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Directive #23-17 
[Supersedes Directive # 5-02] 

This Directive promulgates a revised Criminal Pretrial Memorandum form and 
reissues the Written Acknowledgment (Notice of Trial) form. Both forms were originally 
promulgated in 2002 by Directive #5-02 ("Pretrial Memorandum (R. 3:9-1); Written 
Acknowledgment (R. 3: 16)"). The attached forms supersede these earlier versions, and 
should be used effective immediately. 

The forms were initially promulgated in 2002 following the Supreme Court's 
adoption of amendments to R. 3:9-1 and R. 3:16. The 2002 amendment to R. 3:9-1 
required use of a standard pretrial memorandum form during the pretrial conference to 
ensure the defendant's knowledge of the trial date and the consequences of a non­
appearance. The 2002 amendment to R. 3: 16 required the defendant's signed 
acknowledgment of the trial date. 

The revisions to the Pretrial Memorandum promulgated here, as recommended by 
the Conference of Criminal Presiding Judges, are as follows: (1) The acronym for the No 
Early Release Act (NERA) was added in question 4 on the mandatory period of parole 
ineligibility; and (2) The defendant's acknowledgment of the consequences for a non­
appearance was revised to include the loss of any posted "monetary" bail and a review 
of "any conditions of pretrial release."(# 2 on page 3). 

No changes are being made to the Written Acknowledgment (Notice of Trial) form, 
which requires the defendant to acknowledge that he or she has been advised of the trial 
date and that the trial will proceed in the event of his or her absence. This form thus 
simply is being reissued with a new promulgation date and reference. 

Both English and Spanish versions of the revised Pretrial Memorandum form 
(Attachment A) and the Written Acknowledgment (Notice of Trial) form (Attachment B) 
are appended to this Directive. Any questions or comments regarding these forms may 
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