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Attorney Registration – Designated Successor or Person with Knowledge  

 

Topic: How to 

designate a successor or 

a person with 

knowledge.  

 

 

Summary: A step-by-

step guide on how to 

designate a successor or 

person with knowledge 

in the event of death or 

disability.  

 

 

This Guide is for: NJ 

Attorneys.   
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Login 

 

Login using your Bar ID 

via NJ eCourts portal: 
NJCourts Online: Login 

 

 

Navigate to the New 

Jersey Courts – Portal 

Home Page and select 

either ‘Registration and 

Payment’ or ‘Designated 

Successor Attorney’.  

 

Note, the ‘Designated 

Successor Attorney’ tile: 

 

• Displays only for 

attorneys who answer 

“Yes” to the private 

practice question in the 

registration flow; and  

• Contains only the 

functionality to 

designate a successor, a 

person with knowledge 

or otherwise respond to 

the succession 

questions.  

 

 
  

 
 

 

 

 

 

 

 

 

https://portal-cloud.njcourts.gov/prweb/PRAuth/CloudSAMLAuth?AppName=ESSO
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Designated successor 

attorney 

 

If “Yes” is selected in 

response to Question 1 for 

firm as employer, 

complete the succession 

section: 

1. Indicate the NJ 

attorney who is your 

designated successor; 

or 

2. Enter the contact 

information for a non-

NJ attorney “Person 

with Knowledge”; or  

3. Indicate where your 

succession plan is 

located; or 

4. State you have no 

succession plan; or  

5. Indicate that your firm 

is responsible for client 

files in the event of 

your inability to act. 
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NJ Attorney as Successor  

 

1. Click 

; 

 

2. Enter the name or Bar 

ID and click ; 

 

3. Select the radio button 

for the successor 

attorney and then 

;  

 

4. The successor will be 

saved only upon click 

of  at the 

bottom of the screen. 
 

 

Once saved, the successor 

attorney will receive an 

email notification.  

 

You cannot appoint 

yourself as successor. 

 

 

 

 

 
 

 
 

 
 

 
 



Attorney Registration – Succession Planning Guide                                         Page 5 of 9   Last Modified: Wednesday, September 24, 2025 

 

  

Attorney Registration – Designated Successor or Person with Knowledge  

 

Note: If the selected 

attorney is ineligible to be 

a successor, an error 

message will display. 

Make another selection.  
 

 

To remove or change your 

selection, click . 

 

If a designated successor 

has been saved, an email 

notification will be sent 

upon removal. 

 

Removals prior to saving 

do not generate an email.  
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Person with 

Knowledge 
 

To add a person with 

knowledge: 

 

1. Select 

; 

 

2. Enter the required 

information then 

; 

 

3. The person with 

knowledge will be 

saved only upon click 

of  at the 

bottom of the screen. 

 

Once saved, an email 

notification will be sent to 

the person with 

knowledge.  
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Use  to 

update. 

 

Click the ellipsis  to 

remove or change the 

person with knowledge.  

 

An email notification will 

be sent upon removal.  
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Written succession 

plan 
 

To provide your written 

succession plan: 

 

1. Enter the location of 

the plan or the contact 

information for the 

person who can locate 

the plan; and  

 

2. Select  to 

save.   
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No Succession Plan 

 

If you do not have a 

successor or a succession 

plan: 

 

1. Make the appropriate 

selection; and  

 

2. Click  to 

save your selection. 

 
 

Note, the successor plan 

details can also be 

accessed, saved and 

updated via the tile. 

  

 

When using the tile, select 

the  to save.   
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