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Quick Reference Guide – Lawclerkship – Bulk Apply  

 
Topic:  How to bulk apply 
to multiple positions as an 
applicant. 
 
 
Summary:  A step-by-
step guide for using Bulk 
Apply to apply to multiple 
positions. 
 
 
This Guide is for: 
External applicants for 
law clerk positions. 
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Bulk Applying to 
Positions 

 
The job listing table 
displays nine columns: 
 
A. Select All – This 

allows an applicant to 
select all listed 
positions 

 
B. Position ID – The 

unique identifier for a 
position  

 
C. Vicinage – displays 

only for Superior Court 
positions 

 
D. Position Status – 

Accepting or Closed  
 

E. Justice/Judge Name – 
The name of the Judge 
or Justice who created 
the position 

 
F. Justice/Judge Alma 

Mater – Justice/judge 
law school  

 

 
 

Note: Single apply remains available as a choice for applicants who do not wish to apply in bulk. 
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G. Court Type – The type 
of Court the position is 
for, ex. Superior Court 

 
H. Superior Court Type 

– What Division of 
Superior Court a Judge 
presides under, ex. 
Family 

 
I. Applied – Whether the 

applicant has already 
applied to the position  

 
 
 
 

Note: The ‘Applied’ 
column still will indicate 
‘Yes’ if an application is 
later withdrawn. 
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To use Bulk Apply to 
apply to multiple 
positions, do the 
following: 
 
1. Select what Court 

Type you are 
interested in applying 
to. 

 
2. If you selected 

Superior Court, select 
what Vicinage you 
wish to work in.  

 
3. Select which positions 

you are interested via 
the checkbox ( ) or 
use ‘Select All’. 

 

4. Select  
to begin applying to 
these positions. 

 
 
 
 
 
 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 



                         Page 5 of 9  Last Modified: Thursday, April 10, 2025 
 

  
Quick Reference Guide – Lawclerkship – Bulk Apply  

 

The Bulk Apply 
Screen 

 
After selecting 

, the 
application tab opens. 
 
1. Selected Jobs – a table 

displaying all jobs an 
applicant has a 
selected. Select 

 to 
remove a position. 

 
2. Documents – A list 

required documents 
based on the Court 
Type. You can either 
use existing documents 
from your Profile or 
manually attach them. 

 
Note: Jobs can be 
removed on this screen but 
cannot be added.  
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3. Letters of 

Recommendation 
(LORs) – This section 
allows an applicant to 
submit up to three 
LORs as needed.  

 
Note, for Supreme and 
Appellate, 2 LORs are 
required. For all other 
positions, LOR is 
optional.   
 
4. References – A list of 

References from your 
Profile. The ability to 
add, modify, or delete 
references works the 
same as it does when 
applying to a single 
position. 

 
Note, the tool tip will 
indicate when a Reference 
is required for an 
application (Tax and 
Superior Court positions.) 
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5. Confirmation –Select 
the checkbox to 
confirm. 

 
You can also preview your 
application or discard it 
from this screen.  

 
 
Uploading documents, 
adding attaching or adding 
References all work the 
same in bulk apply as in 
single apply. 
 
Please refer to the 
Applicant User Guide for 
detailed instructions for 
those features.  
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Submitting the 
Applications via Bulk 

Apply 
 
Once everything is 
attached and you are ready 
to apply, you will see a 
pop up asking to confirm 
your submission. Once 

you select  , a 
confirmation screen will 
appear. 
 
This confirmation screen 
will display a table of the 
positions applied to, as 
well as a success message 
stating that the 
applications have been 
submitted.  
 
If you need to modify, 
withdraw, or want to 
check the status of an 
application, you must use 
the ‘My Applications’ tile 
from the ‘Home’ tab. 
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Updating a Bulk 
Apply Submission 

 
When selecting the ‘My 
Applications’ tile, a table 
will display showing a list 
of your applications. 
 
To determine if an 
application was part of the 
new Bulk Apply process, 
an indicator has been 
added, displaying a “Yes” 
under the ‘Bulk Apply’ 
table header. 
 
Selecting  
will allow you to modify 
or withdraw that 
application. These features 
behave the same way for 
bulk applications and 
single applications.  
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