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Employer Pay 

 
Topic: Employer Pay 
 
Summary:   This document 
will demonstrate how to access 
and remit payment for those 
attorneys who have completed 
attorney registration within 
your organization and opted 
for employer pay. 
 
This Guide is for: 
Attorneys or Employer 
Administrative staff 
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NJCourts Login 
 
To begin, you will need to sign 
in with the nine character ID 
for your firm or legal 
institution (this type of ID 
likely begins with an “F”, “H” 
or “L”) and the password. 
 
NOTE: If you forgot your 
password, or have never 
logged in with this ID it may 
be necessary to receive a 
temporary password.  Please 
contact the Superior Court 
Clerk’s Office at 609-421-
6100 to obtain a temporary 
password. 
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~ NcwJc"'J'Courts 

Log In help 

To request information about your existing ID click Forgot User ID? 

Follow the steps below if you're receiving Authentication Failed error message after logging in. 

1. Chck the Forgot Password? hnk 
2 Answer the security questions when prompted 
3. An email will be sent to the email address used to activate the account 
4 Open the email and fol lOYI the instructions 

If you are still not able to successfully login after re setting your password, please contact the Help Desk at 609-421-6100 and someone will 

assist you. 

To access the New Jersey Courts website click NJCourts gov 

Browser compatibil ity 

There 1s a known issue with Internet Explorer Vers10n 11 running on Windows 10which rs causing users to attempt to login multiple times unsuccessfully 

If you encounter this issue, please use another browser (e.g , Chrome, Microsoft Edge, Satan, Firefox) 

Enter user ID and password If you have been provided with a temporary 
password login below 

user 10 · Forgo( User ID? 

F00000298 Ill!, 

P.1ssword A Forgot Password? 

Ill!, 

Log1n 

Reseod Activation Email 
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ESSO Landing Page 

 
The ESSO (Enterprise Single 
Sign On) home page will 
display your Judiciary 
applications. 
 
1. Select Employer 

Registration and 
Payment.  

 
 
NOTE: If you have not logged 
in with this ID since the 
implementation of Two-Factor 
Authentication, it will be 
necessary to update your 
Judiciary profile information 
prior to this screen. 
 
Two-Factor Authentication 
 
It is necessary to select an 
additional verification method 
(SMS Text or Email) to 
authenticate user access to the 
Employer Registration and 
Payment. 
 

1. Confirm verification 
method. 

2. Enter One-Time 
Passcode sent to 
method selected. 

3. Click Login. 
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;l'kw Jr:ncy Courts 

,ff Home it Hom, 

New Jersey Courts - Portal Home Page 

v Announcemenu 

Generic Mesuige 

lmemer ExplorN \len; lon ls-w~ Thtte 1s a known Issue wlth Internet Explorer Ven;,on 11 running on Windows 10 whi<;h ls c,9us!ng users re anemp1 to loglfl multiple comes unsuccenfully. lfyou encoumer th 1<s issue, plea~ u~ ano::hl!'r browser (e.g., Chrome. Microsoft Edge, 5.!ifan., Rrefox). 

show more 

Employer Registration Judiciary Account 
and Paym~t Ch•rr;e Syn~ 

Two-Factor Authentication One - Time Passcode Login 

Choose verification method from the dropdown. 

Select 

SMS OTP to: 160**...,. 622 

*Message and data rates may apply. 

Code will expire 10 minutes after it is requested. 

V 

Enter the One-Time Passcode(OTP) sent to the 
email/phone number you selected . 

3228- •••••• 

To get a new One-Time Passcode(OTP). Click 
Regenerate 

Passcode will expire 1 O minutes after tt was requested. 

X 
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Registration Home 

 
The Employer Registration 
home screen will display tiles 
that correspond to actions you 
may initiate.   
 
1. Select Pay Attorney 

Registrations to access the 
Employer Payment Center. 

 
Employer Payment Center 

 
1. Select  

to begin payment. 
 
2. Within the Employer 

header an Email must exist 
or else you will not be able 
to proceed to the final 
payment screen.   
 

3. If the Employer Email is 
blank, close out of this tab 
proceed to the Update 
Employer Information 
tile to update this 
information.  The system 
will not permit payment 
without prior entry of this 
information. 
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Pay Registrations 

w jt'rscy Cou rts Registration 

0 Home 

0 Help 

* Employer Registration 
P.yAnom~ 
ll~i1u■tion1 

Update Employer 
lnform■1 ion 

<::i Judiciary Account 
Charge Syst• J 

Employer Payment Center 

Welcome to the employer page of the Online Registrat ion and Payment Center. You can pay the registration fees for multiple attorneys with a single online transaction using American Express, VISA. MasterCard, 
Discover, ACH Debit or JACS. 

Before you begin, please note that your attorneys must f irst sign into the Online Attorney Registrat ion and Payment Center to complete their registrations and "Opt for employer pay". You may remit payment only 
for those attorneys who have completed th is step (status "Complete"). You can return later to pay for those who have not yet done so {status "Incomplete"). 

The 2021 deadline for payment without incurring the $40 late fee for each unpaid attorney is February 26, 2021 . Payment is ultimately the individual responsibility of each New Jersey attorney. Employers are 
allowed to pay for an an orney as a convenience. An orneys who fail to comply with both the registration and payment requirements by the fi nal deadline of April 30, 2021 will be placed on the Supreme Court 's 
Ineligible to Practice List and must immediately cease practicing. The licenses of attorneys whose names are entered on the Ineligible list for seven consecut ive years will be revoked by the Court. 

1 "'"' 1 - - 100
' ::l m;rn II rnu ~ mwm,■ I DDW i - . 

; New Jc~y G:,um Registration 

".) Home ilt llil Regstr&on X 

0 Help Firm Registration 

Auorney Selecdon > P4) ,~t ------------------------------------------~ 
Employer 

AN DREWS & AA LAW FIRM F00030000 

• 
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Employer Payment List 
 
You may remit payment only 
for those attorneys who have 
completed attorney 
registration.  
 
1. Attorneys who have 

completed registration and 
await employer payment 
will display as Registration 
Status = "Complete" and 
Payment Status = 
“Unpaid.” 
 

2. Eligible attorneys will be 
pre-selected for payment.   

 
3. You may deselect any 

attorneys for whom you are 
not ready to pay. 

 

4. Select  when 
you are ready to proceed 
with payment. 

 
NOTE: You can return later to 
pay for those who have not yet 
registered (Registration Status 
= "Incomplete"). 
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-

Employer Payment List 

Below is your associated attorney list. You may select to pay for those attorn eys whose Attorney Registration Status is 'Complete' and have opted for employer payment. ff an attorney is not listed but has completed registration, 
please ask them to log in to the Attorney Registration system to confirm or update the office association. 

Attorney ID ; N ame ; Location ; Total amount due ; Good s tanding s t a tus ~ Registra tion Statu s ; Payment Sta tus ~ 

> 01901 1991 CATHRYN FRANCES BISIGNANO TRENTON 1982.00 ACTIVE Incomplete Unpaid 

> 032922009 CHRISTOPHER M BRADY TRENTON 1903.00 ADM IN INELIGIBLE Incomplete Ineligible 

025361989 JOHN ANTHONY CAMASSA TRENTON 1982.00 ACTIVE Incomplete Unpaid 

> 038282009 JACKIE CHI LES TRENTON 424.00 ACTIVE Unpaid 

> 01851 1981 LAURA L CONNELL TRE NTON 1982.00 ACTIVE Unpaid 

> 251101971 ROBERT P CONNELL TRENTON 1720.00 ACTIVE 50 Years Exemption 

> 023421985 BARBARA ANN JACOB TRENTON 1982.00 ACTIVE Unpaid 

009161982 JOHN ANDREW KL.AMO TRENTON 212.00 ACTIVE Unpaid 

> 048461990 TI M WHATLEY TRENTON 212.00 ACTIVE Unpaid 

> 008261992 RONALD 5 YURO TRE NTON 1982.00 ACTIVE Incomplete Unpaid 

If an attorney listed is no longer associated with your office, or you choose not ro pay for that person, uncheck the box to the left ofthe attorney ID and name. Unchecking the box removes the attorney from your current group 
payment, but w ill reappear the next time you return to this screen. To disassociate an attorney from your office, submit t his 

form to the Office of Attorney Ethics. 

MMM MMM 
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Payment – Select Payment 
Method 

 
1. Review the amount due to 

ensure accuracy. 
 

2. Satisfy the total assessment 
by paying with a Credit 
Card, ACH debit, or by 
Judiciary Account Charge 
System (JACS). 
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Sel ect a Payment Met hod 

Important Note: To e 

Amou t Due: $212.00 

ou receive your e-mail receip~ please add "LFCP.mailbox@njcourts.gov" , o your list of approved senders. 

Click here m view the current fee schedu e . 

Pay by Credit Ca rd . VISA, Mas,erCa rd, Discove,r, American Express !Service 'ee o' 3% will be appliea and · 

Pay by ACH Debit (US Banks on ly) 

Pay by JACS Oudiciary Accoum Charge System) 

Certification of Informatio n 

By checking ,he box and clicking "Fin ish", I certify that the foregoing statements made by me are t rue. I am awa re that if any of t he for egoing s,atements made by me are willful ly fal!Se, I am 
subj ect to d i5ciplin e. 

Initial ro cemfy ( rst m·ddle .ast n'tia ls} 

l 

For que~.tio s. please coni.aa: i::he SupHio r Coun r:k's Office.a[ (609-), 421 - 6100 or email SCCO.mail box@njcouns.gov 

-■mm+ 
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Pay by Credit Card 
 
1. Select “Pay by Credit 

Card”. 
 

2. Click to acknowledge the 
Certification of 
Information. 

 
3. Enter your initials in the 

textbox to certify. 
 

4. Click Finish to Proceed to 
the Credit Card Processor 
screen and complete 
payment. 

 
5. After clicking Finish, you 

will be directed to the 
Credit Card Processor site, 
NICUSA.  At that site, 
submit your billing and 
payment details.   

 
6. If payment was processed 

successfully, you will be 
redirected back to a 
confirmation screen that 
includes your receipt link.   
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Select a Payment Method 

Important Note: To ensure you receive your e-mail receipt, p lease add "LFCP.rnailbox@ jcourts.gov" rn your lis•t of approved senders. 

Amount Due: $212.00 

ere rn view the current fee schedu e . 

Pay by Credit Ca rd . VISA, MascerCa rd, Discover, American Express (Service'•• o' 3'i6 v.<11 be appliea anad -~ a .r,funadab el 

!>ay by ACH Debit [US Banks only) 

Pay by JACS Oudiciary Accoun1 Charge Syst em) 

·fication of Information 

checking ·he box and cl,cking "Fin ish", I certify t hat the foregoing statements made by me are t rue. I am aware that if any of the foregoing surnemems made by me are wil lfully false, I am 
· ea to d iscip line. 

, ro cerufy ( rst rruddle ast n tials) 

mvn 

For que'.:: i!.to .s, please oonra-rt ithe Superior Court Cler; 'sOffice at (609)- 421 - 6100 or emaiil SCCO.mailbox@njcourts.gov 
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Pay by ACH Debit 
 
1. Select “Pay by ACH 

Debit”. 
 

2. Enter your electronic 
check/ACH information. 

 
3. Click to acknowledge the 

Certification of 
Information. 

 
4. Enter your initials in the 

textbox to certify. 
 

5. Click Finish.  
 

6. You will be redirected to a 
confirmation screen that 
includes your receipt link. 
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Select a Payment Method 

Important Note: To ensure you receive your e-mail receipt, please add "LFCP.mailbox@njcourts.gov" co your list of approved senders. 

Please note the amount due and enter your ACH Debit information below co complete payment of your annual assessment. 

Amount Due: $212.00 

k here to view the current fee schedule . 

Pay by Credit Card - VISA, MasterCard, Discover, American Ex:press (Seniice tee of 3% will be applied aoo is non-refuooable) 

Pay by ACH Debit (US Banks only) 

Pay by JACS Oudiciary Account Charge System) 

nderstand 1ha1 if my payment is dishonored and I fail to submit a valid payment prior to the deadline date or publication of the ineligible lisc, customary late and reinstatement fees will be 
essed. 

Account Name.: * 

Admin 

Routing Number • 

AD-I Account Number * 

Account Type: * 

Checki ng Saving 

Bank Name: * 

TD Bank 

Confirm Routing Number * 

Confirm ACH Account Numl:Jer * 

~~~~~ 
'lltt.,, •• IJM. ... 

,oo, ___ __,.;·' ' 

-----------,,._~-. 
' I 

By checking the box and clicking "Finish", I certify that the foregoing statements made by me are true. I am aware that if any of the foregoing statements made by me are willfully false, I am 
bject to di.sciplin e_ 

[o certify (firn middle last nrtials} 

mvn 

For q esoons, please conract me StJpEfior CourcC!ert'sOfficeat (609) 421 - 6100 or ema~ SCCO.mailbox@njcourts.gov 
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Pay by JACS 

 
1. Select “Pay by JACS”. 

 
2. Enter the JACS account 

you are authorized to use. 
 

3. Click to acknowledge the 
Certification of 
Information. 

 
4. Enter your initials in the 

textbox to certify. 
 

5. Click Finish.  
 

6. You will be redirected to a 
confirmation screen that 
includes your receipt link. 
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Sel ect a Payment Met hod 

Important Note: To ensure you receive your e-mail receip~ please add "LFCP.mailbox@njcourts.gov" 10 your lis,t of approved senders. 

Please ate the amount due and enter your JACS information below to ,complete payme t of your an ual assessmen . 

Amou t Due: $212.00 

Click er e 10 view t he current fee schedu e . 

Pay by Credit Ca rd . VISA, MasierCa ccl, Discove r, American Express (Service 'ee o' , ;; v,;11 be appliea and ·, on-retundablel 

Pay by ACH Debit (US Banks only) 

Pay by JACS (Judiciary Accoun Gharge System) 

nter JACS Account '-f: Con nnJA.CSAa:ount ;i:: 

121212 121212 

·ficat ion of Infor mation 

,checking ·he box and dlicking "Finish", I certify t hat th e foregoing statements made by me are t rue. I am aware that if any of the for egoing s·acemems made by me are willfully false, I am 
·ea to d iscipline . 

.a, to certify( rst m·dale ast n·1ials} 

mvn 

For quest o , please conra-ct m e SupE'.rior Coun Oeri's. Office at (609'), 421 - 6 100 or ema SCCO.mailbox@njcourts.gov 

-■IMMM 



Attorney Registration – Employer Pay                                Page 10 of 10  Last Modified: Thursday, January 14, 2021 
 

  
Employer Pay 

 
Confirmation 

 
After successful payment, you 
will be directed to a 
confirmation screen. 

 
1. Select the View printable 

receipt link to view a 
receipt of the payment. 
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f l'kw Jersey Couru Registration 

() Home *"""' a Ref!str.iion X 

0 Heip Employer 

* Employer Registration 
CONNELL CONNELL5 CAMASSA & YURO 

* Jud1dary Account 
OlargeSyst+ 

Payment Confirmation 

Thank you for your payment. 

,. 
F00000298 ERIC.DAWSON@l.AB.JUDICIARY ST A TE. NJ .US 

!TABTHREAOO?pyActivity=Gii!:nerateEmployerReceipt&PDFName= &pyPDFPageOrientati ... D X 

8 https-;//portalfirmreg-qacloud.aocnp.njcourts.gov/prweb/PRAuth/XF71mltd58qyo5qmja4hrp2pOelMOns( 

of 1 

RtceiptDllt : 0 1/3 1/2020 

NEW JERSEY LA \VYERS' FUND 
FOR 

CLIENT PROTECTION 

Thi1 c:onfimu Il<'•ipt ofdw 2020 :mnu.al u 1Hm1Ull u nquir.d ½• Ru!• l:2S to lb N
Jersey L-')·en' Fund for Client Protection, by Ru.le 1:20 to the Dis<:iplimry Oveni;bt 
CommittH, md by Rule 1:28B to the Nffl• Jersey LJ.wyen A.nistmct Pro;nm. 

flflllID· F00000298 

+ 

Na=,: CO!'<"NEU. COXNEI..LS CA.\iASSA & Yli"R.O 

AllftlllU!l:I Pllod- $212.00 

SunttfN· 50.00 

Totl1 Pli4: 5212.00 

~ Plid: 01/31 /2020 

I r. 

l 
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