(in personam) and 089 (in rem)

The following fields are used to create an XML file for a complaint document.
The fields are presented in the order they appear on the Filing Data tab screen
for complaints on the JEFIS Attorney Filing Manager.

Law Firm Case ID- a required alphanumeric field allowing up to 12
characters/digits. This refers to the Attorney/Law firm internal ID.

Foreclosure Case Type (V1) — A required field allowing the following code:
¢ ORF- Residential

Foreclosure Case Type (V2) — A required field allowing the following codes:

091 — Strict Foreclosure

0CD — Condominium or Homeowner’s Association Lien Foreclosure
OCF — Commercial Mortgage Foreclosure

OFP — Optional Foreclosure Procedure

ORF — Residential Mortgage Foreclosure

OTS — Time Share

Plaintiff Affiliation — A required field allowing the following codes:

e ADM — Administrator
AGY — Agency

BNK — Bank

BUS — Business
COM — Company
CRP — Corporation
CTY- County

EST — Estate

EXE — Executor

IND — Individual
MUN- Municipality
SNJ — State of New Jersey

NOTE: BUS (Business) and COM (Company) can be used interchangeably.
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Plaintiff Last Name/Corporation — An
alphanumeric field allowing up to 20/30
characters/digits.

Refer to APPENDIX B for
detailed description

Plaintiff First Name — An alphanumeric field
allowing up to 9 characters/digits.

Plaintiff Middle Initial — An optional alphabetic
field allowing only 1 character.

Plaintiff Address 1 — An optional alpha/numeric field allowing up to 36
characters/digits. This field is required if any other part of address is entered
(Addr2, City, State, Zip)

Plaintiff Address 2 — An optional alpha/numeric field allowing up to 36
characters/digits

Plaintiff City — An alphabetic field allowing up to 16 characters. This field is
required if any other part of address is entered (Addr2, City, State, Zip).

Plaintiff State —An alphabetic field allowing 2 characters. This field is required if
any other part of address is entered (Addr2, City, State, Zip)

Plaintiff Zip Code — A numeric field allowing either 5 or 9 digits. This field is
required if any other part of address is entered (Addr2, City, State, Zip).

Plaintiff Phone — A numeric field allowing 10 characters/digits.
Alternate Plaintiff Code — An optional field allowing the following codes:

AK — Also Known As

DB - Doing Business As
FK — Formerly Known As
FL — Full Spell

NK — Now Known As

OB - On Behalf Of

SB — Subrogee

SC — Successor

SU - Surrogate

TA — Trading As

This field is required if Alternate Plaintiff code or any part of Plaintiff Alternate
Name is entered
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Alternate Plaintiff Affiliation — An optional field allowing the following codes:

e B — Business
e | — Individual

This field is required if Alternate Party Code or any part of Alternate Party Name
is entered

Alternate Plaintiff Last Name/Corporation —An
alphanumeric field allowing up to 20/30
characters/digits.

Alternate  Plaintiff First Name - An Refer to APPENDIX B for
alphanumeric  field allowing up to 9 detailed description
characters/digits.

Alternate Plaintiff Middle Initial — An optional
alphabetic field allowing only 1 character.

Defendant Affiliation — A required field allowing the following codes:

e ADM — Administrator

e AGY — Agency

e BNK — Bank

e BUS — Business

e COM — Company
e CRP — Corporation
e CTY- County

e EST — Estate

e EXE — Executor

e HEI — Heir

e IND — Individual

¢ JCR — Judgment Creditor

NOTE: BUS (Business) and COM (Company) may be used interchangeably.

Defendant Last Name/Corporation — An
alphanumeric field allowing up to 20/30
characters/digits

Refer to APPENDIX B for
detailed description

Defendant First Name — An alphanumeric field
allowing up to 9 characters/digits

Defendant Middle Initial — An optional
alphabetic field allowing only 1 character
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Defendant Address 1 — An optional alpha/numeric field allowing up to 36
characters/digits. This field is required if any other part of address is entered.

Defendant Address 2 — An optional alpha/numeric field allowing up to 36
characters/digits.

Defendant City — An alphabetic field allowing up to 16 characters. This field is
required if any other part of address is entered.

Defendant State — An alphabetic field allowing 2 characters. This field is
required if any other part of address is entered.

Defendant Zip Code — A numeric field allowing either 5 or 9 digits. This field is
required if any other part of address is entered.

Defendant Phone — An optional numeric field allowing 10 characters/digits.
Alternate Defendant Code — An optional field allowing the following codes:

AK — Also Known As

DB — Doing Business As
FK — Formerly Known As
FL — Full Spell

NK — Now Known As

OB — On Behalf Of

SB — Subrogee

SC — Successor

SU - Surrogate

TA — Trading As

This field is required if Alternate Defendant Code or any part of Defendant
Alternate Name is entered

Alternate Defendant Affiliation — An optional field allowing the following codes:

e B— Business
e | — Individual

This field is required if Alternate Defendant Code or any part of Alternate Party
Name is entered
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Alternate Defendant Last Name/Corporation —
An alphanumeric field allowing up to 20/30
characters/digits.

Alternate Defendant First Name - An
alpha/numeric  field allowing up to 9
characters/digits.

Alternate Defendant Middle Initial — An optional
alphabetic field allowing only 1 character.

Refer to APPENDIX B for
detailed description

Charge Reference Number — An optional numeric field allowing up to 9 digits.

Original Filing Date — Mandatory and applicable only if the document is a Re-

file. Format: MMDDYYYY.

182




E-Filing Using the JEFIS Foreclosure Attorney Filer
Complaint

Complaint- Additional Party Data Fields

The following fields are used to create additional parties as part of an XML file.
The fields are presented in the order they appear on the Add Party window of
the Additional Parties tab screen on the JEFIS Attorney Filing Manager.

Party Type — A required field allowing only the following code:

DF- Defendant
PF- Plaintiff

Affiliation Code — A required field allowing the following codes:
e ADM — Administrator

AGY — Agency

BNK — Bank

BUS — Business

COM — Company

CRP — Corporation

CTY- County

EST — Estate

EXE — Executor
FIC-Fictitious
FSP-Fictitious Spouse
HEI-Heir

IND-Individual
JCR-Judgment Creditor
LIE-Subordinate Lien holder
MUN-Municipality
REG-Registered Agent
SNJ — State of New Jersey
SUP-Superior Lien holder
TNT-Tenant

Party Last Name /Corporation - A required
alphanumeric field allowing up to 20/30
characters/digits

Refer to APPENDIX B for
detailed description

Party First Name - An optional alpha/numeric
field allowing up to 9 characters/digits.

Party Middle Initial - An optional alphabetic field
allowing only 1 character

Address1 — A required field allowing up to 36 characters/digits
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Address2 — A required field allowing up to 36 characters/digits

City — A required alphabetic field allowing up to 16 characters

State — A required alphabetic field allowing two characters-must be NJ

Zip Code — A required numeric field to record the code designated by the postal
service to direct the delivery of physical mail or which corresponds to a physical
location. This is either a 5-digit form (Zip Code) or a 9-digit form (Zip +4).

Phone — An optional numeric field allowing 10 characters/digits.

Party to Initial Complaint — A required alpha field allowing only the values:

Y —Yes
N - No

Alternate Type Code — An optional field allowing the following codes:

AK — Also Known As

DB — Doing Business As
FK — Formerly Known As
FL — Full Spell

NK — Now Known As

OB — On Behalf Of

SB — Subrogee

SC — Successor

SU — Surrogate

TA — Trading As

Alternate Affiliation Code- An optional field allowing the following codes:

e B — Business
e | — Individual

Alternate Last Name -An optional field
of 30 alphanumeric characters

Alternate First Name-Maximum
characters is 9

Alternate Middle Initial- Maximum

character is 1

Rules are same as per Party Last
Name/ Corporation, Party First Name
and Party Middle Initial
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Complaint: Foreclosure Property Data Fields

Note: If more than one property is included, the address for at least one
must match the filing venue

Party Type: A 2 character Code defaulted to ‘OR’

Municipal Block — A required alpha/numeric field (mandatory for the foreclosed
property) to record the municipal tax map block of the property allowing up to 10
characters/digits.

Municipal Lot(s) — A required alpha/numeric field (mandatory for the foreclosed
property) to record the municipal tax map lot(s) of the property allowing up to 10
characters/digits.

County- Select the 3 letter county code from the help menu by using the F1 key
or by double-clicking the field.

Municipality Code — A required numeric field (mandatory for the foreclosed
property) to record the municipal code of the property allowing up to 4 digits. It
must match the county for FRP address that is included

High Risk Mortgage Pursuant to P.L.2009,c.84 and P.L.2008,c.127 — A
required field (mandatory for the foreclosed property) to record if the mortgage is
high risk pursuant to P.L.2009,c.84 and P.L.2008,c.127 allowing the following
codes:

e N-No
e Y -Yes

Affiliation Code-a 3 letter code defaulted to ‘FRP”

Address1 — A required field allowing up to 36 characters/digits

Address2 — A required field allowing up to 36 characters/digits

City — A required alphabetic field allowing up to 16 characters

State — A required alphabetic field allowing two characters-must be NJ

Zip Code — A required numeric field to record the code designated by the postal
service to direct the delivery of physical mail or which corresponds to a physical
location. This is either a 5-digit form (Zip Code) or a 9-digit form (Zip +4).

Pro se Indicator — A field allowing 1 character: Values ‘N’ or ‘Y’

Party to Initial Complaint — A required alpha field allowing only the value:
Y —Yes, N- No
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Complaint-Other Data Fields

The following fields are used to create an XML file for a complaint-other that
includes Amended Complaints, Third Party Complaints, Cross claims,
Counterclaims, and Intervener Complaints. The fields are presented in the order
they appear on the Filing Data tab screen for complaint-other documents on the
JEFIS Attorney Filing Manager.

Document Type — A required field allowing the following values:

C08-Amended Complaint
C12-Third Party Complaint
C10-Crossclaim
C20-Counterclaim
CO06—Intervener Complaint

Reason to Amend Complaint — A required field only for amended complaints
allowing the following values:

e Add Party/ Judgment Creditor

e Add Party/ Property Owner

e Add Party/ Borrower or Mortgagor

e Add Party/ Subordinate Mortgagee

e Add Party/ Docketed Certificate of Debt

e Add Party/ Tax Lien

e Add Party/ Other Lien

e Correct Party's Name

e Add Count(s)

e Modify Count(s)

e Other (also used for Third Party Complaints, Crossclaims, Counterclaims, and
Intervener Complaints)

Comments — An optional alpha/numeric field allowing up to 72 characters/digits
to record the reason for the complaint.

Original Filing Date — Mandatory and applicable only if the document is a Re-
file. Format : MMDDYYYY.

Party Association

Primary or Target — A required alpha field of 1 character allowing the following
values:

e P — Primary
e T — Target
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Party Last Name — A required alpha/numeric field allowing up to 20
characters/digits for last name and 30 characters/digits for a corporation. Values
greater than 30 characters may be entered in the Party First Name and Party
Middle Initial fields.

Party First Name — An optional alpha/numeric field allowing up to 9
characters/digits.

Party Middle Initial — An optional alphabetic field allowing only 1 character.
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EXC-CIRC

EXC-CIRC Data Field

Deficiency Reviewer’s Last Name- Enter this field only if it is a re-file.
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Judgment Data Fields

Judgment V1- JudgRes

The following fields are used to create an XML file for a judgment. The fields are
presented in the order they appear on the Filing Data tab screen for judgments
on the JEFIS Attorney Filing Manager.

Notice of Motion for Final Judgment Attached- This is a required field with a
default value of 'Y as a ‘Notice of Motion’ attachment is mandatory to this
judgment type

Mortgagee Name — An optional alpha/numeric field for the current mortgage
owner in the format of first name, middle initial and last name, or the full name of
the business entity, allowing up to 30 characters/digits.

Default Amount — A required numeric field with a 9999999999.99 format for the
unpaid principal balance of the mortgage loan on the date of default.

Last Contracted Due Date — A required numeric field with a MMDDYYYY format
for the date the loan went into default, such as typical term, 30 days after the
payment is due.

Date of Amount Due Statement — A required numeric field with a MMDDYYYY
format for the date the lender or lender's servicer prepares and signs the
certification and schedule of the amount due.

Default Rate of Interest — An optional numeric field with a 999.999 format for
the interest rate authorized by the Note upon default.

Interest Rate at Origination — An optional numeric field with a 999.999 format
for the interest rate of the loan at origination.

Per Diem — An optional numeric field with a 99999.999 format for the dollar
amount of interest accruing on the principal and advances amount in default.

Date Late Charges Accrue — A required numeric field with a MMDDYYYY
format for the date when late charges began to accrue on the loan, such as
typical term, 15 days after the payment is due.

Final Late Charge Date — A required numeric field with a MMDDYYYY format
(Note: The date cannot be later than the date of the complaint).

Monthly Late Charges — A required numeric field with a 9999999999.99 format
for the dollar amount of the monthly late charge.

189



E-Filing Using the JEFIS Foreclosure Attorney Filer
JUDGMENT

Months Past Due — A required numeric field allowing up to 5 digits for the
number of months between the reporting date and the last paid installment date if
the first paid installment date is the first day of the month. If the first paid
installment date is not the first day of the month, then Loan Delinquent Months
Count is the number of months between the reporting date and the last paid
installment date, minus one month.

Requesting Interest on Advances — A required field requesting Interest on
Advances? Format :Y or N

First Advance Date — An optional numeric field with a MMDDYYYY format for
the date on which the first advance for taxes or insurance was disbursed. This
is mandatory if Requesting Interest on Advances is 'Y’

Last Advance Date — An optional numeric field with a MMDDYYYY format for
the date on which the last advance for taxes or insurance was disbursed. This
is mandatory if Requesting Interest on Advances is ‘Y’

Advance Real Estate Taxes — A required numeric field with a 999999.99 format
for the amount paid for property taxes by the lender.

Advance Home Owners Insurance Premiums — A required numeric field with a
999999.99 format for the amount paid for property insurance by the lender

Advances Mortgage Insurance Premiums — A required numeric field with a
999999.99 format for the amount paid for property mortgage insurance by the
lender.

Advances Inspections — A required numeric field with a 999999.99 format for
the amount paid for property inspections by the lender.

Advances Winterizing / Securing — A required numeric field with a 999999.99
format for the amount paid for property winterizing / securing by the lender.

Advances Others (Itemize) — An optional numeric field with a 999999.99 format
for all other amounts paid for property claimed by the lender to be permitted
under the loan documents.

Less Escrow Monies — A required numeric field with a 999999.99 format for
escrow amounts held by the lender and applied in satisfaction of any advances
claimed for principal or interest.

Advances Accrual Start Date — An optional numeric field with a MMDDYYYY
format for the first date on which the lender is calculating interest on any
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advances. If Requesting Interest on Advances is a “Y” then this field should be
mandatory

Advances Accrual End Date — An optional numeric field with a MMDDYYYY
format for the last date on which the lender is calculating interest on any
advances. If Requesting Interest on Advances is a “Y” then this field should be
mandatory

Interest on Advances — A required numeric field with a 99999.99 format.
Other Charges — An optional numeric field with a 9999.99 format.
Fee for Filing Lis Pendens — A required numeric field with a 999.99 format.

Number of Motion(s) Filed — A required numeric field allowing 3 digits for the
number of motions claimed by the lender to the taxed cost.

Title Search Fees — A required numeric field with a 999999.99 format.

Costs on Application for Writ of Execution — A required numeric field with a
99999.99 format.

Original Loan Amount — A required numeric field with a 9999999999.99 format
for the original principal amount of the debt secured by the mortgage. The face
value on the note at origination (i.e., the amount borrowed by the mortgagor).

Debt Instrument Execution Date — A required field with a MMDDYYYY format
for the date of execution of the note/ bond.

Type of Mortgage — A required field allowing the following codes:

Balloon Mortgage Loan

Convertible ARM Mortgage Loan
Fixed Rate Mortgage Loan
Fixed-Period ARM Mortgage Loan
Graduated Payment Mortgage Loan
Hybrid ARM Mortgage Loan
Interest-Only Mortgage Loan
Option ARM Mortgage Loan
Reverse Mortgage

Mortgage Execution Date — A required field with a MMDDYYYY format for the
date of execution of the mortgage.

Mortgage Recording Date — A required field with a MMDDYYYY format for the
County Clerk’s / registrar's mortgage recording date.
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Mortgage Recording County — A required alphabetic field allowing up to 20
characters for the county where the mortgage on the subject property was
recorded

Mortgage Book — A required numeric field allowing up to 5 digits for the county
mortgage book volume where the mortgage on the subject property is recorded.

Mortgage Page — An optional numeric field allowing up to 5 digits for the county
mortgage book page in the mortgage book volume where the mortgage on the
subject property is recorded

ARM Reset Date (if applicable) — An optional numeric field with a MMDDYYYY
format for the date on which the next ARM reset is due to occur.

Next ARM Reset Rate (if applicable) — A required numeric field if ‘Arm Reset
Date’ is entered. The format is 999.999. The expected interest rate on an ARM
loan at the next ARM reset date given the reset date. If the reset date is outside
of anticipated date of entry of judgment, use current Note rate.

Amortization Term at Origination — An optional numeric field with allowing 3
digits for the number of months between the scheduled first payment due date
and the maturity date of the mortgage, expressed in months.

Is there a Pre-payment penalty — A required field with the following valid
values:

e N-No
e Y-Yes

Pre—Payment Penalty Amount — A required numeric field with a 999999.999
format if the Pre—Payment Penalty is “Y”

Date Contract Interest Rate Calculated Thru — A required numeric field with a

MMDDYYYY format for the date through which interest is calculated on the proof
of amount due schedule.

Deficiency Reviewer Last Name — A required alpha/numeric field allowing 30
characters/digits only if the document is a re-file.

Charge Reference — An optional numeric field allowing 9 digits. It is the
transaction reference number for the charge that is deducted from the collateral

account for the specific submission.

Mortgage Assigned — A required field with valid values of ‘Y’ or ‘N’

192



E-Filing Using the JEFIS Foreclosure Attorney Filer

JUDGMENT

Originating Mortgagee Name — If Mortgage Assigned is ‘Y’ then this is a
required field . Format- First Name, Middle Name, Last Name of a person or
Full Name of business entity allowing 30 characters.

Last Assignment Date — If Mortgage Assigned is Y’ then this field is
mandatory. Format: MMDDYY

Last Assignment Recording Date - If Mortgage Assigned is ‘Y’ then this field
is required. Format DDMMYY

Last A_ssidgnment Mortgage Book - If Mortgage Assigned is ‘Y’ then this field
is reqéurde . Mortgage book volume where the assignment mortgage is
recorded.

Format: 99999
Last Assignment Mortgage Page — If Mortgage Assigned is ‘Y’ then this field

is required. Mortgage book page in the mortgage book volume where the
assignment mortgage is recorded. Format: 99999
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Judgments V10 — JudgOSTOp St

Notice of Motion for Final Judgment Attached- This is a required field with a
default value of ‘N’ as a ‘Notice of Motion’ attachment is not required for this
judgment type

Mortgagee Name — An optional alpha/numeric field for the current mortgage
owner in the format of first name, middle initial and last name, or the full name of
the business entity, allowing up to 30 characters/digits.

Default Amount — A required numeric field with a 9999999999.99 format for the
unpaid principal balance of the mortgage loan on the date of default.

Last Contracted Due Date — A required numeric field with a MMDDYYYY format
for the date the loan went into default, such as typical term, 30 days after the
payment is due.

Date of Amount Due Statement — A required numeric field with a MMDDYYYY
format for the date the lender or lender's servicer prepares and signs the
certification and schedule of the amount due.

Default Rate of Interest — An optional numeric field with a 999.999 format for
the interest rate authorized by the Note upon default.

Interest Rate at Origination — A required numeric field with a 999.999 format for
the interest rate of the loan at origination

Per Diem — A required numeric field with a 99999.999 format for the dollar
amount of interest accruing on the principal and advances amount in default.

Date Late Charges Accrue — A required numeric field with a MMDDYYYY
format for the date when late charges began to accrue on the loan, such as
typical term, 15 days after the payment is due.

Final Late Charge Date — A required numeric field with a MMDDYYYY format
(Note: The date cannot be later than the date of the complaint).

Monthly Late Charges — A required numeric field with a 9999999999.99 format
for the dollar amount of the monthly late charge.

Months Past Due — A required numeric field allowing up to 5 digits for the
number of months between the reporting date and the last paid installment date if
the first paid installment date is the first day of the month. If the first paid
installment date is not the first day of the month, then Loan Delinquent Months
Count is the number of months between the reporting date and the last paid
installment date, minus one month.
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Requesting Interest on Advances — A required field requesting Interest on
Advances? Format :Y or N

First Advance Date — An optional numeric field with a MMDDYYYY format for
the date on which the first advance for taxes or insurance was disbursed. This
is mandatory if Requesting Interest on Advances is ‘Y’

Last Advance Date — An optional numeric field with a MMDDYYYY format for
the date on which the last advance for taxes or insurance was disbursed. This
is mandatory if Requesting Interest on Advances is 'Y’

Advance Real Estate Taxes — A required numeric field with a 999999.99 format
for the amount paid for property taxes by the lender.

Advance Home Owners Insurance Premiums — A required numeric field with a
999999.99 format for the amount paid for property insurance by the lender

Advances Mortgage Insurance Premiums — A required numeric field with a
999999.99 format for the amount paid for property mortgage insurance by the
lender.

Advances Inspections — A required numeric field with a 999999.99 format for
the amount paid for property inspections by the lender.

Advances Winterizing / Securing — A required numeric field with a 999999.99
format for the amount paid for property winterizing / securing by the lender.

Advances Others (Itemize) — An optional numeric field with a 999999.99 format
for all other amounts paid for property claimed by the lender to be permitted
under the loan documents.

Less Escrow Monies — A required numeric field with a 999999.99 format for
escrow amounts held by the lender and applied in satisfaction of any advances
claimed for principal or interest.

Advances Accrual Start Date — An optional numeric field with a MMDDYYYY
format for the first date on which the lender is calculating interest on any
advances. If Requesting Interest on Advances is a “Y” then this field should be
mandatory

Advances Accrual End Date — An optional numeric field with a MMDDYYYY
format for the last date on which the lender is calculating interest on any
advances. If Requesting Interest on Advances is a “Y” then this field should be
mandatory
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Interest on Advances — A required numeric field with a 99999.99 format.
Other Charges — An optional numeric field with a 9999.99 format.
Fee for Filing Lis Pendens — A required numeric field with a 999.99 format.

Number of Motion(s) Filed — A required numeric field allowing 3 digits for the
number of motions claimed by the lender to the taxed cost.

Title Search Fees — A required numeric field with a 999999.99 format.

Costs on Application for Writ of Execution — A required numeric field with a
99999.99 format.

Original Loan Amount — A required numeric field with a 9999999999.99 format
for the original principal amount of the debt secured by the mortgage. The face
value on the note at origination (i.e., the amount borrowed by the mortgagor).

Debt Instrument Execution Date — A required field with a MMDDYYYY format
for the date of execution of the note/ bond.

Type of Mortgage — An optional field allowing the following codes:

Balloon Mortgage Loan

Convertible ARM Mortgage Loan
Fixed Rate Mortgage Loan
Fixed-Period ARM Mortgage Loan
Graduated Payment Mortgage Loan
Hybrid ARM Mortgage Loan
Interest-Only Mortgage Loan
Option ARM Mortgage Loan
Reverse Mortgage

Mortgage Execution Date — A required field with a MMDDYYYY format for the
date of execution of the mortgage.

Mortgage Recording Date — A required field with a MMDDYYYY format for the
County Clerk’s / registrar's mortgage recording date.

Mortgage Recording County — A required alphabetic field allowing up to 20
characters for the county where the mortgage on the subject property was
recorded

Mortgage Book — A required numeric field allowing up to 5 digits for the county
mortgage book volume where the mortgage on the subject property is recorded.
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Mortgage Page — An optional numeric field allowing up to 5 digits for the county
mortgage book page in the mortgage book volume where the mortgage on the
subject property is recorded

ARM Reset Date (if applicable) — An optional numeric field with a MMDDYYYY
format for the date on which the next ARM reset is due to occur.

Next ARM Reset Rate (if applicable) — A required numeric field if ‘Arm Reset
Date’ is entered. The format is 999.999. The expected interest rate on an ARM
loan at the next ARM reset date given the reset date. If the reset date is outside
of anticipated date of entry of judgment, use current Note rate.

Amortization Term at Origination — An optional numeric field with allowing 3
digits for the number of months between the scheduled first payment due date
and the maturity date of the mortgage, expressed in months.

Is there a Pre-payment penalty — A required field with the following valid
values:

e N-No
e Y -Yes

Pre—Payment Penalty Amount — A required numeric field with a 999999.999
format if the Pre—Payment Penalty is “Y”

Date Contract Interest Rate Calculated Thru — A required numeric field with a
MMDDYYYY format for the date through which interest is calculated on the proof
of amount due schedule.

Deficiency Reviewer Last Name — A required alpha/numeric field allowing 30
characters/digits only if the document is a re-file.

Charge Reference — An optional numeric field allowing 9 digits. It is the
transaction reference number for the charge that is deducted from the collateral
account for the specific submission.

Mortgage Assigned — A required field with valid values of ‘Y’ or ‘N’

Originating Mortgagee Name — If Mortgage Assigned is ‘Y’ then this is a
required field . Format- First Name, Middle Name, Last Name of a person or

Full Name of business entity allowing 30 characters.

Last Assignment Date — If Mortgage Assigned is Y’ then this field is
mandatory. Format: MMDDYY
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Last Assignment Recording Date - If Mortgage Assigned is ‘Y’ then this field
is required. Format DDMMYY

Last A_ssidgnment Mortgage Book - If Mortgage Assigned is ‘Y’ then this field
is required. Mortgage book volume where the assignment mortgage is
recorded.

Format: 99999

Last Assignment Mortgage Page — If Mortgage Assigned is ‘Y’ then this field

is required. Mortgage book page in the mortgage book volume where the
assignment mortgage is recorded. Format: 99999
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Judgments V11- JudgStrict

Notice of Motion for Final Judgment Attached — A required field indicating
whether a ‘Notice of Motion’ is attached. Valid values- Y’ or ‘N’.

Charge reference Number - An optional numeric field allowing 9 digits. Itis
the transaction reference number for the charge that is deducted from the
collateral account for the specific submission.

Judgments V3- JudgComm

Notice of Motion for Final Judgment Attached- This is a required field with a
default value of 'Y as a ‘Notice of Motion’ attachment is mandatory to this
judgment type

Mortgagee Name — An optional alpha/numeric field for the current mortgage
owner in the format of first name, middle initial and last name, or the full name of
the business entity, allowing up to 30 characters/digits.

Default Amount — A required numeric field with a 9999999999.99 format for the
unpaid principal balance of the mortgage loan on the date of default.

Last Contracted Due Date — A required numeric field with a MMDDYYYY format
for the date the loan went into default, such as typical term, 30 days after the
payment is due.

Date of Amount Due Statement — A required numeric field with a MMDDYYYY
format for the date the lender or lender's servicer prepares and signs the
certification and schedule of the amount due.

Default Rate of Interest — An optional numeric field with a 999.999 format for
the interest rate authorized by the Note upon default.

Interest Rate at Origination — A required numeric field with a 999.999 format for
the interest rate of the loan at origination

Per Diem — A required numeric field with a 99999.999 format for the dollar
amount of interest accruing on the principal and advances amount in default.

Date Late Charges Accrue — A required numeric field with a MMDDYYYY
format for the date when late charges began to accrue on the loan, such as
typical term, 15 days after the payment is due.

Final Late Charge Date — A required numeric field with a MMDDYYYY format
(Note: The date cannot be later than the date of the complaint).
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Monthly Late Charges — A required numeric field with a 9999999999.99 format
for the dollar amount of the monthly late charge.

Months Past Due — A required numeric field allowing up to 5 digits for the
number of months between the reporting date and the last paid installment date if
the first paid installment date is the first day of the month. If the first paid
installment date is not the first day of the month, then Loan Delinquent Months
Count is the number of months between the reporting date and the last paid
installment date, minus one month.

Requesting Interest on Advances — A required field requesting Interest on
Advances? Format :Y or N

First Advance Date — An optional numeric field with a MMDDYYYY format for
the date on which the first advance for taxes or insurance was disbursed. This
is mandatory if Requesting Interest on Advances is 'Y’

Last Advance Date — An optional numeric field with a MMDDYYYY format for
the date on which the last advance for taxes or insurance was disbursed. This
is mandatory if Requesting Interest on Advances is ‘Y’

Advance Real Estate Taxes — A required numeric field with a 999999.99 format
for the amount paid for property taxes by the lender.

Advance Home Owners Insurance Premiums — A required numeric field with a
999999.99 format for the amount paid for property insurance by the lender

Advances Mortgage Insurance Premiums — A required numeric field with a
999999.99 format for the amount paid for property mortgage insurance by the
lender.

Advances Inspections — A required numeric field with a 999999.99 format for
the amount paid for property inspections by the lender.

Advances Winterizing / Securing — A required numeric field with a 999999.99
format for the amount paid for property winterizing / securing by the lender.

Advances Others (Itemize) — An optional numeric field with a 999999.99 format
for all other amounts paid for property claimed by the lender to be permitted
under the loan documents.

Less Escrow Monies — A required numeric field with a 999999.99 format for

escrow amounts held by the lender and applied in satisfaction of any advances
claimed for principal or interest.

200



E-Filing Using the JEFIS Foreclosure Attorney Filer
JUDGMENT

Advances Accrual Start Date — An optional numeric field with a MMDDYYYY
format for the first date on which the lender is calculating interest on any
advances. If Requesting Interest on Advances is a “Y” then this field should be
mandatory

Advances Accrual End Date — An optional numeric field with a MMDDYYYY
format for the last date on which the lender is calculating interest on any
advances. If Requesting Interest on Advances is a “Y” then this field should be
mandatory

Interest on Advances — A required numeric field with a 99999.99 format.
Other Charges — An optional numeric field with a 9999.99 format.
Fee for Filing Lis Pendens — A required numeric field with a 999.99 format.

Number of Motion(s) Filed — A required numeric field allowing 3 digits for the
number of motions claimed by the lender to the taxed cost.

Title Search Fees — A required numeric field with a 999999.99 format.

Costs on Application for Writ of Execution — A required numeric field with a
99999.99 format.

Original Loan Amount — A required numeric field with a 9999999999.99 format
for the original principal amount of the debt secured by the mortgage. The face
value on the note at origination (i.e., the amount borrowed by the mortgagor).

Debt Instrument Execution Date — A required field with a MMDDYYYY format
for the date of execution of the note/ bond.

Type of Mortgage — An optional field allowing the following codes:

Balloon Mortgage Loan

Convertible ARM Mortgage Loan
Fixed Rate Mortgage Loan
Fixed-Period ARM Mortgage Loan
Graduated Payment Mortgage Loan
Hybrid ARM Mortgage Loan
Interest-Only Mortgage Loan
Option ARM Mortgage Loan
Reverse Mortgage

Mortgage Execution Date — A required field with a MMDDYYYY format for the
date of execution of the mortgage.
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Mortgage Recording Date — A required field with a MMDDYYYY format for the
County Clerk’s / registrar's mortgage recording date.

Mortgage Recording County — A required alphabetic field allowing up to 20
characters for the county where the mortgage on the subject property was
recorded

Mortgage Book — A required numeric field allowing up to 5 digits for the county
mortgage book volume where the mortgage on the subject property is recorded.

Mortgage Page — An optional numeric field allowing up to 5 digits for the county
mortgage book page in the mortgage book volume where the mortgage on the
subject property is recorded

ARM Reset Date (if applicable) — An optional numeric field with a MMDDYYYY
format for the date on which the next ARM reset is due to occur.

Next ARM Reset Rate (if applicable) — A required numeric field if ‘Arm Reset
Date’ is entered. The format is 999.999. The expected interest rate on an ARM
loan at the next ARM reset date given the reset date. If the reset date is outside
of anticipated date of entry of judgment, use current Note rate.

Amortization Term at Origination — An optional numeric field with allowing 3
digits for the number of months between the scheduled first payment due date
and the maturity date of the mortgage, expressed in months.

Is there a Pre-payment penalty — A required field with the following valid
values:

e N-No
e Y -Yes

Pre—Payment Penalty Amount — A required numeric field with a 999999.999
format if the Pre—Payment Penalty is “Y”

Date Contract Interest Rate Calculated Thru — A required numeric field with a

MMDDYYYY format for the date through which interest is calculated on the proof
of amount due schedule.

Deficiency Reviewer Last Name — A required alpha/numeric field allowing 30
characters/digits only if the document is a re-file.

Charge Reference — An optional numeric field allowing 9 digits. It is the
transaction reference number for the charge that is deducted from the collateral

account for the specific submission.

Mortgage Assigned — A required field with valid values of ‘Y’ or ‘N’
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Originating Mortgagee Name — If Mortgage Assigned is ‘Y’ then this is a
required field . Format- First Name, Middle Name, Last Name of a person or
Full Name of business entity allowing 30 characters.

Last Assignment Date — If Mortgage Assigned is Y’ then this field is
mandatory. Format: MMDDYY

Last Assignment Recording Date - If Mortgage Assigned is 'Y’ then this field
is required. Format DDMMYY

Last Ass&gnment Mortgage Book - If Mortgage Assigned is 'Y’ then this field
is reqéurg . Mortgage book volume where the assignment mortgage is
recorded.

Format: 99999
Last Assignment Mortgage Page — If Mortgage Assigned is ‘Y’ then this field

is required. Mortgage book page in the mortgage book volume where the
assignment mortgage is recorded. Format: 99999

203



E-Filing Using the JEFIS Foreclosure Attorney Filer

JUDGMENT
Judgments V4- JudginRem

Notice of Motion for Final Judgment Attached - A required field indicating
whether a ‘Notice of Motion’ is attached. Valid values- Y’ or ‘N’.

Charge reference Number - An optional numeric field allowing 9 digits. Itis
the transaction reference number for the charge that is deducted from the
collateral account for the specific submission.

Judgments V5-JudgOpt

Notice of Motion for Final Judgment Attached — A required field defaulting to
‘Y’ as a ‘Notice of Motion’ is mandatory for this type.

Charge reference Number - An optional numeric field allowing 9 digits. Itis

the transaction reference number for the charge that is deducted from the
collateral account for the specific submission.

Judgments V7- JudgOSTTax

Notice of Motion for Final Judgment Attached- A required field with a default
value of ‘N’ indicating a ‘Notice of Motion’ is not required for this type.

Tax Certificate Date — It is an optional field indicating the date the Tax certificate
was issued. Format -MMDDYY.

Purchaser of Tax Certificate - It is a required field. Format is First Name

Middle Initial Last Name for a person or Full Name for a Business entity.

Date of Amount Due Statement- It is a required field. The date the lender or
lender’s servicer prepares and signs the certification and schedule of the amount
due.

Per Diem — It is an optional field with a format: 99999.99

Dollar amount of interest accruing on the principal and advances amount in
default.

Tax Certificate # - It is a required field. Format: 99-99999

Other Charges- It is an optional field. Format: 99999.99

Fee for Filing Lis Pendens- It is a required field. Format: 99999.99

Number of Motion(s) Filed — Number of motions claimed by the lender to the
taxed cost. Format: Numeric field allowing 3 digits
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Title Search Fees — It is a required field. Format: 999999.99

Costs on Application for Writ of Execution — It is an optional field. It is
mandatory if USA is defendant. Format: 99999.99

Tax Sale Date- lItis a required field with the date of actual sale. Format:
MMDDYYYY

Tax Certificate Recording Date- It is a required field to enter the County Clerk’s
/ registrar’s tax recording date. Format: MMDDYYYY

Tax Certificate Recording County- It is a required field. Enter the county where
the tax on the subject property is recorded. Format: User may select value from
help list for field

Tax Certificate Recording Book- It is a required field to enter the county book
where the tax on the subject property is recorded. Format: Numeric 99999

Tax Certificate Page- It is a required field to enter county book page where the
tax certificate on the subject property is recorded. Format: Numeric 99999

Tax Certificate Purchase Amount- A required field wherein the total amount of
purchase or sale is to be entered. Format: 999999.99

Tax Certificate Interest rate- A required field for the interest on the certificate.
Format: 999.99

Tax Certificate Premium Amount- An optional field for the premium amount
paid for the certificate. Format: 999999.99

Subsequent Taxes Paid- A required field to enter if Subsequent Taxes have
been paid? Format: Enter Y or N

Subsequent Taxes Amount Paid- A required field if Subsequent Taxes Paid is
‘Y’. Enter Amount of subsequent taxes paid. Format: 999999.99

Subsequent Tax Interest Amount - A required field if Subsequent Taxes Paid
is ‘Y’.. Enter the Amount of subsequent tax interest. Format: 999999.99

Recording Fees Paid- Fees Paid for Recording. Format: 99999.99

Date Tax Certificate Contract Interest Calculated Thru- Date through which
interest is calculated on the proof of amount due schedule. Format: MMDDYYYY

Deficiency Reviewer Last Name- Required and applicable only if the document
is a re-file.
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Charge Reference Number- An optional numeric field allowing 9 digits. It is the
transaction reference number for the charge that is deducted from the collateral
account for the specific submission

Originating Name on Tax Certificate - First Name Middle Initial Last Name of a
person or Full Name of Entity

Tax Certificate Assigned? - A required field. Format: Y or N

Last Tax Certificate Assignment Date —

Last Tax Certificate Assignment Recording Date- It is required if Tax
Certificate Assigned field is a 'Y’ Enter Date of Assignment.

Format: MMDDYYYY

Last Tax Certificate Assignment Book Number- It is required if Tax
Certificate Assigned field is a “Y”. Format: Numeric field allowing up to 4 digits.

Last Tax Certificate Assignment Mortgage Page- It is required if Tax
Certificate Assigned field is a *Y’. Format: Numeric field allowing up to 4 digits.

Place of Redemption- It is a required field allowing a maximum of 72
characters to include the ‘Street Address and suite of the municipality’.
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Judgments V8- JudgPers

Notice of Motion for Final Judgment Attached — A required field indicating
whether a ‘Notice of Motion’ is attached. Valid values- Y’ or ‘N’.

Charge reference Number - An optional numeric field allowing 9 digits. Itis

the transaction reference number for the charge that is deducted from the
collateral account for the specific submission.

Judgments V9- JudgPersUSA

Notice of Motion for Final Judgment Attached — A required field indicating
whether a ‘Notice of Motion’ is attached. Valid values- “Y’ or ‘N’.

Charge reference Number - An optional numeric field allowing 9 digits. Itis

the transaction reference number for the charge that is deducted from the
collateral account for the specific submission.
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Party Association
Primary or Target — A required alpha field of 1 character allowing the following
values:

e P — Primary

e T — Target

Party Last Name — A required alpha/numeric field allowing up to 20
characters/digits for last name and 30 characters/digits for a corporation. Values
greater than 30 characters may be entered in the Party First Name and Party
Middle Initial fields.

Party First Name — An optional alpha/numeric field allowing up to 9
characters/digits.

Party Middle Initial — An optional alphabetic field allowing only 1 character.

Defendant Party Fields

Defendant Type — A required alpha field allowing up to 20 characters allowing
the following values:

Certificate of Debt
Condominium/ Homeowner Association Lien
Docketed Judgment
Mortgagor

Obligor

Obligor and Mortgagor
Superior Mortgage
Subordinate Mortgage
Tax Lien

e Tenant

e Spouse

e Other

Form of Service — A required alpha field allowing up to 20 characters allowing
the following values:

Acknowledgement of Service
First Class

Certified Mail

Registered Mail

Regular Mail
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e Publication

e Process Server

e Sheriff

Amount of Service — A required numeric field with a 99999.99 format
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Motion Data Fields

The following fields are used to create an XML file for a motion. The fields are
presented in the order they appear on the Filing Data tab screen for motions on
the JEFIS Attorney Filing Manager.

Debit Amount — A required numeric field with a 999.99 format that records the
amount charged for filing.

Charge Reference Number — An optional numeric field allowing up to 9 digits.
Deficiency Reviewer Last Name — Mandatory and applicable only if the

document is a re-file. Maximum number of characters is 30.

Party Association

Primary or Target — A required alpha field of 1 character allowing the following
values:

e P — Primary

e T — Target

Party Last Name — A required alpha/numeric field allowing up to 20
characters/digits for last name and 30 characters/digits for a corporation. Values
greater than 30 characters may be entered in the Party First Name and Party
Middle Initial fields.

Party First Name — An optional alpha/numeric field allowing up to 9
characters/digits.

Party Middle Initial — An optional alphabetic field allowing only 1 character.
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Proof of Mailing Data Fields

The following fields are used to create an XML file for a proof of mailing. The
fields are presented in the order they appear on the Filing Data tab screen for
proof of mailing on the JEFIS Attorney Filing Manager.

What was Mailed-1 — A required alpha/numeric field allowing the following
codes:

Amended Complaint

Complaint

Complaint and Summons
Default

Fair Foreclosure Act Notice to Cure
Final Judgment

Notice of Sale

Order

Proof of Amount Due Defendant
Proof of Subordinate Lien

Other

What was Mailed-2 — An optional alpha/numeric field allowing the following
codes:

Amended Complaint

Complaint

Complaint and Summons
Default

Fair Foreclosure Act Notice to Cure
Final Judgment

Notice of Sale

Order

Proof of Amount Due Defendant
Proof of Subordinate Lien

Other

What was Mailed-3 — An optional alpha/numeric field allowing the following
codes:

Amended Complaint

Complaint

Complaint and Summons

Default

Fair Foreclosure Act Notice to Cure
Final Judgment
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Notice of Sale

Order

Proof of Amount Due Defendant
Proof of Subordinate Lien

Other

Comments — An optional alpha/numeric field allowing up to 72 characters/digits.

Party Association

Primary or Target — A required alpha field of 1 character allowing the following
values:

e P — Primary

e T — Target

Party Last Name — A required alpha/numeric field allowing up to 30
characters/digits for last name and 30 characters/digits for a corporation. Values
greater than 30 characters may be entered in the Party First Name and Party
Middle Initial fields.

Party First Name — An optional alpha/numeric field allowing up to 9
characters/digits.

Party Middle Initial — An optional alphabetic field allowing only 1 character
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Post Judgment Sheriff's Document Data Fields

This document type is visible in the JEFIS Attorney Filing Manager, but it should
not be used. It is for administrative purposes only.
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Request for Default Data Fields

The following fields are used to create an XML file for a request for default. The
fields are presented in the order they appear on the Filing Data tab screen for
request for default on the JEFIS Attorney Filing Manager.

Party Association

Primary or Target — A required alpha field of 1 character allowing the following
values:

e P — Primary

e T — Target

Party Last Name — A required alpha/numeric field allowing up to 20
characters/digits for last name and 30 characters/digits for a corporation. Values
greater than 30 characters may be entered in the Party First Name and Party
Middle Initial fields.

Party First Name — An optional alpha/numeric field allowing up to 9
characters/digits.

Party Middle Initial — An optional alphabetic field allowing only 1 character.
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RETURN SERVICE

Return Service Data Fields

The following fields are used to create an XML file for a return service document
including Affidavit of Service, Acknowledgment of Service, Notice to State of New
Jersey, Proof of Publication, Summons, and Proof of Service. The fields are
presented in the order they appear on the Filing Data tab screen for return
service documents on the JEFIS Attorney Filing Manager.

Proof/Service Date — A required numeric field with a MMDDYYYY.
Service Type — A required field allowing the following codes:

Personal

Regular Mail

Certified Mail RRR

Service on Attorney
Acknowledgment of Service
Publication

e Posting

e Attempted Service

e Other

If Substituted Service was utilized, is an Affidavit of Diligent Inquiry
Attached? — A required field only when the Service Type field does not contain
the value 'Personal’ allowing the following codes:

e N-No
e Y-Yes

Who was Served if not Defendant — An optional field, but it must be completed
if someone other than defendant was served allowing the following values:

e Agent

e Household Member Over age 14
Registered Agent
Officer/Director/Partner

Attorney

Other

What was Published/Served — A required alpha/numeric field allowing the
following values:

e Summons and Complaint
e Amended Complaint
e Other
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Does the Publication Comply with Rule 4:4-5(c) Service on Absent
Defendants — An optional field that must be completed if the Service Type field
contains the value 'Publication’ allowing the following codes:

e N—-No
e Y -Yes
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Motion for Surplus Funds Data Fields

The following fields are used to create an XML file for a surplus money motion.
The fields are presented in the order they appear on the Filing Data tab screen
for surplus money motion documents on the JEFIS Attorney Filing Manager.

Plaintiff Full Name — A required alpha/numeric field in the format of first name,
middle initial and last name, or the full name of the business entity allowing up to
40 characters/digits.

First Defendant Full Name — A required alpha/numeric field in the format of first
name, middle initial and last name, or the full name of the business entity
allowing up to 40 characters/digits.

Name of Attorney or Law Firm or Self Represented Claimant — A required
alpha/numeric field in the format of first name, middle initial and last name, or the
full name of the firm allowing up to 40 characters/digits.

Claimant’s Name — A required alpha/numeric field in the format of first name,
middle initial and last name, or the full name of the business entity allowing up to
40 characters/digits.

Requested Amount — A required numeric field to record all or a portion of the
surplus money claimed due with a 9999999999.99 format.

Amount Claimed Due — A required numeric field with a 9999999999.99 format.

Street Address — A required alpha/numeric field for the property’s commonly
known street address (street number and street name) and, if applicable, the unit
number of the subject property allowing up to 72 characters/digits.

Municipality Name — A required alpha/numeric field for the name of the
municipality where the subject property is located allowing up to 40
characters/digits.

County — A required alpha/numeric field for the name of the county where the
subject property is located allowing up to 40 characters/digits.

Mortgagors/Owners’ Names — A required alpha/numeric field in the format of
first name, middle initial and last name, or the full name of the business entity
allowing up to 40 characters/digits.

Former Owner-Defendant’s Name — A required alpha/numeric field in the

format of first name, middle initial and last name, or the full name of the business
entity allowing up to 40 characters/digits.
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Representation of Business Entity — A required alpha/numeric field in the
format of first name, middle initial and last name, or the full name of the business
entity allowing up to 40 characters/digits.

Debit Amount — A required numeric field with a 999.99 format.

Charge Reference Number — An optional numeric field allowing up to 9 digits.
Deficiency Reviewer Last Name — Mandatory and applicable only if the

document is a re-file. Maximum number of characters is 30.

Party Association

Primary or Target — A required alpha field of 1 character allowing the following
values:

e P — Primary

e T — Target

Party Last Name — A required alpha/numeric field allowing up to 30
characters/digits for last name and 30 characters/digits for a corporation. Values
greater than 30 characters may be entered in the Party First Name and Party
Middle Initial fields.

Party First Name — An optional alpha/numeric field allowing up to 9
characters/digits.

Party Middle Initial — An optional alphabetic field allowing only 1 character
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Writ Data Fields

The following fields are used to create an XML file for a writ. The fields are
presented in the order they appear on the Filing Data tab screen for writs on the
JEFIS Attorney Filing Manager.

Plaintiff Full Name — A required alpha/numeric field in the format of first name,
middle initial and last name, or the full name of the business entity allowing up to
40 characters/digits.

First Defendant Full Name — A required alpha/numeric field in the format of first
name, middle initial and last name, or the full name of the business entity
allowing up to 40 characters/digits.

Judgment Date — A required numeric field with a MMDDYYYY format.

Street Address — A required alpha/numeric field for the property’s commonly
known street address (street number and street name) and, if applicable, the unit
number of the subject property allowing up to 72 characters/digits.

Municipality Name — A required alpha/numeric field for the name of the
municipality where the subject property is located allowing up to 30
characters/digits.

Purchaser Name — An optional alpha/numeric field in the format of first name,
middle initial and last name, or the full name of the business entity allowing up to
30 characters/digits that is required when the Writ Type contains the value ‘Writ
of Possession’.

Writ Type — A required field allowing the following codes:

e E — Writ of Execution
e P — Writ of Possession

Deficiency Reviewer Last Name — Mandatory and applicable only if the
document is a re-file. Maximum number of characters is 30.

Party Association

Primary or Target — A required alpha field of 1 character allowing the following
values:

e P — Primary
e T — Target
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Party Last Name — A required alpha/numeric field allowing up to 20
characters/digits for last name and 30 characters/digits for a corporation. Values
greater than 30 characters may be entered in the Party First Name and Party
Middle Initial fields.

Party First Name — An optional alpha/numeric field allowing up to 9
characters/digits.

Party Middle Initial — An optional alphabetic field allowing only 1 character.

220



E-Filing Using the JEFIS Foreclosure Attorney Filer

X-CODE DOCUMENTS

X-Code Document Data Fields

The following fields are used to create an XML file for an x-code document.
These documents include correspondence that is to be filed with the court but is
not specifically required to be submitted under a pre-defined document type. The
fields are presented in the order they appear on the Filing Data tab screen for x-
code document data on the JEFIS Attorney Filing Manager.

Comments — An optional alpha/numeric field allowing up to 72 characters/digits
to record the document type being filed.

Party Association

Primary or Target — A required alpha field of 1 character allowing the following
values:

e P — Primary

e T — Target

Party Last Name — A required alpha/numeric field allowing up to 20
characters/digits for last name and 30 characters/digits for a corporation. Values
greater than 30 characters may be entered in the Party First Name and Party
Middle Initial fields.

Party First Name — An optional alpha/numeric field allowing up to 9
characters/digits.

Party Middle Initial — An optional alphabetic field allowing only 1 character.
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‘OTHER’ DOCUMENTS

The Following Documents will be Filed as ‘Other’ Documents:
e Adjournment Request

e Certification

o Affidavit

e Substitution of Attorney

e Stipulation of Settlement or Stipulation of Dismissal
e Voluntary Dismissal

e Warrant of Satisfaction

Withdrawn Motion

Objection to Amount Due

Objection to Motion

Correspondence

Other Document Data Fields

‘Other’ document types do not require the use of the Filing Data tab screen. The
resulting XML file will not include data elements normally contained on the Filing
Data tab screen

Party Association

Primary or Target — A required alpha field of 1 character allowing the following
values:

e P — Primary

e T — Target

Party Last Name — A required alpha/numeric field allowing up to 20
characters/digits for last name and 30 characters/digits for a corporation. Values
greater than 30 characters may be entered in the Party First Name and Party
Middle Initial fields.

Party First Name — An optional alpha/numeric field allowing up to 9
characters/digits.

Party Middle Initial — An optional alphabetic field allowing only 1 character.
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Alternate Plaintiff

Last Name 30

Last Name 20
Chars

First Name 9
Chars

Middle
Init @

Last Name 46
Chars

Party Affiliations Code/Affiliation Chars
Additional
Plaintiff Defendant Parties Type Affiliation
Administrator | Administrator | Administrator B
Agency Agency Agency Required
Bank Bank Bank Required
Business Business Business Required
Company Company Company Required
Corporation Corporation Corporation Required
County County County Required
Estate Estate Estate
Executor Executor Executor
Fictitious
Fictitious
Spouse
Heir Heir
Individual Individual Individual
Judgment Judgment
Creditor Creditor
Subordinate
Lien holder
Municipality Municipality
Registered
Agent
State of New State of New
Jersey Jersey
Superior Lien
holder
Tenant
United United
States of States of United States
America America of America Required
Full
Spell
Business
Individual

(1) Middle initial is only acceptable if the "First Name" field is populated, otherwise, the field should be left blank.

Required

Required

Optional

Optional

Optional

Optional

Required

Optional

Optional

Required

Optional

Optional

Required

Required

Optional

Required

Optional

Optional

Required

Required

Optional

Required

Optional

Optional

Required

Optional

Optional

Required Optional Optional
Required Optional Optional

Required

Required

Optional

BACK

Required Optional Optional
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APPENDIX C
JudgRes - V1 JudgComm - V3 JudgOSTOpSt -V10
Lead (Ntc Mtn Entr Final Lead (Ntc Mtn Entr Final Lead (Prf Amt Due and
Judg)* Judg)* Schedule)*
PrfSvc Ntc Mtn Entr Final PrfSvc Ntc Mtn Entr Final Cert Costs to be Taxed*
Judg* Judg*

Cert Due Diligence (CODI)*

Prf Amt Due and Schedule*

Affidavit of Search Fees*

Prf Amt Due and Schedule*

Cert Costs to be Taxed*

True Copy of Mortgage*

Cert Costs to be Taxed*

True Copy of Mortgage*

True Copy of Note*

Affdvt NonMil Service*

True Copy of Note*

PrfSvc FFA NtcCure*

Proposed Judgment*

Cert Due Diligence (CODI)

Cert Svc Mediation Pkg*

Proposed Writ*

Affdvt NonMil Service

True Copy of Mortgage*

PrfSvc FFA NtcCure

True Copy of Note*

Cert Due Diligence (CODI)

Cert Svc Mediation Pkg

Proposed Judgment*

True Copy of Assignments

True Copy of Assignments

Proposed Writ*

True Copy of Loan Mod

True Copy of Loan Mod

True Copy of Guaranty

Merged CertSvc Reqd Ntcs

True Copy of Assignments

TruCpy Rec UCC-1 FinStmt

CertSvc NtcRts Res Tnts

True Copy of Loan Mod

Merged CertSvc Reqd Ntcs

Cert Re Bankruptcy Stay

Merged CertSvc Reqd Ntcs

CertSvc NtcRts Res Tnts

Cert Mail Filed Default

CertSvc NtcRts Res Tnts

Cert Re Bankruptcy Stay

Cert Re Bankruptcy Stay

Cert of Counsel Fees

Cert Mail Filed Default

Affdvt NonMil Service

CertReApplc FFA MedPrg

Cert Mail Filed Default

CertNonApplc FFA

CertNonApplc FFA MedPkt
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JudgOSTTax — V7

JudgHOA — (Not in this release)

JudgPers — V8

JudgPerUSA — V9

Lead (Prf Amt Due

Lead (Proposed Judgment)*

Lead (Proposed

Lead (Proposed

and Schedule)* Judgment)* Judgment)*
Cert Costs to be |Prf Amt Due and Schedule* Cert Non Redemption* |Prf Amt Due and
Taxed™* Schedule*

Cert Costs to be Taxed*

Cert Costs to be
Taxed*

Affidavit of

Proposed Writ*

Ntc Mtn Entr Final

Copy of Cert of

Search Fees Judg Sale*

True Copy of Claim Lien Unpd Cmmn Chgs* PrfSvc Ntc Mtn Entr Proposed Writ*
Assignments Final Judg

Certification- Cert of Tax Collector | Cert Non Redemption*
Other

Cert Mail Filed
Default

Ntc Mtn Entr Final Judg

PrfPub OrdNotRdmpt

PrfSvc Ntc Mtn Entr Final Judg | PrfMail Ntc Mtn Entr Final
OrdSetTimePIcRdmpt Judg
Cert of Counsel Fees PrfMail PrfSvc Ntc Mtn Entr
NtcEntryDefault Final Judg
Cert Mail Filed Default Affdvt PstNtcRdmptn Cert of Tax
Collector

Copy of Assoc Agreement

Affdvt NonMil Service

Cert Mail Pre-Filing
Ntc

CpyOrdAl lwLglFeesCstslinclFnJdg

Proposed Judgment

True Cpy Assign Tax
Sale Cert

Affdvt NonMil Service

Affdvt NonMil
Service

Proposed Judgment

Proposed Judgment
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JudgStrict =V 11 JudgOpt — V5 JudginRem — V4

Lead (Proposed Judgment)* |Lead (Ntc Mtn Entr Final Lead (Proposed
Judg)™* Judgment)*

Cert Non Redemption* PrfSvc Ntc Mtn Entr Final | Ack FIng CmpInt*
Judg*
Cert Due Diligence Cert of Publication*
(Cob)*

Property Legal PrfSvc FFA NtcCure* Cert Post*

Description

Proposed Judgment Proposed Judgment* Cert of Mailing*

PrvMail Cert of Tax Collector*

OrdSetTimePlcRdmpt Cert Non Redemption*

Cert of Publication

Affdvt NonMil Service

Affdvt NonMil Service

Affdvt No Answer

Cert of Publication Request to Enter
Ntc Mtn Entr Final Judg Default
PrfSvc Ntc Mtn Entr Final |Cert Post Cert 60 Year Search
Judg

Cert of Mailing

Cert Svc Mediation Pkg

True Copy of Assignments

True Copy of Loan Mod

Merged CertSvc Reqd Ntcs

CertSvc NtcRts Res Tnts

Cert Re Bankruptcy Stay

Cert Mail Filed Default

Back
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