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Report Review – Letter Template Enhancement 

 

The Report Review letter templates have been enhanced to auto-
populate guardian information. For more information, click here.   

 

Overdue Notices Updates 

 

The overdue notices for Qualification Documents and reports 
have been updated. For more information, click here.   
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Report Review – Letter Template Enhancement    
 
The letter templates available in Report Review now auto-populate the names and 
addresses of all active guardians. 
 

 
 
All letter templates now auto-populate the names and addresses of active 
guardians. Click the template link. 
 

 
 
Click ‘Open file’. 
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Note, a pop-up message will appear for all template letters. Simply click ‘Yes’ to 
continue to open and use the template. This pop-up message is an enterprise-wide 
issue that will be fixed by an end of year update. Utilizing the template will not 
harm your computer, and the letters can be successfully edited and saved.  
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Updated Overdue Notices  
 
The overdue notices for Qualification Documents and reports (Inventory, Well-
Being, EZ Accounting, Comprehensive Accounting and Social Security 
Representative Payee Report) have been updated.  
 
Specifically, the overdue Qualification Documents notice includes updated 
information for locating Guardianship forms. 
 
Qualification Documents (updates highlighted): 
 

 
 
 
 
 
 
 
 
 
 



5 
 

The overdue reports notice includes updated information for locating Guardianship 
forms and references the typical filing fees for filing reports. 
 
Reports (updates highlighted): 
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