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Instructions
■  Refer to the instruction sheet for a detailed explanation of an item with which you are unfamiliar.
■  Submit your completed report no later than the fourth working day of the month. 
■  When you have completed both pages of this form, press the Submit by Email button to generate a pre-filled e-mail with your completed form attached. (If prompted select your local e-mail system, then click Continue.) 
Preparer's Note
This month's beginning pending count is (check one):
I.     UNIT CASELOAD
1.  Beginning Pending (This number must equal the number you reported as Total Active Pending in Section I.5 that you submitted on last month’s report unless you are reporting a recount.)
2 & 3.  Cases added (Count each new case once in the primary reason column and once in the secondary reason column).
Primary
Secondary
(a)  Serious threat to the well-being and physical safety of a juvenile 
(b)  Serious conflict between a parent or guardian and a juvenile
(c)  Unauthorized absence by a juvenile for more than 24 hours from his / her home
(d)  Truancy
(e)  Prostitution or human trafficking
(f)   Disorderly persons, petty disorderly persons or other delinquency offense diverted to CIU
(g)  Mental / behavioral health issues     
(h)  Substance abuse
(i)   None
(j)   Other
(k)  Total Cases Added (Add items (a) through (j) from above).
4.   Cases Disposed
5.   Total Active Pending  [(1) + (2k) - (4)]
II.    Information and/or Referral
1.  Contacts during the month resulting in information and/or referral only.  (No extensive contact was performed or written record was made.  DO NOT count these cases as added or disposed.)
III.   Cases Disposed
(For cases DISPOSED during this month only.  Counseling sessions during the life of the case need not have been held during this month. Count each Disposed case in only one category below).
   
1.  Counseling sessions - Disposed cases only
(a)  Telephone contacts only
(b)  1 - 2 face-to-face counseling sessions
(c)  3 - 5 face-to-face counseling sessions
(d)  6 or more face-to-face counseling sessions
(e)  Total cases Disposed (Add items (a) through (d) from above)(This total should be the same as the total reported in Section I. 4.)
III.   Cases Disposed (continued for cases Disposed during this month only.) 
   
2.  Referrals - Disposed cases only
(a)  Cases disposed where no family member was ever referred to other services
(b)  Cases disposed where a family member was referred to other services
(c)  Total [Add items (a) and (b)](This total should be the same as the total reported in Section I. 4.)
3.  Petitions - Disposed cases only
(a)  Cases closed where one or more Juvenile / Family Crisis or Out-of-Home Placement petitions were filed during the course of the case
(b)  Cases closed where no Juvenile / Family Crisis or Out-of-Home Placement petition was ever filed during the course of the case
(c)  Total [Add items (a) and (b)](This total should be the same as the total reported in Section I. 4.)
IV.   Placements (Report cases Placed during this month only.) 
   
1.  Total placements
(a)  Number of placements of juveniles with friends, relatives or others by voluntary agreement of the family (no Out-of-Home Placement petition)
(b)  Number of involuntary placements of juveniles outside of their home (withOut-of-Home Placement petition)
(c)  Total [Add items (a) and (b)]
2.  Juveniles placed during the month.  (DO NOT report more than one placement per juvenile.)
V.    Petitions (Report petitions Filed during this month only.) 
1.  Juvenile / Family Crisis petitions filed
2.  Out-of-Home Placement petitions filed
3.  Total [Add items (1) and (2)]
VI.   Referral Types 
(Report Referrals made during this month which fall into the following categories.  Multiple referrals for each case should be reported separately.)
1.  Number of referrals made to Division of Child Protection and Permanency (DCP&P) (formerly DYFS)
2.  Number of referrals made to Division of Children's System of Care (formerly DCBHS)
3.  Number of referrals made to substance abuse programs
4.  Number of referrals made to all other services
5.  Total [Add items (1), (2), (3) and (4)]
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