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New Jersey Courts

Independence * Integrity * Fairness * Quality Service

Judiciary Electronic Document Submission (JEDS)

Quick Reference Guide - Filings You Have Not Submitted

The quick reference guide below is a step-by-step process for viewing the list of filings that have not been submitted.

Process

Screenshot

1.

Login to the ESSO Portal (https://portal-

cloud.njcourts.gov/prweb/PRAuth/CloudSAM

LAuth?AppName=ESSQO)

:", New Jersey Courts
Log in heip

To request information about your existing ID click Forgot User ID?

Userin* Forgot User D7
Follow the steps below if you're receiving "Authentication Failed" error message when attempting to log in

1. Click the Forgot Password? link

2 Answer the security questions when prompted

3. An email will be sent to the email address used to activate the account Password * Forgot “
4. Open the email and follow the instructions ord

If you are still unable to successfully login after resetting your password, please contact the Help Desk at §09-421-6100 for
sssstance. e

If you have not received an activation email after registering, click Resend Activation Email to request the activation email to be sent again. Resend Activation Email

To access the New Jersey Courts website, click NJCourts gov

Browser compatibility

There is a known issue with Internet Explorer Version 11 running on Windows 10 which is causing users to attempt to login multiple times
unsuccessfully. If you encounter this issue, please use another browser (e.g., Chrome, Microsoft Edge, Safari, Firefox).

2. Onthe New Jersey Courts - Portal Home
Page, select Judiciary Electronic Document
Submission'.

A Home

New Jersey Courts - Portal Home Page

> Announcements

eCourts Home Evidence Submission Judiciary Electronic
Document Submission

+ & K B B 8t

Get additional access

=
FE

1 rev. 11/3/2022


https://portal-cloud.njcourts.gov/prweb/PRAuth/CloudSAMLAuth?AppName=ESSO
https://portal-cloud.njcourts.gov/prweb/PRAuth/CloudSAMLAuth?AppName=ESSO
https://portal-cloud.njcourts.gov/prweb/PRAuth/CloudSAMLAuth?AppName=ESSO

3. Onthe Home Page, select ‘Filings You Have

Not Submitted' tile. x
Judiciary Electronic Document Submission
« A disclaimer message will now display when selecting a JACS account number on the "Enter Payment Details" screen for JACS' payment types.
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4, List of filings you have not submitted will

display.
Select ‘Continue’ next to the filing to v
complete the needed information and Judiciary Electronic Document Submission

submit your filing to the court.

QRG - Submit a filing with a case number

+ Filings with a status of 'Not

o submitting. After 72 hours, these filings will be deleted if they are not submitted
will not be accepted and processed by the court UNt Your payment is st

2 records.

Transaction 1D % cCreateddate ~ Venue § Filing type & Docket number  Status &

QRG - Submit a filing without a case number T B
QRG - Filing fee payment process
5. Filings with a status of ‘Not submitted’ can
be deleted If you no Ionger wa nt to SmeIt' z::::::sc-lonll)é Created date +  Venue ¥ court/Division #  Dockettype & Filingtype & Docket number #  Status &
. L™

Select the 3 dots (ellipsis) at the right side of s

the flllng and SeleCt lDelete’- Iransa:;iunln % Createddate -~ Venue ¥ Court/Division % Dockettype +  Filing type Docket number ¥ Status ¥
EF-19640 09/07/21 — Municipal L = Not submitted [continue_] 4 LE
EF-17594 06/14/21 Atlantic scco Court records Deficiency correction _ Payment failed
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https://www.njcourts.gov/sites/default/files/self-help/jeds/jedsfilingcasenumber.pdf
https://www.njcourts.gov/sites/default/files/self-help/jeds/jedsfilingwithoutcasenumber.pdf
https://www.njcourts.gov/sites/default/files/self-help/jeds/jedssubmitpayment.pdf

6. The filing will be removed from the list.

Note: Filings with a status of ‘Payment in
progress’ will be successfully submitted once
your credit card payment has been processed.
Filings with a status of ‘Payment required’ but
do not have a “Continue” button will need to be
re-filed. Contact 609-421-6100 for additional
assistance.
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