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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
Attorney Registration – Release Notes 
04/25/2025  
 

NJ Attorney Index Search 

 

The NJ Attorney Index search has been updated to permit partial 

name search. For more information, click here.  

 

Attorney Registration  

 

The label for ‘Jurisdiction License History’ has been updated to be 

more user friendly. For more information, click here.  

 

A timeout message has been added to the payment screen in 

Attorney Registration. For more information, click here. 

 
 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Enhanced 

Enhanced 

Enhanced 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 

II 



2 
 

NJ Attorney Index Search  
 

The NJ Attorney Index search has been updated to permit partial name searches so 

that it operates the same way as the CAMS 2.0 search ensuring consistent results 

across applications.   

 

Attorney Index Search: 

 
 

 
 

CAMS 2.0 Search: 

 
 

 
 

(Back)  

I ATTORNEY SEARCH 

This page pennits the user to search for attorneys VfflO have been amiilled to practice in New Jerney, and lo obtajn nformation about attorneys. such as date of actni&Sloo, status to pr3dice law In New Jersey. and county and munq,.ility of the business office of prac:ticslg attorneys 

Use the attomey'sA!lomey 10 Numbef to confirm that the information applies to the correct ~al. There may be more than one New Jersey attorney with the same name, even In the same county or cly. Particularly when viev,,ng or 1etying on i'llormalion regarding ~e of an attorney, lhe user should 
eX8fcise care to be s1H that the information pertains lo the same attorney the user is inquiring about 

Changes made to the attorney's home address or billing address wtl be refteded immediately in the attorney index if the changes are made online. Changes made in response lo a written request and changes made lo an attorney's business address Ml be made after review and approval by judiciary staff. 

ill Name O Area of Certification 

To liffrch !Of an attorney by Name; 
Please enter lhe exact last name you are seardwlg for and at least lhe first ilitial ol lhe first name in the prOYided boxes and ckk search 

Tips for searching for unique names Search Help 

Tofurlherfitter you-search, enterlheclyorcountyolbusinessaddressf0<1heattomey. 

S..•n:hBy: 

l.6stnome * 

Fi~t nome * 

Opt ion•IFi lt,orBy: 

Crty 

CountyofBus.~ 

Pleasedick "rmno1arobot"andfolowlheinstructionsprov;ded. Once youhavefinishedsuccessfully, youwillsooai,een<:heckmar1I. ClickSearch10eontinueandviewat1omeyi'llorma1ion. 

✓ rmno1arobot 

I ATTORNEY SEARCH RESULTS ! 

Al:1ctitrono l detotled 1nformet1on 1s ov~iloole bycouble chckingtheottomey record 

Attorn,oylD - City - County - Good Standing Status f) 

003491998 MCLAUGHLIN MAA>ANNE ACTM 

Search parameters 

Search by • 

Attorney v 

Search Criteria • La st name • First name 

BarMm1ss1onD.lte f) 

05/22/1998 

X 

Q ID O Name MC L I r-,iaria 
L_ ______ ...'.::::::::::::::::::::::::::j--~ 

Search by: oarne Maria MC L + Add/ Change 

C Refresh 

2 records 

Bar ID :: 

038941992 

003491998 

Name • 

MARIA C MC LAUGHLIN 

MARIANNE G MC LAUGHLI N 

Good standing status :: 

ACTIVE 

ACTIVE 

~-c_lo_s_e_ ~I ~I __ R_e_se_t_ ~1 EHii◄ 

Billing status : 

(DASH) NO RESPONSE 

(DASH) NO RESPONSE 

Bill stat Date :, 

01/01/2025 

01 /01/2025 

- CertJfied f) 

NO 

Admission date :: 

12/2211992 

05/22/1998 
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Jurisdiction License History  
 

The ‘Jurisdiction License History’ label and informational text has been updated to 

be more user friendly and to clarify that attorneys should list only jurisdictions 

where they are currently admitted in this section. 

 

Prior to the enhancement: 

 
 

After the enhancement: 

 
 

(Back) 

 

 

 

 

 

 

 

 

 

 

 

U.S. Jurisdiction License !History (EX;cluding New Jersey & Federa l Courts) 

The United States jurisd ictiOliS (exclud ilig New Jersey and Federa l Courts) where I was ever licensed as an attorney are: 

L1icense Year 

1995 

2001 

Jurisdict ions 

NEW YORK 

MINNESOTA 

Current ly Held U.S.Jurisdict ion Licenses (Excludiing New Jersey & Federal Courts) 

The United States jurisdictions (exclluding rNew Jersey and Federal Courts) where I am rnnrently licensed as an attorney. 

License Year 

2003 

2006 

2015 

2021 

+ Add License 

Jurisdictions 

COLO RADO 

N EW YORK 

MASSACHU SETTS 

HAWAII 

-

To remove or modify a prev iously entered llicense/junis.diction, email OAE.maillbox@ nj courts.gov . 
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Timeout Behavior on Payment Screen 
 

A timeout warning message has been added to the payment screen to notify users 

that the application is about to timeout.  

 

1. Clicking ‘OK’ prior to the 25-minute timeout will keep the page alive.  

2. If the application has timed out, click the X on the tab to re-start the registration 

flow to complete payment.  

 

 
 

(Back)  

 

 

 

 

 

 

 

 

 

 

 

 

Your session will expire in 4:46 minutes 

Your current wont session has been Idle !or 25 minutes. Select 'Ok' to keep 
working. If no action is taken , you will be automatically k>gged out once the time 
has expired. Any unsaved changes will be lost 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
Attorney Registration – Release Notes 
02/14/2025  
Attorney Registration 

 

The maintenance message for Attorney Registration has been 
updated to reflect the current schedule. For more information, 
click here.  

 

An optional business name field has been added to the recipient 
address modal in the request for Certificate of Good Standing. 
For more information, click here. 

 

Attorneys can now withdraw a pending Bar document request 
from the ‘My submissions’ tab. For more information, click here.  

 

The instructions for CLE Non-Compliant and Reinstatement 
requests have been updated. For more information, click here.    

 

The attorney filer information for CLE requests has been updated 
to include attorney name and date of birth. For more information, 
click here. 

 

The registration statements will now reflect the correct status 
after attorney registration has been completed. For more 
information, click here. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Enhanced 

Enhanced 

Enhanced 

Enhanced 

Enhanced 

Fixed 

1.?New Jersey Courts 
111 ml Independence · Integrity· Fairness · Quality Service 
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Attorney Registration Maintenance Message 
 
The maintenance message on the attorney registration landing page has been 
updated to reflect the current maintenance schedule. 
 

 
 

(Back) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Attorney Registrat ion and Payment Process 

New Jersey attorneys are required to electronically file a registration statement annually in a form prescribed by the Administrative Director of the Courts with approval of the Supreme Court and 
to pay an assessment in an amount determined by the Supreme Court. That registration statement requires the attorney to provide information related to the attorney's email address and cell 
phone number, pro bona status. continuing legal education (if applicable) and to pay the appl!cable assessment. 

By Order of the Supreme Court dated July 29, 2019, Rule 1 :20 and Rule 1 :21 were amended to requi re attorneys to provide ·an email address and a cell phone number: That information wil l be 
used for official Judiciary business purposes and will not be accessible to the public. unless the email address is also used for electronic filing notifications. Add itionally, the cell phone number 
and/or email address will be utilized by the Judiciary for two-factor authentication. Attorneys are required to update any changes to their cel l phone number or email address within 30 days of the 
change. 

The annual assessment is used to support the attorney d iscip line system. the Lawyers' Fund for Client Protection, the Board on Continu ing l ega l Education. the Boa rd of Ba r 

Exam iners and the New Jersey Lawyers Assistance Program. The deadline for payment without the S40 late fee is February 28, 2025. Attorneys who fa il to register and pay the annual 
assessment by April 25, 2025 will be declared ineligible to practice law by Order of the Supreme Court. Attorneys who remain ineligible l ist for seven consecutive years will be administratively 
revoked by the Supreme Court. 

Note: Ineligible attorneys may use the Annual Registration and Payment Center only if the attorney intends to pay the entire balance due or to claim an exemption for the entire period of 
ineligibility. Should you have any questions about ineligibility please contact the Lawyers· Fund for Client Protection at 855-533-FUND (3863) for assistance. 

Please be advised that the system is down for maintenance Monday - Saturday from 11:00 p.m. - 3:00 a.m. 

UWJMfhMIM 
Information and instructions for Annual Registration 

Information you will need to p roceed 



3 
 

 

Request for Certificate of Good Standing Enhancement to Recipient Address  
 
A new optional field has been added to the recipient address modal to permit 
attorneys to add a business name to the address if needed.  
 
Note: if the billing address contains a business name, it will display in the modal, 
and it can be edited and updated as needed. 
 

 
 

 
 

(Back) 
 
 
 
 
 
 
 
 
 
 

Request for Certificates Review Documents ) Add Payment Type Enter Payment Details 
•-----------------

Documents required 

Certification 

Certificate of Good Standing 

Certification information 
Quantity Requested -

2 

Recipient Address 

Recipient Name • 

TARA SIMON 

Address line 1 • 

46 BLISS BLVD 

Zip code * 

07102 

country * 

UNITED STATES 

Recipient Name 

TARA SIMON 

Recipient Address 

ATTY REG BUSINESS ADDRESS ADDED. 

46 BLISS BLVD.SUITE 4 

NEWARK.NEW JERSEY.07102 

Business Name 

Delivery Preference 

u.s Posta l Service (no 
additional fee) 

Quantity 

Optional New Field for Business Nam~ 

Address line 2 

SUITE 4 

State * 

NEW JERSEY 

City • 

NEWARK 

Foreign Postal 

Amount " 

$4000 ~ ~ 

X 

Cancel 
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Withdraw Option for Bar Document Requests 
 
The ability to withdraw a pending Bar document request for a Certificate of Good 
Standing, Certification of Court of Last Resort letter and/or Admission via 
Examination letter has been added to the ‘My active submissions’ tile in attorney 
registration. 
 
To withdraw a pending request, select the ‘Certificate Requests’ tab and click the 
ellipsis  and then .  
 
Note: 

• A request may be withdrawn provided it is not in the process of being 
reviewed; and  

• No refunds are issued for withdrawn requests. 
 

 
 
 
 
 

(Back) 
 
 
 
 
 
 
 
 
 
 
 
 
 

My active submissions 

CLE Requests Certificate Requests 

~ Group a, Fie s 'i ens1ty 

Transaction ID 

ATY2025GSCER1177 

,,.. Create date 

02/10/2025 

Withdraw 

Application type 

Good Standing Certificate 

Status 

Pending-Payment 

c Refresh Default view > 

~ 
Withdraw 
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Updated Instructions for CLE Non-Compliant and Reinstatement Requests  
 

The instructions have been updated to remove some verbiage and clarify 
instructions for entry of courses. 
 

 
 

(Back) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

v Additional information 

This document is intended for the sole use of CLE noncompliant attorneys who are currently administratively ineligible to practice New Jersey law. This form will not be 
accepted for attorneys in good standing attempting to report CLE compliance for the current reporting period. CLE compliance for the current reporting period must be 
reported on-line through the annual attorney registration and payment process. 

Effective January 1, 2021, the number of total ethics and professionalism credits required during a compl iance reporting period increased from four to five credit hours and 
must include at least two credit hours of coursework in Diversity, Inclusion, and El imination of Bias (DIEB). 

Reciprocity: Attorneys will receive 1 :1 credit for courses accredited by another mandatory CLE jurisdiction, provided the credits and/or courses are not otherwise excluded by 
the BCLE Regulations. 

Attorneys admitted to the New Jersey bar beginning in 2010 may also have to demonstrate that they completed 16 credits in a minimum of 6 New Jersey new admit subject 
areas. A minimum of one credit must be taken in New Jersey Attorney Trust & Business Accounting Fundamentals under BCLE Reg. 201 :2. 

List the courses that you completed in chronological order in the Course information section below. 
Attach your Certificates of Attendance or official transcript of another j urisdiction. 
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Filer Information Has Been Expanded for CLE Requests 
 
Attorney name and attorney date of birth fields have been added to the ‘Filer 
information’ section of CLE requests.  
 

 
 

(Back) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Filer information 

Bar ID 

020531995 

I Date of birth I 
07/29/1970 

Bil ling address 

46 BLISS BLVD.SUITE 4 

NEWARK.NEW JERSEY,071 02 

CLE status 

ACTIVE 

Billing email address 

SUSAN. FL YN N@NJCOU RTS.GOV 

Admission date 

12/09/1995 

CLE status date 

11 /04/2024 
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The Post Registration Statement Has Been Fixed to Reflect the Correct Status  
 
After completing attorney registration, some attorneys received a registration 
statement that indicated “Not completed” in the Current Registration Status. This 
issue has been rectified and registration statements will properly reflect attorney 
status. 
 
Prior to the fix: 

 
 
After the fix: 

 
 

(Back) 

H@me AddFess: 

I Address:2: 

City: Col!lll.ty: OUT OF STATE Zip: 

State : Col!lll.tty : UNITED SI ATES 

Phone: 

Cur rent Billing__ Statuo;.: PAID FOR 2025 - M10UNT PAID - $275.01 ON 01/17/2025 

CLE Cm-rent Year Staruo;.: Complliant CLE Onrall Status: ACTIVE 

Cur rent Reghtntion Statuo;.: Not ComJ>leted Lad Regis:trarioo Date: 0 ] 02.4 

C urrent Date :: O]J] 25 H :50:53 PM 

Home Address: 

Address 1 : 77 A VE A Address 2: 

City: JERSEY CITY County: HUDSON Zip: 09888 

State: NE JERSEY Country: UNITED ST A TES 

Phone: 

Current BiJling Status: PAID FOR 2025 - AMOUNT PAID - S275.0 1 ON 02/ 11/2025 

CLE Current Year Status: Not Compliance Year CLE Overall tatus: ACTIVE 

Current Registration Status: Completed Last Registration Date: 02/11/2025 

urrent Date: 02/11 /2025 11 :03 :42 AM 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
Attorney Applications – Release Notes 
01/24/2025  

Attorney Registration 

 

The outage message for Attorney Registration has been updated 

to be more user friendly. For more information, click here.  

 

The contact email address for all questions within Attorney 

Registration has been updated to 

SCCOAttyReg.Mailbox@njcourts.gov. For more information, 

click here. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Enhanced 

Fixed 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 

mailto:SCCOAttyReg.Mailbox@njcourts.gov
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Attorney Registration Outage Message 
 

The outage message has been updated to better reflect the weekday outage window 

as well as any additional scheduled maintenance. 

 

When there is an outage for scheduled maintenance, the information will be 

inserted into the template below.  

 

 
 

(Back) 
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Attorney Registration SCCO Contact Email Update 
 

The SCCO contact email address has been updated in all places in Attorney 

Registration, as follows: 

 

• All three (3) practice area questions 

 
• Inside modals for adding/modifying an employer 

 
• All end of page certifications 

 
 

(Back) 

1. * Do you engage in the private practice of New Jersey law in any j urisdiction? Private practice includes sole practitioners, 

partners, shareholders, associates, of counsel positions, and per diem attorneys. (P lease contact the Superior Court Clerk's Office 

at SCCOAttyReg.Ma ilbox@njcourts.gov or 609-421-6100 if you have questions about this employer type.) 

Yes No 

2. * Are you employed in ill]y_jurisdiction or in any capacity as corporate or insurance house counsel, for which you practice New JerseY. law? (Please 
contact the Superior court Clerk's Office at SCCOAttyReg.Mailbox@njcourts.gov or 609-421-6100 if you have questions about this employer 
type.) 

Yes No 

3. * Are you employed in fillY. caQacityJ in fillY.Jurisdiction by a public entity, governmental, judicial or court system, educational institution, or non
profit organization, such as the Judiciary, Attorney General, Publ ic Defender, County Prosecutor, or Legal Services, where you work in New Jersey .Q!: 

practice New JerseY. law? (Please contact the Superior Court Clerk 's Office at SCCOAttyReg.Mai lbox@njcourts.gov or 609-421-6100 if you have 
questions about this employer type.) 

Yes No 

Add Add ress 
Type Of Change 

ADD/CHANGE EMPLOYER 

To search fo r your employer, enter your employer ID, if known. If the employer ID is unknown, sea rch by the employer name. After 
your search is complete, select t he appropriate employer ID from the list and cl ick "Save." 

To best search for you r business add ress, search by employer ID if known or ask your administrator for the ID. If the ID is unknown, 
search by a part of you r employer name. A partial name search will likely yie ld a better search resu lt. If the business address is still 
not found, please contact your administrator or the Superior Cou rt Clerk's Office at SCCOAttyReg.Mailbox@njcourts.gov or 609-421-
6100. 

Employer ID: Employer Name: Search 

Certification of Information 

By clicking 'Next', I certify that the foregoing statements made by me are true. I am aware that if any of the foregoing statements made 
by me are willfully false, I am subject to disc ipline. 

For questions, please contact the superior court Clerk's Office at (609) 421 - 6100 or email SCCOAttyReg.Mailbox@njcourts.gov 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

Attorney Applications – Release Notes  
05/17/2024 
 

Attorney Registration  

 

Links to certain forms inside Attorney Registration have been 
updated.  For more information click here. 

 

Employer Registration  

 

A link to an address deletion form inside Employer Registration has 
been updated.  For more information click here. 

 

Attorney Search 

 

Links to Attorney Good Standing definitions have been updated 
inside the Attorney Search application. For more information, click 
here.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

New 

 

New 

 

New 

 

1.?New Jersey Courts 
111 ml Independence · Integrity· Fairness · Quality Service 
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Link Updates in Attorney Registration  
 
After logging in with a Bar ID, the following links have been updated inside attorney 
registration: 
 
Information you will need to proceed is now correctly linked to: 
https://library.njcourts.gov/files/automated-trial-court-services/attorney-
applications/infottoproceed.pdf  
 

 
 

The electronic devices policy is now correctly linked to: 
https://www.njcourts.gov/sites/default/files/notices/2020/04/n200427a.pdf  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Attorney Registration and Payment Process 

New Jersey attorneys are required to electronically file a registration statement annually in a form prescribed by the Administrative Director of the courts with approval of the supreme Court and to pay an assessment In 
an amount determined by the supreme court. That registra tion statement requires the attorney to provide information related to the attorney's email address and cell phone number, pro bono status. continuing legal 
education (if applicable} and to pay the applicable assessment. 

By Order of the Supreme Court dated July 29. 2019, Ru le 1 :20 and Rule 1 :21 were amended to require attorneys to provide ·an email address and a cell phone number.· That information will be used for official 
Judiciary business purposes and will not be accessible to the public, unless the email address is also used for electronic fil ing not ifications. Addit ionally, the cell phone number and/or email address wil l be utilized by the 
Judiciary for two-factor authentication. Attorneys are required to update any changes to their cell phone number or email address within 30 days of the change. 

The annual assessment is used to support the attorney discipli ne system. the Lawyers' Fund for Client Protection, the Board on Contin uing Lega l Education. the Board of Bar Exam iners and the New 

Jersey Lawyers Assistance Program. The deadline for payment without the S40 late fee is February 29. 2024. Attorneys who fa il to register and pay the annual assessment by April 26. 2024 will be declared ineligible 
to practice law by Order of the Supreme Court. Attorneys who remain Ineligible list for seven consecutive years will be administratively revoked by the Supreme Court. 

Note: Ineligible attorneys may use the Annual Registrat ion and Payment center only if the attorney intends to pay the entire balance due or to claim an exemption for the entire period of ineligibil ity. Should you have any 
questions about ineligibility please contact the Lawyers· Fund for Client Protection at 855-533-FUND (3863} for assistance. 

Please be advised that the system is down for maintenance Monday - Satu rday from 11:00 p.m. - 3:00 a. m .. and on Sunday from 7:00 a.m. - 9:00 a.m. 

~ ~ ~ -·-~ ~ IIIIL:.I L.......11 ~ES ~ 

Electronic Devices in New Jersey Court rooms 

MWNMHH:E 
Informat ion and instruction s for Ann ual Re istrat ion 

Informat ion ou will need to roceed 

I agree to comply with the guidelines adopted by the Supreme Court governing the use of electronic devices in courtrooms. 

To vi ew these Guidelines, click here. 

https://library.njcourts.gov/files/automated-trial-court-services/attorney-applications/infottoproceed.pdf
https://library.njcourts.gov/files/automated-trial-court-services/attorney-applications/infottoproceed.pdf
https://www.njcourts.gov/sites/default/files/notices/2020/04/n200427a.pdf
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In all places the attorney name change form displays, it is now correctly linked to: 
https://library.njcourts.gov/files/automated-trial-court-services/attorney-
applications/namechange.pdf  
 

1) Attorney Registration 

 
 

2) Confirm or Update Contact Information 

 
 

3) CLE Compliance  

 
 
 
 
 
 
 
 
 

!Registrat ion Statement I 
Please review all information below to ensur 

Use the available hyperlinks and act ion butt 

Att orney Information 

Attorney Name 

TARA SIMON 

(Click on your name to request correction 
or update name) 

HOME Confi rm or Up... X 

Contact Information 

Attorney Information 

Attorney Name 

TARA SIMON 
(Click on your name to request correction or update 
name) 

HOME CLE Complianc. .. X 

CLE Compl iance 

Attorney Information 

Attorney Name 

TARA SIMON 

(Click on your name to request co rrection or update name) 

https://library.njcourts.gov/files/automated-trial-court-services/attorney-applications/namechange.pdf
https://library.njcourts.gov/files/automated-trial-court-services/attorney-applications/namechange.pdf
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The instructions for editing an employer address are now correctly linked to: 
https://library.njcourts.gov/files/automated-trial-court-services/attorney-
applications/employeraddressedithelpinstructions.pdf  
 

 
 
The pro bono exemption definitions are now correctly linked to: 
https://library.njcourts.gov/files/automated-trial-court-services/attorney-
applications/probonoexemptiondefinitions.pdf  
 

 
 

(Back) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Ed it Address 
For help with employer changes, refer to the following instructio 
Type Of Change 

Select .. 

Registration Statement .>.. Contact Information > Pro Bono > CLE CLE Confirmation Payment 

Pro Bono Assignment Questionnaire 

Fields denoted with an ( * )are required. 

The Supreme Court, in Madden v. Delran, 126 NJ. 591 (1992), determi t hat New Jersey attorneys are required to provide pro bono services. 

Are you eligible for an exemption from Pro Bono services? • Click here to learn about available exemptions 

Yes No 

https://library.njcourts.gov/files/automated-trial-court-services/attorney-applications/employeraddressedithelpinstructions.pdf
https://library.njcourts.gov/files/automated-trial-court-services/attorney-applications/employeraddressedithelpinstructions.pdf
https://library.njcourts.gov/files/automated-trial-court-services/attorney-applications/probonoexemptiondefinitions.pdf
https://library.njcourts.gov/files/automated-trial-court-services/attorney-applications/probonoexemptiondefinitions.pdf
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Link Update on Employer Information Screen  
 
After logging in with an Employer ID, the delete firm address form is now correctly 
linked to: https://library.njcourts.gov/files/automated-trial-court-services/attorney-
applications/firmaddressdeleterequest.pdf  
 

 
 
 

(Back) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Address List 

Address 

ONE NEWARK CENTER 16TH FL 

885 THIRD AVE SUITE 1000 

City 

NEWARK 

NEW YO RK 

555 ELEVENTH STREET NW, SU ITE 1000 WASH INGTON 

233 SOUTH WACKER DR, STE 5800 CH ICAGO 

State 

NEW JERSEY 

EW YORK 

DIST O F COLU MBIA 

ILLINOIS 

Zip/ Postal Code 

07102-3174 

10022 

20004 

60606 

County 

ESSEX 

OUT OF STATE 

OUT OF STATE 

OUT OF STATE 

Cour 

UNIT 

UNIT 

UNIT 

UNIT 

If an address is no longer associated to the firm, please submit this form to Office of Attorney Ethics to delete the address from your f irm. 

https://library.njcourts.gov/files/automated-trial-court-services/attorney-applications/firmaddressdeleterequest.pdf
https://library.njcourts.gov/files/automated-trial-court-services/attorney-applications/firmaddressdeleterequest.pdf
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Link Updates on Attorney Search Good Standing Definitions  
 
When searching for attorneys using the Attorney Search application, the good 
standing definitions are now correctly linked to:  
 
https://library.njcourts.gov/files/automated-trial-court-services/attorney-
applications/goodstandingstatusdefinitions.pdf (English)  
 
https://library.njcourts.gov/files/automated-trial-court-services/attorney-
applications/goodstandingstatusdefinitions.pdf (Spanish) 
 

 
 

 
 

(Back) 

ATTORNEY SEARCH RESULTS 

Add.t anal dete."led i formati ri is e1vaile1ble by double clicking e attar ey record 

Attorney ID Suffix '"' l ast • First • Mid • City 

020531995 SIMON TARA NEWARK 

Resu ltados de la Busqueda de Abogados 

Puede encontrar una informoc16n detci ado ad1ciona l haciend d ie dos veces en el registro del abogado. 

ldentificaci6n Del Abogado Sufijo ... Apellido • Nombre • Segundo Nombre • Ciudad 

020531995 SIMON TARA NEWARK 

• County 

ESSEX 

• Condado 

ESSEX 

• Good Standing Status 6 

ACTIVE 

... Estado de acreditac i6n 8 

ACTIVE 

https://library.njcourts.gov/files/automated-trial-court-services/attorney-applications/goodstandingstatusdefinitions.pdf
https://library.njcourts.gov/files/automated-trial-court-services/attorney-applications/goodstandingstatusdefinitions.pdf
https://library.njcourts.gov/files/automated-trial-court-services/attorney-applications/goodstandingstatusdefinitions.pdf
https://library.njcourts.gov/files/automated-trial-court-services/attorney-applications/goodstandingstatusdefinitions.pdf
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

Attorney Registration – Release Notes  
02/02/2024 
 

Contact Information Screen Update  

 

The private practice question on the Contact Information screen in 

Attorney Registration has been updated to provide a hotline phone 

number for users needing assistance. For more information, click 

here.  

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

New 

 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 
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Update to Private Practice Question  
 

An Ethics Hotline number has been provided for users needing guidance on 

answering the private practice question on the Contact Information screen. 

 

Prior to the update: 

 
 

Now: 

 
 

(Back) 
 

1. * Do you engage in the private practice o f ~e.~t je[S_e,y law in an.y_ju..ds.diction? Private practice incl udes sole practitioners. pa rtners. shareholders, associates. of 

counsel posi t ions, and per diem auorneys. (Please contact the Office of Attorney Eth ics at OAE.mai lbox@njcourts.gov or call 609-403-7800 if you have questions 
about this emolove r tvne.) 

1. * Do you engage in the private practice of New Jersey law in any_j urisd iction? Private practice includes sole practit ioners, partners, shareholders, assoc iates, of 
counsel posit ions, and per diem auorneys. (Please contact the Ethics Hot line at 609-815-2924 for lega l research assistance about this employer type.) 



Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

Attorney Registration Release Notes  

(12/08/2023) 
 

(Contact Information/CUCI – Updates/changes) 

 

An eCourts notification message has been added in instances 

when users edit employer or branch data.  For more information, 

click here.  

  

(Attorney Registration - Payments) 
 

 

The payment confirmation screen has been updated with 

additional resources for lawyers. For more information, click here. 

 

(Employer- Disassociate Attorney) 
 

 

The Disassociate attorney form URL has been updated.  

For more information, click here. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Enhanced 

Enhanced 

Fixed 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 

II - 1 

II 



Warning added to Contact information when changing employer/branch 
 

When updating employer information either from the 1. Contact Information section 

of attorney registration or through 2. the Confirm or Update Contact information tile, 

a user will now receive a notification that altering branch or employer data will impact 

eCourts notifications for any cases linked with that employer.   

 

 

1. 

 
 

2. 

 
  

 

 
 

 

Registration Statement } 

Con fi rm or Upd11te 
Contnct 
Inform at i on 

-~nel) 'M:tltl"pl)~<r.tl\;•~ , e•t< :ot -it 10110-..l\,11!1"\lt1n'I!:. 
Tf,i,o<lft'"lln::,'f' 

Contact Information > Pro Bono CLE CLE Confirmation Payment 

r:,i,... - t, tt.. )'<I.II 1111'1 ,...., .I 1,cr ...... ..,.,.. , ' bJ""'1 ~v-"' 1: 111.IHlffl'l'l ln .. ~1 ~·" ·· 1·1111i-J1,11lu k,r -~ •: .ir, ,~c: r- .• ~· - · - -~dl<t ' 'll " I ~•· DI ,.~r " " • '~!) .. lld"- lli p,• ,~,, 1;111r ,u11h wll llrljo ,WI l,1 IH L..-........ , , ... ,u1 •• , .. t:i.•1 ..-., ,o.t1,llh\ l\ sil , .. r:., n ll, ., ........... ,.,ll)l411 di ... .. ,,, ... a , 

•'$ t 'lt :;,_.x-r10· C<"'r1 ,~rn Qth(c ;;c r " ~ ,;.1,J;t:-:,;.rn,;11r;,ufi.-;".;;,iy.'.wt1:.n1,11~0• :;J"J--Q1-91~t. 

rcoo1-.:e9~ 

F<:001'.':O: 

rcoo:IC:?01 

rcoox201 

rcoox201 

~ 

"-'-4 , m . c.ccr.:;1,11 ~ ag:; . ouro· !.T.•u . u , rrrn!iTJ..T::!i , 111111·111 . ~IG)()Rlt..1.cm.1 

,07 Rl'l(RSIC( Dlt!VC:1 . L",GfJl"',G{, , GCOFGl,o\ ) )241 OVTOf ;T"'T( . •~1-ITCDST,'TC$ ' 111 " 11111 DRANC 1.1Nl].GC\' 

l 1 C.-.sl'6£ACCN STP:E~T. SEC0t, :, FLOOR, :l.i\C~."'i•COO , N: •RTl-ief:N M~lA.~ 1$ 22221 OUT CF S'TAl'E , wHITEDi . ,'l(S 12):.!iv,891 

, :;EC: ,t-.e."ll" ~Nll GO'/ 

A(TlvE 

.•.CTTY[ 

,6,Cl!YE 

trllPOlt.T..,NTI Cho11·elnt)'O~t emp 01er O or bnn<h off1u .ofle<t.!. e lectron!< ,tr1 <t, To<ontrnut- rt-<t-lv nc t-'ir.:·onic notifi<• tion, fo r your c.o~t-s ~u m.asc (,:in1•ct dlt hdp dc,k.ot oo,-421-(;100 for tur::her nstn.KtiQ11,, f (C'U d:> nc-t :cnr•ct t h~ fie.Ip ct-M. )IOIJ 
,.,rn , nr ,..~ .. iv,. e lurrnnir nr;tifk.otlnn._ 

A.IMPORTANT! Changing your employer ID or branch office affects electronic service. To 
cont inue receiving electronic not ifications for your cases, you must contact t he help desk 
at 609-421-6100 for further inst ructions. If you do not contact t he help desk, you will not 
receive electronic notificat ions. 



Payments Screen – Additional Resources  
After completing registration, the payment confirmation screen will include 

information about additional resources for lawyers.  

 

Information: 

 

The New Jersey Lawyers Assistance Program offers an array of confidential 

services to law professionals dealing with stress, burnout, substance use, mental 

health, and other challenges. Attorneys are encouraged to contact the NJ LAP for 

confidential help for themselves or colleagues. 1-800-246-5527 or njlap.org. 

 

Designated Successor Counsel Pilot Program: New Jersey attorneys are 

encouraged to designate a successor attorney for their law practice in the event of 

unexpected death or disability. Voluntarily completed notices of Designated 

Successor Counsel, available HERE, will be maintained by the Lawyers’ Fund for 

Client Protection for future reference as needed. Attorneys designated as successor 

counsel will also receive a confirming email from the Fund.  
 

 
 
 
 
 
 
 

HOME Registration X Registration X 

Payment Confirmation 

Thank you fo r comp leting your 2024 Atto rney Registration Process. You ar e now in Paid status. 

Click here for a printable copy of your current registration statement. 

Click here to complete your annual IOL TA registration. 

Submit a current copy of your certificate of professional liabi lity insurance (COi) if you are an attorney in a firm that is required by R. 1 :21-1A (PC), R. 1 :21-1 B (LLC), 
or R. 1:21-1C (LLP) to file a COi with the Clerk of the Supreme Court, and if you, an insurance company representative, or a law firm administra tor has not 
already electronically filed the current COi wi th the Clerk. 0 

v Additiona l Resou rces Ava i lable in Support of You and Your Pract ice 

The New Jersey Lawyers Assistance Program offers an array of confidential services to law professionals dealing with stress, burnout, substance use, mental health, and 
other challenges. Attorneys are encouraged to contact the NJ LAP for con fidential help for themselves or colleagues. 1-800-246-5527 or njlap .org. 

ew Jersey Judiciary 

Designated Successor Counsel Pilot Program: New Jersey attorneys are encouraged to designate a successor attorney for thei r law practice in the event of unexpected 
death or disability. Voluntarily completed notices of Designated Successor Counsel, ava ilable HERE, will be maintained by the LaVvjlers' Fund for Client Protection for fu ture 
reference as needed. Attorneys designated as successor counsel will also receive a confirming email from the Fund. 

MfhlA 

V 

https://www.njlap.org/
https://www.njcourts.gov/public/get-help/lfcp


Link update on Employer Payment List 

After logging with an employer ID, the disassociate attorney form is now correctly 

linked to https://www.njcourts.gov/sites/default/files/forms/11196_atty_disassociation_firm.pdf 

 

 
 
 
 

(Back) 

Employer Payment List 

Below is your associated attorney list. You may select to pay for those attorneys whose Attorney Registration Status is 'Complete' and have opted for employer payment. If an attorney is not 
listed but has completed registration, please ask them to log in to the Attorney Registration system to confirm or update the office association. 

Attorney ID : Name : Location : Total amount due : Good standing status : Registration Status : Payment Status : 

900432020 JUDY BENJAMIN TRENTON 1000.00 ACTIVE Complete Unpaid 

If an attorney listed is no longer associated with your office, or you choose not to pay for that person, uncheck the box to the left of the attorney ID and name. Unchecking the box removes the 
attorney from your current group payment, but will reappear the next time you return to this screen. To disassociate an anorney from your office, submit this 

I fo rm lto the Office or Attorney Ethics. 

For questions relating to payments, please contact NJ Lawyers' Fund for Client Protection at 855-533-FUND (3863) or email LFCP.ma1lbox@n1courts.gov 

https://www.njcourts.gov/sites/default/files/forms/11196_atty_disassociation_firm.pdf
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CLE – Release Notes  

(4/21/2023) 

 

 

Users are now able to upload documents.  For more information 

click here.  

 

Error message for ‘Transaction Status’ field fixed. For more 

Information here.  

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Fixed 

Fixed 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 
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Upload Documents: 
Previously users were unable to upload Time Agenda, Brochure or Financial 

Hardship Policy via the CLE platform due to a incompatibility with a recent server 

upgrade. The ability to upload documents has been restored; please click the 

‘Choose File’ option and select the required document. Users may still use the 

appropriate checkbox if they do not have a submission.  
 

 
 

 

Total minutes of CLE instruct ion do not include breaks, meals, keynote speakers or int roductions. Credit will not be awarded for courses less than 50 minutes of 
instruct ion. To obtain credi t for any ethics port ion of a course or for t he certi fication specialties, the inst ruction time must be a minimum of 50 minutes. 

Total Minutes Diversity/ Inclusion/Elimination of Bias Minutes Total Ethics including Professionalism, Diversity, Inclusion and Elimination of Bias Minutes 

~ 

* Descript ion of met hod used in 
evaluating the course : 

* Is t his an in•house course? 

I INDEPENDENT EVALUATIOI V I 

Q Yes @ No 

If a course is offered only to in-house staf f, clients, or others specifically invited to attend, you should note this as an admission restriction. In addition, admission 
restrictions may relate to the number of seats available1 organizat ional membership, or other reasons. Any noted restrictions wi ll be posted in t he course catalog, so that 
attorneys searching for available courses wi ll be notified that course attendance is rest ricted. 

Admission Restrictions.: 

~--------------------------~.,,,; (maxl~ngth : 1000 
cha~) 

Click the browse button to select the files from your computer. The file size of each attachment cannot exceed 5 MB and must be in one of the following formats.: .doc, 
.pdf, .rtf, .wpd, .odf . 

Timed Agenda : 

Brochure: 

Choose File CAMS 2 • C.._ss flow.pdf 

Choose File No file chosen 

O Check here if t imed agenda will be mailed or has already been submitted. 

O Check here if brochure wi ll be mailed or has already been submitted. 

Co ri ht NJ Judicia 2011 

~ New Jersey Continuing Legal ~d~cation 

~ ,-

1

-1"/f New Jersey Courts ~ 

,i J ~ •htegrtl'y • F•lmes •QualtySenb 

Course Search I My Account I NJCourts I Log out 

HOME COURSE HISTORY I UPDATE PROFILE 

Appl ication for Approved Service Prov ider Status 
0 Course formats have been successfully updated. 

Step 1 Provider Information - Provide Details for Courses Step 3 Payment 

Course 1 Course 2 Course 3 Course 4 Course 5 Course Formats Additional Info 

Addit ional Details 

Unless. a course is offered at no charge, a detailed financial hards.hip policy is required in order for a provider to obtain course accredita t ion in New Jersey. 
Click t he browse but ton to select the files. from your computer. The file size of each attachment cannot exceed 5 MB and must be in one of the following formats.: .doc, .pdf, .rtf , 
.wpd, .odf. 

Copy of Financial HardshiR PoliQ'_: I Choose f ile I 04_Altema .mission.pdf O Check here i f Copy of Financial Hardship Policy wi ll be mailed or has already been submitted. 

O Check here i f All courses are offered for free, t herefore a financial hardship policy is not required. 

Please mail t he fo llowing. 
Please make sure in all of your submissions to t he Board t hat you have identified on letterhead each document wi th provider name and i f applicable course name. 

+ Faculty names and credentials, including educational background and degrees held. 

♦ Complete set of the written materials that were distributed for the course (provide for only two of t he five courses). 

+ Sample of one alternative veri fiable format course and an explanation of how participation is veri fied. 

♦ Any documentation you were unable to send electronically during t his application process. 

US Postal Serv ice : 
Supreme Court of New Jersey 
Board on Continuing Legal Education 
PO Box 970 
Trenton, NJ 08625-0970 

Overnight or Messenger : 
Supreme Court of New Jersey 
Board on Continuing Legal Education 
Richard J. Hughes Justice Complex 
25 Market Street , 8th Floor1 North Wing 
Trenton, NJ 08625-0970 
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Internal users will continue to receive an email after a document upload.  
 

(Back) 

 

Error Message 
Previously, an incorrect error message displayed when the Transaction Status was 

not selected and a save was attempted. Now the correct message 

“TransactionStatus is Required” displays.  

 

 

   
 

(Back) 

Provider Attorney 

Provider Information 

Provider ID : 1058 Provider Name: SEPTEl,\BERCLE Provider Type: COMMERCIAL EDUCATOR 

Approved Indicator: NO Provider Status: Provider Start Date: Provider End Date: 

Provider Courses Course f ormats Payment Provider Requests Audit Letters 

'---------------------------------------------:■ Provide Payment Information 

* Received Date: 1 I / 17/2022 *Transac tion Type: I SALE v I 
"Transact ion Status: • Fee Type: ._I C'-'O'-'U"-'RS'-'E'-___ v_,! 

~ New Jersey Cou~ ' II' ,., .......... ""'9'11,•- •(),,J.,S,, ... 

Home Pending Queue Audit Provider 

Welcome to CLE System 
0 The edi tProviderFonn: TransactionStatus i s required. 

Provider J Attorney l 
Provider Informat ion 

• Payment Type: -1 C_H_EC_K ___ v~I • chec k Number: -3_5 ________ ~ 

• Amount: SILC1'-'oo'-'.oo'-'----' 

Provider ID : 1067 Provider Name: LAW FIRM PRO Provider Type : LAW FIRM 

Approved Indicator : NO Provider Status: PENDING Provider Star t Date: Provider End Date : 

Provider Courses Course f ormats l Payment J.__Pr_ovi_·d_e_r_Re_q_u_e,_t, __ Au_d_i t __ Le_t_te_rs_l.._ ______________________________ --f 

Provide Payment Informat ion 

t!J * Transaction Type: I SALE v I *Received Date : 104120/2023 

* Transac t ion Status: ._I P~EN~ D'-'l~NG,_ __ v~I • Fee Type: ._I C'-'O~U~RS'-'E~--~v I 

© Copyright NJ Jud ic iary 20 11 

* Payment Type: ~I C_H_E_CK ___ v~I *Chec k Number: -14_54_5_4 _______ ~ 

* Amount: S._j10=0.oo~--~ 



Administrative Office of the Courts 
Automated Trial Court Services Unit 

Attorney Registration/CAMS – Release 
Notes  
(4/14/2023) 
Attorney Registration 

The BAC (Board of Attorney Certification) URL has been updated 
within the attorney search application.  For more information, click 
here. 
Error handling now exists to display a CLE non-compliance fee 
message when technical issues prevent the system from 
assessing the NC fee as expected. For more information, click 
here. 
Text and fonts in the electronic notification and attorney address 
sections have been updated for consistency. For more 
information, click here. 
LFCP ‘Billing Status’ = Resigned will no longer impact Good 
Standing Status. For more information, click here. 

A fix was implemented for certain BAC records. For more 
information, click here. 

New 

New 

Enhanced 

Fixed 

Fixed 

1.?New Jersey Courts 
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BAC Info Link 
 
After searching for an attorney:  

Hover over the Area of Certification hyperlink and the highlighted BAC link 
has been updated. 

 

 
 
After clicking on an Attorney from the search results:  

Hover over the Certification Information hyperlink and the highlighted BAC 
link has been updated. 

 

 
(Back) 

Attorney Online 
Registration and Payment 

Additional derailed informat ion is available by double clicking the an orney record 

Attorney ID Suffix • Last • First • Mid 

Attorneys may be designated by the Supreme Court as "certified attorneys" if they. are able to demonstrate appropriate levels of experience, education. knowledge and !.<m~-r--' 
specific area of law or practice, have passed a rigorous exammation, and have been recognized by their peers and Judges as having sufficient skills and reputation m the 
designated specialty. Currently, there are five certified specialties civil trial law, criminal trial law, matrimonial trial law. municipal court law, and workers' compensation !aw For more 
information, visit the Board on Attorney Certification website using the link provided 

https://www.njcourts.gov/attorneys/attcert.html 

ATTORNEY DETAI L 

Attorney Name 

NJ Attorney IO 

Bar Admission Date 8 

Emp loyer City 

Emp loyer State 

Emp loyer county 

Emp loyer Phone 

Good Standing Status 8 

current Certificate of Insur ance 

Employer 

ANNTEST1 

HHHH 

Effective Date 

9/12/2022 

4/4/2022 
HOUSER & ALLISON 41512022 

Certification Information 0 

Area Of Certification! 

PARTR1DG 12 5 lRLEY 

ETHAN ALLEN 

007242004 

08/ 17/2009 

FGFH 

AR 

OUT OF STATE 

ACTIVE 

NO O 

ACTN CRIMINAL 

BERGEN 

BURLINGTON 

BERGEN 

ATLANTIC 

ATLANTIC 

BERGEN 

02/01/2017 

02/01/2017 

02/01/2017 

02/01/2017 

12/01/2017 

12/01/2017 

Attorneys may be designated by the Supreme Court as "certified attorneys" if they are able to demonstrate appropriate levels of experience, education, knowledge and skill in a 

12> 

X 

MATRIMONIAL 

MUNICIPAL 

MUNICIPAL 

specific area of law or practice; have passed a rigorous examination; and have been recognized by their peers and Judges as having sufficient skills and reputation in the designated 
specialty Currently, there are five certified specialties: civil trial law, criminal trial law, matrimonial trial law, municipal court law, and workers' compensation law. For more information, 
visit the Board on Attorney Certification website using the link provided - -,-..,.,..--------------, 
https://www.njcourts.gov/attorneys/attcert.html 



Non-Compliant Payment 
Previously, an intermittent technical issue may have permitted a CLE non-compliant 
attorney to complete registration without either the fee being assessed through 
registration or advising the attorney of the requirement to send a check.   
 
Error handling has been introduced so that if an attorney is CLE non-compliant and 
the fee cannot be paid via total registration payment, then a message will display 
advising the user to submit a check or money order. Additionally, an email alert will 
also be sent to internal staff. 
 
The following message will display on the payment screen:  

“Due to a technical issue, the $50.00 noncompliance fee cannot be collected 
through registration; therefore, please remit your $50.00 check or money 
order payable to "Treasurer, State of New Jersey" to the following address: 
Supreme Court of New Jersey, Board on Continuing Legal Education. PO Box 
965, Trenton, NJ 08625-0965. 
 
You can continue to complete your annual registration by making the annual 
assessment payment. Should you have any questions, please contact the 
Board on Continuing Legal Education for further information at the above 
address or by telephone at (609) 633-9733.” 
 

 
 

(Back) 

Registration Statement } Contact Information > Pro Bono > CLE > CLE Confirmation > Payment 

Due to a technical issue, t he $50.00 nonco mpliance fee cannot be col lected through registrat ion; therefore, please remit your sso.oo check or m oney order payab le 
to "Treasu rer, State of New Jersey" to the fo llowing address: 
Supreme Court of New Jersey, Boa rd on Continu ing Legal Education. PO Box 965, Trenton, NJ 08625-0965. 

You ca n co ntinue to comp lete your annual regist ration by making the annual assessment payment. Shou ld you have any questions, please contact the Board on 
Cont inu ing Legal Education for further information at the above address or by telephone at (609) 633-9733. 

Regist rat ion Statement Review, Payment, and Exempt ion 

To review your registration statement prior to selecting your payment method, cl ick this button. I Review Registration statement I 
Before selecting "Opt fo r Employer Pay", please confi rm with your employer that an online payment wil l be made on your behalf. Paym ents ca n be made using 
American Express. VISA. Mastercard. Discover. ACH Debit. or JACS. 
Satisfact ion of t he annual assessment ult imately remains your individual responsibility. 
PaymenUExemptfon Options • 

Pay Annual Fee Request Retired Or Mi litary Exemption Opt For Employer Pay 

For questions relating to payments and exemptions, please contact NJ La\o\"y'ers' Fund for Client Protection at 855-533-FUND (3863) or email LFCP.mailbox@njcourts.gov 

Cert ifi cat ion of Info rmation 



Attorney Registration – Contact Information 
Updated the prior text “However, the email and cell phone number listed in the 
billing section is considered the primary information and restricted from public 
access. All other email addresses provided are not confidential.” 
 
To the new text: However, the address, email and cell phone number listed in the 
BILLING section is considered the primary contact information and is public 
information except for retired attorneys. Only addresses, cell numbers and emails 
designated as HOME are confidential and restricted from public access. 
 
 
The new text is highlighted in the screenshot. 

 
(Back) 

 

Bug Fix (Attorney Registration) 
In Attorney Registration, when LFCP ‘Billing Status’ is changed to ‘Resigned’, that 
action will no longer impact Good Standing Status.  Good Standing Status is driven 
by event status. 
 
 

Bug Fix (BAC) 
An update to the Board of Attorney Certification: A Utility has been implemented to 
update BAC case IDs that were incorrectly updated to include the "ATT-BAC" prefix. 

Contact Information 

If you would like to make changes to any of the addresses below, please cl ick the appropria te link for the address. 

Electronic Notification 

Rule1 :20, as supplemented and relaxed, requires all New Jersey attorneys to provide and maintain a current email address and cell phone number with the Supreme Court. An 
attorney has the option to provide up to three (3) email addresses for the purpose of receiving electronic notifications. However, the address, email and cell phone number listed in 
the BILLING section is considered the primary con tact 1n ormat1on an 1s public information except for retired anorne s. 0 y addresses, cell numbers and emails designated as 
HOME are confidential and restricted from public access. Please note that changes to your employer or branch loca tion wi ll require you to resubmit your emai l addresses. Emai l 
a dresses can be added while add1ngleait1ng employer or branch locations. 

v Attorney Address 

Address Type 

HOME 

This is a confidential address. O 

BI LLING 

Public address unless in retired status. 0 

Notification for 2-Factor Authentication 

Address 

10JODA COURT 
MONMOUTH JUNCTION NEW JERS EY 10021-0000 , 
UNITED STATES 

APT 8C 
340 E 74TH ST 

NEW YORK NEW YORK 10021-3744 , 

UNITED STATES 
000-000-0000 

Emai ls 

ERIC.DAWSON@NJJUDLAB.NJCOURTS.GOV 

CARLA.COUSINS@LAB.JUDICIARY.STATE.NJ.US 

c? Edit 

c? Edit 

The cell phone and emai l informat ion provided is not accessible to the public (unless the email address also has been provided for electronic filing). This 
information will be used to send alerts to help manage your account security preferences and for certain official business purposes. Message and data 
rates may apply for cell phone messages. You may edit t he cel l phone or email address now or in the future. If you require an exemption, please contact 
Superior Court Clerk's Office at (609) 421 - 6100. 

Country 

United States (+1) 

Cell Phone 

7326476546 

Email * If you would like to make changes to this 

ERIC.DAWSON @NJJ UDLAB.NJCOURTS information, please access your profil e on 
NJ Courts - Portal Home Page (top right 

.GOV 
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Attorney Registration – Release Notes  
(2/17/2023) 
 

(Attorney Registration/Confirm or Update Contact Information) 

 

The Update Municipal eFiling Role tile has been removed, and the 
functionality moved. For more information, click here. 

 

The functionality to indicate service in the New Jersey municipal court 
system (Judge, Prosecutor, or Public Defender) has been moved within the 
annual attorney registration process. It is also available anytime via the 
Confirm or Update Contact Information “CUCI” tile.  For more information, 
click here. 

  

(Attorney Registration ACH Payments) 

 

An informational message displays after selecting the ACH payment option 
in attorney registration. For more information, click here. 

 

(Attorney Registration Address Updates) 

  

A bug fix has been made to ensure that users are able to update/edit 
addresses.  For more information, click here. 

 
 
 
 
 
 
 
 
 
 
 

Removed 

New 

 

New 

 

1.?New Jersey Courts 
111 ml Independence · Integrity· Fairness · Quality Service 

Fixed 
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(Attorney Registration- Municipal Role) 
 
The Update Municipal eFiling Role tile has been removed and that functionality is 
now part of the attorney registration process and can also be found in the CUCI tile.   
 
Before: Municipal eFiling tile at the end of the row  

 
 
After: Tile removed and the functionality is found in both Registration and Payment/CUCI tiles.  

 
The process is now as follows:  
 
On click of “Yes” an option to add County/Court will appear. After clicking that 
hyperlink, users will be able to add municipal roles.  
 

  
 

 
 
 

Registration and 

Payment ... ~ 
'&! 

it HOME • Rl,g&rat1<1<1 X Con<innor Up X 

-0, 
Regist rt1tlont1nd 

Paym,nt 

Municipal Role 

Report CLE 
Compliance 

ReportCLE 

Complianc" 

Ii 

ConfirmorUpdtlte 

Contact 

Confi rm or Update 

Contact Informat ion 

.J 

Pt1yment HIS{OI')' 

Payment H ismry 

Oesign..,.Osoers 

• -

I 

Please indicate if you serve in the New Jersey municipal court system Uudge, Prosecutor, or Publfc defender)? • 

~ No ¢ 1 

+ Add County/Court ,<:=::a 2 

Add Municipal Role 

Role * 

I Select ... 

Select ... 

Judge 
Prosecutor 

Public Defender 

Oesignee Users Update Munic ipal 

• eFil ing Role - ft· 

X 

Cancel -
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After clicking “No” there will be no further action needed.  

 
 
 
If a user had previously selected “Yes” and later selects “No,” a validation prompt 
will occur. A user will need to remove each previously selected municipal role 
before continuing. 

 
 
 
 
 
 

(Attorney Registration ACH Payments) 
 
A message was added when attempting to pay by ACH. The message states, “Please 
check with your bank to ensure ACH withdrawals are allowed from your account.”   
 

 
 
 
 

1f • ~• X G:nfirmarUp_ X 

Contact In formation 

Attorney Information 

Attorney Name 

CATHERINE ELIZABETH ANDERSON 

Q Munlclpal Role 

An:omey10 

007251996 

Please •nd<ate ,f you~ ,n the New Jer\ey muniC pat court system Ol.ldgi!, ?rOSKUtor. or ?ubflc defender!? • 

Yes NO 

Date of Birth 

12109/1970 

• HasMunIcIpalRole If you no longer have a municipal role please remove the existing assignments otheM1se please select 'Yes 

Registration Statement > Contact Information > Pro Bono CLE CLE Confirmation Paymeot 

M u n icipal Role 

Please indicate if you serve in the New Jersey municipal court system Oudge. Prosecutor, or Public defender)? • 

'"""- Yes 8 
~ 0 If you no loni=;er have a municipa l role, please remove the exist ina: ass ii=;nme nts. Otherwise please select 'Yes'. 

Role : County : Court : 

Iudge MIDDLESEX EAST BRUNSWICK MUNICIPAL COURT 

+ Add County/Cour t 

~ 

Important Note: To ensure you receive your e-mail receipt. please add "LFCP.mailbox@njcourts.gov" to your list of approved senders. 

Please note the amount due and enter your ACH Debit information below to complete payment of your annual assessment. 

Amount Due: $239.00 

Click here to view the cu rrent fee schedule . 

Pay by Credit card _ VISA, MasterCard, Discover, American Express (Service fee of 3% will be applied and is non-refundable) 

Pay by ACH Debit (US Banks only) 

Pay by ]ACS Uudiciary Account Charge System) 

O Please check with your ba nk to ensure AC H wit hdrawals are allowed from your account. 

l 

I 
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(Attorney Registration Address Bug) 
 
If an attorney performed certain actions during address edits, there was an error 
that would prevent a user from continuing Attorney Registration and/or CUCI. This 
has now been fixed.  
 

 
 

(Back) 

ft tiome Iii Reg,stmion x 

Attorney Registration 

• The Row Action post processing transform rule Pos:tContact lnfo failed The reference .Address&amp #40: 1 &amp #41 ,snot valid Reason: unexpected character &amp #39: &amp #39 at pos1t1on 9 expected subs<r pt The reference 
Address&/140 1&#41 ,snot vahd Re.-ison: unexpected character &#39:.&#39: at position 9 expected subscript 

Electronic Notification 

Rule 1 :20, as supplemented and relaxed requires a!I New Jersey attorneys to provide and maintain a current email address and cell phone 
number with the Supreme Court. An attorney has the option 10 provide up to three (3) email addresses for the purpose of receiving electronic notifications. However. the email and 
cell phone number listed In the bi lling section is considered the primary Information and restricted from public access. All other ema!I addresses prO\'lded are not confidential. 
Please note that changes to your employer or branch location will require you to resubmit your email addresses. Email addresses can be added while adding/editing 
employer or branch locations. 

v Attorney Address 

Address Type 

This isa confidentia l address. 9 

This isa confidentia l address. 9 

£ Publicdisclosurew.-rning-Billing.iddress 

Notificationfor 2-Factor Authentication 

~ 

atches home.iddressinform.ation. 

The cell phone and email information provided is not accessible to t he publ ic (unless the email address also has been provided for electronic filing). This 
Information will be used to send alerts to hetp manage your account secur ity preferences and for certain official business purposes. Message and data ra tes 
may apply for cell phone messages. You may edit the cell phone or email address now or in the future. If you require an exemption. please contact Superior 
Court Clerk's Office at (609) 421 • 6100. 

Country 

UnlledStates(-+- 1) 6094541015 

Email " 

Shallni.agarwal@nJcourts.gov 

If you would like to make ch;mges to th is 
lnformatfon. pleaseaccessyour profileon 
NJ Couru • ?anal Home Page (top right 
comer avatar that contains your initials). 

1. * Do you engage in the prtvate practice of filW.k.[gy: law in JlID'.JJJI.ls..d.i..al? Prlva1e practice includes sole practit ioners, partners, shareholders, associates, of 
counsel positions, and per d iem attorneys. (Please contact the Office of Attorney Ethics at OAE.mallbox@ nJcourts.gov or call 609-403-7800 If you have questions 
about th is employer type.) 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

Attorney Registration Release Notes  
12/2/2022 
 

Demographics Questions Added 

 

2023 attorney registration includes fields requiring attorneys to 

self-report on certain demographic information. For more 

information, click here.  

  
 
 

Demographics Questions Added  
 

To support the Judiciary’s efforts to collect voluntary demographic information on 

the bar, 2023 attorney registration includes fields requiring attorneys to self-report 

on certain demographic information.  

 

A response is mandatory but each question contains an option to select “No 

response”. The data collected will be confidential. 

 

 
 
 
 
 
 

New 

 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 

Attorney Registration 

Demographics 

The Court has approved the voluntary collection of self•reported data as co race, ethnicity, and gender, for the development of a Bar diversity profile. Data collected will be confidential. 
This information helps the Judiciary understand the diversity and representativeness of registered attorneys. Your self•identification is voluntary. 

Selecting from the race categories used by the U.S. Census, please select the response that most 
closely aligns with your racial identity. * 

G 

Select.. V 

Selecting from the ethnicity categories used bl the U.S. Census, please select the response that G 
most closely aligns with your ethnic identity. 

Select.. V 

Selecting from the gender categories used by the State of New Jersey, please select the response 
that most closely aligns with your gender. * 

Select... V 
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Racial identity: 

 

 

 
 

Definitions: 

 
 

 

 

 

 

 

 

Selecting from the race categories used by the U.S. Census, please select the response that most 0 
closely aligns with your racial identity. * 

Select... 

Selecl... 

Select... 

AMERICAN INDIAN OR ALASKA NATIVE 
ASIAN 

BLACE OR AFRICAN AM ERi CAN 
NATIVE HAWAIIAN OR OTHER PACIFIC ISLANDER 

MORE THAN ONE RACE 
WHITE 
NO RESPONSE 

American Indian or Alaska Native 

V 

A person having origins in any of the original peoples of North and South 
America (including Central America), and who maintains tr ibal affiliation or 
community attachment. 

Asian 
A person having origins in any of the original peoples of the Far East, 
Southeast Asia, o r the Indian subcontinent including, for example, 
Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the 
Philippine Islands, Thailand, and Vietnam. 

Black or African American 
A person having origins in any of the black racial groups of Africa or black 
racial groups of the Caribbean Islands. 

Native Hawaiian or Other Pacific Islander 
A person having origins In any of the original peoples of Hawaii, Guam, 
Samoa, or other Pacific Islands. 

More than one race 
A person who self-identifies with more t han one listed race. 

White 
A person having origins in any of the original peoples of Europe, the 
Middle East, or North Africa. 
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Ethnic identity: 

 

 

 
 

Definitions:  

 
 

Gender: 

 

 

 
 

(Back) 
 

Selecting from the ethnicity categories used b the U.S. Census, please select the response that 
most closely aligns with your ethnic identity. 

Select... 

Select... 

Select... 

HISPAN IC OR LATI NO 
NOT HISPAN IC OR LATINO 
NO RESPONSE 

Hispan ic or Latino 

V 

V 

A person of Cuban, Mexican, Puerto Rican, South, Central or Latin 
American, or other Spanish or Latino culture or origin, regardless of race. 

Not Hispanic or Latino 
A person not of Cuban, Mexican, Puerto Rican, South, Cent ral or La t in 
American, or other Spanish or Latino culture or origin, regardless of race. 

0 

Selecting from the gender categories used by the State of New Jersey, please select the response 

that most closely aligns with your gender. * 
Select... 

Select... 

Select... 

MALE 

FEMALE 
NON-BINARY OR UN DESIGNATED 

NO RESPONSE 

V 

V 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

  
 

Attorney Registration – Release Notes  

(4/29/2022) 
 

(Attorney Registration)  

 

Updates to the ‘Designee User’ screen have been made to make 

the display more user friendly. For more information, click here.  

 
 
 

Attorney Registration – Designee Users  
 

Users who have authorized another person as an efiler designee will see updates to 

the ‘Designee Users’ screen in attorney registration.  To access this page, login to 

Attorney Registration and click the ‘Registration and Payment’ tile. Then, click the 

‘Designee Users’ tile.   

 

 
 

 
 

Enhanced 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 

1f Hom e 

Reg ist rat ion and 

Payment 

I 

Registra t ion and 
Payment 

..... ........ 

ReportCLE 
Compliance 

Report CLE 

Complia nce 

Confirm or Update 

Contact 

Information 

J 

Confi rm or Updace 
Contact 
Informat ion 

J 

Payment His tory 

Payme nt History 

Update Municipa l 
e Fili ngRole 

Designee Users 

• -

Certific11teof 
lnsur1mce 

ol 
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The ‘Designee Users’ screen has been updated to be more user friendly: 

 

• Pagination has been added if there are more than 10 designee users  

 

 
 

 

• The columns have been updated for ease of use  

o The filter feature has been removed  

o Each column can be sorted  

 

 
 

(Back) 

 

 

Designee Users 

( 12 records 

Nam e : User ID : Email : 

Desiree Designee NewTestID3 

Toni Testa NewTestID4 

Tester Testa NewTest lDS 

Testing 5678 test ing5678 @njjudlab.njcourts.gov 

Frodo Baggins DesigneeAtty 

Felice Navidad DesigneeAtty2 

Testing 0000 Testingoooo ~ njjudlab.njcourts.gov 

Slappy Clown QAdesignee413 @NUUDLAB.NJCOURTS.GOV 

Helena Haverford NewDesignee 

Mira Felinex NewTestlD 

+ Add designee u ser 

Designee Users 

12 records 

I N ame : r- User ID : Ema il : 

Des iree Designee NewTest ID3 

Employer ID : 

F00000298 

F00000298 

F00000298 

F00000298 

F00000298 

F00000298 

F00000298 

F00000298 

F00000298 

F00000298 

Employer : Last modified : 

CONNELL CONNELLS 
CAMASSA & YURO 

04/21/2022 09:24 AM 

CONNELL CONNELLS 
04/2112022 09:29 AM 

CAMASSA & YURO 

CONNELL CONNELLS 
04/21/2022 09:33 AM 

CAMASSA & YURO 

CONNELL CONNELLS 
04/21/2022 09:33 AM 

CAMASSA & YURO 

CONNELL CONNELLS 
04/20/2022 04:09 PM 

CAMASSA & YURO 

CONNELL CONNELLS 
CAMASSA & YURO 

04/20/2022 04:26 PM 

CONNELL CONNELLS 
09/17/2021 08:20 AM 

CAMASSA & YURO 

CONNELL CONNELLS 
03/25/2022 11 :35 AM 

CAMASSA & YURO 

CONNELL CONNELLS 
04/20/2022 04:27 PM 

CAMASSA & YURO 

CONNELL CONNELLS 
04/2 1/2022 09:23 AM 

CAMASSA & YURO 

Emp loy er ID : Employer : 

F00000298 
CONNELL CONNELLS 

CAMASSA & YURO 

I« < Page 1 of2 > »I 
Statu s : 

Active I Deactivate I 

Active I Deactivate I 

Active I Deactivate I 

Active j Deactivate I 

Active I Deactivate I 

Active I Deactivate I 

Active J Deactivate I 

Active I Deactivate I 

Active ] Deactivate I 

Act ive I Deactiva te I 

Last modified : Status : I 

04/21/ 2022 09:24 AM Act ive 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

  
 

Attorney Registration/EAMS – Release 

Notes  

(3/4/2022) 
 

(Attorney Registration)  

 

A new report has been created for dishonored firm payments.  For 

more information, click here.  

 

The user interface has been updated to ensure consistency in the 

look and feel of the application. 

 

(EAMS – COI Internal Workbasket) 

 

The transaction IDs for uploaded Certificates of Insurance have 

been fixed so that the complete alphanumeric ID displays on-

screen.  For more information, click here. 

 

Some technical enhancements have been made to ensure that the 

Certificate of Insurance rejection and upload functionalities work 

more smoothly for users. For more information, click here.  

 
 

 
 
 

  

New 

Enhanced 

Fixed 

Enhanced 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 
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Attorney Registration – ACH Dishonored Firm Payments Report 
 

A new report has been added to show dishonored payments made by firms. The 

report contains the attorney ID(s), billing statuses and the amounts paid prior to the 

dishonored payment reversal.  The report will facilitate the re-allocation of 

payments.   

 

The report will be emailed to specified CPF users.  

 

 
 

 

(Back) 

 
  

~ New Jersey Courts ! JJ lndepeftde,nc• • IM:~i1y • F~s • Quality ~e-
Supe ri or Court of New Jersey 

CAMS Attorney R egistration System 

SSP 0309 Daily CAMS ACH Dishonored Items Report for Fir ms on 03-02-2022 

Firm ID 

FO 

Return Reason 

R03-No accowit 
on file(RDFI is 
unable to locate 
account); not used 
for ARC, BOC, or 
POP item without 
individual name 
field 

Attorney ID 

2020 

Attorney Name 

TEST22 M ATTYTEST22 ATTY 

TEST23 M ATTYTEST23 ATTY 

TESTI00 M ATTYTESTI00 ATTY 

Billing Status 
(Before Reversal) 

50-YEARS EXEMPTION 

PAID 2 - PAID $25 ACTIVE 

PAID 5 - PAID $50 ACTIVE 

Transaction Amount 

$2 ,089 

$950.5 

$60 

$1,078.5 
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EAMS – COI Internal Workbasket  
 

The transaction IDs generated when a document is uploaded now display properly.  

Prior to the fix, the last digit of the upload year was being dropped. 

 

Prior to the fix: 

  
 

After the fix: 

 
 

(Back) 

 

Insured firm 

,sured 

TEST FIRM 88 

Filer information 

BUSI ness name 

TEST FIRM 88 

Arm ID 

F00000408 

Name 

JANE SMITH 

E-Mail 

SHALINI.AGARWAL@NJCOURTS.GOV 

ID 

000112017 

E-Mall Contact number 

SHALINI.AGARWAL@NHUDLAB.NJCOURTS.G (609) 802-8466 
av 

Review Policy 

~Kument 

Cenlficate of Insurance 

Transaction ID 

ATY022REG617 

r-u,n.y'>lCl'lV'> * 
Select 

Insured firm 

Do 1ent des•ript10 POI cy e ectrve dctte 

Anorney Uplaod • 2nd commit for anorney 0110112022 
fa iled 

Contact nun 1be, 

666-888-9900 

Filer type 

Anorney 

Po hey expiratH ,n datP 

0113112022 

Insured Firm ID 

F00030011 

E-Mail Contact number 

LIPPINCOTT, PENNYPACKER, 
WIGGLESWORTH, HARRINGTON & CRI 

Filer information 

Business name 

LI PPINCOTT, PENNYPACKER, 
WIGGLESWORTH, HARRINGTON & CRI 

E-Mail 

SUSAN.FL YNN@NHUDLAB.NJCOURTS.GOV 

Review Policy 

Document 

Certificate of Insurance 

!Transaction ID I 
A TY2022REG814 

Policy status * 

Select 

Name 

LI PPINCOTT, PENNYPACKER, 
WIGGLESWORTH, HARRINGTON & CRI 

Contact number 

123-456-7893 

Document description 

COi 

SUSAN .FL YN N@NHUDLAB.NJCOU RTS.GOV 123-4S6-7893 

ID 

F00030011 

Policy effective date 

03/01/2022 

Filer type 

Firm 

Policy expiration date 

03/01/2023 
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EAMS COI Functionality  
 

Technical adjustments have been made as described below.  None of these 

technical adjustments impact the UI. 

 

1) The COI rejection functionality.  Internal users will experience fewer errors 

and processing issues.   

 

 
 

2) The upload functionality. The processing time for uploads has been 

decreased for an improved user experience.  

 

 
 

(Back) 

Review Policy 

Document 

Certificate of Insurance 

Transaction ID 

A 1Y2022REG814 

Document description 

COi 

'Poli~ status * I Reason * 
I Reject v Previously Submitted 

~--=====--~ 

Documents 

0 Required documents* 

+ Add Certificate of Insurance 

Policy effective date 

03/01/2022 

Notes 

COi already submitted for 2022 

Remaining: 470 characters 

Policy expiration date 

03/01/2023 

Cancel I M@§M 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

  
 

Attorney Registration/EAMS – Release 

Notes  

(2/18/2022) 
 

(Attorney Registration – ACH Dishonored Process)  

 

The ACH dishonored process has been updated to consider only R 

codes for reversing buckets/statuses.  For more information, click 

here.  

 

Code R13 has been updated to reflect that the error code includes 

dishonored payments for invalid routing numbers. For more 

information, click here. 

 

The format of the ACH Dishonored Report has been updated. For 

more information, click here.  

 

A fix has been deployed so that all bank misc. fees remain if a firm’s 

payment is dishonored multiple times.  For more information, click 

here. 

 

(EAMS – COI Insurance Agent Uploads) 

 

The number of firm name search results that display has been 

increased.  For more information, click here. 

 

(EAMS – Internal Workbasket) 

 

Internal staff now have the ability to preview a Certificate of 

Insurance via a link before uploading.  For more information, click 

here.  

Fixed 

Fixed 

Fixed 

Fixed 

Enhanced 

New 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 
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When the Certificate of Insurance rejection reason is ‘Other’, the 

comment text box has been increased to 500 characters.  For more 

information, click here. 

 

‘Previously Submitted’ has been added as a Certificate of Insurance 

rejection reason. For more information, click here. 

 

An optional 500 character text box has been added for all 

Certificate of Insurance rejection reasons.  For more information, 

click here. 

 

The email sent to a firm when a Certificate of Insurance is rejected 

has been updated to include any comments entered in the text 

box.  For more information, click here. 

 

Certain Certificates of Insurance uploaded prior to the deployment 

of upload validations have been fixed so that internal users can 

successfully select and reject the COI submissions.  For more 

information, click here. 

 

In the Certificate of Insurance rejection reason dropdown, 

“Incomplete Redaction” has been updated to “Incorrect Redaction”. 

For more information, click here. 

 

(EAMS – Search and Manage Tile Fixes) 

 

In the ‘Search and Manage’ tile, inside the ‘Audit’ modal, the column 

header “Review User” has been updated to “Last modified by”.  For 

more information, click here. 

 

In the ‘Search and Manage’ tile, a fix has been entered so that 

attorney search results contain billing statuses for all attorney 

types.  For more information, click here. 

  

Enhanced 

Enhanced 

Enhanced 

Enhanced 

Fixed 

Fixed 

Fixed 

Fixed 
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Attorney Registration – ACH Dishonored Process – Report 
 

Several fixes have been deployed to fix issues with the ACH Dishonored Report:   

 

• C codes have been removed from the dishonored list. Only R codes will 

display on the report. 

 

• Code R13 has been updated to read “RDFI not qualified to participate or 

invalid routing number”. 

 

• The Dishonored Report 0308 format has been updated: 

 

 
 

(Back) 

 
  

-ll412221l10 
-0418'12011 
-ll423820 11 
-043871 
-044221994 
-1]46102005 
-(}47601~ 
-056811994 
-120962014 
-156472015 
-162822015 
-203172016 
-2196112016 
-2 921)17 
-271732018 
-2711572019 
-298042021 
-3067Bill19 
-3290Z21l2D 
-l.34482021 
-174452021 
-902232012 

026422ll0!> 

Sublcit I for ~rum Code ROJ 

TOTA R turn tor ACH: 

R03-No acrout1 on n ROFI is ble lo klca'.e 
aca:iunt), not US8d IOr ARC, BOC, or PCP lent 
wflhwt • • id liekl 

2 

2 

1Tl1/Z2 3MJ63 $212 

S11 ,J04 

$11104 
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Attorney Registration – ACH Dishonored Process – Misc. Fee Fix  

 
A fix has been deployed so that if a firm’s ACH payment is dishonored multiple 

times., the first bank misc. fee is not removed.    

 

Previously: 

 

1. Firm made an ACH payment for multiple attorneys 

2. The payment was dishonored 

3. The $10.50 bank misc. fee was added  

4. Firm makes a second ACH payment for multiple attorneys  

5. The payment is dishonored  

6. The first $10.50 bank misc. fee was removed 

7. A second $10.50 bank misc. was added 

 

The fix corrects this behavior and if a firm has 2 dishonored ACH payments, two 

bank misc. fees will be added.   

 

(Back) 

 

  

---
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EAMS – COI Insurance Agent Uploads  
 

When an insurance agent logs in and performs a search for a firm, up to 500 

records will now display for ease of use.  

 

 

 
 

 
 

(Back) 

 

  

Certificate of Insurance 

Search insured firm 

Flrm v 

~rchcrnena • 

ID Name martin 

Search insured firm 

~archby' 0 

Flrm v 

ID Name martin 

200rtcords 

10 :, 

F00022788 

FOOOOS136 

F00002359 

F00001588 

FOOOl4508 

F00007703 

F0002S493 

F00016796 

ADOLFO 5 OE MAATINIS LLC 

ALFRED FOE MARTINI 

ANTHONY l MARTINO. II 

ANTONIO C MARTINEZ II 

ANTONIO MARTIN EZ 

ARTHUR N MAATIN,JA. 

BAA.BA.AA MM>JITI N 

BAA.BA.AA ST MARTIN 

C:~~J!WMSi 

~-
Pagel ot 20 i=J 8 

~ 
~ 

~ 
~ 
~ 
~ 
~ 
~ 
~ 
~ 



6 
 

EAMS Internal Uploads – Preview  
 

Internal users can preview an upload prior to submission using a new link that 

displays a read-only version of the Certificate of Insurance.  

 

Steps: 

1. In the ‘Search and Manage’ tab, click ‘Update Certificate of Insurance’ 

2. Click to add the Certificate  

3. Select the PDF for upload  

4. The ‘File Name’ is a link. Click the link. 

5. A read-only version of the COI will open in a window. 

 

  
 

 
 

 
 

Employu overview 

F00000224 

Documents 

0 Required documents * 

°"""MionNl:t 

12/3112019 

+ Add Certificate of Insurance 

At:t.lchfile(s) 

LATHAM & WA.Tl(INS. LLP 

M1scfil.t fo, up10,Mts 

Mlscf'llt fo,uplol,ds 

MiKfil.t fo,upiO,Mts 

M1Kfllt fo,~ 

.cTM 

X 

,------···-··-··-········--··-········--··-········-··-········-··-····-···-··--··-··-··-··--··-········-··-····· 

~ 
l -··-·····-··-··-········--··-········--··-Dr•g •nd drop files here ···-··--··-·····-··--··-·····-··-··-····· 

or 

Select file(s) 

COi.PDF 

Cancel MUMM 

Tr,nw,ctio,,IO 

Close IM*@M 
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(Back) 

 

  

Documents 

0 Required documents* 

Documents 

X Certi ficate of Insurance 

Document description 

CO i 

C') ! T ABTH READ2 - Work - M icrosoft Edge 

Policy effective date * 

- D X 

n Ll https://iportaleams-qacloud ,aocnp.njcourts.gov/prweb/PRA .. 
-

8 ~ - of 1 a_ - + ··-
,_ 
-

COi 

◄ [ I ► 

Policy expiration date * 

File Name 
~ 

£ 9 CO i.PDF 

[ 

T 

File Name 

CO i. PDF 

I Close 

Close I M§§M 

lhffi#M 
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EAMS Malpractice COI Review Workbasket Enhancements  
 

A number of enhancements have been deployed to the EAMS internal workbasket 

for review of Certificates of Insurance uploaded by external users.  

 

A required text box has been added for up to 500 characters when the reason for a 

COI rejection is ‘Other’: 

 

 
 

“Previously Submitted” has been added as a new rejection reason and “Incomplete 

Redaction” has been updated to “Incorrect Redaction”: 

 

 
 

All rejection reasons aside from ‘Other’ now have an optional text box for up to 500 

characters: 

 

 
 

 

 

Policy status * 

Reject 

Reason * 

v 11 Other 

other reason * 

., Remaining: 500 characters 

Policy status * Reason * 
1,,l _R_e_je_ct ___________________________ "'_.I I Select 

Policy status * 

Reject 

Select 
Incorrect Redact ion 
Incorrect Policy Info 
Incorrect Document 
Previously Submitted 
Other 

Reason * Notes 

V rl .. l .. nc""o""r .. re .. c .. t .. Re .. d .. a .. ct .. io""n"""""""'"""""""""""""""""""""""""v'il, r 



9 
 

A fix has been deployed so that internal users can open all pending Certificates of 

Insurance uploaded by external users prior to the deployment of validations for 

uploads. This fix allows internal users to select the pending uploads and reject the 

COIs.   

 

 
 

(Back) 

  

I COIW<rkl ,l X 

Malpract ice COi Workbasket 

Pending Approval: 

C Refresh 

32 record(s) found 

Submitted date : Filer ID : 

12/16/2021 000012345 

12/16/2021 000012345 

12/19/2021 000112017 

12/20/2021 000112017 

12/20/2021 000112017 

Firm Name : 

TESTFI RM 88 

TESTFIRM 88 

TESTFI RM 88 

TESTFI RM 88 

TESTFI RM 88 

Firm ID : 

F00000408 

F00000408 

F00000408 

F00000408 

F00000408 

Page 1 of 4 DG 
Transaction ID : Effective date : - Expiration date : -

' ATY2021COl248 10/01/2021 12/31/2021 L s.le<t _J 

ATY2021COl251 11/01/2021 12/31/2021 SelMt 

ATY202 1REGSS3 12/01/2021 12/31/2021 Select 

ATY202 1REGS59 12/01/2021 12/31/2021 Select 

ATY202 1REGS60 12/01/2021 12/31/2021 Select 
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COI Rejection Email Updated 
 

The email sent to a firm’s billing address when a Certificate of Insurance is rejected 

has been updated to include all text entered in the newly added text boxes.  

 

 
 

(Back)  

 

  

Certificate of Insurance Not Accepted 

A 
lnbox 

ca ms.mbx@njcourts.gov 
Today, 10:27 AM 

Susan Flynn ~ 

1;, Repl 

\ 
The certif icate of insurance referenced be low cannot be accepted for Incorrect Document - This is not a Certificate of 
Insurance. Please re-submit.. Please resubmit the insurance cert ificate. 

Document: 

Insured: 

Filer: 

Policy Effective Date: 

Policy Expiration Date: 

Transaction ID: 

Submitted : 

Certificate of Insurance 

LATHAM & WATKINS, LLP 

LATHAM & WATKINS, LLP 

1/1/2022 

1/27/2022 
ATY022REG675 

01/27/2022 at 03:00:59 

This notif ication is fo r information purposes. 

For quest ions, please contact the Supreme Court Clerk's Office at Su12remeCT.Mailbox@nj courts.gov. 
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EAMS Search and Manage Tile Fixes 
 

In the ‘Search and Manage’ tile, two fixes have been deployed to improve user 

experience. 

 

 
 

 

In the ‘Audit’ modal, the column previously labeled “Review User” has been updated 

to “Last modified by”: 

 

 
 

,,t Home 

Enterprise Attorney Management System 

I Employer overview! 

ID 

F00000224 

certificates on file 

Effective date Expiration date 

01/01/2018 12/3 1/20 19 

0 1/01/2019 01/01/2020 

0 1/01/2020 1213 112020 

Search and Manage 

Name 

LATHAM & WATKINS, LLP 

Descr iption 

lvl isc l1le for uploads 

fvlisc file for uploads 

fvl isc rile for upload'.::i 

Ma lpractice COi Review 

Status 

ACTIVE 

Submitted dat e 

11/22.12021 

11 /23i 2021 

11/23/2021 

32 

I Update Certificate of Insu rance 

Transact io n ID 

ATY2021 REG307 

A TY2021 EAM212 

ATY2021REG333 

ii Aud it 

View 

View 

View 
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The second fix improves the information displayed in the attorney search results.   

When an attorney is searched, the results will now display all billings statuses.  

Previously, some statuses for some attorneys did not display. 

 

 
 

Prior to the fix: 

 

! Audit!- Certification of insurance 

Submitted date Fi ler ID 

11/22/2021 F00000224 

11 /23/2021 susan.flynn 

11/23/2021 F00000224 

01/27/2022 F00000224 

I Search parameters I 
Search by * 

Attorney 

Search Criteria * 
V 

ID Name 

Transaction ID 

ATY2021REG307 

ATY2021 EAM212 

ATY2021REG333 

ATY022REG677 

Last name * 
ad 

X 

Page 1 or2 c=J G 

Firm ID Review status ! Last modified by I Date/Time 

F00000224 Approved 007222001 11/22/2021 03:41 PM 

F00000224 Approved 11/23/2021 02:24 PM 

F00000224 Approved shalini.agarwal 11/23/2021 12:40 PM 

F00000224 Rejected susan.flynn 02/15/2022 03:40 PM 

X 

First name 

~-C_l_o_s_e_~] ~[ __ R_e_s_e_t_~ Search 

...,,..,,~+ Addlehonge • <: ►'• th a 
37.tr«ords-

(( ( , . . . 
a.10 ; N ,lfflf -; Goods~wtus : lilli"lsui,us ; Admlssaon O.te ; 

01017197• ,ottNE~,-. "'™ COAStf)NOAlSl'<».Sf 12/10,1174 ~ 
0)0)019'2 ,otiNJAO,,t.MS OECEASEO OECEASEO Ol/011191-) ~ 
241111MI ,c)f1NWAO,i,MS UCl'iSlAOMhlSTR,.-nvtWRf\l"OIUO SO-YtrwtSOOMP'hON 1112711961 ~ 
OJMJ1'9S ~TtW-ICAAK.MWIS "'™ (D,luH)NO~Sf 1V1&flt9S ~ 
PHWlUN IOS(PHHAO,.MS PttOHACYIC(Affi ~ 

"""'"° J()St:PH M ADNotS "'™ COA,SHINOllf.Sl'C»;Sf 10,)111990 ~ 
0>90119'-$ KAR(NJAOAMS UC("-$EAOM1M$TJ.ATIV(LYREYOICEO UC(N$lltE',IOq0 01117119'$ ~ 

l 1HCOO'US Mf>t[R•"d:l~ AD~,,_, t-.fl.JGIIU ...,,.,,... _, 1 
Ol26,tlt9J IOMSf:lltlEV IV-Y ADAAIS ADM',..._l1JGl8U """'"'' 12/2111'93 ~ 
9092:12012 lAUIAAAANADAMS "'™ ~) NO RfSPOhSI 11/Mn012 ~ 
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After the fix: 

 
 

(Back) 

 

 

Search by: Name: ad 

(:! Refresh 

373 records 
« < Page 9 of 38 > » 

Bar ID : Name : Good standing status : Bill ing status : Admission date : 

030301982 JOHNJADAMS DECEASED DECEASED 06/01/1983 Select 

248881968 JOHNWADAMS LICENSE ADMINISTRATIVELY REVOKED SO-YEARS EXEMPTION 11/27/1968 Select 

038831995 JONATHAN CRAIG ADAMS ACTIVE (DASH) NO RESPONSE 12/18/1995 Select 

PHV012286 JOSEPH H ADAMS PRO HAC VICE ATTY NOT ON CASE Select 

004841990 JOSEPH MADAMS ACTIVE (DASH) NO RESPONSE 10/31/1990 Select 

039011993 KAREN J ADAMS LICENSE ADMIN ISTRATIVELY REVOKED LICENSE REVOKED 01/17/1995 Select 

IH C001485 KATHERI NE L ADAMS ADM IN INELIGIBLE I INELIGIBLE PHV IHC MJP FLC I 04/28/2006 Select 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

  
 

Attorney Registration/EAMS – Release 

Notes  

(2/11/2022) 
 

(Attorney and Employer Registration, Insurance Agents)  

 

Validations have been added so that the system will only accept 

Certificates of Insurance in PDF format.  An error message will 

display if a user attempts to upload a COI not in PDF format. For 

more information, click here.  

 

Users will be able to upload PDFs with upper or lower case file 

extensions.  For more information, click here. 

 

(EAMS) 

 

Additional validations have been added for uploads which will 

result in internal users seeing fewer errors upon opening 

hyperlinks to COIs.   For more information, click here. 

  

Fixed 

Fixed 

Enhanced 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 
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The System Will Only Accept Certificates of Insurance in PDF Format  
 

A fix has been deployed so that the system will accept only PDF documents for 

upload.  Users receive an error message if the upload of a Certificate of Insurance 

fails due to the selection of a non-PDF document type for upload. The validation 

prevents a failed upload from saving any data entered into the system for that 

upload attempt and ensures that users are aware the upload was unsuccessful.   

 

Previously, no error message displayed when an upload failed, and the system 

saved the data entered with the failed upload to the internal workbasket. Now 

users will be informed that the upload failed because the document was not a PDF.  

 

Steps: 

 

Users access the system via the COI tile or a link:   

 

  
 

The upload process is begun:

 
 

Add/Update 
Certificate of 
Insurance 

91 

Attorney Registrat ion and Payment 

Insured 

LIPPINCOTT. PENNYFACKE~. 

V•/IGGLESWO~TH, HAHl{INGHJ'i & CRI 

Ce rtificates on file 

Effective d.;ite Expir.ition d-1te 

12/31i2C19 

U11C1ti.02' 1:.!/J1J:.!C:.! 1 

12/31/ 2C2 1 

1:NC1'7ffJ" 

ID 

=o:J030tn I 

De-scriptio.n 

CCI 

Documents ~ 

0 RKJII -v-rl ,k,rur-;:-nts * , 

+ Add Certificate Of Insurance 

Em.iii 

SL.SAN.FLYf\N(:;,Nl U-)lAB.NJCOURTS. 

GOV 

Submilled d..1te Twn:..idion IC 

12r -1: 2+>21 ATY2021r:.EG526 

,",IY2ll:l1KLG41:J 

11r:;;,o;,1 AIY7!J/l ~AM4':1 

\fi(•w 
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Users click ‘Submit’ and the acknowledgement:   

 
 

If the COI is not in PDF format, an error will display: 

 
 

 

(Back) 

 
  

Documents 

0 Required documents* 

Documents Document description Policy effective date * Policy expiration date * File name 

COl.docx X Certificate of Insurance COi 2/1/2022 02/1/2023 

v Error 

system Error: On ly COis in PDF form at can b e u p loaded. 

Insured 

Name 

LIPPINCOTT, PENNYPACKER, 
WIGGLESWORTH, HARRINGTON & CRI 

Certificates on file 

Effect ive date Expiration date 

01/01/ 2019 12/ 31/2019 

01/01/2019 12/31/2019 

01/01/ 2020 12/ 31/2020 

01/01/2021 12/31/2021 

01/01/ 2021 12/31/2021 

12/01/ 2021 12/01/2022 

Documents 

0 Required documents * 

Documents 

X Cert ifi cat e o f Insurance 

ID 

F00030011 

Description 

COi 

COi 

COi Fi rm admin 

Email 

SUSAN.FL YNN@NjJ UDLAB.NJCOURTS.GOV 

Submit ted date Transaction ID 

12/13/2021 ATY2021 REGS19 

12/14/2021 ATY2021 REG526 

12/06/2021 ATY2021 REG451 

Misc file for uploads 12/01/2021 ATY2021 REG413 

COi 

COi 

Document description 

I ~0 1 word docx 

12/13/2021 

12/17/2021 

Policy effective date * 
1/1/2022 

ATY2021 REG518 

ATY2021 EAM491 

Policy expiration date * 
2/28/2022 

File name 

COl.docx 
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The System will Accept Lower and Upper Case PDF file extensions 
 

A fix has been added so that the system will accept PDF file extensions in either 

lower or upper case letters.   

 

Previously, uploads with capital letter PDF file extensions failed.   

 

Examples of acceptable file extensions 

 

Lower case file extension: 

 
 

Upper case file extension: 

 
 
 

(Back) 

 

 

 

 

 

 

 

 

 

 

 

 

 

Documents 

0 Required documents* 

Documents Document description 

X Certificate of Insurance COl(2) 

Documents 

0 Required documents* 

Documents Document description 

X Certi ficate of Insurance COi 

Policy effective date * 
2/1/2021 

Policy effective date * 
2/1/2021 

l!el 

l!el 

Policy expiration date * 
2/1/2022 

Policy expiration date * 
2/1/2022 

l!el 

File name 

COi (2).p f 

File name 

COLP F 

Close j W@,T::i\F 

Close I H@·i::iiF 
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EAMS Workbasket 

 
The validations described above enhance the internal EAMS workbasket by 

preventing the display of failed Certificate of Insurance uploads in the workbasket.   

The system now: 1) displays an error message if a user attempts to upload a COI 

that is not in PDF format; and 2) permits a PDF to be uploaded whether the file 

extension is in upper or lower case letters (COI.PDF and COI.pdf are both 

permitted). The result is that internal users will have fewer rejections based on 

upload failures. 

 

Additional validation fixes are in progress.  

 

Steps: 

 

Enter the Malpractice COI Review tile: 

 
 

The workbasket will no longer contain entries where the upload failed because the 

COI was not in PDF format or because it had an upper case file extension:  

 
 

 

~ Home I 

Enterprise Attorney Management System 

Search and Manage 

Q. 

I Malpractice COi Workbasket I 
Pending Approval: 

C Refresh 

34 record(s) found 

Submitted date ; Filer ID ; 

12/16/2021 

12/16/2021 

• 2/19/2021 

12/20/2021 

000012345 

000012345 

0001 12017 

00011 2017 

Malpractice COi Review 

34 

Firm Name; 

TEST FIRM 88 

TEST FIRM 88 

TEST FIRM 88 

TEST FIRM 88 

Firm ID ; 

F00000408 

F00000408 

F00000408 

F00000408 

Page 1 of 4 DG 

Transact ion ID ; Effective date ~~ Expiration date ; ~ 

ATY2021COl248 10/01/2021 

ATY2021COl251 11/01/2021 

ATY2021REG553 12/01/2021 

ATY2021REG559 12/01/2021 

12/ 31/2021 

12/ 31/2021 

12/ 31/2021 

12/ 31/2021 

Select 

Select 

Select 

Select 
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When internal users click the ‘Certificate of Insurance’ hyperlink they will see fewer 

errors because failed uploads have been blocked by the validations.  

 
 

 
 

 

(Back) 

Review Policy 

Document 

Certificate Of Insurance 

Transaction ID 

ATY022 REG679 

Policy status * 
Select 

Policy effective date 

test ing t he lengt h that t he 01/01/2022 

descr iption w il l allow in order to 

a 

ew Jersey Courts 
y• 

Oops! Something went 
wrong. 

System is unable to download the certificate. 

Please try again later. 

NJ eCourts 

Policy expiration date 

01/ 18/2022 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

  
 

Attorney Registration/EAMS – Release 

Notes  

(1/28/2022) 
 

(Attorney and Employer Registration, Insurance Agents)  

 

Users will receive an error message if a Certificate of Insurance 

cannot be uploaded due to a system outage. For more information, 

click here.  

 

(EAMS) 

 

The addition of validations at upload will result in internal users 

seeing fewer errors upon opening hyperlinks to COIs.   For more 

information, click here. 

  

Fixed 

Enhanced 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 
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Attorney and Employer Registration, Insurance Agents   
 

A fix has been deployed in attorney and employer registration so that users receive 

an error message if the upload of a Certificate of Insurance fails due to a system 

outage.  The validation prevents a failed upload from saving any data entered the 

system for that upload attempt and ensures that attorneys are aware the upload 

was unsuccessful.   

 

Previously, no error message displayed when an upload failed, and the system 

saved the data entered with the failed upload to the internal workbasket. Now 

users will be informed that the upload failed and that they must try to upload later.  

 

Steps: 

 

Users access the COI tile or a link: 1) from within attorney registration; 2) for 

insurance agents: 

  
 

The upload process is begun:

 
 

Add/Update 
Certificate of 
Insurance 

91 

Attorney Registrat ion and Payment 

Insured 

LIPPINCOTT. PENNYFACKE~. 

V•/IGGLESWO~TH, HAHl{INGHJ'i & CRI 

Ce rtificates on file 

Effective d.;ite Expir.ition d-1te 

12/31i2C19 

U11C1ti.02' 1:.!/J1J:.!C:.! 1 

12/31/ 2C2 1 

1:NC1'7ffJ" 

ID 

=o:J030tn I 

De-scriptio.n 

CCI 

Documents ~ 

0 RKJII -v-rl ,k,rur-;:-nts * , 

+ Add Certificate Of Insurance 

Em.iii 

SL.SAN.FLYf\N(:;,Nl U-)lAB.NJCOURTS. 

GOV 

Submilled d..1te Twn:..idion IC 

12r -1: 2+>21 ATY2021r:.EG526 

,",IY2ll:l1KLG41:J 

11r:;;,o;,1 AIY7!J/l ~AM4':1 

\fi(•w 
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Users click ‘Submit’ and the acknowledgement:   

 
 

If there is a system outage an error will display: 

 
 

 

(Back) 

 
  

Documents 

0 Required documents* 

Documents 

X Cert ifica te of Insurance 

Attorney Registration and Payment 

v Error 

Document description 

COi for Supreme Ct Clerk' 

Policy effective date * 
1/1/2022 

Policy expiration date * 
1/31/2022 

System Error: System is unable to upload the certificate. Please try again later. 

Insured 

Name ID 

LIPPINCOTT, PENNYPACKER, F00030011 
WIGGLESWORTH, HARRINGTON & CRI 

Email 

SUSAN.FL YNN@NJJUDLAB.NJCOU RTS. 
GOV 

File name 

Close ►#WM 
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EAMS Workbasket 

 
The validations described above enhance the internal EAMS workbasket by 

preventing the display of failed Certificate of Insurance uploads in the workbasket 

when the failure is due to a system outage. Additional validation fixes are in 

progress.  

 

If an upload fails at the user end due to a system outage, the user will receive an 

error message and any data entered during the failed upload process will be 

prevented from displaying in the EAMS workbasket. The result is that internal users 

will have fewer rejections based on upload failures. 

 

Steps: 

 

Enter the Malpractice COI Review tile: 

 
 

The workbasket will no longer contain entries where the upload failed because of a 

system outage: 

 
 

11- Home 

Enterprise Attorney Management System 

Search and Manage 

I Malpractice COi Workbasket I 
Pending Approval: 

(! Refresh 

34 rccord(sJ round 

Submitted date ; Filer ID ; 

12/16/2021 

12/16/2021 

12/19/2021 

12/20/2021 

000012345 

000012345 

000 11 2017 

000 11 2017 

Malpractice COi Review 

Firm Name; 

TEST FIRM 88 

TEST FIRM 88 

TEST FIRM 88 

TEST FIRM 88 

34 

Firm ID ; 

F00000408 

F00000408 

F00000408 

F00000408 

Page 1 af 4 LL:J 

Transact ion ID ; Effective date ; -W Expiration dat e ; 'W 

ATY2021 COl248 l 0/01/2021 

ATY2021C0 1251 11/01/2021 

ATY2021 REGSS3 12/01/2021 

ATY2021 REG559 12/01/2021 

12131/2021 

12/ 3112021 

12131/2021 

12131/2021 

Select 

Select 

Select 

Select 
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When internal users click the ‘Certificate of Insurance’ hyperlink they will see fewer 

errors because failed uploads have been blocked by the validations.  

 
 

 
 

 

(Back) 

Review Policy 

Document 

Certificate Of Insurance 

Transaction ID 

ATY022 REG679 

Policy status * 
Select 

Policy effective date 

test ing t he lengt h that t he 01/01/2022 

descr iption w il l allow in order to 

a 

ew Jersey Courts 
y• 

Oops! Something went 
wrong. 

System is unable to download the certificate. 

Please try again later. 

NJ eCourts 

Policy expiration date 

01/ 18/2022 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

  
 

Attorney Registration/CAMS – Release 

Notes  

(1/4/2022) 
 

(Attorney Registration)  

 

Attorney registration has been updated to reflect the 2022 

language changes with respect to billing registration and CLE 

deadlines. For more information, click here.  

 

Attorney registration has been updated to reflect changes to the 

verbiage regarding required diversity training. For more 

information, click here.  

 

(Employer Registration) 

 

Employer registration has been updated to include contact 

information for the Lawyers’ Fund for Client Protection.  For more 

information, click here. 

  

Enhanced 

Enhanced 

Enhanced 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 
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2022 Verbiage Updates Have Been Made in Attorney Registration  
 

Attorney registration has been updated to reflect the 2022 deadlines for billing 

registration and CLE compliance reporting.   

 

Billing and payment deadlines for 2022: 

  
 

CLE compliance reporting: 

 
 

(Back) 

 
  

Attorney Registration and Payment Process 

New Jersey attorneys are required to electronica lly file a registration statement annually in a form prescribed by the Administrative Director of the 
Courts with approval of the Supreme Court and to pay an assessment in an amount determined by the Supreme Court. That registration statement 
requires the attorney to provide information related to the attorney's email address and cell phone number, pro bono status, conti nuing legal 
education (if applicable) and to pay the applicable assessment. 

By Order of the Supreme Court dated Ju ly 29, 2019, Rule 1 :20 and Rule 1 :21 were amended to require attorneys to provide "an email address and 
a cell phone number." That information will be used for offi cial Judiciary business purposes and wi ll not be accessible to the public, unless the email 
address is also used for electronic filing notifications. Additionally, the cell phone number and/or emai l address will be utilized by the Judiciary for 
two-factor authentication. Attorneys are req uired to update any changes to their cell phone number or email address within 30 days of the change. 

The annual assessment is used to support the attorney discipline system, the Lawyers' Fund for Client Protection, the Board on Continuing 

Lega l Education and the New Jersey Lawyers Assistance Program. The dead line for payment without the $40 late fee is Februa 25 2022. 
Attorneys who fa il to register and pay the annual assessment by April 29, 2022 will be declared ineligible to practice law by Order of the Supreme 
Court. Attorneys who remain ineligible list for seven consecutive years will be administratively revoked by the Supreme Court. 

Note: Ineligible attorneys may use the Annual Registra tion and Payment Center only if the attorney intends to pay the entire balance due or to claim 
an exemption for the entire period of inel igibil ity. Should you have any questions about ineligibility please contact the Lawyers· Fund for Client 
Protection at 855-533-FUND (3863) for assistance. 

I VISA I 

Begin Registration 

Acknowledgem ent 

For information on New Jersey's mandatory continuing legal education requirement and compliance reporting, click here. 

GROUP 1 ATTORNEYS (BIRTH MONTH JANUARY THROUGH JUNE) ARE DUE TO REPORT COMPLIANCE WITH THE CONTINUING LEGAL EDUCATION (CLE) REQUIREMENT DURING 
THE 2022 ATTORNEY REGISTRATION PROCESS. 

Pursuant to BC LE Reg. 402:1, attorneys who report that they have not completed the CLE requirement by 12/ 31 / 2021 will be assessed a $50 
noncompliance fee and given a grace period until 6/ 24/2022 to complete their CLE requirement. Upon completion of the CLE credits, they MUST return to 
this on-line registration system to report final compliance on or before 6/24/2022 . After the expiration of the grace period, attorneys can no longer report 
CLE compliance through the on-line registration system. 

Those who fai l to complete and/or report CLE compliance by the expiration of the grace period will be assessed an additional $50 noncompliance fee, for a 

tota l of $100, and be required to submit a reporting form provided by the Board, along with documentation proving compliance. 

Attorneys who remain noncompliant with the CLE requirement are subject to being declared administratively ineligible to practice New Jersey law. To be 

removed from the CLE Ineligible List, attorneys must make up all required credits for each compliance period that they are noncom pliant and pay all 

required fees. 
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Diversity Training Verbiage Update 

 
 The verbiage regarding the Judiciary’s diversity training has been updated on the 

CLE reporting screen:  
 

 
 

(Back) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Effective January 1, 2021, the number of total ethics and professionalism credits required during a compliance-reporting period increased from four to five 
cred it hours and must include at least two credit hours of coursework in diversity, inc lusion, and el imination of bias. Diversity, inclusion, and elimination of 
bias programs and courses relevant to the practice of law may include, among other topics, implicit and explicit bias, equa l access to justice, serving a 
diverse population, d iversity and inclusion initiatives in the legal profession, and cultura l competency in the practice of law or the administration of justice. 
Read the Notice and Order. 

The Judiciary's Diversity, Inclusion, and Community Engagement Program plans to offer a series of free real-time virtual courses on implicit bias and 
elimination of bias. 

For questions relating to CLE compliance, please contact the Board on Continuing Legal Education at (609) 815-2930 or email SCTCLE.mailbox@njcourts.gov 
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Employer Registration Update   
 

In addition to updates to the billing and payment deadlines, employer registration 

now provides contact information for the NJ Lawyers’ Fund for Client Protection:    

 

 
 

(Back) 

! Employer Payment Center ! 

Welcome to the employer page of the On line Registration and Payment Center. You can pay the registrat ion fees for 
multiple attorneys with a single on line transact ion using American Express, VISA, MasterCard, Discover, ACH Debit or JACS. 

Before you begin, please note that your attorneys must first sign into the On line Attorney Registration and Payment Center 
to complete their registrat ions and "Opt for employer pay" . You may rem it payment on ly for those attorneys who have 
completed th is step (status "Complete"). You can return later to pay fo r those who have not yet done so (status 
"Incomplete"). 

The 2022 deadl ine for payment withou t incurring the $40 late fee for each unpaid attorney is February 25, 2022. Payment is ultimately the 
individual responsibili ty of each New Jersey attorney. Employers are allowed to pay for an attorney as a conven ience. Attorneys who fa il to 
comply with both the registration and payment requ irements by the final deadline of April 29, 2022 will be placed on the Supreme Court 's 
Ineligible to Practice List and must immediate ly cease practicing. The licenses of attorneys whose names are entered on the Inel igib le List for 
seven consecutive years will be revoked by the Court. 

Note: For questions rela t ing to payments, please contact NJ Lawyers' Fund fo r Client Protection at 855-533-FUND (3863) or 
email 
LFCP.mailbox@njcourts.gov 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

  
 

Attorney Registration/CAMS – Release 

Notes  

(12/17/2021) 
 

(Attorney Search) 

 

Attorney search has been enhanced to include PDFs of Certificates 

of Insurance.  For more information, click here.  

 

(Attorney Registration)  

 

Attorney registration has been enhanced to allow attorneys to 

upload Certificates of Insurance in attorney registration.  For more 

information, click here.  

 

Attorney registration has been enhanced to allow firm 

administrators to upload Certificates of Insurance in attorney 

registration.  For more information, click here.  

 

(Insurance Agent Access) 

 

An enhancement has been added to permit insurance agents to 

upload Certificates of Insurance on behalf of firms. For more 

information, click here. 

  

Enhanced 

Enhanced 

Enhanced 

Enhanced 

~ New Jersey Courts 
11111, Independence • Integrity· Fairness· Quality Service 
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Attorney Search for Public Users Includes PDF of Certificates of Insurance 
 

Public users utlizing attorney search can view five (5) years’ worth of Certificates of 

Insurance, if available, for any attorney.  This enhancement allows members of the 

public to determine if an attorney has malpractice insurance.  

 

1) Enter search criteria 

2) Complete reCAPTCHA 

3) Click ‘Search’ 

4) Double click the attorney from the search results 

5) The Attorney Detail screen has a new entry for ‘Current Certificate of 

Insurance’  

6) Attorneys with a Certificate of Insurance have links which when clicked 

display a redacted PDF of the Certificate 

7) Attorneys who do not have a Certificate of Insurance uploaded have ‘No’ 

listed   

 

 
 

 

 
 

Search By @ Name O Area of Certification 

To search for an attorney by Name: 
Please enter the exact last name you are starching tor aM at least the first initial of tne first name in the provided boxes and click search. 

Tips for searching tor unique names Search Help 

To further filter your search, enter the crty or county of business address for me attorney. 

Search By: Optional Filter By: 

Last Name * 

First Name * 

Allen e C 'Y 

County o" Bus ness 

Please click: "I'm not a rotiot" and follow me instructions provided. Once you have finished successfully, you will see a green check:mark:. Clicl< Search to continue and view attorney information 

D I'm not a robot 

I ATTORNEY SEARCH m cr sl C, 

r.CAPTCHA 
?rrvai:y•i..,,...~ 

t.:ldi: cn; I : ctuil:O infomucicn ~ u1,·.;i11.)Clc b;i doubl: dck11g th: .:ittorni:-y~:ccrd 

Attorney ID 

(07242004 

( 0,242004 

lUil4lUU4 

Suffix - L~5t 

Bid N-Sur<h 

firM 

CTl lJ..N 

ETHP..N 

t l H)..N 

Sea rch 

Cit)' - Count'/ 

U:.1:AN 

Goo: 5tmdirg ::tatus 8 

ACTN[ 

ACTNE 

Al lNt 

o,r Adrr ssi:·r Da:e 8 - Certified 8 

10/1,/2021 

10/17:2021 

1Ull i,'l!J21 
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For more information, see the Quick Reference Guide at Attorney Registration Instructions 

(njcourts.gov). 
 

(Back) 

 
  

ATTORNEY DETAIL 

Attorney Name 

NJ Attorney ID 

Bar Admission Date 8 
Employer City 

Employer State 

Employer County 

Employer Phone 

Good Standing Status 8 
I Current Certificate of Insurance I 

Employer 

ETHAN ALLEN 

007242004 

0611711979 

TRENTON 

NJ 

M ERCER 

(609) 633-7451 

ACTIVE 

The Judiciary displays certificates of insurance that have been provided by, or on behalf of, attorneys and/or firms. To confirm 
the existence of a certificate of insurance, you should contact the law firm or attorney directly. Most attorneys are not required 

Effe ·to maintain professional liability (malpractice) insurance. 

ADELSON TESTAN BRUNDO & JIMENEZ 11 1212021 ....... __ 

11112020 

CONNELL CONN ELLS CAMASSA & YURO 31612019 

Certification Information 8 

ATTORNEY DETAIL 

Attorney Name 

NJ Attorney ID 

Bar Admission Date 8 
Employer City 

Employer State 

Employer County 

Employer Phone 

Good Standing Status 8 
!current Certificate of Insurance I 

11112017 

WILLIAM BRENNAN 

007222001 

02/03/2020 

TRENTON 

NJ 

MERCER 

(609) 633-7451 

ADM IN INELIGIBLE 

X 

Most attorneys are not required to maintain professional liability (malpractice) insurance; no negative inference should be 
drawn if a certificate of insurance is not displayed, 

Certification Information 8 

Area Of Certification County Of Practice 

CIVIL 

https://www.njcourts.gov/attorneys/attreginstructions.html
https://www.njcourts.gov/attorneys/attreginstructions.html
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Upload of Certificate of Insurance in Attorney Registration  
 

Certificates of Insurance (sometimes referred to as “COI”) can now be uploaded in 

the attorney registration application. This enhancement is designed to faciliatate 

compliance with the Supreme Court rules requiring professional liability insurace 

for certain practititioners.  The expectation is that this functionality will be primarily 

utilized by sole practitioners because firms or insurance agents generally submit 

Certificates of Insurance to the Supreme Court on behalf of the firm and all its 

affiliated attorneys. 

 

A link and a tile will dynamically display based on the attorney’s answers to a series 

of new questions within attorney registration.  Attorneys can login to attorney 

registration at any time to upload a Certificate of Insurance.  

 

In order to upload a Certificate of Insurance in attorney registration, attorneys must 

indicate that they are in private practice and that they are either: 1)  required to 

secure professional liability insurance; or 2) not required but choose to do so.    

 

Steps:   

 

1) Login to attorney registration as usual.   

 

 
 

* Home 

New Jersey Courts - Portal Home Page 

Click the"+" icon to add an application to your dashboard. 

v Announcements 

Show more 

eCourts Home 

+ 
Get additional access 

e 

Attorney Registration 
and Paymen t 

iTi 

e 

I 

Judiciary Account 
Cha rge System 

Judiciary Electronic 
Docume nt Submission 

Municipa l Case 
Resolution 

Public Access 

••• ..... 
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Note: the new questions can also be accessed through the ‘Confirm or Update 

Contact Information’ tile.  

 

2) Launch registration, and select “Yes” in answer to Question #1 regarding 

engaging in the private practice of NJ law 

 

3) A new Question #2 has been added and will display for users who select 

“Yes” in response to Question #1: 

 

 
 

4) Select the appropriate response from the dropdown menu: 

 

 
 

 

 

 

 

 

.,. Home 

Registration and 
Payment 

I 

Report CLE 
Compliance 

~ 

Co nfi rm or Update 
Contact Information 

J 
Payme nt Histo ry 

I 

Designee Users 

• - Update Munk ip1'1 
e Filing Role 

1. * Do you engage in the private practice of l'i.eW.Jruey law in ao)'_j~? Private practice includes sole pract itioners, partners, shareholders, associates, o f 
counsel positions, and per diem anorneys. (Please contact the Office of Attorney Ethics at OAE.mailbox@njcourts.gov or call 609-403-7800 if you have quest ions about 
this emploY!r type.) ~-
Attorneys Engaged In Pr ivate Practice of New Jersey Law 
Please select all private practice options below to add/edit law firm addresses. 

1. * The amount of t ime I engage in the private practice of New Jersey law is: Select... V 

2. * For the purpose of determining whether a certificate of professional liability insurance should be submitted, how do you engage in the pract ice of law: 

Select... 

PROFESSIONAL CORPORATION (R.1:21-1A) 
LIMITED LIABILITY CORPORATION (R.1 :21-1 B) 
LIMITED LIABILITY PARTNERSHIP (R.1:21-1() 

V 
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5) Attorneys who select “An individual or partnership not subject to Rules 1:21-

1A, 1:21-1B or 1:21-1C” have a second dropdown menu: 
 

 
 

 

Upload Process  

 

In an effort to make upload convenient, there are two options for uploading a COI:  

 

1) at the end of the attorney registration process; or  

2) via a tile on the Home screen.  

 

Attorneys choosing to perform the upload at the end of attorney registration can 

do so using a link on the ‘Payment Confirmation’ screen without the 

requirement of accessing a separate tile.  Attorneys who wish to upload a COI but 

do not desire or need to complete the entire attorney registration process can 

answer the questions detailed above and then utilize the ‘Certificate of Insurance’ 

tile from the Home screen.  

 

From the “Payment Confirmation” screen, click the ‘Submit’ link. 

 

 
Note the tool tip advising that most firms perform the upload on behalf of their 

affiliated attorneys.  

 

 

Select. .. 

Select ... 
Chosen to secure professional liability insurance 
Chosen not to secure professional liability insurance 

11, ... '< t"" ''" ,,,...,,,.rr,,,l_.. ,, .-:11, ~.,,.., _,.,,_,1_,.,. .. ,,., ,~ ... •"· .,.., ,,.,. ,,.,,.,,., ,, .. ,,, ,,,n , 

\ - " ""' ·'""" c11:r ~~ .,,, , ,,.,..., .,. ,,..>.,.' ;""' " ' '·~·«~ ... ~•v,,. , • .,. ,,., •• , 
( 11: r ~~ ,., .,.., ,,t.,,. ,,,.., , ., ,, ,. , r: :.1:.., .,. ,.,,-,,., • 

V 

',u!1111it .. , ,. ·"·•w••··•,,.• , .,~·,., 1,,, ~ ,,-r, ~,., J I-..U 1;: ,..., ,. ,, . ,, ·.1, l ~..,., . ,,,,w.o,..:: , ,,(," 11-,, ., ,w .-" V1,11t .: l, 1) 1)'1',, .. 1,:,:; .· ~ ;. ~•,;, , . ,, 1 ..:~. u. ,w •, . • · 1. ,, ~·~·•- \1 •\I •. ' ·'- ~ . ( . 

,... : 1: • .. • •• (t, ,l ,A !l • r<◄~ "• l<,U,o' l • <•W l: •"/ ''1" "'" tl ••I,- I • - l h h .,hll t"M , .. . .. • •••• •« J • o< l' W I • ~: U • :11"• • 1,., ,. l ( t', Nll! l• • ; ,.,~ ,A . 

v«,1 ,\,.' ll 'T'"<.' ; ; :1: : r1> • M1•, rM 1-.~ (l~·k r ;:111 ·,.,...-., ~.~~11i- t.1111:--.: 11 '1 ':fl/' ·rm t'l'l:f ,'11m , :t"IN 'rt,m r ,:u: ~, .,. ,.~1e:rrr r.1 wc •1-n 
":'I 'I'll < ~u111r 1> r.~l ll:'/'l'l ll'$1 ~ 1': .. ;.M • .. ·u +:,i V.f!t !U ; .fl'. 

·v~uJ1:• J!fll J !.;;J •.~ : 1.; lu,n.~ • ., .. u ,. I'(; . • L<.: ~, .t..-' :ntk •. ll~l •'·'-'~d! ·,. ,.,; J \.P'tsi l ·•· ((;I . .: n .: .W .. J ';, ?.k , ,·m.nl;'«. • h -. 
: ,,...rt-:1J,v:~· t.f r t, .r,,11:t ,.i:rrr,~., ·fl'ru1 ire ·11\E ·1,:r r: 

I 

• 



7 
 

From the “Home” screen, click the ‘Certificate of Insurance’ tile:    

 

 
 

Both upload access options result in the display of the following screen:  

 

1) ‘Insured’ section displaying the firm/entity insured  

2) Firm billing email  

3) ‘Certificates on File’ section displaying up to the last five (5) years worth of 

Certificates of Insurance currently uploaded for the insured 

4) A ‘View’ button that will display a PDF of the COIs 

5) ‘Documents’ section for uploading Certificates of Insurance  

 

    
 

 

 

 

 

 

 

 

 

 

 

Name 

R~ ist ration and 
Paymf:nt 

LIPPINCOTT. PENNYPACKER. 
WIGGLESWORTH. HARRINGTON & CRI 

! Certificates on file I 
Effective date 

01/01/2020 

01/01/2021 

I Documents 

0 Required documents * 

Expiration date 

12/31/2020 

12/3112021 

+ Add Certificate of Insurance 

RO':pon CLE 
Compliancf: 

~ 

10 

F00030011 

Descriptio n 

Confirm 01'" Updatf: 
Concacc Information 

J 

COi Firm admin 

Misc fi le for uploads 

Paymf:nt Hist ory 0 0':sign"'"' UsO':rs 

• -

Email 

SUSAN.FLYNN@NnUDLAB.NJCOURTS.GOV 

Submit ted date 

12/06/2021 

12/01/2021 

Tra nsaction ID 

ATY2021REG4S1 

ATY2021REG413 

Updatf: Municipal 
f:Fi ling RolO': 

CO':nificatf:of 
lnsurancf: 

ol 

~-c_1o_s•_~ MM \::TIN 
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To begin upload, click on  

1) Drag and drop, or 

2) Select a PDF, and  

3) Click ‘Attach’ 

 
 

From the “Documents” section: 

 

1) Enter the policy effective date and the policy expiration date 

2) The ‘Document Description’ field will populate with the name of the uploaded 

file but this verbiage can be changed. 

3) Click ‘Submit’ 

4) Complete the Certification 

5) Clicking the hyperlinks opens PDF versions of the applicable Rule 

 

 
 

+ Add Cert ificate of Insurance 

F n ach file(s)! X 

----------------------------------------------- ----------------------------------------------------------------------------~ 

~ 
.. ............................... ............ Dr.ag and drop files here .............................................. 1 

or 

Select file(s) 

COl.pdf 

cancel IF-UM■I 

From the "Documents" section: 

Documents 

0 R~qJird documents * 

oocumen:s 

X Certificate of Insurance 

DocJnEnt descri~lon 

COi 

Polley effective Cl;ite * 
12/04/L021 

• Polley explratl:>n cate +: 

112/31/202~ 

Clo<0 I lk@.\::l,Mj 
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certification to submit X 

I DI I understand that: 

• I am required to redact confident ial personal identifiers pursuant to R. 1 :38-7. 
unless otherwise required by statute. rule. administrative directive. or c order. and 
that the Judiciary will neither review nor redact any docu 
confident ial personal identifiers in error. 

• This certificate and information regarding attorney certifi s of essional liability 
insurance will be maintained in accordance with R. 1:21 -1 A, 1B and 1C and will be 
available to and accessible by the public in an electronic database. 

• By clicking the Accept button. I certify that I have reviewed ALL information and documents 
for accuracy prior to submission. 

Cancel 11m 1 

RULES GOVERNING THE COURTS OF THE STATE OF NEW JERSEY 
RULE 1 :21 . PRACTICE OF LAW 

1:21-1 . Who May Practice; Appearance In Court 

(a) Qualifications. Except as provided below, no person shall practice law in 
this State unless that person is an attorney holding a plenary license to practice in this 
State, is in good standing, and complies with the following requirements: 

(1 ),if! att~ey n~ n.o!R~intaJll a ~x~physJlr._al lo~on fo~he 
·w/ - -nl"' '"1.JI' • hi," • 'eY 'ti~ • ,u.,r • -n,r · if ·s 
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Confirmation of Submission of the COI 

 

A confirmation displays after upload and an email is sent to the firm billing email. 

The submission process is complete.  

 

 
 

The confirmation email contains information regarding the submission with the 

subject “Certificate of Insurance Received”.  

 

 
 

For more information, see the Quick Reference Guide at Attorney Registration Instructions 

(njcourts.gov). 

 

 

(Back) 

 

 

Mi·i1ll'l·it-'i-l:!U· ii:ii'lii&MIM·Ml!MUi·ffiW:¥@11 n emall has been sent. 

lsubmi!i!ii□n informillion ) 

A IY~02 11U:l,~1'.J 

1-'0I cv e"fect ve date 

01i01/ 2019 

'i1nrrittarld.-,t~ 

1-ohc','expiration <1ac2 

12/31i2'.:t9 

Certificate of Insurance Received 

A cams.mbx@njcourts.gov 
Today, 341 PM 

Susan Ftynn; Susan Flynn ~ 

--c-. 

l)fn .m.-rt rrrr· vt-r<. 

lertificate of nsurarce Lll 'l 'INl U I I , 't NNY 'AlKCH, W U .ol l:~\i\ 'O l lH. 
HARRINGTON & CRI 

The certificate of insurance referenced below was received by the Clerk of the Supreme Court on 12/ 13/ 2021 at 03:41 :48 and will be reviewed. 

Document: 

Insured: 

Policy Effective Date: 

Policy Expirat ion Date: 

Transaction ID: 

! Submitted By: 

Certificate of Insurance 

LIPPINCOTT, PENNYPACKER, WIGGLESWORTH, 
HARRINGTON & CRI 

1/ 1/2019 

12/31/2019 

ATY2021REGS19 

TARA SIMON 020531995 l 

This notificat ion is for informational purposes. Login to your NJ Courts registration to make any changes. 

For questions, please contact the Supreme Court Clerk's Office at ~premeCT.Mailbox@njcol!ili..gQY. 

https://www.njcourts.gov/attorneys/attreginstructions.html
https://www.njcourts.gov/attorneys/attreginstructions.html
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Uploading a Certificate of Insurance – Firm Administrators  
 

Firm administrators can also upload Certificates of Insurance in attorney 

registration.   

 

Administrators will see a ‘Certificate of Insurance’ tile after logging in as usual to the 

attorney registration application.   

 

 
  

 
 

Click the “Add/Update Certificate of Insurance” tile to begin. 

 

 

 

 

,ft Home 

New Jersey Courts - Porta l Home Page 

v Announcements 

Show more 

- -

Employer Registrat ion Public Access : • 
a nd Payment 

[i] ••• F-'W 

~ ~ 
·- ·-

~ 

ilt Home 

-- - -

Pay Attorney Payment History Updat e Employer Ad d/Update 
Registrations Informat ion Cert if icate of 

0 6 .J 
Insurance 

0 Ineligible ol 
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Upload Process  

 

The following screen displays containing: 

 

1) ‘Insured’ section displaying the firm/entity insured  

2) Firm billing email  

3) ‘Certificates on File’ section displaying up to the last five (5) years’ worth of 

Certificates of Insurance currently uploaded for the firm  

4) Submitted date is the date the COI was uploaded  

5) A ‘View’ button that will display a PDF of the COI selected 

6) ‘Documents’ section for uploading Certificates of Insurance  

 

 
 

To begin upload, click on  

1) Drag and drop, or 

2) Select a PDF, and  

3) Click ‘Attach’ 

 

Pnsured I 
Name 

LIPPINCOTT, PENNYPACKER, 
WIGGLESWORTH, HARRINGTON & CRI 

!certifica tes on file ! 

Effective date 

01/01/2017 

01/01/2020 

01/01/2021 

! Documents I • 
0 Required documents * 

Expiration date 

12/ 31/2017 

12/31/2020 

12/ 31/202 1 

+ Add Certificate of Insurance ..----

ID 

F00030011 

Descr ipt ion 

COi 

COi Firm admln 

Misc fi le for uploads 

Email 

SUSAN.FLYNN@NnUDLAB.NJCOURTS.GOV 

submitted date 

12/13/202 1 

12/06/202 1 

12/01/202 1 

Transaction ID 

ATY2021REG517 

ATY2021REG451 

ATY2021REGd13 

+ Add Cert1ificate of Insurance 

F uach fi le(s> i X 

Drag and drop files here 

or 

selectfile(s) 

COl.pdf 

cancel l■-BM■I 

View 

View 

View 

Close 
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From the “Documents” screen: 

 

1) Enter the policy effective date and the policy expiration date 

2) The ‘Document Description’ field will populate with the name of the uploaded 

file but this verbiage can be changed. 

3) Click ‘Submit’ 

4) Complete the Certification 

5) Clicking the hyperlinks opens PDF versions of the applicable Rule 

 

 
 

 
 

 

 

 

 

 

 

 

From the "Documents" screen: 

Documents 

0 Rt'4uireU tlotlJl~llb. • nrrumPnK. nnrumPnl (lpc;rriptinn Poliry PffPrtivP ,fat:> x Poliry P:qiir.iition rfatp • 

X Certificate of ln;urance COi • 2/04/2021 gJ I 12/31/ 202~ 

Close ) iH@@NI 

Cert ification to submit X 

I DI I understand that: 

• I am required to redact confident ial personal ident ifiers pursuant to R. 1 :38-7. 
unless otherwise required by statute, rule, administrat ive direct ive, or c order, and 
that the Judiciary will neither review nor redact any docu 1f I include 
confident ial personal identifiers in error. 

• This certificate and information regarding attorney certifi 
insurance will be maintained in accordance with R. 1 :21 -1 A, 1 B an 
available to and accessible by the public in an elect ronic database. 

essional liability 
1 C and will be 

• By cl icking the Accept button, I certify that I have reviewed ALL information and documents 
for accuracy prior to submission. 

Cancel 11 m 1 
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Confirmation of Submission of the COI 

 

A confirmation displays after upload and an email is sent to the firm billing email. 

The submission process is complete.  

 

 
 

The confirmation email contains information regarding the submission with the 

subject “Certificate of Insurance Received”.  

 

 
 

For more information, see the Quick Reference Guide at Attorney Registration Instructions 

(njcourts.gov).  

 

 

 

 

(Back) 

Mi·i1ll'l·it-'i-l:!U· ii:ii'lii&MIM·Ml!MUi·ffiW:¥@11 n emall has been sent. 

lsubmi!i!ii□n informillion ) 

A IY~02 11U:l,~1'.J 

1-'0I cv e"fect ve date 

01i01/2019 

'i1nrrittarld.-,t~ 

1-ohc',' expiration <1ac2 

12/31i2'.:t9 

Certificate of Insurance Received .-

A cams.mbx@njcourts.gov 
Today, 9:12 AM 

Susan Ftynn ~ 

l)fn .m.-rt rrrr· vt-r<. 

lertificate of nsurarce Lll'l 'INlU I I , 't NNY 'AlKCH, W U .ol l:~\i\'O l lH. 
HARRINGTON & CRI 

The certificate of insurance reference below was received by the Clerk of the Supreme Court on 12/14/ 2021 at 09:12:21 and will be reviewed. 

Document: 

Insured: 

Certificate of Insurance 
LIPPINCOTT, PENNYPACKER, 
WIGGLESWORTH, HARRINGTON & CRI 

Policy Effective Date: 1/ 1/2019 

Policy Expiration Date: 12/31/ 2019 

Transaction ID: ATY2021 REG526 

This notification is for informational purposes. Login to your NJ Courts registrat ion to make any changes. 

For questions, please contact the Supreme Court Clerk's Office at ,SupremeCT.Mailbox@ni~g.QY. 

https://www.njcourts.gov/attorneys/attreginstructions.html
https://www.njcourts.gov/attorneys/attreginstructions.html
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Uploading a Certificate of Insurance – Insurance Agents  
 

Insurers and insurance agents can now directly upload COIs on behalf of firms, 

streamlining the process.   

 

As an initial step, insurers and insurance agents must obtain a user ID and 

password to access the upload portal.  The Supreme Court will provide the link for 

self-registration  

 

Self-Registration 

 

1) Create a username and password  

 
 

 

 

 

 

 

Step 1: Complete Registration Details > Step 2: Complete Registration 

Registrat ion Instructions 

Registration is a multi step process: 
Step 1: Complete the registration ctetails 

Step 3: Act ivate User 

Step 2: Accept tne privacy statement anct clicK "Complete Registration" to receive activation email.. 
Step 3: ClicK "Activation Link" in your activation email to activate your registration. 

Login Details: 

(9- s characters [A-Z,a-z,0-9]) 

~ Must be exactly 8 Characters long 

Confirm Password * 

~ tt least 1 Lowercase Letter 

~ tt least 1 Uppercase letter 

~ tt least 1 Number 

~ :O.t least one of the three special characters @,#,S 
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2) Enter contact information. Business name is not required but is 

recommended  

 

 
 

3) Complete the security questions, enter the email and mobile number for two 

factor authentication. Click ‘Complete Registration’.  

 

 
 

4) A confirmation displays:  

 

 
 

'Contact Information ) 

First Name • 

Susan 

Email • 

susan.flynn@njjud lab.njcourts.gov 

Email address for notifications:• 

susan.flynn@njjud lab.njcourts.gov 

Primary phone number • 

Address line 1 

Elm Ct 

NEW JERSEY 

( Security Questions I 
'"' 

What 1s the fk'st name of your best frleod from high school? (3·20 characters) 

[ Who Is your favonte book character? (S-20 characters) 

0 

What was your favorite toy when you were a child? (1·99 characters) ,~ 

f Two Factor Authemkation I 

Flynn 

Confirm email • 

susan.flynn@njjudlab.njcourts.gov 

Email address for notifications: 

Email address for notifications 

Work phone number 

1234567890 

Address line 2 

Suite 2 

Zip/ Postal code 

Two-factor au1henlication is an added ~urity measure us@d to prevent unau1horized access. 

susan.ftynn@njJudlab.njcourts.gov 
try( IQ • 

UNted States (• I) 

Privacy Statement 

0 ~ tht ChKk eox 10 ndoc.,tt lt'klt )'OU have rud tnd fulyundtrSlood the Pfl'o'~ Terms 

Email address for notifications 

Email address for notifications 

Business name 

NJ Insurance Co 

City 

Trenton 

Country 

United States 

( MtWHitB+■ I 

Step 1: Complete Registration Details ) Step 2: Complete Registration > Step 3: Act ivate User 

Thank you for registering with NJCourtsOnline.com. 

Instructions 

1. In a few moments you will receive an activation emai l containing an activat ion link. 

2. Click on that link to complete your registration 
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5) Open the email from NJCourtsOnline.com and click on the link.  

 

 
 

6) A success message displays 

 

 
 

The username and password is not activated until all of the steps above are completed. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

I NJCourtsOnline.com - Act ivation Emai!J 

A ESSOPortalQA Mailbox 
T~ ,10:34 AM 

S1.1S¥>Aynn~ 

IM PORTANT: This is an automated response. Please do not reply to t his email. 

You have asked t o be registered with NICowtsOoline rnm with t he User ID: lnsAgent007 

Click on the link below or copy and past e the link into your browser to activate your registration. 

hlll2£ll~~!2JlJt.m.l..ili.gQYlpr,·1eb/PRServletPublicA11th1~ =Nll·E55OPmtal-Darn-l J5erPmfileActiYJielJ5er&p~g11e5t&tJserlD=lmAgeot00Z&ActiYatiooFmailDaie=Mi.8Y.Ml.EY."1TNllMTIJzND031ig~ 

Please note that t he "activation link" contained in t his email will expire if it is not used within 7 days. 

Thank You, 

NICowtsOnline rnm 

IM PORTANT: This is an automated response. Please do not reply to t his email. 

Step 1: Complete Registration Details ) Step 2: Complete Registration ) Step 3: Activate User • 

Thank you for activating your registration. You may now login with the new User ID and password you have created. 
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Login 

 

Using the link on the confirmation or a link provided by the Supreme Court, open 

the login screen.   

 

Enter the username and password.  The fields are case sensitive. 

 
 
 

Upon logging in for the first time, the user must add the “Certificate of Insurance” tile. 

 

• Click “+ Get additional access” 

• Check “Certificate of Insurance (Insurance Agent Access Only)” 

• Click ‘Submit’ 

 

Log In help 

To request information about your existing ID cl ick Forgot User ID? 

Follow the steps below if you're receiving MAuthentication FailedM error message when attempting to log in 

1. Click the Forgot Password? link 

2. Answer the security questions when prompted 

3. An email will be sent to the email address used to activate the account 

4. Open the email and follow the instructions 

If you are still unable to successfu lly login after resetting your password, please contact the Help Desk at 609-421-6100 for assistance. 

If you have not received an activation email after registering, click Resend Activation Email to request the activation email to be sent again . 

To access the New Jersey Courts website, click NJCourts gov 

Browser compallbility 

There is a known issue with Internet Explorer Version 11 running on Windows 10 which is causing users to attempt to login multiple times unsuccessfully. 

If you encounter this issue, please use another browser (e.g., Chrome, Microsoft Edge, Safari, Firefox) 

,ft Hom e 

New Jersey Courts - Porta l Home Page 

Your password expires in 89 day(s). 

Click the "+" icon to add an application to your dashboard. 

v Announcements 

Show more 

eCourts Home 

+ 
Get add it iona l access 

Judic iary Elect ronic 
Doc um ent Submissio n 

Enter user ID and password_ If you have been provided with a temporary 

password, login below 

Usu ID ' Forgot User ID? 

Password • Forgot Password? 

Login 

Resend Activation Email 

Public Access 
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The new tile will display on the “Home” screen. Users only need to add the tile 

once.  

 

 
 

To begin, click on the tile. 

 

 

 

 

 

! Add Applications ! )( 

Certificate of Insurance (Insurance Agent Access Only) 

[ ] Evidence Submission 

n eCourts Expungement Syst em 

[ ] Municipal! Case Resolu tion 

Cancel Submi,t 

I it Home I 

New Jersey Courts - Porta l Home Page 

Changes have been made to your account. Please logout and sign-in again in order for the changes to take effect. 

Your password expires in 89 day(s). 

Click the "+" icon to add an application to your dashboard. 

v Announcements 

Show more 

eCourts Hom e 

+ 
Get addit iona l access 

Cert ifi cate of Insurance 
(Insu rance Agem 
Access Only) 

o] 

Judicia ry Electronic 
Docu m ent Subm ission 

Public Access 
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Upload Process  

 

1) Search for the firm by name or F ID 

 

 
 

 
 

2) Select the appropriate firm from the results list by clicking ‘Open’ 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

Certifica te of Insurance 

I Search insured firm ) 

Firm v 

ID Name Lippincott 

I Search insured fi rm I 

Flrm v 

10 Name FOOOJOOl 1 

Search insured firm 

Searchby"" 0 

Firm v 

ID Name Lippincott 

ID : 

F00014258 

F00020397 

F00030011 

Name : 

JEFFREY J LIPPINCOTT 

LIPPINCOTT & KRIEGEL 

LIPPINCOTT KINNARD 

LIPPINCOTT. PENNYPACKER. WIGGLESWORTH, HARRINGTON & CRI 

~ liiiil 
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The upload screen contains: 

 

1) ‘Insured’ section displaying the insured firm 

2) Firm billing email 

3) Insurer information 

4) The User ID of the insurer or insurance agent performing the upload. The 

‘Business Name’ field is populated with the information (if any) entered 

during creation of the User ID 

5) ‘Documents’ section for uploading a Certification of Insurance  

 

 
 

 
 

 

 

 

 

! insured fi rm! 

Insured 

LI PPINCOTT, PENNYPACKER, 
WIGGLESWORTH, HARRINGTON & CRI 

Address 

E-mail Firm ID 

SUSAN.FLYNN@NJJUDLAB.NJCOU RTS.GOV F00030011 

26 MARKET STREET, PO BOX 980, MERCER, MERCER, NJ 08540 

Show more address(s) 

!Insure r informat ion l 
Business name* E-mail 

Contact number 

123-456-7893 

Contact number ID 

Agent9900 susa n.flyn n@n jjud lab. njcou rts.gov 

Name 

Susan Flynn 

!Documents ! 

0 Required documents* 

+ Add Certifi cate of Insurance 

!Co ntact Information J 

First Name • 

Susan 

Email • 

susan. flyn n@njjud lab.njcou rts.gov 

Email address for notif1catlons: • 

susa n. flyn n@nllud lab.njcou rts.gov 

Primary phone number • 

Addressline1 

Elm Ct 

State 

NEW JERSEY 

Last Name • 

Flynn 

confirm email • 

susan.flynn@njjudlab.njcourts.gov 

Email address for notifications: 

Email address for notifications 

Work phone number 

1234567890 

Addressline2 

Suite2 

Zip/Postal code 

0862~ 

Email address for notifications: 

Email address for notifications 

Busmessname 

-=--------' 
City 

Trenton 

country 

Un ited States 

0 

Close 
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To begin upload, click on  

1) Drag and drop, or 

2) Select a PDF, and  

3) Click ‘Attach’ 

 

 
 

 

Uploads are done one at a time. 

 

From the “Documents” section: 

 

1) Enter the policy effective and expiration dates 

2) The ‘Document Description’ field populates with the name of the uploaded 

file, but this verbiage can be changed  

3) Click ‘Submit’ 

 

 
 

 

 

+ Add Certificate of Insurance 

F uach fi le(sJ ! 

Cancel 

Documents 

8 Required documents * 

Documents 

X Certificate of Insurance 

Document description 

COi 

Drag and drop files here 

or 

Select fi le(s) 

COl.pdf 

Policy effective date • 

12/04/2021 

Policy expiration date • 

I 12/31/202~ 

File name 

COi. pd! 

X 

Close I (M§@flMI 
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4) Complete the Certification 

5) Clicking the links opens PDF versions of the applicable Rule 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Certification to submit X 

I D I I understand that: 

• I am required to redact confident ial personal identifi ers pursuant to R. 1 :38-7, 
unless otherwise required by statute, rule, administ rative directive, or c order, and 
that the Judiciary will neither review nor redact any docu If I include 
confident ial personal identifiers in error. 

• This certificate and information regarding attorney certifi s of essional liability 

insurance will be maintained in accordance wit h R. 1 :21-1 A. 1 B and 1 C and will be 
ava ilable to and accessible by the public in an elect ronic database. 

• By clicking the Accept button, I certify that I have reviewed ALL information and documents 
fo r accuracy prior to submission. 

Cancel JI hfifrj◄ I 

A 
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Confirmation of Submission of the COI 

 

A confirmation displays after upload and an email is sent to the firm billing email. 

The submission process is complete.  

 

 
 

 

The confirmation email contains information regarding the submission with the 

subject “Certificate of Insurance Received”.  

 

 
 

For more information, see the Quick Reference Guide at Attorney Registration Instructions 

(njcourts.gov). 

 

(Back) 

hHhiiii-lii:i\iliiiiiMiMH\iiH#N:bHl·l:H::il «::. 
!submission information ) 

Transaction ID 

ATY2021REGS19 

Policy effective date 

01/01/2019 

Submitted date 

12/13/2021 

Policy expiration date 

12/31/2019 

Certificate of Insura nce Received 

A cams.mbx@njcourts .gov 
Today, 2:42 PM 

Susan Flynn; Susan Flynn ~ 

1~71;~ .. I 

l~~-=I 

Document received 

Certificate of Insurance 

Firm name 

LIPPINCOTT, PENNYPACKER, WIGGLESWORTH, 
HARRINGTON & CRI 

close 

The cert ificate of insurance referenced below was received by the Clerk of the Supreme Court on 12/ 14/ 2021 at 02:42:16 and will be reviewed. 

Document: 

Insured: 

Insurer. 

Policy Effect ive Date: 

Policy Expira t ion Da te: 

Transact ion ID: 

Certificate of Insurance 

LIPPINCOTT, PENNYPACKER, 
WIGGLESWORTH, HARRINGTON & CRI 

NJ Insurance Co 

12/1/2021 

12/31/2022 

ATY2021COl246 

This notifi cat ion is for informational purposes. Log in to your NJ Courts reg istration to make any changes. 

For questions, please contact the Supreme Court Clerk's Office at SJJriremeCT.Mailbox@njcourts .gQY. 

https://www.njcourts.gov/attorneys/attreginstructions.html
https://www.njcourts.gov/attorneys/attreginstructions.html


Administrative Office of the 
Courts 

d l   
 

 
 

Attorney Registration/CAMS – Release 
Notes  
(09/17/2021) 
 

(Attorney Registration - Daniel's Law) 

 

To safeguard the confidential information of judges, prosecutors, 
and judicial officers from public disclosure, changes have been 
made to highlight that Billing address is a public address unless an 
attorney is in retired status. For more information, click here. 

 

Tooltip text has been added to clarify that Home address is a 
confidential address and that the information is used only by 
Judiciary staff for customer service purposes. For more 
information, click here. 

 

An indicator will display when both the Home and Billing street 
address information match in order to warn of possible public 
disclosure of home address information. For more information, 
click here. 

 

When accessing employer address information, changes have 
been made to emphasize these are public addresses. For more 
information, click here. 

 

The retired survey question has been updated. For more 
information, click here. 

 

Question values have been updated when describing the nature 
of one’s private practice. For more information, click here. 

  
 
 
 
 
 

New 

New 

New 

New 

Enhanced 

Enhanced 

~ New Jersey Courts 
111ml Independence • Integrity · Fairness · Quality Service 



Billing Address bold text and tool tip 
 
When accessing the Billing Address from within Attorney Registration or from the 
Confirm or Update Contact Information tile, tooltip text has been added to clarify 
that Billing address is a public address unless an attorney is in retired status.  
 
Tool tip text is as follows:  
Information here may be published with court orders (ineligible lists, etc.) and may 
be provided to the public on request.  To protect the confidential information of 
judges, prosecutors, and judicial officers from public disclosure please consider not 
using home address information here. 

 
  

v Attorney Address 

Address Type 

HOM E 

This is a confidential address. O 

BILLING 

Publ ic address unless in retired status. O 

Address Emails 

Information here may be pubhshed with court orders (ineligible lists, etc ,} and may be provided to the public on request 
To protect the confidential information of judges, prosecutors, and judicial officers from public disclosure please consider not using home address 

Public disclosure warning- Billing ad information here. 

r/ Edit 

Edit 

~-------------------------------------------~ 



 

Public Disclosure Warning 
 

If the street address information of an attorney’s Home and Billing addresses 
match, then the system will display an indicator beneath the billing address section 
as follows: Public disclosure warning - Billing address matches home address 
information.   
 
It is not a requirement that these addresses be different. The indicator is provided 
in an effort to protect the confidential information of judges, prosecutors, and 
judicial officers from unintended public disclosure as billing address information 
may be published with court orders (ineligible lists, etc.) and may be provided to the 
public on request. 
 

 
  

v Attorney Address 

Address Type 

HOM E 

This is a confidential address. O 

BILLING 

Public address unless in retired status. O 

Address 

Public disclosure warning- Bi ll ing address matches home address information. 

Emails 

V Edit 

v Edit 



Home Address bold text and tool tip 
 
When accessing the Home Address from within Attorney Registration or Confirm or 
Update Contact Information tile, tooltip text has been added to clarify that Home 
address is a confidential address.  
 
Tool tip text is as follows:  
Information here will be used only by Judiciary staff for regulatory and customer 
service purposes. 
 

 
 
 

Retired Survey question update 
 
Question #5 within Attorney Registration or Confirm or Update Contact Information 
tile has been revised to remove the reference to a calendar year. 

 
  

v Attorney Address 

Address Type 

HOME 

This is a confidential address. 0 

BILLING 

Address Emails 

Info rmation here will be used only by Judiciary staff for regulatory and customer service purposes. 

Public address unless in retired status. O 

':/ Edit 

I ~I __ , _Ed_it_~ 

5. * The following quest ion is for stat ist ical purposes. Responding yes or no wil l not preclude you from requesting the "reti red" payment exemption. Are you permanently ret ired from the 
practice of law? Answer "Yes" if you do not intend ever to engage in acts that would be considered the practice of law. 

Yes No 



Law Firm/IHC/Public Service Address text and tool tip 
 
When accessing Law Firm, IHC, or Public Entity Addresses from within questions 1-3 
of Attorney Registration or Confirm or Update Contact Information, tooltip text has 
been added to clarify that these are public addresses.  
 
Tool tip text is as follows: 
Information here may be published with court orders (ineligible lists, etc.) and may 
be provided to the public on request. 
To protect the confidential information of judges, prosecutors, and judicial officers 
from public disclosure please consider not using home address information here. 

 
  

v Law Firm Address 
This is a public address. 0 

Address Type 

Primary 

Information here may be published with court orders (inelig ible lists, etc.} and may be provided to the public on request. 
To protect the confidential informatbn of judges, prosecutors, and judicial offic ers from public dis.closure please consider not using home address 
information here. 

v Ed it 



Nature of Private Practice 
 
When an attorney indicates that they engage in private practice and answer 
subquestion #2 describing the nature of their private practice, the values have been 
updated per below: 
 

− SOLE PRACTITIONER 
− SOLE SHAREHOLDER 
− OTHER THAN SOLE SHAREHOLDER 
− ASSOCIATE 
− PARTNER 
− OF COUNSEL 
− PER DIEM 
− MEMBER 

 

 
 
 
 

 

1. * Do you engage in the priva te pract ice of New J~ law in .ID,yj urisdiction? Priva te practice includes sole pract itioners. partners, shareholders. associates, of 
counsel posit ions, and per diem attorneys. (Please contact the Office of attorney Eth ics at OAE.mailbox@njcourts.gov or ca ll 609-403-7800 if you have questions about this 
employer type.) 

Yes No 

Attorn eys Engaged In Private Pract ice of New Jersey Law 
Please select all private practice options below to add/edit law firm addresses. 

1. * The amount of t ime I engage in the private pract ice of New Jersey law is: Select... v 

2. * The nature of my private practice of New Jersey law can best be described as: Select... 

3. • The number of attorneys employed at my primary law office as required by R.1 :21-1 (a) is: 
S SOLE PRACTITIONER 

4. * I have read R.1:21-6 and R.1:28A. My law firm's trust and business accounts com 1 SOLE SHAREHOLDER 
approved New Jersey instit utions. 0 TH ER THAN SOLE SHAREHOLDER 

Note: Bank account informat ion recorded in Attorney Registration is for Judiciary R.1:21 -6 pur~ ASSOCIATE 
PARTNER 

Account Type Bank Name _ OF COUNSEL 

Primary NJ Trust Account 
PER DIEM 

MEMBER 

V 

se accounts must be located ONLY in 

A-

umber 

+ Add 



Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 
Attorney Applications - Release Notes  
05/15/2021  
 

 

Two-factor authentication will be required before use of any 
applications used by attorneys. For details click here. 

 

Two-factor challenge will display after ESSO login and no longer 
with Attorney Registration. For details click here. 

 
  

Enhanced 

New 

tt 
r,rrn New Jersey Courts 
11 ljl' Independence• Integrity• Fairness• Quality Service 



Implementation of Two-Factor Authentication for All Judiciary Applications 
 

The New Jersey Judiciary is expanding security measures for all attorney 
applications per the recent notice to the bar. As such, attorneys will be required to 
use two-factor authentication as part of the initial login process. 

Two-factor authentication will use the email address or cell phone number 
previously provided and used with the 2021 Attorney Registration process.   

If you require assistance or have further questions about two-factor authentication, 
please contact the Superior Court Clerk’s Office at (609) 421-6100. 

  

https://njcourts.gov/notices/2021/n210429c.pdf?c=dFh


Login and choosing two-factor authentication method  
 
The two-factor authentication challenge that was used with the 2021 Attorney 
Registration process will now occur after initial ESSO login.   

1. Enter your Attorney Bar ID and password to login.  

 
 

1. A prompt to choose delivery method of code will display.  

 
 

2. Click on the dropdown to display the email option.  
3. Select SMS Text or Email.  
4. Click Confirm and screen will prompt for passcode. 
5. Check the mobile/email address you selected to retrieve the OTP code. 

 
If Email Option is chosen:  
You should check your email for an email from 2FA.mbx@njcourts.gov.  

~ N<w Jmey Couru 

Log lr\help 

To request lnlormallOn abOut your existing 10 Cl.ck Forgot User 10? 

FOiiow the steps below if you'rn receMng Authen1JC8tJOn Fa,f<ld emx message ane, 10gging 1n 
1 CIICIC lhe Forgot Pusword? fink 

2 Answer lhe security quesbOns \vhen pr~ted 
3 M email wdl be sent to IM email address used 10 acwate the accoun1 
4 Open the email and k>!low the instluroons 

If you are still not able to successfully login after resetting your password, please contact the Help Oesk at 609-421· 
6100 and someone will assist you. 

To acc&Ss the New Jersey Courts webSrte d1Ck NJCourts gov 

Browser com~tlbility 

Tnet'e 1s a k.nown 1Ssue with 1nteme1 Exctore, Versr<>n 11 runl\lng on Windows tO wttach 1s causf.l'IQ users 10 anempt to login 
multiple times unsuccessfully If you eocounter ttus issue,~ use anothe< browser (e g . Chrome, Microsoft Edge. Selan 
Firefox) 

Two-Factor Authentication 

Choose venficat1on method from the dropdown. 

Sele,.. 

SMS OTP to: 160 ..... 

•Message and data rates may apply. 

Confirm 

Code will expire 1 O minutes after rt rs requested 

Ent~r user 10 and pl\S!:,word II you ha"vo been l)fovlded wJth a 
l••mpt"'l'lf'f pa<,swon:, login be1o.v 

Usu10· 

007 

P;,nworel ' 

Resena Aetr.abOn EmM 

Focgol PaSSWOl'd? 



The Pin numbers you need to enter are to the RIGHT of the dash (-). In the example 
below the One-Time Passcode(OTP) is: 1153-942???87 (The Bold numbers are the 
numbers your will add). Do not copy and paste the entire passcode. 

 
 

If Text Message (SMS Option) is Chosen:  
You should check your mobile device for a text message from “30890.” Unlike the 
email option, the Text Message (SMS Option) only gives you the numbers needed 
(without the dash). 

 

On-Demand One-Time Passcode 

IMPORTANT This 1s an automated response 

Please do not reply to this ema1! 

Herc> 1s your On-DC'man<l One-Time 

Passcode(OTP) Exp1r£>s after 

use or 10 minutes 

Please enter the code or copy and paste the c0<ie 

mto the One-Time Passco<1e(OTP) field to login to 

the app11cat1on 

Thank You, 



6. Enter One-Time Passcode sent to method selected.  
 

 
 

7. Click Login. 
 

Note: The system will prompt a user for the two-factor code if the last login occurred after 
more than 48 hours.  
 

 
8. The ESSO (Enterprise Single Sign On) portal homepage will display your 

Judiciary applications. This completes the login process to ESSO using two-
factor authentication. 

 
 

(Back) 

if Hom, 

New Jersey Courts - Portal Home Page 

Gener ic M essage 

One - rme Passcode Logm 

Enter the One-Time Passcode(OTP) sent o the 
email/phone number you selected. 

961'6- ...... 1 

Login 

Toge a new One- ,me Passcode(OTP) Click 
Regenerate 

Pass code will ex ire 1 O minutes aner it was requested 

Internet Explore.- Version Issue: There Is II known issue wllh Internet Explorer Version 11 running on Windows 10 whk h ls causing users 10 11ttempt to login multiple clmes unsuccessfully. If you encounter th is Issue, please use another browser (e.g., Chrome, Microsoft Edge, Saf11ri, Firefox), 

Show more 

... ·-· 

Anomey Registruion eCouru Appell,ne 
11ndP11ym.,nt 

eCouns Expungemem e(ouru Supreme JudiciaryAcco"m 
ChargeSynem 

111 

Judiciary Electronic 
Oocum=tSubmission 
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Administrative Office of the Courts 
Automated Trial Court Services Unit 

 
 

Attorney Registration – Release Notes  
03/08/2024 
 

Attorney Registration 

 

The CLE tile has been modified so that attorneys may submit a 
waiver or extension. For more information, please click here. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

New 

 

1.?New Jersey Courts 
111 ml Independence · Integrity· Fairness · Quality Service 
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CLE  
 
The CLE Tile within attorney Registration:  
 

 
 
Previously attorney could only report CLE Compliance.  Through this tile attroneys 
may also submit an application for a CLE application waiver or extension. 
 

 
 
 
For further details regarding this process please consult QRG- Submission of an 
Application for a CLE Waiver or Extension.  
 
 

(Back) 
 
 
 
 
 
 
 
 
 
 
 

Attorney Registrat ion 
and Payment 

.:. 
JIii. 

CLE compliance and payment information X 
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